UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH CA MAU Doc lap - Tw do - Hanh phiic
A O : . |
So: {4, /QD-UBND Cé Maw, ngay A4, théng 5 ném 2017
QUYET PINH

Cong bé thu tuc hanh chinh duge Chufmvh()a Iinh vure Lir hanh thudc tham
quyeén giai quyet cia S& Van hoa, The thao va Du lich tinh Ca Mau

CHU TICH UY BAN NHAN DAN TiNH
Cin ct Luat T4 chirc chinh quyén dia phuong nim 2015;

Can cr Nghi dinh s 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phu vé
kiém soat thu tuc hanh chinh; Nghi dinh s 48/2013/ND-CP ngay 14/5/2013 cta
Chinh phu vé sira dbi, bé sung mét s6 didu ctia cac Nghi dinh c6 lién quan dén
kiém soéat thu tuc hanh chinh;

Can cu Thong tu 50 05/2014/TT-BTP ngay 07/02/2014 cua Bo trudng B
Tu phép hudng dan cong b6, niém yet thi tuc hanh chinh va bao céo vé tinh hinh,
ket qua thuc hién kiém soat thu tuc hanh chinh;

Can ctr Quyét dinh sb 4597/Q§)-BVHTTDL ngay 27/ 12/2016 cia Bo trudng
Bo Vin hoa, Thé thao va Du lich vé viéc cong bo tI}ﬁ tuc hanh chinh chuan hoéa
thudc pham vi chirc ndng quan ly ciia B6 Van hoa, Thé thao va Du lich;

Theo dé nghi ciia Giam dbc S& Vin héa, Thé thao va Du lich tai To trinh sb
120/TTr-SVHTTDL ngay 11/5/2017,

QUYET DINH:

Piéu 1. Cong bd kém theo Quyet dinh nay 10 thu tyc hanh chinh duoc
chuan héa linh vyc Lit hanh thudc thdm quyén giai quyét ciia S& Vin hoa, Thé
thao va Du lich tinh Ca Mau va bai b6 10 thu tuc hanh chinh duge Chu tich Uy ban
nhan dan tinh cong b tai Quyét dinh sé 404/QD-UBND ngay 07/3/2017.

Piéu 2. Chanh Vin  phong Uy ban nhan dén tinh; Gidm déc S& Van hoa, Thé
thao va Du lich; Gidm doc S& Tu phép; Giam ddc Trung tdm Giai quyét thu tuc
hanh chinh tinh va céc td chiic, c4 nhan c6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky./.

Noi nhan:

- Nhu Diéu 2;

- Cuc KSTTHC - VP Chinh phu;
- TT. TU, TT. HDND tinh;

- CT, cac PCT UBND tinh;

- Céng TTPDT tinh;

-NC (P112);

- Lwu: VT, Tu74/5.

I, CHU TICH

Tran Hong Quén




THU TUC HANH CHINH PUQC SUA POI, BO SUNG
LINH VU'C LU HANH THUQC THAM QUYEN GIAI QUYET CUA
SG VAN HOA, THE THAO VA DU LICH TINH CA MAU
(Céng bé ke ; nget dinh so: 7/ L /OP-UBND ngay LA/ théng 5 nam 2017
u&t Chu tich Uy ban nhdn dén tinh Ca Mau)

A Sl PHAN I
"\~/ﬁ MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh dwgc chuén héa

STT . Tén thi tuc hanh chinh

01 | Cép gidy phép thanh 1ap vin phong dai dién clia doanh nghiép du lich nuée ngoai
tai Viét Nam

02 | Stra ddi, bb sung gidy phép thanh lap vin phong dai dién ctia doanh nghiép du
lich nudc ngoai tai Viét Nam

03 | Cép lai gidy phép thanh 1ap vin phong dai dién cta doanh nghiép du lich nuée
ngoai tai Viét Nam trong cac truong hop:

a) Thay dbi tn goi hoic thay dbi noi ding ky thanh lap ctia doanh nghiép du
lich nrdc ngoai tir mot nude sang mot nudc khac;

b) Thay ddi dia diém dit tru s& ctia vin phong dai dién dén mét tinh, thanh phé
truc thudce trung wong khac;

¢) Thay dbi n6i dung hoat dong ciia doanh nghiép du lich nuéc ngoai

d) Thay d6i dia diém ciia doanh nghiép du lich nuéc ngoai trong pham vi nudce
noi doanh nghiép thanh l8p

04 | Cép lai gidly phép thanh 1ap van phong dai dién ctia doanh nghiép du lich nuéc
ngoai tai Viét Nam trong trudng hop gidly phép thanh 1p van phong dai dién bi
mat, bi rach nat hodc bj ti€u huy

05 | Gia han gidy phép thanh 1ap vin phong dai dién ctia doanh nghiép du lich nuéc
ngoadi tai Viét Nam

06 | Cap thé hudng dan vién du lich quc t

07 | Cap thé huéng din vién du lich ni dia

08 | Podi thé hudng dan vién du lich

09 | Cip lai thé huéng dan vién du lich

10 | Cép gifly chimg nhan thuyét minh vién du lich




2. Danh muc thii tuc hanh chinh bai bo

STT

S6 hd so
TTHC

Tén thu tuc hanh chinh

Tén van ban QPPL quy
dinh
ndi dung sira d6i, bd sung

01

T-CMU-
289146-TT

Cép gidy phép thanh l4p vin
phong dai dién cua doanh
nghiép du lich nudc ngoai tai
Viét Nam

Quyét dinh s6 4597/QDb-
BVHTTDL ngay 27 thang 12
ndm 2016 cia Bo trudng Bo
Vin hoé, Thé thao va Du lich
vé viéc cong bd thu tuc hanh
chinh chuén héa thuéc pham
vi chltc ndng quan ly cia Bo
Vin hod, Thé thao va Du lich

02

T-CMU-
289147-TT

Stra d0i, bo sung gidy phép
thanh 14p vén phong dai dién
cia doanh nghiép du lich nudc
ngoai tai Viét Nam

/1

03

T-CMU-
289148-TT

Cép lai gidy phép thanh lap vin
phong dai dién cia doanh
nghiép du lich nuéc ngoai tai
Viét Nam trong cac trudng hop:
a) Thay dbi tén goi hodc thay
dbi noi ding ky thanh lap cua
doanh nghiép du lich nudc
ngoai tir mot nudc sang mot
nudc khac; ,

b) Thay dbi dia diém dit tru s&
ctia vin phong dai dién dén mot
tinh, thanh phé tryc thudc trung
uvong khac;

c) Thay d6i ndi dung hoat dong
cua doanh nghiép du lich nudc
ngoai;

d) Thay dbi dia diém ciia doanh
nghiép du lich nudc ngoai trong
pham vi nudc noi doanh nghiép
thanh lap.

1




Cép lai gidy phép thanh 14p van
phong dai dién cua doanh
nghiép du lich nu6c ngoai tai

04 2:;(1:2;[[},{:1, Viét Nam trong truong hop //
) gidy phép tharh lap van phong
dai dién bi mit, bi rach nat
hodc bi ti€u huy
Gia han gidy phép thanh lap
05 T-CMU- | van phong dai dién cua doanh
289150-TT | nghiép du lich nuéc ngoai tai I
Viét Nam
06 T-CMU- | Cép thé hudng dan vién du lich
289151-TT | qudc té 4
07 T-CMU- | Cép thé hudng dén vién du lich
289152-TT | noi dia i
08 T-CMU- | Déi thé huéng dan vién du lich
289153-TT "
0o | T-CMU- Cép lai thé hudng dan vién du
289154-TT | lich "
0| T-CMU- Cép gidy chimg nhin thuyét ,

289155-TT

minh vién du lich




PHAN II
NOQI DUNG THU TUC HANH CHINH
1. Thii tuc cap giay phép thanh lap viin phong dai dién ciia doanh nghiép
du lich nwéc ngoai tai Viét Nam
a) Trinh ty thuc hién:

- Doanh nghi€p du lich nuéc ngoai gm ho so dén Trung tdm Giai quyét thu
tuc hanh chinh tinh Ca Mau dé& nghj cép gidy phép thanh Iap vin phong dai dién.

- Truong hop hé so chua hop ¢, trong thoi han 03 ngay lam viée, ké tir ngay
nhan ho so, S& Van hoa, Thé tha9 va Du lich phai tl}éng bao bang van ban dé
doanh nghiép du lich nuéc ngoai bd sung, hoan chinh hé so.

- Trong thoi han 04 ngay lam viée ké tir ngay nhén du hé so hop 16 do doanh
nghiép’ du lich nudc ngoai giri dén, S& Vin hod, Thé thao va Du lich tham dinh,
cap gidy phép thanh 1dp vin phong dai dién cho doanh nghiép.

- Truong hop khong du didu kién dé cép gidy phép thanh lap van phong dai
dién, trong thoi han 04 ngay lam viéc, ké tir ngay nhan hd so, S& Vin hoa, Thé
thao va Du lich phai théng béo bang van ban cho doanh nghiép du lich nuéc ngoai
biét va néu rd 1y do.

(Gidy phép thanh 1ap vin phong dai dlen c6 thoi han 05 nam nhung khong
vugt qua thdi han con lai cha gidy dang ky kinh doanh hodc gidy to c6 gi tri phap
ly tuong duong cta doanh nghiép du lich nude ngoai).

b) Cach thirc thwe hién:

- Nop truc tlép hodc giri qua duong buu dién dén Trung tdm Giai quyét thu
tuc hanh chinh tinh Ca Mau (bia chi: Tang 2, Toa nha Viettel, s6 298, duong Tran
Hung Dao, Phudng 5, thanh phd Ca Mau, tinh Ca Mau) vao gid hanh chinh cac
ngay lam viéc trong tuén (trir ngy nghi theo quy dinh), cu thé :

+ Budi sang: Tir 07 gir dén 11 gio;
+ Budi chiéu: Tir 13 gitr dén 17 gio.
- Can bo t1ep nhan ho so kiém tra. Néu hé so ddy du va ding quy dinh thi tiép

nhan va ghi phiéu hen; néu hd so chua du, chua dung thi 14p phiéu huéng din mét
l4n diy da theo quy dinh.

¢) Thanh phin, s6 lwgng ho so

- Thanh phan hd so:

(1) Bon dé nghj cép gidy phép thanh 1ap véan phong dai dién do dai dién c6
tham quyén cta doanh nghi€p du lich nudc ngoai ky (M4u 29 - Phy luc ban hanh
kém theo Théng tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011);

(2) Ban sao hop 1& gidy ding ky kinh doanh, diéu 18 hoat déng hoac gidy t&
c6 gia trj phap ly twong duong cta doanh nghi€p du lich nuéc ngoai dugc co quan
c6 thdm quyén noi doanh nghi€p thanh 14p ho#c dang ky kinh doanh x4c nhén.

Cac gidy to trén phai duoc dich ra tiéng Viét va duogc co quan dai dién ngoai
giao, co quan lanh sy cta Viét Nam & nudc ngoai ching thuc va thuc hién viéc
hop phép hoa lanh sy theo quy d1nh cta phap luat Viét Nam.

- S6 luong hd so: 01 bo.




d) Théi han giai quyét: 04 ngay lam viéc k& tir ngay nhéan dia hd so hop 1é.

d) Poi twgng thwe hién thi tuc hanh chinh: T3 chirc.

e¢) Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: S& Vin hod, Thé thao va Du lich.

- Co quan tryc tiép thuc hién TTHC: S& Vin hoa, Thé thao va Du lich.

g) Két qua thue hién thi tuc hanh chinh: Gidy phép.

h) Phi, 1¢ phi: 3.000.000 ddong/gidy phép (Théng tu sd 177/2016/TT-
BTC ngay 01/11/2016). |

i) Tén mau don, miu to khai:

Pon dé nghi cép gidy phép thanh 14p van phong dai dién (Mau 29 - Phu luc ban
hanh kém theo Thong tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

(1) La doanh nghiép du lich dugc phap ludt nudce sé tai noi doanh nghiép do
thanh 18p hodc dang ky kinh doanh cong nhan hgp phap;

(2) P4 hoat dong kinh doanh du lich it nh4t 01 nam, ké tir khi dwoc thanh 13p
hodc dang ky kinh doanh hgp phap theo phap luit nudc sé tai.

1) Can cir phap ly ciia tha tuc hanh chinh:

- Luat Du lich s6 44/2005/QH11 ngay 14 thang 06 nim 2005;

- Nghi dinh 56 92/2007/ND-CP ngay 01 thang 6 nam 2007 cia Chinh phu
quy dinh chi tiét thi hanh mét sé diéu cta Luét Du lich;

- Nghi dinh s6 01/2012/ND-CP ngay 04 thang 01 nim 2012 cia Chinh phii vé
viéc sira doi bo sung, thay thé hodc bai bo hity bé cac quy dinh co6 lién quan dén
thd tuc hanh chinh thudc pham vi chirc nang quan ly ctia B Vian hoa, Thé thao va
Du lich;

- Thong tu s6 89/2008/TT-BVHTTDL ngay 31 thang 12 nam 2008 cua B
trudng Bo Vin héa, Thé thao va Du lich huéng dén thuc hién Nghi dinh sO
92/2007/ND-CP ngay 01 thang 6 ndm 2007 cia Chinh phi quy dinh chi tiét thi
hanh mét s didu cia Lu4t Du lich vé kinh doanh lit hanh, chi nhanh, vin phong
dai dién cua doanh nghiép du lich nu6c ngoai tai Viét Nam, huéng din du lich va
xuc tién du lich;

- Théng tu sb 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011 cia B
truéng B Vin hoa, Thé thao va Du lich stra déi, bd sung, thay thé hodc bii bo,
hiy bo céac quy dinh c6 lién quan dén thu tuc hanh chinh thudc pham vi chirc nang
quan ly ciia B6 Vin héa, Thé thao va Du lich;

- Thong tu s6 177/2016/TT-BTC ngay 01 thang 11 nam 2016 cua Bd truong
B6 Tai chinh Quy dinh mic thu, ndp, quan ly va sir dyng phi tham dinh va cap
‘gidy phép kinh doanh & hanh qudc té; phi thim dinh cép thé hudng dan vién du
lich; 1& phi cip gidy chung nhan thuyét minh vién; 1& phi cdp phép dit chi nhanh,
van phong dai dién doanh nghiép du lich nudc ngoai tai Viét Nam.



Dia diém, ngay ... thang ...... nam .......
: Location, date ...... month ...... year ......
PON PE NGHI CAP GIAY PHEP
THANH LAP CHI NHANH/VAN PHONG DAI DIEN

APPLICATION FOR ESTABLISHMENT LICENSE OF
BRANCH/REPRESENTATIVE OFFICE

Kinh giri/To: Co quan cap gidy phép/Licensing agency

Tén Doanh nghiép: (ghi bing chit in hoa, tén trén gidy phép thanh lap/ding
Ky KINh doanh):........cocevuereiiineniinietcte ettt r e

Enterprise's name: (written in capital letters, name as it appears in the
establishment license/Business registration certlﬁcate) .........................................

Dia chi try s& chinh: (dia chi trén gidy phép thanh lap/ding ky kinh

Headquarter address: (address in the establishment license/business
1egistration CertifiCate).........cceceviirenesienireireieee et et eee e

Giy phép thanh 1ap/dang ky kinh doanh $8:............oveeeeveeeeeeeerereerersre,

Establishment license/business registration certificate No:.......ccccveevenennene...

DOttt cép ngy..... thang...... nAM.... tal.eee.eveeerreenee..
Issued by:....ccccovvvevenireirnnnen, on date..... month...... year.... in.....................
Linh vurc hoat d0ng chinh:........ccoeviiviieieeie e
Main ACHIVILY AI@A%....i.cirieriireereerereeieieeeetertesreae e seertessesbeeseesserbassesssssesesesseennan
Dién thoai/Tel:.....ccocevvevvrveecreierereen FaXi i,
Emaili..ccooiiiiiiniiiceieccvceneceee e Website:.....ccccoreeeienvininiireieenne,
Dai dién theo phép luat/ Legal representative:

Ho va tén/Full DAME oo
ChUC VU/POSILION:....c.eeuiiitreteiirieeeerceret et e st sr s tese st s s e
Quéc tlch/Natlonahty ......................................................................................

Dé nghj cip glay phép thanh 1dp chi nhanh/van phong dai dién tai Viét Nam
v6i ndi dung cy thé nhu sau:

Applies for the establishment license of a Branch/representative office in
Vietnam with specific contents as below:

Tén chi nhanh/vin phong dai dién:........cccceeueirieceeiine e
Name of the branch/representative office @............coovuverrreeererceereererersrnes
Tén viét tét/Abbreviated name: (28U CO/If ANY.......erveeeeeeeeeeerereeeeeersreseesersenns
Tén giao dich  bing tiéng  Anh/Transaction name in
ENGIISRL..ciiiiiie e et et r e tenas

Dia diém d3t trus& chi nhanh/van phong dai dién: (ghi rd s6 nha, dudng/phd,
phuong/xa, quan/huyén, tinh/thanh pho) .............................................




Branch/representative  office address: (house number, road/street,
ward/commune, district, province/City).........cocvvevrevvererreeeeereneereereneeeeeeeeeecienene

Noi dung hoat dong ctia chi nhanh/vin phong dai dién: (néu cu thé linh vuc
hoat dong/specify actiVity areas)........cccccuvveerririreirereviereeneenieseeseeersesseenseenes

Activity content of the branch/representative office: (néu cu thé linh vuc
hoat dOng/specify aCtiVIty @reas)........c.ccccveeeevrrerrecrieerieerrinreereeeeeesreereesssreeneesesens

Nguoi ding dau chi nhanh/van phong dai  dién/Head of the
branch/representative office:

Ho vatén/Full name:..........coooviiieeiieiecinn. Gi61 tinh/ SeX:oviviviviinieinl.
QUOC HHCI/NAHONALLY: ..ot
Hb chiéu/Gidy chimg minh nhan dan s8:...........coevvvveeveerveneenireeennns
Passport/Identity NO:.....coccvviiviieriieierrie st e s ee e sraesnaeas
Dot cép ngay..... thang...... ndm.... tai.......c..cco........

Chuing t6i xin cam két/ We hereby commit:

1. Chiu trach nhiém hoan toan vé su trung thuc va sy chinh xac ciia ndi dung
don dé& nghi va hd so kém theo/ to take full responsibility for the fidelity and
accuracy of the content of the application and attached dossiers.

2. Chap hanh nghiém chinh moi quy dinh ciia phép lut Viét Nam lién quan
dén chi nhanh/vin phong dai dién cia doanh nghi€p du lich nudc ngoai tai Viét
Nam va cac quy dinh cta gidy phép thanh 1ap chi nhanh/vin phong dai dién/to
abide by all regulations of Vietnamese laws regarding branch/ representative
office of foreign tourism enterprises in Viet Nam and regulations of the
establishment license of the branch/representative office./.

PAI DIEN CO THAM QUYEN
CUA DOANH NGHIEP DU LICH NUOC NGOAI

LEGAL REPRESENTATIVE OF THE
ENTERPRISE
(Ky, déng ddau va ghi ré ho tén)

) Téng cuc Du lich (trong truong hop d& nghi thanh 1ap chi nhanh), S& Vin
héa, Thé thao va Du lich (trong truong hop dé nghi thanh 13p vin phong dai
dién/Vietnam National Administration of Tourism (for establishment license of
branch), Department of Culture, Sports and Tourism (for establishment license of
representative office). _

@ Tén chi nhanh/vin phong dai dién ghi nhu sau: Tén chi nhanh/vin phong
dai dién + Tinh, thanh phd noi du kién dit chi nhanh/van phong dai dién (trong
truong hgp doanh nghiép cé tir 02 chi nhanh/vén phong dai dién trd 1€n) hodc Tén
chi nhanh/van phong dai dién + tai Viét Nam (trong trudng hop doanh nghiép chi
c6 01 chi nhanh/vin phong dai dién tai Viét Nam)/write name of
branch/representative office as follow: Name of branch/representative office +
province/city where the branch/ representative office is located (in case the
-enterprise has more than one branch/representative office) or name of
branch/representative office + in Vietnam (in case the enterprise has only one
branch/representative office in Vietnam).



02. Thii tuc sira ddi, bo sung giay phép thanh lap vin phong dai dién ciia
doanh nghié€p du lich nwée ngoai tai Vit Nam

a) Trinh ty thuc hién:

- Doanh nghiép du lich nuéc ngoai giri hd so dé nghi stra d6i, bb sung gidy
phép thanh 1ap van phong dai dién cta doanh nghiép du lich nude ngoai tai Viét
Nam dén Trung tam Giai quyét thu tyc hanh chinh tinh Ca Mau trong thoi han 10
ngdy lam viéc, ke tir ngay c6 su thay doi sau:

+ Thay d,éi dia diém dit tru s& cla vin phong dai dién trong pham vi mdt
tinh, thanh phd truc thudc trung wong;

+ Thay dbi tén goi ho#ic ndi dung hoat ddng cua vén phong dai dién;

+ Thay dbi ngudi dimg dAu cia vin phong dai dién.

- Trong thoi han 04 ngay l1am viéc, ké tir ngay nhén da hd so hop 1€ do doanh

nghiép giri dén, S& Vian héa, Thé thao va Du lich sira dbi, bd sung giay phép thanh
1p van phong dai dién cho doanh nghiép.

Thoi han cua gidy phep thanh 18p vén phong dai dién dugc stra do1 bd sung
khéng vuot qua thoi han ciia gidy phép thanh 14p vin phong dai dién d3 cap.

b) Cach thirc thuc hién:

- Nop truc tiép hoidc giri qua dudng buu dién dén Trung tdm Giai quyét tha
tuc hanh chinh tinh Ca Mau (Bia chi: Tang 2, Toa nha Viettel, s6 298, dudng Trin
Hung Dao, Phuong 5, thanh phé Ca Mau, tinh Ca Mau) vio gid hanh chinh cac
ngay lam viéc trong tuin (trir ngay nghi theo quy dinh), cu thé :

+ Budi sang: Tir 07 gir dén 11 gio;
+ Budi chiéu: Tir 13 gio dén 17 gio.
- Can bd t1ep nhén ho so kiém tra. Néu hd so diy da va ding quy dinh thi tiép

nhén va ghi phiéu hen; néu hd so chua du, chua dting thi I4p phiéu huéng din mot
lan day du theo quy dinh.

¢) Thanh phin, s6 lwrong ho so:
- Thanh phén hd so:

(1) Pon d& nghi sira ddi, b sung glay phép thanh 14p véan phong dai dién do
dai dién c6 thim quyén cta doanh nghi€p du lich nudc ngoai ky (MAu 30 - Phu luc
ban hanh kém theo Théng tu s& 07/2011/TT-BVHTTDL ngay 07 thang 6 nam
2011);

(2) Ban gbc gidy phép thanh Iap vin phong dai dién da dugc cap.

-Sé lugng hd so: 01 bd.

d) Thoi han gidi quyét: 04 ngay 1am viée k& tir ngay nhan du hd so hop 8.
d) P6i twgng thye hién thi tuc hanh chinh: Té chic.

¢) Co quan thuc hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Vin hod, Thé thao va Du lich.

- Co quan truc tiép thuc hién TTHC: S& Vian ho4, Thé thao va Du lich.

g) Két qua thuwc hi¢n thi tuc hanh chinh: Gidy phép.

h) Phi, 1¢ phi: 1.500.000 ddng/gidy phép (Théng tu sb 177/2016/TT-
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BTC ngay 01/1 1/2016)

k) Tén mau don, mau to khai:

Don dé nghi sira d6i, bd sung gidy phép thanh 18p van phong dai dién (Mau
30 - Phu luc ban hanh kém theo Théng tu s& 07/2011/TT-BVHTTDL ngay 07
thang 6 nam 2011).

I) Yéu chu, diéu kién thyc hi¢n thi tuc hanh chinh: Khong.

m) Can cir phap ly cia tha tuc hanh chinh:

- Lu4t Du lich sb 44/2005/QH11 ngay 14 thang 06 nim 2005;

- Nghi dinh s6 92/2007/ND-CP ngay 01 thang 6 nam 2007 ctia Chinh phu
quy dinh chi tiét thi hanh mdt s6 dieéu cta Luét Du lich;

- Nghij dinh sb 01/2012/ND-CP ngay 04 thang 01 nam 2012 cua Chinh phu Yé
viéc sira doi b6 sung, thay thé hodc bai bo hily bo cac quy dinh ¢6 lién quan dén
tha tuc hanh chinh thudc pham vi chirc nang quan ly cia B§ Van héa, The thao va
Du lich; | |

- Thong tu sb 89/2008/TT-BVHTTDL ngay 31 thang 12 nam 2008 cua B
truéng BO Van hoa, Thé thao va Du lich huéng dan thyc hién Nghi din’h SO
92/2007/ND-CP ngay 01 thang 6 nam 2007 caa Chinh pht quy dinh chi ti€t thi
- hanh mét s6 diéu cua Luat Du lich vé kinh doanh 1ir hanh, chi nhanh, van phong
dai die::n ctia doanh nghiép du lich nudc ngoai tai Viét Nam, huéng dan du lich va
xuc tien du lich;

- Théng tu sb O7/%OII/TT-BVHTTDL ngay 07 thang 6 nam 2011 cua B¢
truéng Bo Van hda, The thao va Du lich stra do6i, bo sung, thay thé hodc bai bo,
huy bo cac quy dinh ¢6 lién quan dén thii tuc hanh chinh thudc pham vi chirc ning
quan 1y ctia B6 Vin héa, Thé thao va Du lich;

- Théng tu sé 177/2016/TT-BTC ngay 01 thang 11 nim 2016 cia Bo trudng
B6 Tai chinh Quy dinh mirc thu, ndp, quan ly va sir dung phi thdm dinh va cép
gidy phép kinh doanh Iir hanh quéc té; phi thim dinh cép thé hudng dn vién du
lich; 18 phi cip gidy chimg nhén thuyét minh vién; 1& phi cAp phép dat chi nhanh,
van phong dai dién doanh nghiép du lich nudc ngoai tai Viét Nam.



- Dia diém, ngay... ... thang... .... nam ...
' Location, date....... month......... year....
DON DPE NGHI GIA HAN, SUA POI, BO SUNG, CAP LAI
GIAY PHEP THANH LAP CHI NHANH/VAN PHONG PAI DIEN

APPLICATION FOR EXTENSION, AMENDMENT, SUPPLEMENT,
REISSUE OF THE ESTABLISHMENT LICENSE OF
BRANCH/REPRESENTATIVE OFFICE

Kinh gti/To: Co quan cép gidy phép/Licensing agency @)

Tén Doanh nghiép: (ghi bing chir in hoa, tén trén gidy phép thanh lap/dang

Pia diém dit tru s chi nhénh/vir} phong dai dién: (ghi ro s6 nha, duc‘mg/phé,
phuong/xd, quan/huyén, tinh/thanh pho)..........ccoeecvvveiiiiiniiiiincnenn.
Branch/representative  office  address: (house number, road/street,




Do:..vvrereinenns cap ngay..... thang...... ndm.... tal....ccecvvevierceeniieicie e,

Issued by:........ccocue.e on date..... month...... year.... iM.....cccceenererericnennenn,
Dién thoai/Teli...ooveeeeieeeeeieceenen, FaX: oo eeeeeeeeeeaen. eeeeerraeeerens
Emaili.oo e eeeveeeeseeennens DSt .. i eeeeeee e vereeeeeaennnns

Noi dung hoat déng ctia chi nhanh/van phong dai dién: (néu cu thé linh vuc
ROAL AONE)....eecviiiieeeeerreee ettt et ste e re e e ereenns
Activity content of the branch/representative office: (specify activity

Nguoi dimg dau chi nhanh/vin phong dai dién/Head of the
branch/representative office:
Ho va tén/Full name:.......c..ccoceeievenvcnnenecnnennne. Gidi tinh/ Sex:..cccceveenennennn,
QUAC tHCh/NAHONAIILY:.......cvoeieeieieceereeeeee st sssae s eeese s
H6 chiéu/Gidy chung minh nhan dan sé/Passport/Identity No:............
Do cip ngay..... thing...... NAM.... t2i...cvcvreererreecieeeee,
Issued by:....cccceerunenne. on date..... month...... year.... il......cccevueneee.
Chiing t6i d& nghi gia han, stra ddi, bd sung, cap lai ’giéy phép thanh 1ap chi
nhanh/van phong dai dién tai Viét Nam véi ndi dung cu thé nhu sau:
We propose to extend, amend, supplement, reissue the Establishment license
of the Branch/representative office in Vietnam with specific contents as below:
N6i dung diéu chinh/Adjustment CONtENt:..............ooeureveevererreeureerrenns
Ly do di8u ChINI/REASONS: ... .evererereerereeereseeseereeeseeseerseesssses s sesene.
Chiing t6i xin cam két/We hereby commit:

1. Chiu trach nhiém hoan toan vé su trung thuc va su chinh xac clia ndi dung
don d& nghi va hd so kém theo/ to take full responsibility for the fidelity and
accuracy of the content of the application and attached dossiers.

2. Chip hanh nghiém chinh moi quy dinh ctia phap luat Viét Nam lién quan
dén chi nhanh/van phong dai dién cua doanh nghi€p du lich nu6e ngoai tai Viét
Nam va cac quy dinh ctia gidy phép thanh lap chi nhanh/vin phong dai dién/to
abide by all regulations of Vietnamese laws regarding branch/ representative
office of foreign tourism enterprises in Viet Nam and regulations of the
establishment license of the branch/representative office./.

PAI DIEN CO THAM QUYEN
CUA DOANH NGHIEP DU LICH NUGC NGOAI

LEGAL REPRESENTATIVE OF THE
ENTERPRISE

(Ky, déng ddu va ghi rd ho tén)

M Téng cuc Du lich (trong truong hop d& nghi thanh 14p chi nhanh), S& Van
h6a, Thé thao va Du lich (trong trudng hop d& nghi thanh 1ap van phong dai
dién)/Vietnam National Administration of Tourism (for establishment license of
branch), Department of Culture, Sports and Tourism (for establishment license of
representative office).
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03. Thii tuc cap lai gidy phép thanh lap vin phong dai dién cia doanh
nghiép du lich nwdc ngoai tai Viet Nam trong cac trwong hop:

- Thay d6i tén goi hodc thay ddi noi dang ky thanh 13p cia doanh nghiép du
lich nudc ngoai tir mdt nudc sang mot nude khac;

- Thay d6i dia diém dit tru s& cla van phong dai dién dén mot tinh, thanh phd
tric thudce trung wong khac;

- Thay d6i ndi dung hoat dong ctia doanh nghiép du lich nuéc ngoai; |

- Thay ddi dia diém ctia doanh nghiép du lich nudc ngoai trong pham vi nudc
noi doanh nghiép thanh 1ap.

a) Trinh ty thuc hién:

- Doanh nghiép du lich nuéc ngoai giri mdt bo hd so d& nghi cép lai Gidy
phép thanh 18p van phong dai dién cua doanh nghiép du lich nude ngoai tai Viét
Nam dén Trung tim Giai quyet thd tuc hanh chinh tinh Ca Mau trong thoi han 15

ngay, ké tlr ngay c6 su thay ddi sau:

+ Thay dbi tén goi hodc thay ddi noi ding ky thanh 14p clia doanh nghiép du
lich nude ngoai tir mdt nude sang mot nude khac;

o+ Thay ddi dia diém d3t tru s& cua vin phong dai dién dén mét tinh, thanh

pho truc thudc trung uwong khac;

+ Thay d6i n6i dung hoat ddng ciia doanh nghiép du lich nuéc ngoai

+ Thay d6i dia diém ctia doanh nghiép du lich nuéc ngoai trong pham vi
nude noi doanh nghiép thanh 1ap.

- Truong hop ho so chua 'hop 1€, trong thoi han 03 ngay lam viéc, ké tir ngay

nhan hé so, S& Vin hoa, Thé thao va Du lich phai thong béo bang vin ban dé
doanh nghiép du lich nuéc ngoai bd sung, hoan chinh hé so.

- Trong thoi han 08 ngay lam viéc, ke tu ngay nhan du hé so hop 18, S& Vin
héa, Thé thao va Du lich thim dinh, cp lai gidy phép thanh 1ap Vin phong dai
dién cho doanh nghiép.

Truong hop khong da diéu kién dé cap gidy phép thanh 1ap vin phong dai
dién, trong thoi han 08 ngay lam viée, ké tir ngay nhan hd so, S& Van hoa, Thé
thao va Du lich thong béo bang vin ban cho doanh nghiép du lich nuéc ngoai bidt
va néu rd ly do.

(Thoi han cta gidy phep thanh 18p van phong dai dién dugc cép lai khong
vuot qué thoi han ctia Gidy phép thanh 13p vin phong dai dién da cip).

b) Cach thirc thwe hién:

- Nop tryc tiép hodc giri qua dudng buu dién dén Trung tdm Giai quyét tha
tuc hanh chinh tinh Ca Mau (Dia chi: Tang 2, Toa nha Viettel, s6 298, duong Tran
Hung Pao, Phuong 5, thanh phé Ca Mau, tinh Ca Mau) vao gi® hanh chinh céc
ngay 1am viéc trong tuan (trir ngay nghi theo quy dinh), cu thé :

+ Bubi sang: Tir 07 gio dén 11 gid;

+ Budi chiéu: Tir 13 gid dén 17 gio.

- Can bd tié:p nhan h§ sor‘kiém tra. Néu hd so ddy du va ding quy dinh thi tiép
nhén va ghi phiéu hen; néu ho so chua du, chua ding thi 13p phiéu hudng dan mot
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lan ddy du theo quy dinh.

¢) Thanh phan, s6 Iwgng ho so:

- Thanh phén hd so:

(1) Bon dé nghi cép lai gidy phep thanh 18p vén phong dai dién do dai dién c6
thdm quyén cia doanh nghi€p du lich nuc ngoai ky (M4u 30 - Phu luc ban hanh
kém theo Thong tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011);

(2) Ban sao Gidy diing ky kinh doanh hofic gidy t& c6 gia tri phap ly tuong.
duong cua doanh nghiép du lich nudc ngoat duge co quan c6 tham quyén noi
doanh nghiép thanh lap hoac déng ky kinh doanh xac nhén; |

(Céac giéy to tai muc 1 va 2 néu trén phai dich ra tiéng Viét va dugc co quan
dai dién ngoai giao, co quan ldnh su cua Viét Nam & nudc ngoai ching thuc va
thuc hién viéc horp phép ho4 lanh su theo quy dinh cta phap luat Viét Nam);

(3) Ban gbc g1ay phép thanh 1ap van phong dai dién d3 dugc cap.

- S6 luogng hd so: 01 b.

d) Thoi han giai quyét: 08 ngay 1am viéc k& tir ngdy nhén da hd so hop 1.

- d) Pbi twong thue hién tha tuc hanh chinh: T chirc.

e) Co quan thuc hién tha tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: S& Vin ho4, Thé thao va Du lich.

- Co quan truc tiép thuc hién TTHC: S& Vin hoa, Thé thao va Du lich.

g) Két qua thwc hién thii tuc hanh chinh: Gidy phép.

h) Phi, 1& phi: 1.500.000 ddng/gidy phép (Thong tu sb 177/2016/TT-
BTC ngay 01/11/2016).

i) Tén miu don, miu to khai:

Pon dé nghi cp lai gidy phép thanh 14p vin phong dai dién (MAu 30 - Phu luc
ban hanh kém theo Thong tur s6 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khéng.

I) Can ci phap Iy ciia thi tuc hanh chinh:

- Luét Du lich sb 44/2005/QH11 ngay 14 thang 06 nam 2005;

- Nghi dinh sd 92/2007/ND-CP ngay 01 thang 6 nam 2007 cia Chinh phi
quy dinh chi tiét thi hanh mét s6 diéu caa Luat Du lich;

- Nghi dinh s6 01/2012/ND-CP ngay 04 thang 01 nim 2012 cta Chinh pha vé
viéc stra d6i bd sung, thay thé hodic bai bd hiy bd céc quy dinh 6 lién quan dén
thu tuc hanh chinh thudc pham vi chirc nang quan ly ctia B6 Van hda, Thé thao va
Du lich;

- Théng tu s& 89/2008/TT-BVHTTDL ngay 31 thang 12 nim 2008 cua B
truong BO Vin héa, Thé thao va Du lich huéng din thuc hién Nghi dinh s
92/2007/ND-CP ngay 01 thang 6 nim 2007 ctia Chinh pht quy dinh chi tiét thi
hanh mét s6 diéu cta Lut Du lich vé& kinh doanh li hanh, chi nhénh, vin phong
dai dién cta doanh nghiép du lich nudc ngoai tai Viét Nam, huéng din du lich va
xtc tién du lich;

- - Thong tu sé 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011 cua B

truong BO Vian hoa, Thé thao va Du lich stra doi, bd sung, thay thé hoac bii bs,
13




hiy bé cac quy dinh ¢6 lién quan dén thu tuc hanh chinh thudc pham vi chitc niing
quan ly ctia BO Vin hoa, Thé thao va Du lich;

- Thong tu sb 177/2016/TT-BTC ngay 0lthang 11 nim 2016 cta B truong
Bo Tai chinh Quy dinh muc thu, ndp, quan ly va st dung phi thdm dinh va cip
gidy phép kinh doanh 1 hanh qudc té; phi thim dinh cip thé huéng dan vién du
lich; 18 phi cép gidy chimg nhan thuyét minh vién; 1& phi cip phép dit chi nhanh,
van phong dai dién doanh nghiép du lich nuéc ngoai tai Viét Nam.
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Dia diém, ngay... ... thdng... .... nam .......
Location, date....... month......... year.....
PON PE NGHI GIA HAN, SUA POI, BO SUNG, CAP LAI
GIAY PHEP THANH LAP CHI NHANH/VAN PHONG PAI DIEN

APPLICATION FOR EXTENSION, AMENDMENT, SUPPLEMENT,
REISSUE OF THE ESTABLISHMENT LICENSE OF
BRANCH/REPRESENTATIVE OFFICE

Kinh gri/To: Co quan cip gidy phép/Licensing agency

Tén Doanh nghiép: (ghi bing chit in hoa, tén trén gidy phép thanh lap/ding

Headquarter address: (address in the establishment license/business
registration CErtifiCAte)......civiiriiriiiriieeiiicreiteeree et et e e e e eseeesteeertneensesreeabeeanees

Do:...iiiiiins CAp Ngay..... thAng...... NAM.... tal..eeeeiircrreeeeeeeeeeeeeeereeenne
Issued by:.....ccceeunnne on date..... month...... year.... M....cccceeverveerererenennnn.

Pia diém dit tru s& chi nhénh/vér} phong dai dién: (ghi rd sb nha, du(mg/phé,
phudng/xa, quan/huyén, tinh/thanh phod).........cccoveevveeveieiiveeieceieeee

Branch/representative  office address: (house number, road/street,
ward/commune, district, ProvinCe/City)......ouecverveerreeirirrcriereerieseeesiesieeseereseeseeenenns



Do cip ngay..... thang...... NAM.... ti...eeererereirereeeeereeeeeieeaene

Issued by:....ccccceeeneens on date..... month ...... YeAr.... Mereeeierieenieereieecnnininens
Dién thoai/Tel:...c.cccoovverviivininnennn. FaXii oo
Emaili...ccoovoiiiiiieiinins WebSIte:.....eeveeeeeerecrreciircii e,

N6i dung hoat ddng ctia chi nhanh/van phong dai dién: (néu cu thé linh vuc
hoat ONE)...veviieiieieet et
Activity content of the branch/representative office: (specify activity

Nguoi ding dau chi nhanh/van phong dai dién/Head of the branch/representative
office:
Ho va tén/Full name:........ccoccovververivcrncnccnnennnnn Gi6i tinh/ Sex:.....coceveeneenns
QUOC tICh/NHONALLY ... vvvv vt vesse e s,
Hb chiéu/Gidy chung minh nhan dén so/Passport/Identlty No.............
Dot cip ngdy..... thang...... ndm.... tai..........c....... cerraeneees
Issued by:..cc.cceceeuennens on date..... month...... year.... iM.......ccccevuerreennens
Chung t61 d& nghj gia han, stra dbi, bd sung, cip lai qgiéy phép thanh l4p chi
nhdnh/van phong dai dién tai Viét Nam véi ndi dung cu thé nhu sau:
We propose to extend, amend, supplement, reissue the Establishment license
of the Branch/representative office in Vietnam with specific contents as below:

Noi dung didu chinh/Adjustment CONtENt:...............evervevererrerrerereerennnn.
Ly do di8u ChiNh/REASONS: .......ceveveeeieceenreeecretssseesesseses e seseesessssnenns

Chung t6i xin cam két/We hereby commit:

1. Chiu trach phiém hoan toan vé su trung thuc va su chinh xdc cia ndi dung
don d€ nghi va ho so kém theo/ to take full responsibility for the fidelity and
accuracy of the content of the application and attached dossiers.

2. Chap hanh nghiém chinh moi quy dinh cia phap luat Viét Nam lién quan
dén chi nhanh/vin phong dai ,dién cta doanh nghi€p du lich nudc ngoai tai Viét
Nam va céc quy dinh cua gidy phép thanh l8p chi nhanh/vdn phong dai dién/to
abide by all regulations of Vietnamese laws regarding branch/ representative
office of foreign tourism enterprises in Viet Nam and regulations of the
establishment license of the branch/representative office./.

PAI DIEN CO THAM QUYEN
CUA DOANH NGHIEP DU LICH NUOC NGOAI
LEGAL REPRESENTATIVE OF THE
ENTERPRISE
(Ky, dong dédu va ghi ré ho tén)

D T:éng cuc Du lich (trong truong hop dé nghi thanh 18p chi nhanh), S& Van
hoa, Thé thao va Du lich (trong truong hgp d€ nghi thanh 13p van phong dai
dién)/Vietnam National Administration of Tourism (for establishment license of

branch), Department of Culture, Sports and Tourism (for establishment license of
representative office).
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04. Thii tuc cap lai gléy phép thanh 1ap van phong dal dién cia doanh
nghi€p du lich nwoc ngoal tai Viét Nam trong truwong hop glay phép thanh lap
van phong dai dién bi mat, bi rach nat hoac bi tiéu huy

a) Trinh ty thwe hién:
- Doanh nghiép du lich nudc ngoai giri 01 bd hd so dé nghi cép lai gidy phép
thanh l4p van phong dai dién ctia doanh nghiép du lich nudc ngoai tai Viét Nam

dén Trung tdm Giai quyét thu tuc hanh chinh tinh Ca Mau trong truong hop gidy
phép thanh 14p vin phong dai dién bi mat, bi rich nat hoc bj tidu huy.

- Trudmg hop hd so chua hop 18, trong thoi han 03 ngay lam viéc, ké tir ngay
nhan hé so, S& Van hoa, Thé thao va Du lich phai théng bao bing vin ban dé
doanh nghiép du lich nudc ngoai bd sung, hoan chinh hd so.

- Trong thdi han 04 ngay lam viéc, ké tir ngay nhan dugc ho so hop 18, S&
Vin héa, Thé thao va Du lich thAm dinh, c4p lai gidy phép thanh 1ap van phong
dai dién cho doanh nghiép.

Trudng hop khong du didu kién dé cap gidy phép thanh lap van phong dai
dién, trong thoi han 04 ngay lam viéc, k& tir ngdy nh4n hd so, S& Vin hoa, Thé
thao va Du lich thong béo bang van ban cho doanh nghiép du lich nudc ngoai biét
vanéu ro ly do. |

(Thot han cua glay phép thanh 13p vin phong dai dién dugc cép lai khong
vugt qué thoi han cia gidy phép thanh 13p vin phong dai dién da cip).

‘b) Cach thirc thyc hién:

- Nop truc tiép hoic giri qua dudng buu dién dén Trung tim Giai quyét tha
tuc hanh chinh tinh Ca Mau (Dia chi: Tang 2, Toa nha Viettel, sb 298, duong Trin
Hung Pao, Phudng 5, thanh phd Ca Mau, tinh Ca Mau) vao gid hanh chinh céc
ngay 1am viéc trong tuan (trir ngay nghi theo quy dinh), cu thé :

+ Bubi sang: Tir 07 gid dén 11 gio;
+ Budi chiéu: Tir 13 gid dén 17 gio.
- Can bd tlep nhéan ho so kiém tra. Néu hd so diy di va dung quy dinh thi tiép

nhan va ghi phiéu hen; néu hd so chwa di, chwa ding thi 14p phiéu huéng din mot
lan ddy dt theo quy dinh.

¢) Thanh phan, s lwgng hd so:
- Thanh phén hd so:
bon dé nghj cap lai gidy phép thanh lap vin phong dai dién do dai dién c6

thdm quyén cia doanh nghiép du lich nudc ngoai ky (M4u 30 - Phu luc ban hanh
kém theo Théng tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011).

- 86 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 04 ngay lam viéc ké tir ngay nhan & hd so hop 18.
- @) Poi twong thire hién thi tuc hanh chinh: T chic.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: S& Vin hoa, Thé thao va Du lich.

- Co quan truc tiép thie hién TTHC: S& Van ho4, Thé thao va Du lich.

g) Két qua thwc hién thi tuc hanh chinh: Giy phép.
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h) Phi, 1& phi: 1.500.000 ddng/gidy phép (Théng tu sé 177/2016/TT-
BTC ngay 01/11/2016). :

i) Tén miu don, miu to khai: :

Pon d& nghi cép lai giéy,phép thanh 1ap vin phong dai dién (Méu 30 - Phu luc
ban hanh kém theo Thong tu s0 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011).

k) Yéu cdu, di¢u kién thwe hién thi tuc hanh chinh: Khéong.

I) Can cit phap ly cia tha tuc hanh chinh:

- Lu4t Du lich s6 44/2005/QH11 ngay 14 thang 06 niam 2005;

- Nghi dinh sO 92/2007/ND-CP ngay 01 thang 6 nam 2007 cua Chinh. phu
quy dinh chi tiét thi hanh mot so diéu cia Luét Du lich;

- Nghi dinh s6 01/2012/ND-CP ngay 04 thang 01 ndm 2012 cta Chinh phi ve
viéc stra doi bo sung, thay thé hodc bai bo hity bd cac quy dinh c6 lién quan dén
thu tuc hanh chinh thudc pham vi chirc nang quan ly cia B Van hoa, Thé thao va
Du lich; |

- Thong tu sb 89/2008/TT-BVHTTDL ngay 31 Eha’mg 12 ndm 2008 cua Bo
truéng BO Van hoda, Thé thao va Du lich hudéng dan thuc hién Nghi din’h SO
92/2007/ND-CP ngay 01 thang 6 nam 2007 cia Chinh phu quy dinh chi ti€t thi
hanh mot s6 di€u cua Luat Du lich vé kinh doanh it hanh, chi nhénls, van phong
dai di§n cua doanh nghiép du lich nuéc ngoai tai Viét Nam, hudng dan du lich va
xuc tién du lich;

- Théng tu sb 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011 cta B§
truéng BO Van hoa, Thé thao va Du lich stra doi, bo sung, thay thé hoac bii bg,
hay b6 cac quy dinh co6 lién quan dén tha tuc hanh chinh thuéc pham vi chirc nang
quén ly ctia B¢ Van hoa, The thao va Du lich;

- Théng tu sb 177/2016/TT-BTC ngay 01 thang 11 nam 2016 cua Bo trudng
B0 Tai chinh Quy dinh mirc thu, ndp, quan ly va sir dung phi thdm dinh va cap
gidy phép kinh doanh lir hanh quoc t€; phi tham dinh cap thé hudéng dan vién du
lich; 1€ phi cép gidy ching nhén thuy€t minh vién; 1€ phi cap phép dat chi nhanh,
van phong dai dién doanh nghiép du lich nuéc ngoai tai Viét Nam. ,
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Dia diém, ngay... ... thang....... nam ...

Location, date....... month......... year.....

PON DE NGHI GIA HAN, SUA P01, BO SUNG, CAP LAI
GIAY PHEP THANH LAP CHI NHANH/VAN PHONG DAI DIEN

APPLICATION FOR EXTENSION, AMENDMENT, SUPPLEMENT,
REISSUE OF THE ESTABLISHMENT LICENSE OF
BRANCH/REPRESENTATIVE OFFICE

Kinh giri/To: Co quan cap gidy phép/Licensing agency

Tén Doanh nghiép: (ghi bing chit in hoa, tén trén gidy phép thanh 1ap/ding
ky Kinh doanh):. .. ..ot sttt ettt e
Enterprise's name: (writen in capital letters, name as it appears in the

Headquarter address: (address in the establishment license/business
TegiStration CErtifiCate).......cccivirimriiriiiiirerieeeee et e cee e e et e b seeeae e

Do:.eeiiieiiiennne cap ngay..... thang...... DAML... taL..eeeeeeereeoeeeeeeeeeeereeeeeeesenen,
Issued by:....cccoovvennnnn on date..... month...... year.... N...ccccvrvevrevrecrireinnnnnen,

Dia diém d3t tru s& chi nhanh/vin phong dai dién: (ghi rd s nha, duong/phé,
phuong/xa, quin/huyén, tinh/thanh pho)........ccceceeeeeveeceevenerereereeerenne
Branch/representative  office address: (house number, road/street,



Dot cAp ngay..... thang...... DAM.... tiec.eeeereeereereeeereeees e,

Issued by:.....cocen. on date..... month...... year.... IN.....cccccevvverciiiiierennnenn..
Dién thoai/Tel:.......cccooveveevvnreiiennnn FaX oot eeeere e e e e e eaeesenn
Email:. .o, VDSt et eeeeeeeeeeeeee e saneaeens

Noi dung hoat dong ctia chi nhanh/viin phong dai dién: (néu cu thé Iinh vuc
NOAE QONE)...eeeiriieiiiieitee ettt ee e e e st st s e e be et e e neeeans
Activity content of the branch/representative office: (specify activity

Nguoi dimg dau chi nhanh/vin phong dai dién/Head of the |
branch/representative office:
Ho va tén/Full name:..........cccccovveieneenveenneeenne. Gidi tinh/ Sex:.....coouveennenneee.
QUOC tich/NAtiONAIY ........eveoeeeeeeeeeseeese et eesc s
Hb chiéu/Gidy chung minh nhan din sd/Passport/Identity No............
Do:...oovrvrnirennee. cép ngay..... thang...... DAM.... tai..ccoereeererricreennen,
Issued by:.....ccocveeenneen. on date..... month...... year.... 1.....cccooeerrennninn,
Chiing t6i d& nghi g1a han, stra d6i, bd sung, cép lai qgiéy phép thanh lap chi
nhéanh/vian phong dai dién tai Viét Nam véi ngi dung cu thé nhur sau:
We propose to extend, amend, supplement, reissue the Establishment license
of the Branch/representative office in Vietnam with specific contents as below:
Noi dung diéu chinh/Adjustment CONENt:.............cc.vvevecveeeeeeeeerererrerennn.
LY do di8u Chinh/REASONS: ........coveeeeeneereereeeeseeeeseseseesessesesseeseeessesenens
Chiing t6i xin cam két/We hereby commit:

1. Chiu trach nhiém hoan toan vé s trung thuc va su chinh xdc clia noi dung
don dé nghi va hd so kém theo/ to take full responsibility for the fidelity and
accuracy of the content of the application and attached dossiers.

2. Chép hanh nghiém chinh moi quy dinh cta phap ludt Viét Nam lién quan
dén chi nhanh/vin phong dai dién ctia doanh nghiép du lich nudc ngoai tai Viét
Nam va cic quy dinh cha gidy phép thanh 1ap chi nhanh/vin phong dai dién/to
abide by all regulations of Vietnamese laws regarding branch/ representative
office of foreign tourism enterprises in Viet Nam and regulations of the
establishment license of the branch/representative office./.

PAI DIEN CO THAM QUYEN
CUA DOANH NGHIEP DU LICH NUOC NGOAI

LEGAL REPRESENTATIVE OF THE
ENTERPRISE

(Ky, dong ddau va ghi ré ho tén)

M T8ng cuc Du lich (trong trudng hop d& nghi thanh 14p chi nhanh), S¢ Vin
héa, Thé thao va Du lich (trong trudng hop dé nghi thanh 1ap vin phong dai
dién)/Vietnam National Administration of Tourism (for establishment license of
branch), Department of Culture, Sports and Tourism (for establishment license of
representative office).
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05. Thii tuc gia han gidy phép thanh Iap vin phong dai dién ciia doanh
nghiép du lich nuwéc ngoai tai Viét Nam

a) Trinh ty thyc hién:

- Doanh nghiép du lich nuéc ngoai giri hd so dé nghi gia han gidy phép thanh
1p vén phong dai dién cia doanh nghiép du lich nudc ngoai tai Viét Nam dén
Trung tam Giai quyét thi tuc hanh chinh tinh Ca Mau trong thdi han 30 ngay
trude khi gidy phép thanh 1ap van phong dai dién hét hiéu lyc;

- Trong thoi han 08 ngiy lam viée, ké tir ngay nhéan dugc don cua doanh
nghiép, S¢ Van hoa, Thé thao va Du lich xem xét, gia han gidy phép thanh 1ap van
phong dai dién; néu duoc chip thuén, doanh nghiép gu'l ban goc glay phép thanh
lap vén phong dai dién cho S& Vén hoéa, Thé thao va Du lich & gia han. Truong
hop tir chdi gia han, S& Vin héa, Thé thao va Du lich théng béo bang vin ban néu
0 ly do cho doanh nghiép.

- Giay phép thanh 1ap vin phong dai dién c6 thé dugc gia han nhiéu 14n. Thoi
gian gia han mdi l4n 4p dung 13 05 nim nhung khéng vuot qua thdi han con lai
clia gidy ding ky kinh doanh hoic gidy to c6 gia tri phap 1y twong duong cia
doanh nghiép du lich nudc ngoai.

b) Cach thirc thuc hién:

- Nop truc tiép hodc giri qua dudng buu dién dén Trung tdm Giai quyét thu
tuc hanh chinh tinh Ca Mau (bia chi: Tang 2, Toa nha Viettel, s§ 298, dudng Trin
Hung Pao, Phudng 5, thanh phé Ca Mau, tinh Ca Mau) vao gid hanh chinh cac
ngdy 1am viéc trong tuan (trir ngay nghi theo quy dinh), cu thé :

+ Budi sang: Tir 07 gid dén 11 gio;
+ Budi chiéu: Tir 13 gid dén 17 gid.
- Can bo t1ep nhéan ho so kiém tra. Néu hé so day du va dung quy dinh thi tiép

nhan va ghi phiéu hen; néu hé so chua du, chu’a dung thi 1ap phiéu huéng dan mét
lin day da theo quy dinh.

¢) Thanh phén, so lwgng ho so

- Thanh phan hé so:

(1) bon dé nghi gia han gidy phép thanh l4p vin phong dai dién do dai dién
c6 thim quyén cia doanh nghiép du lich nudc ngoai ngoai ky (M3u 30 - Phy luc
ban hanh keém theo Thong tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 nim
2011);

(2) Ban gbc gidy phép thanh 1ap vin phong dai dién da duoc cép.

-Sé lugng hd so: 01 bd.

d) Thoi han giai quyét: 08 ngay 1am viée ké tir ngdy nhan da hd so hop 1é.
d) Poi trgng thye hién thi tuc hanh chinh: TS chirc.

e) Co quan thuc hién thu tyc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: S& Van hoa, Thé thao va Du lich.

- Co quan truc tiép thuc hién TTHC: S& Vin hoa, Thé thao va Du lich.

g) Két qua thuce hién thii tuc hanh chinh: Gidy phép.

h) Phi, 1¢ phi: 1.500.000 dong/gidy phép (Théng tu sb 177/2016/TT-
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BTC ngay 01/11/2016).

i) Tén miu don, mau to khai:

Don d¢ nghi gia han gidy phép thanh I4p van phong dai dién (Mau 30 - Phy
luc ban hanh kém theo Théng tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm
2011).

k) Yéu cau, diéu kién thwe hién thi tuc hianh chinh:

(1) Doanh nghiép du lich nu6c ngoai duge gia han gidy phép thanh lap van
phong dai dién khi cd nhu cau ti€p tuc hoat dong tai Viét Nam;

(2) Doanh nghiép du lich nudc ngoai dugc gia han gidy phép thanh Iap van
phong dai dién khi doanh nghiép dang hoat dong hop phap theo phdp luét noi
'doanh nghiép thanh 1ap;

(3) Doanh nghiép du lich nu6c ngoai duge gia han gidy phép thanh 1ap van
phong dai dién khi khong vi pham céc diéu cAm quy dinh trong Luat Du lich va
cac quy dinh phap luat khac cta Viét Nam trong thoi gian hoat dong tai Viét Nam.

) Cin cir phap ly ciia thd tuc hanh chinh:

- Luat Du lich sb 44/2005/QH11 ngay 14 thang 06 ndm 2005;

- Nghi dinh s6 92/2007/ND-CP ngay 01 thang 6 ndm 2007 cua Chinh phu
quy dinh chi tiét thi hanh mot so diéu ctia Luat Du lich;

- Nghi dinh sb 01/2012/ND-CP ngay 04 thang 01 nam 2012 cia Chinh phu Yé
viéc stra doi bo sung, thay thé hodc bai bo hiy bo cac quy dinh c6 lién quan dén
thu tuc hanh chinh thudc pham vi chitc nang quan ly ctia B Vian hoa, Thé thao va
Du lich; |

- Thong tu sb 89/2008/TT-BVHTTDL ngay 31 thang 12 nam 2008 cua B
trudng BO Van hdéa, Thé thao va Du lich hudng dan thuc hién Nghi din,h SO
92/2007/ND-CP ngay 01 thang 6 ndm 2007 cua Chinh phu quy dinh chi tiét thi
hanh mot so di€u cua Ludt Du lich vé kinh doanh 1i hanh, chi nhanh, van phong
dai die::n cuia doanh nghiép du lich nudc ngoai tai Viét Nam, hudng dan du lich va
xuc tién du lich;

- Thong tu sb 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011 cia B
truéng B6 Van hoa, Thé thao va Du lich stra do6i, bd sung, thay thé hoac bai bo,
huy b céc quy dinh c6 lién quan dén thu tuc hanh chinh thugc pham vi chirc néng
quan ly cua By Van hoda, Thé thao va Du lich;

- Thong tu s6 177/2016/TT-BTC ngay 01 thang 11 nam 2016 cia Bo trudng
B4 Tai chinh Quy dinh muc thu, ndp, quan ly va st dung phi thdm dinh va cap
gidy phép kinh doanh lit hanh qudc t€; phi tham dinh cép thé huéng dan vién du
lich; 1€ phi cap giay chung nhan thuyét minh vién; 1€ phi cap phép dat chi nhénh,
van phong dai dién doanh nghiép du lich nudc ngoai tai Viét Nam.

22




Pia diém, ngay... ... thang....... nam ...
Location, date....... month......... year.....
PON PE NGHI GIA HAN, SUA POI, BO SUNG, CAP LAI
GIAY PHEP THANH LAP CHI NHANH/VAN PHONG PAI DIEN

APPLICATION FOR EXTENSION, AMENDMENT, SUPPLEMENT,
REISSUE OF THE ESTABLISHMENT LICENSE OF
BRANCH/REPRESENTATIVE OFFICE

Kinh giri/To: Co quan cap giy phép/Licensing agency ")

Tén Doanh nghiép: (ghi bang chit in hoa, tén trén gidy phép thanh lap/ding

Headquarter address: (address in the establishment license/business
registration CertifiCate).......coivmiiriiiniiieieiniieie ettt er et eseeecracsneesreeenaeas

Pia diém dit tru s& chi nhénh/vér} phong dai dién: (ghi rd s6 nha, duémg/phé,
phuong/xa, quan/huyén, tinh/thanh pho).......ccceevveieiciniiniiieneee

Branch/representative  office address: (house number, road/street,
ward/commune, district, province/city)........cecceererrereinrienuenn ettt e

GiAy phép thanh 1ap s6/ Establishment License NO:.........ccc.cocovvrrrerverrreenac.




Do:...revirinnee cAp ngay..... thAng...... DAM.... tal..c.oeveeeererereeeceeeeans

Issued by:................... on date..... month...... year.... ifl...coccerenieincinncnnnnn,
Dién thoai/Tel:......uouveveviiiiiiirineennn, FaX:oiiieieeeeeee e
Emaili..ooiiiiieieeeceeeeeeei WeEDSItE .. vt

No6i dung hoat dong cua chi nhanh/van phong dai dién: (néu cu thé linh vuc
HOAL BONE). ettt
Activity content of the branch/representative office: (specify activity

Ngudi ding dau chi nhénh/van phong dai  dién/Head of the
branch/representative office:

D 1o HRR CAp ngay..... thang...... DAM.... t2i..eeeeeeererirererrenieeeene,
Issued by:....cccovvvnennee. on date..... month...... year.... ifl...cccocerueereenenne.
Chung t6i dé nghi gia han, sira dbi, bd sung, cip lai qgiéy phép thanh 1ap chi
nhanh/van phong dai dién tai Vi€t Nam vé1 noi dung cu thé nhu sau:
We propose to extend, amend, supplement, reissue the Establishment license
of the Branch/representative office in Vietnam with specific contents as below:

Chung t6i xin cam két/We hereby commit:

1. Chiu trach nhiém hoan toan vé sy trung thuc va su chinh x4c clia ndi dung
don d& nghi va hd so kém theo/ to take full responsibility for the fidelity and
accuracy of the content of the application and attached dossiers.

2. Chip hanh nghiém chinh moi quy dinh ctia phap lut Viét Nam lién quan
dén chi nhanh/vin phong dai dién clia doanh nghi€p du lich nuéc ngoai tai Viét
Nam va cac quy dinh ciia gidy phép thanh 1ap chi nhanh/vin phong dai dién/to
abide by all regulations of Vietnamese laws regarding branch/ representative
office of foreign tourism enterprises in Viet Nam and regulations of the
establishment license of the branch/representative office./.

PAI DIEN CO THAM QUYEN
CUA DOANH NGHIEP DU LICH NUGC NGOAI

LEGAL REPRESENTATIVE OF THE
ENTERPRISE

(Ky, déng ddu va ghi rd ho tén)
(Signed, stamped and full name)

] O Téng cuc Du lich (trong truong hop d& nghi thanh 1ap chi nhanh), S& Vin hoa,
Thé thao va Du lich (trong trudng hop dé nghi thanh 14p van phong dai dién)/Vietnam
National Administration of Tourism (for establishment license of branch), Department of -
Culture, Sports and Tourism (for establishment license of representative office).
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06. Thi tuc caAp thé huéng din vién du lich quéc té

a) Trinh tu thwc hién:

- Nguoi dé nghi cdp thé huéng din vién gui hd so tai mot trong cac Trung
tam Giai quyét thi tuc hanh chinh trén toan quéc;

- Trong thoi han 15 ngay, ké tir ngay nhén dugc hé S0 day du/hop 1€, S& Vian
h(’),a, Theé thao va Du~1ich tham dinh ho so, nhap dit liéu veé hudng dan yién vao hé
thong theo hudng dan tai trang Web quan ly huéng dan vién cua Tong cuc Du
lich. '

+ Truong hop du diéu kién cap thé, S& Vin héa, Thé thao va Du lich ra quyét
dinh cap va gui bao cao qua mang vé Tong cuc Du lich;

+ Trudng hop khong du diéu kién cap thé, S& Van hoa, Thé thao va Du lich
tra 101 bang vén ban, néu rd ly do cho ngudi @€ nghi cap thé biét.

b) Cach thirc thuc hién:

- Nop truc tiép hodc giri qua dudng buu dién dén Trung tdm Giai quyét tha
tuc hanh chinh tinh Ca Mau (bia chi: Téng 2, Toa nha Viettel, s6 298, duong Trén
Hung Pao, Phuong 5, thanh phé Ca Mau, tinh Ca Mau) vio gio hanh chinh cac
ngay lam viéc trong tudn (trir ngay nghi theo quy dinh), cu thé :

+ Budi sang: Tir 07 gio dén 11 gio;

+ Budi chiéu: Tir 13 gitr dén 17 gio.

- Can b tiép nhén ho so kiém tra. Néu ho so day di va dung quy dinh thi tiép
n‘han ‘vé ghi phiéu hen; néu ho so chua du, chua ding thi 1ap phiéu hudng dan mat
lan day dua theo quy dinh.

¢) Thanh phin, s lugng ho so:

- Thanh phén hb so:

(1) Pon dé nghj cdp thé huéng dan vién (Méu 31 - Phy lyc ban hanh kém
theo Thong tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011);

(2) So yéu 1y lich ¢6 xac nhan ciia Uy ban nhan dan x4, phuong, thj trdn noi
cu tra hodc co quan noi cong tac;

(3) Ban sao mdt trong c4c gidy to sau:

+ Bing ctr nhan chuyén nganh hudng din du lich tré 1én;

+ Bing t6t nghiép dai hoc chuyén nganh khéc trd 1én va thé huéng dan vién
noi dia;

+ Bing tot nghiép dai hoc nganh du lich tr 1én nhung khéng thugc chuyén
nganh huéng dan du lich va chimg chi nghiép vu huéng dan du lich khéa 01 thang
do co s& dao tao c6 thdm quyén cap;

+ Bang dai hgc trd 18n thudc khdi kinh té, khoa hoc x& hg}i va c‘hl'mg chi
nghi€p vu hudéng dan du lich khéa 02 thang do co s& dao tao c6 tham quyén cép;

+ Béng dai hoc trd 1én thudc kh6~i khoa hoc tu nhién, khoa hoc k¥ thuét cong
nghé¢ va cht’mg chi nghiép vu hudng dan du lich khéa 03 thang do co s& dao tao co
tham quyén cap.

+ Bing tot nghiép dai hoc tré 1én khong thuge chuyén nganh hu’ong dan du
lich va ching chi nghiép vu huéng din du lich cip cho nhimg ngudi c6 kinh
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nghiém va kién thirc vé hudng din du lich nhung khong cé diéu kién tham du cac
khoa b01 dudng nghiép vu hudéng din du lich, d3 tham du ky klem tra va dat yéu
ciu vé nghiép vu hudng din du lich do co s& ddo tao ¢6 thdm quyén td chic.

(4) Ban sao mdt trong céac glay to sau:

+ Bing tot nghiép dai hoc chuyén nganh ngoai ngit tré 1én;

+ Bing tot nghiép dai hoc & nudc ngoadi trd 1én;

+ Chumg chi tiéng Anh TOEFL 500 diém hozc IELT 5.5 diém hoic TOEIC
650 diém tré 1én, hodc chimg chi tuong dwong ddi véi céc ngoai ngit khac;

+ Ching nhan da qua ky kiém tra trinh d6 ngoai ngit do co s& dao tao cé
thdm quyén cép.

(5) Gidy kham stc khoe do co so y t& ¢6 thdm quyén cip trong thoi han
khong qué 03 théang tinh dén thoi diém ndp hd so;

(6) 02 anh chén dung 4cm x 6cm chup trong thoi gian khong qua 03 thang
tinh dén thoi diém ndp ho so.

(Tai ligu giri kém hd so 1a ban sao (khi ndp ho so tryc tiép, ngudi nop don
mang ban chinh d¢ d6i chiéu) hodc ban sao cong chimg hodc chimg thuc (khi ndp
ho so qua duong buu dién). Trong truong hop tai liéu duge dich ra tiéng Viét tr
tiéng nudc ngoai hodc tai liéu bang tiéng nudc ngoai thi phai duge cong chung
hoac chirng thuc).

- S6 lugng hd so: 01 (bd).

d) Thoi han gidi quyét: 15 ngay lam viéc ké tir ngdy nhan & ho so hop 1é.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

e) Co quan thwe hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Vin hod, Thé thao va Du lich.

- Co quan truc tiép thuc hién TTHC: S& Vin ho4, Thé thao va Du lich.

g) Két qua thwce hién thi tuc hanh chinh: Thé.

h) Phi, I¢ phi: 650.000 ddng/th¢ (Théng tu sd 177/2016/TT-BTC ngay
01/11/2016).

i) Tén mau don, miu to khai: |

Pon dé nghi cAp thé huéng dan vién du lich (Méau 31 - Phu lyc ban hanh kém

theo Thong tu s6 07/2011/TT-BVHTTDL ngay 07 thdng 6 nam 2011).

k) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

(1) Co qudc tich Viét Nam, thuong tra tai Viét Nam, c6 ning luc hanh vi dén

su day du;

(2) Khéng mic bénh truyén nhiém, khéng str dung cac chét gay nghién.

I) Can cir phap ly ciia tha tuc hanh chinh:

- Luét Du lich s 44/2005/QH11 ngay 14 thang 06 nim 2005;

- Nghi dinh s6 92/2007/ND-CP ngay 01 théng 6 ndm 2007 ctia Chinh phu

quy dinh chi tiét thi hanh mét s6 diéu ctia Luét Du lich;

- Nghi dinh s6 01/2012/ND-CP ngay 04 thang 01 nam 2012 ciia Chinh phu vé

viéc sira d6i bd sung, thay thé hodc bii bo hiy bd céc quy dinh ¢ lién quan dén
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thi tuc hanh chinh thudc pham vi chirc ning quan 1y ciia B6 Vian héa, Thé thao va
Du lich;

- Théng tu sb 89/2008/TT-BVHTTDL ngay 31 thang 12 nam 2008 ciia B
truong BO Vian hoa, Thé thao va Du lich huéng din thuc hién Nghi dinh sb
92/2007/ND-CP ngay 01 thang 6 nim 2007 ctia Chinh phi quy dinh chi tiét thi
hanh mét s6 diéu ciia Luat Du lich vé kinh doanh It hanh, chi nhéanh, vin phong
dai dién cta doanh nghiép du lich nuéc ngoai tai Viét Nam, hudng din du lich va
xuc tién du lich;

- Théng tu sé 07/2011/TT-BVHTTDL ngay 07 thang 6 nim 2011 cta Bo
truéng BO Van héa, Thé thao va Du lich sira dbi, bd sung, thay thé hodc bii bo,
hiy bo céc quy dinh c6 lién quan dén tha tuc hanh chinh thudc pham vi chirc ning
quan ly clia Bd Van hoa, Thé thao va Du lich;

- Théng tu sb 177/2016/TT-BTC ngay 01 thang 11 nim 2016 cua B truong
B§ Tai chinh Quy dinh mirc thu, ndp, quan ly va su dung phi thAm dinh va cép
gidy phép kinh doanh lit hanh quéc te phi tham dinh cap thé huong dan vién du
lich; 1& phi cip gidy ching nhén thuyét minh vién; 18 phi cip phép dat chi nhénh,
van phong dai dién doanh nghiép du lich nudc ngoai tai Viét Nam.
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CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI |
CAP, POI, CAP LAI' THE HUONG DAN VIEN DU LICH

Kinh gti: S& Vin hod, Thé thao va Du lich tinh Ca Mau

= HO VA BN (VIt i1 FOQ).....veoveveeeseeseerrereeceesvsees s sassaessssasans
- Ngay sinh:............. [oveeeiaaaann, [iveeeeraaann - Giéitinh: ONam ONi@

- Dén tdc: oo e - TON glA0: .eevveveieeiiieecnee

= Gidy CMND S8 : ..o, B (0

= HO KhAU thUONG trl....oeeveeeevemeseeecvesie s sses s s sasassss st ensassassessanes
= DA Chi HEN LAC: weiovvieeiiceeecreeee et eree e e e et e e ene e e
- Dién thoai: ...coooevveevvveiiieeicreeeeneeenns =FaX: i

= EMail: oo e

- Pa duogc cip thé hudng dan vién: (truong hop déi, cap lai)
Loai: [NGGi dia 0 Qudc té
S6 the: ... - Noi CAp: oo, - Ngay hét han: ...../..../......

- Ly do d& nghj dbi, cAp lai thé huéng dén vién du lich (trong trucng hop
doi, cap lai thé hieGng dan VIEN):.........cuecerevceeninieeiienieiesieeeeiniesseesiesessaesstasnene
Cin cit vao c4c quy dinh hién hanh, kinh d& nghi S& Vin hoa, Thé thao va Du

lich inh/TP: ..o, thdm dinh va cip, dbi, cip lai® thé hudng din
viéndu lich ... cho 61 theo quy dinh ctia Luét Du lich.

T6i cam két chju trach nhiém hoan toan vé tinh chinh x4c, trung thyuc cua ndi
dung hd so dé nghj cip, dbi, cép lai® thé hudng dén vién du lich./.

NGUOI PE NGHI CAP THE
(Ky va ghi ré ho tén)

() Chi ghi 01 d& nghi cép hoic dbi hoic cép lai

@ Chi ghi 01 dé nghi cép hosc dbi hoic cép lai
®) Chi ghi 01 dé nghi cép hozc d6i hodc cép lai
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07. Thii tuc cip thé hwéng din vién du lich ndi dia

a) Trinh tu thuc hién:

- Nguoi dé nghi cép thé huéng dan vién du lich g hé so tai mdt trong céc
Trung tam Giai quyét thu tuc hanh chinh trén toan quoc;

- Trong thoi han 15 ngay, ké tir ngay nhén dugc hd so day du/hop 1€, S& Vian

héa, Thé thao va Du lich thim dinh hd so, nhap dir liéu vé vao hé thdng theo
hudng dan tai trang Web quén ly huorng dan vién ctia Tong cuc Du lich

+ Trudng hop di diéu kién cap the, S¢ Vian héa, Thé thao va Du lich ra quyét
dinh cp va giri bio cao qua mang vé Tong cuc Du lich.

+ Truong hop khong du diéu kién cap thé, S¢ Van hoa, Thé thao va Du lich
tra 101 bang vén ban, néu rd ly do cho nguoi dé nghi cap thé biet.

b) Cach thirc thuc hién:

- Nép truc tiép hodc giri qua dudng buu dién dén Trung tz}m Giai quyét thu
tuc hanh chinh tinh Ca Mau (Dia chi: Tang 2, Toa nha Viettel, s6 298, dudng Tran

Hung Pao, Phuong 5, thanh phd Ca Mau, tinh Ca Mau) vao gi¢ hanh chinh cac
ngdy lam viéc trong tuan (trir ngay nghi theo quy dinh), cu thé :

+ Bubi sang: Tir 07 gior dén 11 gio;

+ Budi chiéu: Tir 13 gid dén 17 gid.

- Can bd t1ep nhén ho so kiém tra. Néu hd so diy di va ding quy dinh thi tiép
nhan va ghi phiéu hen; néu hd so chua du, chua ding thi l4p phiéu huéng dan mot
lan day du theo quy dinh.

¢) Thanh phan, s0 lwong ho so:

- Thanh phan h so:

(1) Pon dé nghi cép thé huéng dan vién (MAu 31 - Phu lyc ban hanh kém
theo Théng tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011);

(2) So yéu ly lich ¢ x4c nhan ciia Uy ban nhan dan x4, phudng, thi trdn noi
cu trd hodc co quan noi cong tac;

(3) Ban sao mét trong cac gidy t& sau:

+ Bing tbt nghiép trung cap chuyén nghiép chuyén nganh huéng dan du lich
tro 1én;

+ Bing tét nghiép dai hoc nganh du lich tré 1én nhung khoéng thugc chuyén

nganh huéng dan du lich va chimg chi nghiép vu huéng dan du lich khoa 01 thang
do co s& ddo tao c¢6 tham quyén cap,

 + Bing t6t nghiép trung cap, cao ding nganh du lich khong phai chuyén
nganh huéng dan du lich hoic bing dai hoc trd 1én thudc khéi kinh té, khoa hoc x4
hoi va nhén van va ching chi nghiép vy huéng dan du lich khéa 02 thang do co s&
dao tao c6 thdm quyén cap;

+ Bang tot nghiép trung cap, cao déng chuyén nganh khac khong phai nganh
huéng din du lich hoic bing t6t nghiép dai hoc tré 1én thudc khéi khoa hoc tu
nhién, khoa hoc k¥ thuét cong nghq va chl‘mg chi nghiép vu huéng dan du lich
khéa 03 théng do co s& dao tao c6 tham quyén cap;

+ Béng tt nghiép trung cp tro 1én khéng thudc chuyén nganh huéng dan du

29




lich va chung chi nghiép vu hudng dan du lich cip cho nhimg nguoi co kinh
nghi¢ém va kién thirc vé hudng dan du lich nhung khéng ¢6 diu kién tham du cac
khoa b01 dudng nghiép vu huéng dan du lich, da tham du ky klem tra va dat yéu
cdu vé nghiép vu huéng dan du lich do co s& dao tao c6 thim quyen t6 chirc.

(4) Glay khdm strc khoe do co s y té c6 thim quyén cip trong thdi han
khoéng qua 03 thang tinh dén thoi diém ndp hd so;

(5) 02 anh chén dung 4cm x 6cm chup trong thoi gian khong quéa 03 thang
tinh dén thoi diém ndp hd so.

(Tai liéu giri kém hd so 1a ban sao (khi ndp hd so truc tiép, ngudi ndp don
mang ban chinh dé& d6i chiéu) hodc ban sao cong ching hodc chimg thue (khi nop
ho so qua duong buu dién). Trong trudng hop tai ligu dugc dich ra tiéng Viét tir
tiéng nudc ngoai hodc tai lidu bing tiéng nudc ngoai thi phai duge cong chung
hodc chung thyec).

- 86 lugng hd so: 01 (bd).

d) Thoi han gidi quyét: 15 ngay lam viée ké tir ngdy nhan dit hd so hop 18.

d) Poi twgng thue hién thi tuc hanh chinh: C4 nhan.

* Co quan thyc hién thu tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Vin hod, Thé thao va Du lich.

- Co quan truc tiép thie hién TTHC: S& Vin hoa, Thé thao va Du lich.

e) Két qua thue hién thi tuc hanh chinh: The.

g) Phi, 1&¢ phi: 650.000 déng/thé (Thong tw sb 177/2016/TT-BTC ngay
01/11/2016). |

h) Tén miu don, miu t& khai:

Pon dé nghi cp thé huéng dén vién du lich (MAu 31 - Phy lyc ban hanh kém
theo Thong tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011).

i) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

‘(1) Co qu("')c tich Viét Nam, thuong tri tai Viét Nam, c6 ndng lyc hanh vi din
sir day du;

(2) Khong mic bénh truyén nhiém, khong sir dung céc chit giy nghién.

k) Can cir phap ly cia thi tuc hanh chinh:

- Luét Du lich sé 44/2005/QH11 ngay 14 thang 06 ndm 2005;

- Nghi dinh sb 92/2007/ND-CP ngay 01 théang 6 nim 2007 ctia Chinh pht
quy dinh chi tiét thi hanh mét sé diéu cta Lut Du lich;

- Nghj dinh s6 01/2012/ND-CP ngay 04 thang 01 nim 2012 ctia Chinh phu vé
viéc sira ddi bd sung, thay thé hodc bai bé hity bo cac quy dinh c6 lién quan dén
thu tuc hanh chinh thudc pham vi chirc nidng quan ly ctia B Vin hoa, Thé thao va
Du lich;

- Théng tr s6 89/2008/TT-BVHTTDL ngay 31 thang 12 nim 2008 ciia Bo
trudng B Vin hoa, Thé thao va Du lich huéng din thyc hién Nghi dinh 50
92/2007/ND-CP ngay 01 thing 6 ndm 2007 cia Chinh phu quy dinh chi tiét thi
hanh mét sé diéu cia Luat Du lich v& kinh doanh 1 hanh, chi nhanh, vin phong
dai dién cta doanh nghiép du lich nudc ngoai tai Viét Nam, huéng dan du lich va
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xtic tién du lich;

- Théng tu sb 07/%011/TT—BVHTTDL ngdy 07 thang 6 ndm 2011 cua B¢
truéng BO Vian héa, The thao va Du lich stra d6i, bd sung, thay thé hoic bii bo,
hiy b6 cac quy dinh ¢6 lién quan dén thi tyc hanh chinh thudc pham vi chirc nang
quan ly ctia Bd Vin héa, Thé thao va Du lich;

- Théng tu s6 177/2016/TT-BTC ngay 01 thang 11 nim 2016 cua Bo tru’ong
B0 Tai chinh Quy dinh mirc thu, ndp, quan ly va str dung phi thim dinh va cip
gidy phép kinh doanh It hanh qudc té; phi thAm dinh cép thé huéng dan vién du
lich; 1& phi cip gidy ching nhén thuyét minh vién; 18 phi cp phép dit chi nhénh,
van phong dai dién doanh nghiép du lich nudc ngoai tai Viét Nam.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI
CAP, POI, CAP LAI' THE HUONG DAN VIEN DU LICH

Kinh gri: S& Vian hoa, Thé thao va Du lich tinh tinh Ca Mau

= HO VA BN (VIBE 1 FIOA): oo ereeseeeeseeneseeesesese s ee s eeans
- Ngay sinh: ............. oveeeeiieenaan, oeoririerannnns - Giditinh: ONam ONit
= DANOC! eeeeviereirieeeece e - TON giao: .ccceeeveveerrirerenne.
= GiAY CMND 88 : ..o = NOi CADP: v
= HO KDAU thUONG ..o seese st seenen
= Dia chi HEN 1AC: oot e
- Dién thoai: eveeeeeeeeeeeeececcee e =Fax: o,
= EMail oo et

- P4 duoc céap thé hudng dan vién: (truong hop doi, cap lai)
Loai: 0O NGoi dia O Quéc té
S6 thé: ..oveveneene, - NOi CAP: e, - Ngay hét han: ..../...../......

- Ly do d& nghj ddi, cAp lai thé huéng dAn vién du lich (trong truong hop
doi, cap 1ai thé heong dan VIEN)i........ceeeeeeieeereesiesieeiieeeeereesiesssaeeeessesae e eressensens
Cin ctr vao cac quy dinh hién hanh, kinh d& nghi S& Van hoa, Thé thao va Du

lich tinh/TP: ..o thdm dinh va c4p, ddi, c4p lai’ thé hudng din
vién du lich .....ccoveennnnene cho t6i theo quy dinh cua Luat Du lich.

T6i cam két chiu trach nhiém hoan toan v& tinh chinh xé4c, trung thuc ctia ndi
dung hd so dé nghi cap, dbi, cip lai’ thé huéng dan vién du lich./.

NGUOI PE NGHI CAP THE
(Ky va ghi ro ho tén)

() Chi ghi 01 d nghi cip hodc déi hodc cip lai
@) Chi ghi 01 d nghi cap hodc dbi hodc cip lai
®) Chi ghi 01 d& nghi cép hodc ddi hodc cép lai.
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08. Thii tuc doi thé hwéng din vién du lich

a) Trinh tu thwe hién:

- 30 ngay trudc khi thé hudng dan vién du lich hét han, hudng dn vién phai
lam tha tuc dé nghij d6i thé huéng din vién mai, gui hé so dén mot trong cac
Trung tdm Giai quyét thi tuc hanh chinh trén toan quéc.

- Trong thoi han 15 ngay, ké tir ngay nhén duoc hd S0 déay dw/hop 1§, S¢ Van
hoa, ThéNthao va Du lich tham dinh hé sor,Nnhe_ip dix liéu v€ HDV vao hé thong theo
hudng dan tai trang Web quan ly hudng dan vién ciia Tong cuc Du lich.

+ Truong hop du dicu kién déi thé, S& Van héa, Thé thao va Du lich ra quyét
dinh d61 va gui bao cao qua mang vé€ Tong cuc Du lich.

+ Trudng hop khéng du diéu kién dbi thé, S& Van héa, Thé thao va Du lich
tra 101 bang vin ban, néu rd ly do cho ngudi dé nghi doi thé biet.

b) Cach thirc thyc hién:

- Nop truc tiép hodc guri qua duong buu dién dén Trung tAm Giai quyét thu
tuc hanh chinh tinh Ca Mau (bia chi: Tang 2, Toa nha Viettel, s6 298, duong Trin
Hung Dao, Phudng 5, thanh phé Ca Mau, tinh Ca Mau) vao gio hanh chinh cac
ngay lam viéc trong tuan (trir ngay nghi theo quy dinh), cu thé :

+ Bubi sang: Tir 07 gitr dén 11 gio,
+ Budi chiéu: Tir 13 gio dén 17 gio.
- Can bo t1ep nhan ho so kiém tra. Néu hd so day da va dung quy dinh thi tiép

nhan va ghi phleu hen; néu hd so chua du, chua dGng thi 1ap phiéu huéng din mot
1an day ¢a theo quy dinh.

¢) Thanh phin, s6 lvong hd so:

- Thanh phan hd so:

(1) bon de nghi doi thé hudng din vién (MAu 31 - Phu luc ban hanh kém
theo Théng tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011);

(2) Gidy chimg nhén dé qua lop boi dudng klen thirc dinh ky cho huéng dan
vién do co quan nha nudc vé du lich ¢6 thim quyén cip;

(3) Ban sao thé hudng din vién cil.

(Tai lidu glri kém hd so 13 ban sao (khi ndp hd so truc tiép, ngudi ndp don
mang ban chinh dé d6i chiéu) hoic ban sao cong ching hodc chimg thue (khi ngp
ho so qua duong buu dién). Trong trudng hop tai liéu duoc dich ra tiéng Viét tir
tiéng nudc ngoai hodc tai lidu bing tiéng nudc ngoai thi phai dugc cong ching
hodc chimg thuc).

-Sé luong hd so: 01 (b9).

d) Thoi han giai quyét: 15 ngay k& tir ngay nhan da hd so hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: Ca nhan.

e) Co quan thwe hién thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: S& Vin hoé, Thé thao va Du lich.
- Co quan tryc tiép thuc hién TTHC: S& Vin hod, Thé thao va Du lich.
g) Két qua thwe hién thi tuc hanh chinh: Thé.
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h) Phi, 1¢ phi: 650.000 ddng/thé (Thong tu sé 177/2016/TT-BTC ngay
01/11/2016).

i) Tén mau don, mau to khai:

Pon dé nghi d0i thé huéng dén vién du lich (MAu - 31 Phu luc ban hanh kém
theo Thong tu s0 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011).

k) Yéu cu, diéu kién thwc hién thii tuc hanh chinh:

(1 Co qudc tich Viét Nam, thudng trd tai Viét Nam, c6 ning luc hanh vi dén
su day du;

(2) Khéng méc bénh truyén nhidm, khong sir dung cac chét giy nghién.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Du lich sb 44/2005/QH11 ngay 14 thang 06 nim 2005;

- Nghi dinh sb 92/2007/ND-CP ngay 01 thang 6 nam 2007 cua Chinh phu
quy dinh chi tiet thi hanh mot so diéu ciia Luat Du lich;

- Nghi dinh s6 01/2012/ND-CP ngay 04 thang 01 nim 2012 ctia Chinh phti vé
viéc stra doi bo sung, thay the hodc bii bé hity bé cac quy dinh co6 lién quan dén
tha tuc hanh chinh thudc pham vi chitc nang quan ly ctia B6 Van hoa, The thao va
Du lich;

- Théng tu sb 89/2008/TT-BVHTTDL ngay 31 thang 12 nam 2008 cua B
truéng BO Vin héa, Thé thao va Du lich huéng dan thyc hién Nghi dinh sb
92/2007/ND-CP ngay 01 thang 6 ndm 2007 ctia Chinh phu quy dinh chi tiét thi
hanh mot s6 diéu cta Luit Du lich vé kinh doanh li hanh, chi nhénf}, van phong
dai di@n cta doanh nghiép du lich nudc ngoai tai Viét Nam, hudng dan du lich va
xuc tién du lich;

- Théng tu sb 07/2011/TT-BVHTTDL ngay 07 thang 6 nam 2011 cia B
truong B6 Vin hoa, Theé thao va Du lich sira doi, bo sung, thay thé hodc bai b,
huy bo cac quy dinh c6 lién quan dén thi tuc hanh chinh thude pham vi chire néng
quan ly cua B6 Van hoéa, Thé thao va Du lich;

- Théng tu sb 177/2016/TT-BTC ngay 01 thang 11 nam 2016 cua B trudng
B¢ Tai chinh Quy dinh mirc thu, ndp, quéan ly va st dung phi thdm dinh va cap
gidy phép kinh doanh 1& hanh qudc té; phi tham dinh cép thé huéng dan vién du
lich; 1€ phi cap giay ching nhén thuyét minh vién; 1€ phi cap phép dt chi nhanh,
van phong dai dién doanh nghiép du lich nudc ngoai tai Viét Nam.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic -

PON PE NGHI
CAP, DOI, CAP LAT' THE HUONG DAN VIEN DU LICH

Kinh giri: S& Van hod, Thé thao va Du lich tinh Ca Mau

= HO VA BN (VIBE i1 HOQ): coeeeveeeeerereeeeesieieeseesessevss s s ssssassassassas s
- Ngay sinh: ............. [ieeeeeririnanns [oieveaanann. -Gigitinh: ONam [
N

= DANLOC: wrreeieeieirrerecre e - TOn giao: cccceeeeenericieciieenas
= GiAY CMND S8 @ ceovervceceeereeeecreceeevessnnnns N s s
= HO KhAU thUONE Il ..eevecvcevecicmieeeeseeeeeesseeess e s sessssesse s sssaesssessenes
= Pia Chi BN 1AC: et csven e s rn e
- Dién thoai: ....occeeeeviireecieeece e, ~Fax: oo,
= EMail: oot

- P4 duoc cép thé hudng dan vién: (truong hop doi, cdp lai)
Loai: 0ONdidia  0OQudcté
S thé: ..cevevrereees = NOi CAP: oo - Ngay hét han: ...../...../......

. -Lydo dé nghi d6i~, cp lai thé huéng din vién du lich (trong truong hop
doi, cap lai thé hudng dan Vien)............c.eeveeveriiinieinicniinieenieiicnscrese s
Cin ¢t vao cic quy dinh hién hanh, kinh dé nghi S& Vin hod, Thé thao va Du

lich tinh/TP: .....ovvvvereieieeeeeierenen, thdm dinh va cap, ddi, cap lai* thé huéng dén
vién du lich .......cccvvveeennnenn, cho t6i theo quy dinh ctiia Luat Du lich.

Toi cam két chiu trach nhiém hoan toan v& tinh chinh x4c, trung thuc ciia ndi
dung hé so dé nghi cip, dbi, cdp lai® thé hudéng dan vién du lich./.

NGUOI PE NGHI CAP THE
(Ky va ghi 6 ho tén)

™ Chi ghi 01 d nghi cip hodc dbi hoic cép lai
~ @ Chi ghi 01 d& nghi cAp hoac dbi hodc cip lai
®) Chi ghi 01 d& nghi cép hodc dbi hoic cép lai.
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09. Thii tuc cap lai thé hwéng din vién du lich

a) Trinh ty thwe hién:

- K}~1i thé hudng (ﬁn vién bi mét hodc bi hu hong, ngudi dé nghi cép lai thé
huéng dan vién gri hd so dén Trung tdm Giai quyet thi tuc hanh chinh noi da
dugc cap thé hudng dan vién;

- Trong thoi han 15 ngay, ké tir ngay nhén dugc ho so day du/hop 1€ dé nghi
cap lai thé hu{mg dan viNén, S& Vin hoa, ’Thé thao va Du lich tham dinh ho so,
nhép dir li€u vé hudng dan vién vao hé thong theo hudng dan tai trang Web quén
ly hudéng dan vién ctia Tong cuc Du lich.

+ Truong hop du diéu kién cép lai thé, S¢ Van hoa, Thé thao va Du lich ra
quyét dinh cAp lai va giri bao céo qua mang vé Tbng cuc Du lich.

+ Truong hop khéng du diéu kién cip lai thé, S¢ Vén hoa, Thé’ thao va Du
lich tra 1¢i bang van ban, néu rd ly do cho ngudi dé nghi cap lai thé biét.

(Thi han cia thé duge cip lai bing thdi gian con lai ciia thé da cép.)

b) Cach thirc thwe hién:

- Ndp truc tiép hodc giri qua dudng buu dién dén Trung tdm Giai quyét thu
tuc hanh chinh tinh Ca Mau (Dia chi: Tang 2, Toa nha Viettel, s6 298, duong Trén
Hung Pao, Phuong 5, thanh pho Ca Mau, tinh Ca Mau) Vég gi¢ hanh chinh céc
ngdy lam viéc trong tuan (trir ngay nghi theo quy dinh), cu thé :

+ Budi sang: Tr 07 gio dén 11 gioy;

+ Budi chidu: Tir 13 gid dén 17 gio.

-Can bd t1ep nhén ho so kiém tra. Néu hé so dy da va ding quy dinh thi tiép

nhan va ghi phiéu hen; néu hd so chua di, chua ding thi 1ap phiéu huéng din mot
lan ddy du theo quy dinh.

¢) Thanh ph?m, s6 lromg hd so:
- Thanh phan hd so:

(1) Pon & nghi cap lai thé huéng din vién (MAu 31 - Phu luc ban hanh kém
theo Thong tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011);

(2) Giy x4c nhén bi méit thé hoc thé bi hu héng;

(3) Hai énh chén dung 4cm x 6cm chup trong thoi gian khong qua 03 thang
tinh dén thoi diém ndp ho so. |

(Tai liéu giri kém ho so 12 ban sao (khi ndp hd so truc tiép, ngudi ndp don
mang ban chinh d€ doi chiéu) hodc ban sao cong chimg hodc ching thue (khi ndp
ho so qua dudng buu dién). Trong trudng hop tai liéu duge dich ra tiéng Viét tir
tieng nudc ngoai hodc tai li€u bang tieng nudc ngoai thi phai duge cong ching
hoac chung thuc).

- S lugng hé so: 01 (bd).

d) Thoi han gidi quyét: 15 ngay 1am viée ké tir ngdy nhan du hd so hop 18.

d) Poi twgng thye hién thi tuc hanh chinh: Cé nhan.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Vian hoa, Thé thao va Du lich.
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- Co quan truc tiép thuc hién TTHC: S Vian hoa, Thé thao va Du lich.

g) Két qua thwc hién thi tuc hanh chinh: The.

h) Phi, 1& phi: 650.000 ddng/thé (Théng tu s 177/2016/TT-BTC ngay
01/11/2016).

i) Tén miu don, miu t& khai:

Pon d nghi cép lai thé huéng dan vién du lich (MAu 31 - Phy luc ban hanh
kém theo Théng tu s6 07/2011/TT-BVHTTDL ngay 07 thang 6 ndam 2011).

k) Yéu céu, diéu kién thue hién thii tuc hanh chinh:

\(1) Co quéc tich Viét Nam, thuong tra tai Viét Nam, c6 nang lyc hanh vi dén
sy day du;

(2) Khong méc bénh truyén nhiém, khong sir dung cac chét gay nghién.

1) Can cir phap ly ciia thi tuc hanh chinh:

- Luat Du lich sb 44/2005/QH11 ngay 14 thang 06 nim 2005;

- Nghj dinh s6 92/2007/NDP-CP ngay 01 thang 6 nam 2007 cia Chinh phi
quy dinh chi tiét thi hanh mdt so diéu cia Luat Du lich;

- Nghi dinh s6 01/2012/ND-CP ngay 04 théang 01 nam 2012 ctia Chinh ph vé
vigc stra do6i bo sung, thay the hodc bai bo huy bo cac quy dinh co6 lién quan dén
thu tuc hanh chinh thudc pham vi chitc nang quan ly cia B¢ Vin héa, Thé thao va
Du lich;

- Thong tu sb 89/2008/TT-BVHTTDL ngay 31 ’Ehéng 12 ndm 2008 cua B
trudng BO Van héa, Thé thao va Du lich huéng dan thuc hién Nghi din’h SO
92/2007/ND-CP ngay 01 thang 6 ndm 2007 ctia Chinh phu quy dinh chi tiét thi
hanh mdt so6 diéu cua Luat Du lich vé kinh doanh 1& hanh, chi nhénl}, van phong
dai di@n cua doanh nghiép du lich nuéc ngoai tai Viét Nam, huéng dan du lich va
xuc tieén du lich;

- Théng tu sb 07/2011/TT-BVHTTDL ngay 07 thang 6 ndm 2011 cua B
truéng BO Van héa, The thao va Du lich stra d61, b6 sung, thay thé hodc bai bo,
hiy bé cac quy dinh c6 lién quan den thu tuc hanh chinh thudc pham vi chirc néng
quan ly ciia B6 Vin hoa, Thé thao va Du lich;

- Thong tu s6 177/2016/TT-BTC ngay 01 thang 11 nim 2016 cua B truérr,lg
B¢ Tai chinh Quy dinh mic thu, ndp, quan ly va st dung phi thdm dinh va cap
gidy phép kinh doanh 1 hanh quéc té; phi thdm dinh cép thé hudng dan vién du

lich; 18 phi cip gidy chimg nhan thuyét minh vién; 1& phi cp phép dit chi nhanh,
van phong dai dién doanh nghiép du lich nudc ngoai tai Viét Nam.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Daoc lap - Tu do - Hanh phic

PON PE NGHI
CAP, POI, CAP LAI' THE HUONG DAN VIEN DU LICH

Kinh giti: S& Van hoa, Thé thao va Du lich tinh Ca Mau

= HO VA BN (VIBt 1 HO): ..o esass s sassasssssases e
- Ngay sinh: ............. [eooeeeeennenn, [oveveeeeenee. -Giditinh: ONam ONix
= DANLOC: woieiiieceeeereeeee e - TON iA0: ..eevvveiieeieieecnnns
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- B3 dwoc cap thé hudng dn vién: (truong hop doi, cap lai)

Loai: ONodidia O Quécté

S6 thé: ..uvveereraen. - NOi CAp: oo, - Ngay hét han: ..../.....[......
- Ly do d& nghi ddi, cAp lai thé huéng din vién du lich (trong truong hop

Can cir vao cac quy dinh hién hanh, kinh dé nghi S& Vin hoa, Thé thao va Du

lich /TP ..o thAm dinh va cap, dbi, c4p lai® thé hudng din
vién du lich ........................ cho 01 theo quy dinh cia Luét Du lich.

T6i cam két chju trach nhiém hoan toan vé tinh chinh xac, trung thuc clia ndi
dung hd so dé nghi cAp, dbi, cAp lai’ thé hudng dan vién du lich./.

NGUOI PE NGHI CAP THE
(Ky va ghi v ho tén)

(M Chi ghi 01 d& nghj cAp hoidc dbi hodc cap lai

@ Chi ghi 01 d nghi cép hogc ddi hoic cép lai
) Chi ghi 01 d& nghi cip hoac dbi hodc cp lai
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10. Thi tuc cap giay chitng nhin thuyét minh vién du lich
a) Trinh ty thuc hién:

- Ngudi dé nghi cap Gidy chimg nhén thuyét minh vién du lich giri hd so
dén Trung tdm Giai quyét thi tuc hanh chinh tinh Ca Mau.

- S& Vin hod, Thé thao va Du lich phdi hop véi co quan quan ly khu du
lich, diém du lich t6 chirc bdi dudng nghiép vu du lich, cap gidy chimg nhén
thuyét minh vién du lich cho thuyét minh vién.

b) Cach thirc thuc hién:

- Nop truc tiép hodc giri qua duong buu dién dén Trung tam Giai quyét tha
tuc hanh chinh tinh Ca Mau (bia chi: Téng 2, Toa nha Viettel, s6 298, duong Tran
Hung Dao, Phudng 5, thanh phé Ca Mau, tinh Ca Mau) vao gi¢ hanh chinh cic
ngdy lam viéc trong tudn (trir ngay nghi theo quy dinh), cu thé :

+ Budi séang: Tir 07 gir dén 11 gio;
+ Budi chidu: Tir 13 gid dén 17 gio.
- Céan bo tlep nhén ho so kiém tra. Néu hd so day dua va ding quy dinh thi tiép

nhan va ghi phiéu hen; néu hd so chwa dii, chua dung thi 14p phiéu huéng din mot
lan ddy du theo quy dinh.

¢) Thanh phan, s6 lwong hd so:

- Thanh phén h so:

(1) Ban sao Gi4y chimg minh nhan dén, 01 ban ¢ ching thuc;

(2) Ban sao ho khiu thudng tri hodc hop dong lao dong tai cac khu, diém du
lich, 01 ban c6 chimg thuc;

(3) Cam két thuc hién nghiém chinh cac quy dinh cta khu, diém du lich va
cua nganh du lich;

(4) Gidy kham stc khoe do co s y té c¢6 thdm quyén cép trong thdi han
khong qué ba thang tinh dén thoi diém ndp ho so, 01 ban chinh;

(5) Hai anh chén dung 4cm x 6cm chup trong thoi gian khong quéa 03 théng
tinh dén thoi diém nop hd so.

- S6 lugng hé so: Céc van ban quy dinh vé thi tuc nay khong quy dinh sb bd
h6 so. Tuy nhién trén thuc t& va so v6i cac TTHC khéc thi 01 (b9).

d) Théi han giai quyet

Cac vin ban quy dinh Ve thi tuc nay khéng quy dinh thoi han giai quyét. Tuy
nhién cén ctr diéu kién thuc té so véi TTHC cip Thé HDVDL la 15 ngay lam viéc
ké tir khi nhén duge hd so hop 18 thi TTHC nay don gian hon nén thdi gian giai
quyét 13 12 ngay lam viéc.

d) Poi twgng thuc hién thi tuc hanh chinh: Ca nhén.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Vin hoa, Thé thao va Du lich.
- Co quan tryc tiép thuc hién TTHC: S& Vin ho4, Thé thao va Du lich.

- Co quan phéi hop (néu c6): Co quan quan Iy khu du lich, diém du lich.
g) Két qua thwe hién thii tuc hanh chinh: Gidy ching nhan.
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h) Phi, 1¢ phi: 200.000 dong/gidy (Thong tu sb 177/2016/TT-BTC ngay
01/11/2016). '

i) Yéu ciu, diéu kién thuwc hién thi tuc hanh chinh:

(1) G quéc tich Viét Nam, thuong trii & dia phuong hodc lam viéc tai khu
du lich, diém du lich;

(2) C6 ning luc hanh vi dan sy day du;

(3) C6 du sirc khoé khi hanh nghé thuyét minh vién;

(4) bi tham du 16p bdi dudng vé nghiép vu du lich;

(5) C6 cam két thyc hién nghi€ém chinh céc qui dinh cua khu, diém du lich
va cua nganh du lich.

k) Can cir phap ly caa thi tuc hanh chinh:

- Luét Du lich sb 44/2005/QH11 ngay 14 thang 06 nim 2005;

- Nghi dinh s6 92/2007/ND-CP ngay 01 thang 6 nam 2007 cia Chinh phu
quy dinh chi tiét thi hanh mét so diéu cua Luat Du lich; »

- Théng tu sb 89/2008/TT-BVHTTDL ngdy 31 théng 12 ndm 2008 cia B
truong BO Vin hoa, Thé thao va Du lich hudng dan thyc hién Nghi din’h SO
92/2007/ND-CP ngay 01 thang 6 ndm 2007 cia Chinh phu quy dinh chi tiét thi
hanh mot so diéu cua Luat Du lich vé kinh doanh li¥ hanh, chi nhén}~1, van phong
dai dic:en ctia doanh nghiép du lich nudc ngoai tai Viét Nam, hudng dan du lich va
xuc tién du lich;

- Thong tu sé 177/2016/TT-BTC ngay 01 thang 11 nim 2016 cua B trudng
BQ Tai chinh Quy dinh muc thu, ,n(f)p,, quan l}'l va su dgng phi tham diNnh va cap
gidy phép kinh doanh I hanh quoc t; phi tham dinh cap thé hudéng dan vién du
lich; 1€ phi cap gidy ching nhén thuyét minh vién; 1€ phi cap phép dit chi nhanh,
van phong dai dién doanh nghiép du lich nudc ngoai tai Viét Nam.
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