UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH GIA LAl DPjc 1ap - Tu do - Hanh phic
S6: 544 /QD-UBND Gia Lai, ngay AFthang § nam 2017
QUYET PINH

Cong bo 21 thi tuc hanh chinh sira dbi trong linh vuc H9 tich
thugc thaim quyén giai quyét cia Uy ban nhan dén cac x4,
phudng, thi trin trén dia ban tinh Gia Lai

CHU TICH UY BAN NHAN DAN
Can ctr Luat T6 chire chinh quyén dia phuong nam 2015;

Cin ctr Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu vé kiém
soat thu tuc hanh chinh va Nghx dinh sb 48/2013/ND-CP ngay 14/5/2013 cua Chinh
phti vé& sira d6i, bd sung mot s6 didu cac nghi dinh lién quan dén kiém soat thi tuc hanh
chinh;

Can cir Thong tur s6 05/2014/TT-BTP ngay 07 théang 02 nam 2014 cia B Tu
phép hudng din cong b, niém yét thi tuc hanh chinh va bao cdo vé tinh hinh, két
qua thuc hién kiém soat thu tuc hanh chinh;

Xét d& nghi cia Giam ddc S Tu phép,
QUYET PINH:

Didu 1. Céng bd kém theo Quyét dinh nay 21 thi tuc hanh chinh sira ddi trong
linh vue H§ tich thude tham quyén gidi quyét cua Uy ban nhan dan céc xa, phuong, thi
tran trén dja ban tinh Gia Lai (co phu luc kem theo).

bidu 2. Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky.

- Chéanh Vin phong Uy ban nhan dén tinh, Gidam déc¢ S& Tu phap, Chu tich UBND
cac huyén, thi x, thanh phd, Cht tich UBND céc x4, phuong, thi trin va céc td chir,
‘ca nhan co lién quan chiu trach nhiém thi hanh Quyet dinh na%

Noi nhin: CHU TICH
- Nhu diéu 2; '
- Cuc K:em soat TTHC-Vién phong chinh phu;
- UBND cap xd (UBND cap huyén sao grri);

- Cong théng tin dién tir tinh;

- Trang TTDT s6 Tu phap;

- Luu: VT, NC.

Vo Ngqc Thanh



Phu luc
THU TUC HANH CHINH
inh s6: 511 /QD-UBND ngay A4 thang 5~ nam 2017
uia Chui tich Uy ban nhan dan tinh)

PHAN ~DA:NH MUC THU TUC HANH CHINH SUA POI

; S bibue Tén van ban QPPL quy
STT TTHC Tén tha tuc hanh chinh dinh noi dung stra doi
TTHC

- Nghi quyét s6 51/2016/NQ-
HDND ngay 08/12/2016 cua
Hoi dong nhan dén tinh Gia
Lai vé viéc quy dinh muc thuy,
ché dd thu, ndp 1€ phi ho tich,
ap dung trén dia ban tinh Gia
Lai;
- Van ban s 1288/HTQTCT-
HT ngay 15/9/2016 cua Cuc
Ho tich, qudc tich, chimg thye
T-GLA- ’ o . - By Tu phap vé viéc diéu
283444-TT Pang ky khai sinh lru'dong chinh mét s6 biéu mau ho tich
ban hanh keém theo Thong tu
s6 15/2015/TT-BTP;
- Thong tu s6 15/2015/TT-BTP
ngay 16/11/2015 cua B Tu
phap hudéng dan thi hanh mét
s6 diéu cua Ludt ho tich va
Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat
ho tich.

T-GLA- , - Nghi quyét s6 51/2016/NQ-
2 Pang ky két hon luu dong HDND ngay 08/12/2016 cua

283445-TT A 4l A A s :
Ho1 dong nhan dan tinh Gia

Lai vé viéc quy dinh muc thu,
T-GLA- i} e s . ché d9 thu, nop 1€ phi ho tich,
3 | 2sa4g 1y | D208 kykhatit hndong 4p dung trén dia ban tinh Gia
Lai;

|- Nghi quyét s6 51/2016/NQ-
T-GLA- E)%'u'lg ky l‘(‘hai _sinh co yéumtf) HDND ngay 08/12/2016 cua
4 nudc ngodi tai khu vuc bién | Hoi dong nhén dan tinh Gia

283447-TT gioi Lai vé viéc quy dinh mirc thu,
ché d6 thu, nop I€ phi ho tich,
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Tén vin ban QPPL quy

A A
STT S,l‘f;'ﬁé“ Tén thi tuc hanh chinh dinh ni dung sira doi
TTHC
ap dung trén dia ban tinh Gia
Lai;
- Van ban s6 1288/HTQTCT-
HT ngay 15/9/2016 cua Cuc
H¢ tich, quf)c tich, chirng thue
- Bo Tu phép vé viée diéu
chinh mot s6 biéu mau ho tich
ban hanh kém theo Thong tu
s6 15/2015/TT-BTP.
Nghi quyét s6 51/2016/NQ-
., | HDND ngay 08/12/2016 cua
T.GLA. | Pang ky khai tir ¢d yéu 16| Hoi déng nhan din tinh Gia
S 283448 TT nudc ngodi tai khu vare bién | Lai vé viée quy dinh muc thu,
gidi ché d¢ thu, ndp 1€ phi hd tich,
ap dung trén dia ban tinh Gia
Lai .
T-GLA- | Pang ky khai sinh cho ngudi | -, NeM quyet so 31/2016/NQ-
6 283449-TT | di c6 hé A9 t& ¢4 nha HDND ngay 08/12/2016 cua
4C0N0S0, glayl0 canhan | ysi déng nhan dan tinh Gia
i ) x . C 4 Lai v€ viéc quy dinh mirc thu,
y 28T3¢(1}5[E}?TT c?;r? gkl’q;nhgaéh:lﬁ kce;nhqp ché 40 thu,:np ¢ phi ho tich,
£ Xy mhe » Me, ap dung trén dia ban tinh Gia
T-GLA- |~z ., P (e ,
8 283451-TT Cap ban sao Trich luc hd tich |- Van ban s6 1288/HTQTCT-
HT ngay 15/9/2016 cua Cuc
Ho tich, quéc tich, chirng thuc
T-GLA- _ - Bo Tu phip vé viée dieu
9 260917-TT Ding ky khai sinh chinh mot s6 biéu mau hd tich
ban hanh kém theo Thong tu
s6 15/2015/TT-BTP.
T- - sk aa
10 ) 609GO[£TT Dang ky két hon
11 2g0§7[f’[:T Ding ky nhan cha, me, con
12 2g0§()32[fTT Ding ky khai tir Nghi quyét s6 51/2016/NQ-
HDND ngay 08/12/2016 cia
5 1két hon c6 véu té | HOI dong nhan dan tinh Gia
13 T-GLA- ancrr]cg nkyoé!;e:aihilliluciu)ée%iég L8l v& Vieequy dith mogih,
107720-TT E7A R ; ché o thu, nép 1€ phi ho tich,

gidi

ap dung trén dia ban tinh Gia




Sf‘) h(A) SO Tén van ban QPPL quy
STT TTHC Tén thu tuc hanh chinh dinh néi dung sira doi
TTHC
Dang ky nhédn cha, me, con cé Lal,
14 T-GLa- éu t6 nudce ngoai tai khu vuc
108269-TT |7 8
bién gidi
T-GLA- . s e
15 260932-TT DPang ky gidm ho
T-GLA- " g b e we o
16 260955-TT Pang ky cham dat giam hd
ke e A - Nghi quyét s6 51/2016/NQ-
17 | T-GLA- ggagcg"‘;;;a'dfnhﬁ“;;’i Z‘; ns"t'}% HDND ngay 08/12/2016 cua
108248-TT ho ne ’..d 14l © Hoi dong nhin dan tinh Gia
CHO NETI awo 14.wol, Lai vé viéc quy dinh mirc thu,
% sh. Eo. o hé do thu, ndp 1é phi ho tich,
T-GLA- Cap Giay xdc nhan tinh trang : LoE Mg ;
|8 260915-TT | hon nhan aL[;ifiung trén dia ban tinh Gia
- Van ban sé 1288/HTQTCT-
HT ngay 1§!9f2016 cua Cuc
T-GLA- HJ tich, quoc tich, chimg thyc
19 260923-TT Piéng ky lai khai sinh - Bo Tu phip ve viée dicu
Reo” chinh mdt sé biéu mau ho tich
ban hanh kem theo Thong tu
sO ISIZOISKTT—BTP.
T-GLA. _ - Nghi quyét s6 51/2016/NQ-
20 | He0o121r | PANE kY lai két hon HDND ngay 08/12/2016 cua
Hoi dong nhan déan tinh Gia
Lai vé viéc quy dinh murc thu,
T-GLA- _ L ché d6 thu, ndp 1& phi ho tich,
<l 260927-TT DANg ky It knay ot ap dung trén dia ban tinh Gia

Lai i

/




PHAN II. NQI DUNG THU TUC HANH CHINH

1. Ding ky khai sinh luu djng

1.1 Trinh ty thyc hién

Buéc 1. Tiép nhén ho so

- Cong chirc tu phap - ho tich cip x3 duge giao nhiém vu dang ky khai sinh luu
dong c6 trach nhiém chudn bi ddy di mdu T khai dang ky khai sinh, gidy to ho tich
va diéu kién cin thiét dé thuc hi¢n dang ky luu dong tai nha riéng hoac tai dia diém 16
chire ding ky luu dong, bao dam thuan lgi cho nguoi dan.

Tai dja diém dang ky h¢ tich luu dong, cong chirc tu phap - ho tich hudng din
ngudi yéu cdu dién day du thong tin trong To khai dang ky khai sinh; kiém tra cac
gidy to lam co s& cho vide dang ky khai sinh. Néu hé so ddy du, hop 1é, cong chire tu
phép - h¢ tich tiép nhdn hd so viét Phiéu tiép nhan va hen ngay tra két qua.

Budc 2. Gidi quyét hd so: .

- Trong thoi han 02 ngay lam viée, ké tir ngay tiép nhan du hé so, cong chie tu
phap - ho tich bao cdo Chu tich Uy ban nhdn déan cép xa. Truong hop Chu tich Uy
ban nhan din dong y giai quyét thi ky Gidy khai sinh cap cho ngudi ¢é yéu cau.

Budre 3. Tra két qua giai quyét ho so:

- Trong thdi han 05 ngay lam viée, ké tir ngay tiép nhan du hé so, cong chic tur
phap - hd tich dem theo Gidy khai sinh va S5 dang ky khai sinh dé tra két qua cho ngudi
c6 yéu cau tai dia diém dang ky luu dong; cong chirc tr phap - ho tich ghi ngi dung dang
ky vao Sb dang ky khai sinh, ciing ngudi yéu cau ky So theo quy dinh. Tai muc “Ghi
chii” trong S6 dang ky khai sinh ghi 15 “Pang ky luu dong”.

- Truong hop ngudi yéu cdu khong biét chir thi cong chirc tu phap - ho tich truc
tiép ghi T khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va hudng dan nguoi
d6 diém chi vao To khai. Khi tra két qua dang ky h tich, cong chire tw phap - ho tich
phai doc lai néi dung gidy t& hd tich cho ngudi yéu cau nghe va hudéng dan nguoi do
diém chi vao S6 h tich.

1.2. Céch thire thye hién: Ngieoi c6 yéu cau ndp hé so tai nha riéng hodc tai
dia diém t6 chire dding ky lweu déng.

1.3. Thanh phin hd so:

* Gidy to phai xuat trinh

- Hé chiéu hodc chimg minh nhédn dédn hodc thé can cudc cong dan hodc cac giéy
t& khac c6 dén anh va thong tin ¢4 nhin do co quan c6 thdm quyén cip, con gia tri sir
dung dé ching minh vé nhén than clia ngudi yéu cau dang ky khai sinh.

- Giy to chimg minh noi cu tri dé ching minh thim quyén dang ky khai sinh;
truong hop cha, me cua tré di ding ky két hon thi phai xuét trinh Gidy chimg nhan



két hon (trong giai doan Co so dit liu qufic gia vé dan cu va Co so dir liéu ho tich
dién tir toan qudc chua duge xdy dung xong va thuc hién thong nhat trén toan qudc).

* Gidy to phai nop:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truomg hop khong co Gidy chimg sinh thi ndp vin
ban cua nguoi lam chimg xac nhéan vé viéc sinh; néu khong co nguoi lam ching thi
phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai hg phai cé van ban xac
nhan cua cosoy té da thuc hién k§ thuat ho tro sinh san cho viéc mang thai hd.

1.4. S6 lugng hd so: 01 bo

5. Thoi han giai quyét: 05 ngay lam viéc.

1.6. Co' quan thue hién thi tuc hanh chinh: Uy ban nhan dan c4p xa noi cu tri
cua nguoi cha hodc nguoi me.

1.7. Doi tuong thue hién tha tue hanh chmh Ca nhan.

1.8. Tén mau don, mau to khai: 7o khai dang ky khai sinh (Ban hanh kém theo
Thong e s6 15/2015/TT-BTP ngay 16/11/2015 cia Bé T phdp va dwoc diéu chinh
lai theo Van ban s6 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc H¢ tich, québc tich,
ching thuc — Bo T phap).

1.9. L¢ phi: 8.000 dong

Mién 1& phi dbi vdi tmorng hop dang ky khai sinh dung han; dang ky cho ngum
thude gia dinh ¢6 cong vdi cach mang; ngudi thude ho nghéo; nguoi khuyet tat

1.10. Két qua thue hién tha tuc hanh chinh: Gidy khai sinh.

1.11. Yéu cau, diéu kién thye hién thi tuc hanh chinh (néu cé):

Tré em sinh ra ma cha me bi khuyét tat, m bénh khong thé di dang ky khai sinh
cho con; cha me bj bat, tam giam hodc dang thi hanh an phat th ma khéng con éng ba
ndi, ngoai va ngudi than thich khac hodc nhimg ngudi nay khong cé diéu kién di
dang ky khai sinh cho tre.

1.12. Can cir phap ly:

- Ludt HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mot s6 diéu va bién phdp thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctiia B§ Tu phap hudng dan thi
hanh mot s6 diéu cia Luat ho tich va Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luét ho tich;

- Van ban s6 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc H§ tich, quéc tich,

ching thyc — Bo Tu phdp vé viéc diéu chinh mgt s6 biéu mau hg tich ban hanh kém
theo Théng tir s6 15/2015/TT-BTP;



- Nghi quyét sé 51/2016/NO-HPND ngay 08/12/2016 cua Héi dong nhdn dan
tinh Gia Lai vé viéc quy dinh mirc thu, ché dé thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi cht: Phan chir in nghiéng | ndi dung stra ddi, bd sung



‘ Mau To khai dang ky khai sinh
CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

GHAY 1 T thANE ) oo e se st eeee e er e e s

: . (3
N T CU BT ™ e e e s e et et s eeseseses e e s s s et eseeseseee e e e eeananes

HLO, B BRI O occoccnsvancumnniviinni oy o oo s S S S S A e
Naay, thang, n8m sInl: et ghi bANg ChT: oo
SOOI
1T 0 7] ¢ W Dan toc: Quoc tich: ...
(QUE QUANT L.ttt et e e sa e et e ebs e e beesabeessa e b e ebsaebeesaesaeersaess sentens
O ONAGEM, LRI WPURL MRS covecvniosssssomsvss ot s S e P S A A O O
L F:0 17111 1 AT — Pan 1065 wiammunnind (@111c o | 11|
NOTCU I P e es e st ses e sesessee s ereeeseeens
Ho, chiv dém, tén ngudicha: ...
Nam sinh: ..o Dan tdc: .ooovvvveieeieeeininn QUOC tiCh: oo
NOT CU AT ).t ese e se st e e e e eeee et ees st eeeeeres

..........................................................................................................................................

T6i cam doan noi dung dé nghi dang ky khai sinh trén ddy la ding su that, dugc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.
Lamtai: .......cccovvvvvnnni NBAY cissnsnises INANE. s1rvinsin NAM ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)



Chii thich:
) Ghi rd tén co quan dé nghj thuc hién viéc dang ky khai sinh

®) Ghi r théng tin vé gidy t& tily than ctia ngudi di dang ky (ghi s, co quan cép, ngay cip
ho chiéu, chimg minh nhan dan hoic gidy t& hop 1€ thay thé)

Vi du: Ching minh nhén dén s6 001089123 do Céng an thanh phd Ha N§i cdp ngay
20/10/2014.

@ Ghi theo dia chi dang ky thudng tri; néu khong ¢6 noi ding ky thuomg tra thi ghi theo dia
chi ding ky tam trd; trudmg hop khong cd noi ding ky thuong trd va noi dang ky tam tru thi
ghi theo dia chi dang sinh song.

“ Truong hop sinh tai co so y té thi ghi rd tén co sd y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cdp hanh chinh (xa, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tlr Son, tinh Béc Ninh.



2. Ping ky két hon luu dong

2.1 Trinh ty thyc hién

Budrc 1. Tiép nhéan ho so

- Cong chirc tu phép - ho tich cdp xa duoc giao nhiém vu dang ky két hon luu
dong ¢ trach nhiém chuan bi day du cac loai mau T khai, gidy to ho tich va didu
kién can thiét dé thuc hién ding ky luu déng.

- Tai dia diém dang ky két hon luu dong, cong chirc tu phap - ho tich co trach
nhiém kiém tra, xdc minh vé diéu kién két hon cua cic bén; hudng din ngudi dan
dién diy du thong tin trong Tor khai ding ky két hon. Néu hd so day du, hop 18, cong
chirc tw phap - ho tich tiép nhan ho so viét Phiéu tiép nhén va hen ngay tra két qua.

Budéc 2. Giai quyét h so:

Trong thdi han 05 ngay lam viéc, ké tir ngay tiép nhan ho so, cong chirc tu phép -
ho tich bao cdo Chu tich Uy ban nhdn dan cip xa. Truong hop Chu tich Uy ban nhéan
dan dong v giai quyét thi ky cap 02 Gidy chimg nhan két hon cho ngudi c6 yéu cau.

Buéc 3. Tra két qua giai quyét ho so:

Cong chite tur phap - ho tich ghi ndi dung ding ky vao Sé dang ky két hon; trao
Gidy chimg nhan két hon cho cac bén tai dia diém dang ky luu dong; cung cac bén két
hén ky vao S6 theo quy dinh. Tai muc “Ghi cht” trong Sé ding ky két hon ghi rd “Pang
ky luu dong”. i

- Truong horp ngudi yéu cau khong biét chir thi cong chire tu phép - hé tich truc
tiép ghi T khai, sau dé doc cho nguoi yéu cau nghe lai noi dung va hudéng dan ngudi
d6 diém chi vao To khai. Khi trao Gidy chimg nhédn két hon, cong chic tu phap - hd
tich phai doc lai néi dung Gidy chimg nhan két hon cho ngudi yéu cau nghe va hudng
dan ngudi d6 diém chi vao S6 dang ky két hon.

2.2. Cach thire thue hién:

Nguoi co yéu cau nop hd so tai dia diém dang ky két hon luu dong.

2.3. Thanh phan ho so:

* Gidy to' phai xuat trinh

- Ho chiéu hodc chimg minh nhan dan hodc thé can cudc cong dan hoic cac gidy
to khéc c6 dén anh va théng tin cé nhan do co quan c¢é tham quyén cép, con gia tri sir
dung dé chimg minh vé nhan than clia nguoi ¢6 yéu cau dang ky két hon.

- Gidy t& chimg minh noi cu tri dé xac dinh tham quyén (trong giai doan Co s
dir liéu quoc gia vé dan cu va Co so dir liéu ho tich dién tir toan quéc chua duge xay
dung xong va thuc hién théng nhét trén toan qudc).

* Gidy to' phai nop

- T& khai dang ky két hon theo miu. Hai bén nam, nit c6 thé khai chung vao mot
To khai dang ky két hon.
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2.4. S6 lrgmg hd so: 01 bo.

2.5. Thoi han gidi quyét: 05 ngay lam viée.

2.6. Co quan thue hién tha tuc hanh chinh: Uy ban nhan dan cé‘ip Xd noi cu tru
cua hai bén nam, nt.

2.7. D6i twgng thure hién thi tuc hanh chinh: C4 nhan.

2.8. Tén mau don, mau to khai: To khai dang ky két hon (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phép).

2.9. Lé phi: 30.000 dong

Mién 1¢ phi doi véi trieomg hop dang ky két hén ciia cong dan Viét Nam cu tri ¢
trong nuweoc; dang ky cho nguoi thuge gia dinh co cong voi cach mang; nguwoi thuge
hé nghéo; ngudi khuyét tdt.

2.10. Két qua thyc hién thi tuc hanh chinh: Gidy chimg nhén két hén

2.11. Yéu cdu, diéu kién thwe hién thi tuc hanh chinh (néu cé):

- Hai bén nam, nir ciing thudmg tri trén dia ban cap xd ma mot hodc ca hai bén
nam, nir 1a ngudi khuyét tat, ém bénh khong thé di dang ky két hon duoc.

- Nam tir dt 20 tudi tré 1én, nir tir da 18 tudi tré 1én;

- Viéc két hén do nam va nir ty nguyén quyét dinh;

- Khéng bi mét nang luc hanh vi dan su;

- Viée két hon khong thude mdt trong cac truong hop cim két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira di két hon, can tro két hon;

+ Nguoi dang ¢6 vo, co chdng ma két hon véi ngudi khéc hodc chua cé vo, chua
c6 chong ma két hon véi ngudi dang co chdng, ¢6 vo;

+ Két hon gitra nhimg nguoi cfmg dong méau vé truc hé; gitra nhimg ngudi ¢ ho
trong pham vi ba do1; gitra cha, me nudi vdi con nudi; gitra nguol da tung la cha, me
nudi voi con nudi, cha chéng v6i con dau, me vg véi con ré, cha dugng vai con riéng
cuia vg, me ké véi con riéng cua chéng;

* Nha nudce khdong thira nhan hén nhan gitra nhirng nguoi cung gioi tinh.

2.12. Cin cur phap ly:

- Luat Ho tich ndam 2014;

- Ludt Hon nhéan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s didu va bién phap thi hanh Luat ho tich;

- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phdp hudng dan
thi hanh mét sé didu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt
ho tich;



- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 cua Hoi dong nhan dan
tinh Gia Lai vé viéc quy dinh mic thu, ché @d thu, ndp 1é phi ho tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chi: Phin chit in nghiéng la ndi dung stra ddi, bo sung



Mau t& khai dang ky két hon

(1

CONG HOA XA HOI CHU NGHIA VIET NAM

Pjc lap — Ty do — Hanh phiic

TO KHAI DANG KY KET HON (2)

........................................................................

Thong tin

Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nim
sinh

Daén tdc

Qudc tich

Noi cu tra @

Gidy to tiy than®

Két hon lan thir mdy

> Chung t6i cam doan nhimg 1&i khai trén day l1a dung sy thét, viéc két hon cia chiling
t0i 1a tr nguyén, khong vi pham quy dinh cua Ludt hon nhan va gia dinh Viét Nam.
Chiing t6i chiu hoan toan trach nhiém trudc phap luat vé cam doan ctia minh.
Bé nghi Quy co quan dang ky.

, NZAY o .thang ............ nam..............
Bén nir Bén nam
(Ky, ghi r0 ho, chir dém, tén) - (Ky, ghi r6 ho, chir dém, tén)

Chu thich:

(1), (2) Truong hop lam thi tuc dang ky két hon cé yéu td nudce ngoai, thi phai dén anh cia

hai bén nam, nir.

(3) Ghi rd tén co quan ding ky két hon.
(4) Ghi theo noi dang ky thudng tri, néu khéng c6 noi ding ky thuong trd thi ghi theo noi
dang ky tam [n'_l; truong hop khéng ¢o noi dang ky thudng tri va noi dang ky tam tri thi ghi theo

noi dang sinh song.

(5) Ghi théng tin vé gidy to tuy than nhu: hg chiéu, chirng minh nhin dan hodc gmy to hop 1€
thay thé (vi du: Chirng minh nhan dan s 001089123 do Coéng an thanh ph Ha Ngi cdp ngay

20/10/1982).
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3. Pang ky khai tir luu dong

3.1 Trinh ty thuc hién

Buée 1. Tiép nhin hd so

- Cong chuc tu phap - ho tich dugc giao nhiém vu dang ky khai tor luu dong co
trach nhiém chuén bi diy di mau T khai dang ky khai ti, gidy to ho tich va diéu
kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoac tai dia diém to chirc
dang ky luu dong, bao dam thuan lg1 cho nguoi dan.

- Tai dja diém dang ky khai tir lru dong, cong chirc tw phép - ho tich hudng din
nguoi yéu cau dién day du thong tin trong To khai dang ky khai tw, kiém tra cac gidy
to lam co s& cho viée dang ky khai tir. Néu hd so day du, hop 1€, cong chirc tu phap -
h tich tiép nhan hd so viét Phiéu tiép nhan va hen ngay tra két qua.

Buée 2. Giai quyét ho so:

Trong thoi han 02 ngay lam viéc, ké tir ngay tiép nhan hé so, cong chirc tu phép -
ho tich bao cdo Chu tich Uy ban nhan déan cap xa. Trudng hop Chu tich Uy ban nhan
dan dong y giai quyét thi ky cap Trich luc khai tir cho ngudi ¢6 yéu ciu.

Buéc 3. Tra két qua giai quyét hd so:

- Trong thoi han 05 ngay ké tir ngay tiép nhan hd so, cong chire tu phap — hé tich
dem theo Trich luc khai tr va Sé dang ky khai tir dé tra két quéd cho ngudi ¢é yéu cau
tai dia diém dang ky hru dong; cong chire tu phap — h¢ tich ghi ndi dung vao SH dang
ky khai tir, cung ngudi yéu cau ky vao Sé. Tai muc “Ghi chu” trong S6 dang ky khai
tir ghi 6 “Pang ky luu déng”.

- Truong hop ngudi yéu cau khong biét chir thi cong chtrc tu phap - hd tich truc
tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng din nguoi
d6 diém chi vao T& khai. Khi tra két qua, cong chirc tu phap - ho tich doc lai ndi
dung Trich luc khai tir cho ngudi yéu cau nghe va hudng dan nguoi dé diém chi vao
S6 dang ky khai tir.

3.2. Cach thire thyc hién:

Ngueoi ¢6 yéu cau nép hé so tai nha riéng hodc tai dia diém t6 chirc dang ky leu
dong.

3.3. Thanh phén hd so:

* Gidy to phai xuit trinh

- Ho chiéu hodc chimg minh nhan dan hoc thé can cudc cong dan hogc cac gidy
to khdc ¢6 dén anh va thong tin ca nhan do co quan cé tham quyén cép, con gia tri su
dung dé chimg minh vé nhén than cua ngudi c6 yéu cau dang ky khai tur;

- Gidy to chimg minh noi cu tri cudi ciing ctia ngudi chét dé xdc dinh tham
quyén (trong giai doan Co s dir liéu qudc gia vé dan cu va Co so dit liéu ho tich dién
tir toan quoc chua durge xay dung xong va thuc hién thong nhat trén toan quéc).



- Trudng hop khéng xic dinh duge noi cu trii cudi cling ctia ngudi chét thi xuat
trinh gidy t& chimg minh noi ngudi d6 chét hoic noi phét hién thi thé cia ngudi chét.

* Gidy to phai njp

- T& khai diang ky khai tir theo mu;

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén cép.

3.4. S6 lwgng hd so: 01 bd.

3.5. Thoi han giai quyét: 05 ngay lam viéc.

3.6. Co quan thye hién thi tuc hanh chinh:

- Uy ban nhan dan c4p xa noi cu trii cudi ciing ctia ngudi chét;

- Uy ban nhan dan cdp xa noi ngudi d6 chét hodc noi phat hién thi thé nguoi chét
thuc hién viéc dang ky khai tir trong trudng hop khong xac dinh dugc noi cur tri cudi
clng ctia ngudi chét.

3.7. bbi tugng thuc hi¢n thi tuc hanh chinh: Ca nhan.

3.8. Tén miu don, miu t& khai: Td khai ding ky khai tr (Ban hanh kém theo
Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap).

3.9. Lé phi: 8.000 dong

Mién 1¢ phi dbi véi truomg hop diang ky khai tr ding han; dang ky cho ngudi
thugc gia dinh ¢6 cong vdi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

3.10. Két qua thuc hién tha tuc hanh chinh: Trich luc khai tr .

- 3.11. Yéu cAu, diéu kién thuc hién thi tuc hanh chinh (néu cé):

Ngudi chét khong c6 ngudi than thich, ngudi than thich khong séng cung dia
ban xa hodc 1a ngudi gid, yéu, khuyét tat khong di dang ky khai tir duoc.

3.12. Cin cir phap ly:

- Ludt HO tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sé diéu va bidn phap thi hanh Luét Ho tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap huéng dan
thi hanh mét sé didu ciia Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
h¢ tich;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 ciia Hoi dong nhan dén
tinh Gia Lai vé viéc quy dinh murc thu, ché do thu, nop 1é phi ho tich, ap dung wrén dia
ban tinh Gia Lai.

Ghi chi: Phén chir in nghiéng la ndi dung stra ddi, bd sung
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Mau to khai dang ky khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1ap - Ty do - Hanh phiic

TO KHAI PANG KY KHAI TU

Kinh guwi: ™",

Ho, chir dém, tén nguoi yéu O 1T
T VLS,
AT TG VO DT OIS 05 s s e s s s
Pé nghi co' quan ding ky khai tir cho nguoi co tén dudi day:

HO, Chit d€m, tEN: ..o Gion tinh: o
Ngay, thang, NAM SINRT ...ttt ss s
A EOE ] s S A Quéc LCH: e,
Note el SR ™ snesm e R A T S R R
GHAY 1O Y ThANT @) e esses et ees e e
Da chét vao [Uc: oo g0 phut, ngay .............. thang .......... nam ... -
Noi chét: AT A S T S et
Nguyén nhan chét: ...

S6 Gidy bao t/ Gidy to thay thé Gidy bdo tir: ) v O oo
....................................................................................................... cdp ngay ....... thang ... NAM .........
Toi cam doan nhitng ngi dung khai trén ddy la ding su that va chiu trach nhiém trude phap
ludt vé cam doan ctia minh.

Lam (@i ..o, NEAY ... thang .....nam ...

Nguoi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Chii thich:

Y Ghi 16 tén co quan thue hién dang ky khai tir.

**) Ghi theo dia chi dang ky thuong tri; néu khong cd noi ding ky thudng tri thi ghi theo dia chi dang ky
tam tri; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tri thi ghi theo noi dang sinh song.

" Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy t& hop 1é thay thé (vi du:
Chung minh nhan dan s6 001089123 do Cong an thanh phd Ha Néi cdp ngay 20/10/2004).

“I'Néu ghi theo Gidy bao tur, thi gach cum tir “Gidy to thay Gidy bdo tir’; néu ghi theo s6 Gidy to thay Gidy
béo tir thi ghi rd tén, s6 gidy to va gach cum tir “Giay béo tir”,
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4. Ding ky khai sinh ¢ yéu t6 nwéc ngoai tai khu vue bién gioi

4.1 Trinh ty thyc hién

Buwére 1. Tiép nhén ho so

- Ngudi dé nghi chuén bi ddy du hé so theo quy dinh, ndp hd so tai Bo phan tiép
nhan va tra két qua ctia UBND c4p xa hoic giti hd so qua hé théng buu chinh.

- Cong chirc tiép nhan hé so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1€, déy du cua ho so:

+ Trudng hop hd so khong thuge pham vi giai quyét thi huéng din dé cé nhan,
t6 chirc dén co quan c6 thim quyén giai quyét;

+ Trudng hop hd so chua hop 18 thi huéng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s§ 09/2015/QB-TTg cua Thu tudng Chinh Phu, Néu hd so sau
khi di dugc hudng din ma khéng duge b sung ddy di, hoan thién thi ngudi tiép nhin
tlr chdi tiép nhan hd so va lap van ban tir chi tiép nhén hé so, trong dé ghi rd 1y do tir
chdi, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhan.

- Cong chirc tiép nhin hd so nhap vao S6 theo ddi hé so theo mdu sé 02 tai Phy
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phan mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo miu sé 03 tai Phy luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Gidi quyét hd so: .

Ngay sau khi nhan du gidy t& theo quy dinh, néu thdy thong tin khai sinh diy du
va phu hop, cong chirc tu phap - ho tich bao cdo Chu tich Uy ban nhan dan cép xa.
Truong hop Chu tich Uy ban nhan dan cdp xa dong y giai quyét thi cong chirc tu
phép - ho tich ghi ndi dung khai sinh vao S6 ding ky khai sinh, cling ngudi di dang
ky khai sinh ky tén vao Sé dang ky khai sinh. Chu tich Uy ban nhén din cip xa cép
Gidy khai sinh cho nguoi dugc dang ky khai sinh.

* Luu y:

+ Trudng hop ngudi yéu cdu ndp gidy to la ban sao dugc cép tir s gde hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khong dugc yéu cu xuat
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup
xac nhan vé viéc da dbi chiéu nodi dung gidy to dé, khéng duoc yéu cau nguoi di dang
ky ndp ban sao c6 chimg thuc gidy to do.

+ Truong hop phép ludt quy dinh xudt trinh gidy t& khi dang ky hé tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu voi thong tin trong To
khai va tra lai cho ngudi xudt trinh, khong dwoc yéu ciu ngudi dang ky ho tich nop
thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xudt trinh hoac
ghi lai thong tin cua gidy to xudt trinh dé huu hd so.
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+ Ngudi tiép nhéan cé trach nhiém tiép nhan ding, du hd so ding ky hé tich theo
quy dinh cuia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich ngp thém
gidy to ma phap luat ho tich khéng quy dinh phai nop.

Bude 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va nop lé phi (néu co): Sang tir 7 gio-11gio,
chiéu tir 13gio-17gio cac ngay lam viéc trir ngay nghi, 16, tét theo quy dinh.

4.2. Cach thire thyue hién:

- Nguoi ¢é yéu cau dang ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thyc hién viéc dang ky khai sinh;

- Nguoi thue hién viée ding ky khai sinh ¢6 thé truc tiép ndp hd so tai Uy ban
nhan dan cap xa c6 thim quyén hodc giri hd so qua hé thdng buu chinh.

1.3. Thanh phan hé so:

* Gidy to phai xuét trinh

- Hé chiéu hoac chimg minh nhan dan hodc thé can cudce cong dan hodc cac gidy
to khac ¢6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép, con gid tri su
dung dé chirng minh vé nhan than ctia nguoi c6 yéu cau ding ky khai sinh.

- Gidy to chimg minh noi cu trii ciia cdng dan Viét Nam dé chimg minh thim
quyén dang ky khai sinh; truong hop cha, me cua tre da dang ky két hon thi phai xuat
trinh Gidy chimg nhan két hén (trong giai doan Co s& dit liéu quoc gia vé dan cur va
Co so dir liéu ho tich dién tr toan quéc chua dugc xay dung xong va thuc hién théng
nhat trén toan qudc).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao cé
chimg thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phai njp

- Tor khai dang ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truong hgp khong cé Gidy chimg sinh thi nép van
ban cta nguoi [am chimg xac nhéan vé viéc sinh; néu khoéng c6 nguoi lam ching thi
phai c6 gidy cam doan vé viéc sinh; trurong hop khai sinh cho tre em sinh ra do mang
thai ho phai c6 vin ban xdc nhan cua co so y té da thuc hién k¢ thuat ho tro sinh san
cho viéc mang thai ho.

- Van ban thoa thuan cua cha, me vé viéc lya chon quéc tich cho con. Truong
hop cha, me chon quéac tich nudc ngoai cho con thi vian ban thoa thudn phai cé xac
nhan cua co quan nha nudc co tham quyén cua nudc ma cha me lua chon quéc tich
cho con.

- Ban sao gidy to ching minh nhén than, gidy to chimg minh noi thuong tri &
khu vuc bién gidi cua cong dan nudc lang giéng.
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- Vin ban uy quyén theo quy dinh cta phap luat trong truong hop uy quyén thuc
hién viéc dang ky khai sinh.

4.4. S6 lwgng hd so: 01 bd.

4.5. Thoi han giai quyét:

Ngay trong ngay tiép nhan yéu ciu, trudmg hop nhén hd so sau 15 gid ma khong
giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

4.6. Co quan thyc hi¢n thi tuc hanh chinh: Uy ban nhin dan cip xa ¢ khu
vue bién gidi noi cong dan Viét Nam thuong tru.

4.7. Pbi twgng thye hién thi tuc hanh chinh: Cé nhan.

4.8. Tén mau don, miu to khai: To khai dang ky khai sinh (Ban hanh kem theo
Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tuw phap va dicoc diéu chinh
lai theo Vin ban s6 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Hg tich, quéc tich,
chirng thuc — Bé Tuw phap).

4.9. Lé phi: 8.000 dong

Mién 1é phi dbi véi truomg hop dang ky khai sinh ding han; ding ky cho nguai
thudc gia dinh c6 cong vai cach mang; ngudi thude ho nghéo; nguoi khuyét tat.

4.10. Két qua thue hién tha tuc hanh chinh: Gidy khai sinh

4.11. Yéu cau, diéu kién thue hién thi tuc hanh chinh (néu cé):

4.12, Cin cir phap ly: .

- Ludt Ho tich nam 2014; '

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot sé didu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bd Tu phap hudng dan
thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot so diéu va bién phép thi hanh Luat
h¢ tich;

- Vin ban sé 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc H¢ tich, quéc tich,

chiing thuc — B Tur phap vé viéc diéu chinh mét sé biéu mau hé tich ban hanh kém
theo Théng tir s6 15/2015/TT-BTP;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 cua Héi dong nhin dén
tinh Gia Lai vé viéc quy dinh muec thu, ché a¢ thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phan chit in nghiéng 1a ndi dung sira dbi, bd sung
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Mau To khai dang ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

. . (3
e eI 1 Eaa RSP,

...........................................................................................................................................

T TR st s A SO S RS S SR ST
QIBE GUAT scimmussisammsnam s AT S T ST S T S AT
H(i, CHIE @M, 181 MGIOT MIEE ... ...\ oo
Nam sinh: cocoooeveevviiiiieinnn, Dan toc: ....oovvvevvinnnnns Quéc tich: o
NOT CU U .ttt es et e s st s e ee e s an s e s ene s
H, chir dem, te1 NPT CHBL covunomivmsenmsmnmminssuniinsiimssions bt o s s
NEM BN wosmmasmams P IO s Oiibe tehE wmsunmsuesms

Noi cu trﬁ:m ......................................................................................................................

Téi cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.

Toi chiu hoan toan trach nhiém trudce phép luat vé noi dung cam doan cua minh.
I E /s — AR s civaise NEM cviiiiviinns
Ngudi yéu cau
(Ky, ght ré ho, chir dém, tén)

Chu thich:



) Ghi r& tén co quan dé nghi thuc hién viéc dang ky khai sinh

@) Ghi rd théng tin vé gidy to tly thin cta ngudi di dang ky (ghi sé, co quan cép, ngay cép
ho chiéu, chimg minh nhéan dén hodc gidy o hop 1é thay thé)

Vi du: Chimg minh nhin dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2014.

) Ghi theo dia chi dang ky thuong trii; néu khong c6 noi ding ky thuong tr thi ghi theo dia
chi ding ky tam trg; truong hop khong cé noi dang ky thuong tri va noi ding ky tam tru thi
ghi theo dia chi dang sinh séng.

® Truong hop sinh tai co so y té thi ghi rd tén co so y té va dia danh hanh chinh
Vi du: - Bénh vi¢n Phu san Ha Ngi
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh cua 03 cp hanh chinh (xa, huyén,
tinh), not sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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5. Ping ky khai tir co yéu t6 nwée ngoai tai khu vue bién gioi

5.1 Trinh ty thyc hién

Budéc 1. Tiép nhéin ho so

- Ngudi dé nghi chudn bi ddy du ho so theo quy dinh, ndp hd so tai Bo phén tiép
nhan va tra két qua cia UBND cdp xa.

- Cong chirc tiép nhan hd so tai BO phan tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cua ho so:

+ Trudmg hop ho so khong thuge pham vi giai quyét thi hudng dan dé ca nhan,
td chirc dén co quan c6 tham quyeén giai quyét;

+ Trudng hop ho so chua hop 18 thi hudng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s 09/2015/QD-TTg ctia Thu tuéng Chinh Phu, Néu hé so sau
khi da dugc hudng dan ma khong dugc bd sung day du, hoan thién thi nguoi tiép nhan
tir chéi tiép nhan hd so va lap van ban tur chéi tiép nhan hé so, trong d6 ghi 15 1y do tir.
chéi, ky, ghi 1o ho, chir dém, tén ctia ngudi tiép nhan.

- Céng chire tiép nhan hd so nhap vao S theo ddi hd so theo méu sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phan mém dién tr (néu
co); lap Giéy tiép nhan ho so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buéc 2. Giai quyét ho so: )

Ngay sau khi tiép nhan hé so, néu thay théng tin khai tr day du va phu hop,
cong chirc tu phép - ho tich bao cao Chu tich Uy ban nhan dan cip xa. Trudng hop
Chu tich Uy ban nhan dan cap xa dong y giai quyét thi ky cép Trich luc khai tir cho
ngudi yéu cau; cong chire tw phap - ho tich ghi vao Sé ding ky khai tir va cing ngudi
di dang ky khai tir ky tén vao So.

*Luuy:

+ Truong hop ngudi yéu cau ndp gidy tor 1a ban sao duoc cap tir sé gde hodc ban
sao dugc ching thue tir ban chinh thi nguoi tiép nhan hd so khéng duge yéu cdu xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da doi chiéu noi dung gidy tor do, khong duge yéu cau nguoi di dang
ky nop ban sao co chimg thuc gidy to do.

+ Trudmg hop phdp ludt quy dinh xuat trinh gidy to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, déi chiéu véi thong tin trong To
khai va tra lai cho ngudi xuat trinh, khong duoc yéu cau ngudi dang ky ho tich ndp
thém ban sao gidy t& d6. Nguai tiép nhan co thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cua gidy to xuat trinh dé lwu hd so.



+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky h tich theo
quy dinh cua phép ludt ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém
gidy to ma phap ludt ho tich khéng quy dinh phai ndp.

Buée 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn ho so, tra két qua va ngp 1é phi (néu c6): Sang tir 7 gio-11 gio,
chiéu tir 13 gior-17 gic cdc ngay lam viée trir ngay nghi, 18, 1ét theo quy dinh.

5.2. Cach thirc thuc hién:

- Ngudi cé yéu cau dang ky khai tir truc tiép thue hién hodc ty quyén cho ngudi
khéc thue hién viéc dang ky khai tir; '

- Ngudi thuc hién viée ding ky khai tir ¢6 thé truc tiép ndp hé so tai Uy ban
nhan dan cép xi cé thim quyén hodc giri hd so qua hé thdng buu chinh.

5.3. Thanh phan hd so:

* Gidy to' phai xuit trinh

- H$ chiéu hoac chirng minh nhén dén hodc thé cin cudc cong dan hodc céac gidy
t& khdc c6 dan anh va thong tin ¢4 nhan do co quan cé thdm quyén cap, con gia tri sir
dung dé ching minh vé nhan than cia ngudi ¢6 yéu cau dang ky khai tir;

- Gidy to chimg minh noi cu trii cudi cung cua ngudi chét dé xac dinh thim
quyén (trong giai doan Co s& dit liéu quic gia vé dan cu va Co so dir liéu ho tich dién
tir toan qudc chua duge xdy dung xong vé thuc hién théng nhét trén toan qudc).

Trudong hop khong xac dinh duoce noi cu trii cudi cung ciia ngudi chét thi xuat
trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé ctia nguoi chét.

- Truong hop gl hé so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- Td khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy t& thay thé Gidy bao tir do co quan c6 thim quyén cap.

- Van ban ty quyén theo quy dinh ctia phap ludt trong truong hop iy quyén thuc
hién viéc ding ky khai tir. Truong hop ngudi dugce iy quyén la dng, ba, cha, me, con,
vo, chdng, anh, chi, em rudt cia ngudi iy quyén thi vin ban iy quyén khong phai
cong chimg, chimg thuce, nhung phai cé gidy to& chimg minh méi quan hé véi nguoi
uy quyén.

5.4. S6 lwgng ho so: 01 bd.

5.5. Thoi han gidi quyét:

Ngay trong ngay tiép nhan yéu cau, trrdng hop nhan hd so sau 15 gio ma khéng
giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo. Trudmg hop cin
x4c minh thi thoi han giai quyét khong qué 03 ngay lam viéc.
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5.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xi & khu
vue bién gidi noi ngudi chét la nguoi nude ngoai cur tr.

5.7. Poi twogng thuc hién thu tuc hanh chinh: Ca nhén.

5.8. Tén mau don, mau to khai: T khai diang ky khai tr (Ban hanh kém theo
Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 cia Bd Tu phap).

5.9. Lé phi: 8.000 déng.

Mién 1¢ phi déi véi trudng hop dang ky khai tir ding han; ding ky cho nguoi
thugc gia dinh ¢é cong vdi cach mang; ngudi thude hd nghéo; nguoi khuyét tat.

5.10. Két qua thuc hién thi tuc hanh chinh: Trich luc khai tr

5.11. Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu c6): khong

5.12. Can cir phap ly:

- Luat Ho tich nam 2014;

~ - Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot so diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phap hudng dan
thi hanh mot sé diéu cua Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat
h tich;

- Nghi quyét s6 51/2016/NQ-HDND ngay 08/12/2016 cua Hoi dong nhan dan
tinh Gia Lai vé viéc quy dinh muee thu, ché do thu, nop 1é phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chi: Phan chir in nghiéng 1a néi dung stra déi, bd sung
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Mau t& khai dang ky khai tir

CONG HOA XA HQI CHU NGHIA VIET NAM
D{c lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI TU

Ho, chit Aém, t8N NEUOT YU CAUL oo eeeeee s eeeees e
NOTCU I P ettt er st
Quan hé VO NEUOT A8 CHEL ..o e
Dé nghj co quan ding ky khai tir cho ngudi c6 tén duwdi diy:
H, Chlr dm, 1805 ..o GHOT TR
Ngay, thang, BEM SINNG .S
0TI o) SOOI © 13 (ol 3 1+1 1 LD
NOT CU T CUGH CUNE: ) et oottt
GHAY 1O 1Y ThANT @) oo sees sttt
D3 chét vao [0C: .o 81O ovvvecees PHUL, NEAY 17 1)1 (| p——
N CHEL e e
NEUYEN MHAN CHELL oo st sessesss st o
Sé Gidy bao tr/ Gidy to thay thé Gidy bao tir: @ 0 oo
B O o' B 11-7: L A thang ........ nam ...
To6i cam doan nhirg ndi dung khai trén day 1a dang su that va chiu trach nhiém trude phap
ludt vé cam doan cua minh.

L BEE corissmonvivisinssssiisis TGOV o RN s WO 50000

Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Chii thich:

' Ghi rd tén co quan thye hién ding ky khai tr.

*) Ghi theo dja chi dang ky thuong tri; néu khong co noi ding ky thudng tri thi ghi theo dia chi ding ky

tam tru; trudng hop khong c6 noi ding ky thudng tri va noi dang ky tam trii thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy thin nhu: h chiéu, chimg minh nhan dan hodc gidy t& hop Ié thay thé (vi dy:

Chimg minh nhan dan s6 001089123 do Cdng an thanh phd Ha Ngi cp ngay 20/10/2004). _

“) Néu ghi theo Gidy bdo tir, thi gach cum tir “Gidy to thay Gidy bao ti”; néu ghi theo s6 Gidy to thay Gidy

bdo tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy béo tir”.
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6. Pang ky khai sinh cho ngudi da c6 ho so, gidy t& ¢4 nhéan

6.1 Trinh ty thuc hién

Budéc 1. Tiép nhin ho so

- Nguoi dé nghi chuan bi day du hd so theo quy dinh, ndp hd so tai Bo phan tiép
nhan va tra két qua cia UBND cép xa.

- Cong chire tiép nhan hd so tai Bo phén tiép nhéan va tra két qua kiém tra tinh
hop 1€, day du cta ho so:

+ Truomg hop ho so khéng thude pham vi giai quyét thi hudng din dé ca nhan,
to chirc dén co quan cé thim quyén giai quyét;

+ Trudng hop hd so chua hop 16 thi huéng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kem theo Quyét dinh s6 09/2015/QD-TTg cua Thu tudng Chinh Phu, Néu hé so sau
khi da duoc hudng din ma khéng duge bd sung dy du, hoan thién thi ngudi tiép nhan
tir choi tiép nhan ho so va ldp van ban tir chéi tiép nhan hé so, trong d6_ghi 13 1y do tir
chdi, ky, ghi 16 ho, chitr dém, tén ctia nguoi tiép nhan.

- Cong chire tiép nhén hd so nhap vao Sé theo ddi ho so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sb 09/2015/QD-TTg va phan mém dién tr (néu
co); lap Giay tiép nhan ho so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kem theo Quyét dinh s6 09/2015/QD-TTg;

Buéc 2. Giai quyét ho so:

- Trong thai han 05 ngay lam viéc, ké tir ngay tiép nhan hd so, cong chirc tu
phip - ho tich kiém tra, xdc minh hé so. Trong trudong hop can thiét, cong chice tu
phép - hé tich bao cao Chu tich Uy ban nhan dén cép xa cé van ban dé nghi Uy ban
nhan dan c:flp Xd noi cu tri trude day clia ngudi yéu cau dang ky lai khai sinh dé kiém
tra, xac minh vé viéc dang ky khai sinh va vigc luu gitr s6 ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhdn duoc van ban dé nghi, Uy ban
nhan dan cap xa noi ngudi yéu cau dang ky khai sinh cu trd trude day tién hanh kiém
tra, xdc minh va tra 1oi bang van ban vé viéc ngudi yéu cau di dugc ding ky khai
sinh hay chua dwgc dang ky khai sinh; viéc con huu giit hodc khong luu gitr duoc so
ho tich.

Trong thoi han 03 ngay lam viée, ké tir ngay nhéan dugc két qua xac minh, néu
thdy ho so la day du, chinh xac, ding quy dinh phap luat, céng chirc tu phép - ho tich
bao cdo Chu tich Uy ban nhén dan cép xa. Trudong hop Chu tich Uy ban nhan dan cap
xa dong y giai quyét thi cong chire tu phap - hé tich ghi ndi dung khai sinh vao S&
dang ky khai sinh, ciing nguoi di dang ky khai sinh ky tén vao S6. Chu tich Uy ban
nhan dan cdp xa cap Giay khai sinh cho nguoi duge ding ky khai sinh.



*Luuy:

+ Trudmg hop ngudi yéu ciu ndp gidy tor 1a ban sao duge cip tir sd gbe hodc ban
sao duoc chimg thuc tir ban chinh thi ngudi tiép nhan ho so khong dwoc yéu cau xuit
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da déi chiéu ndi dung gidy t& d6, khong dwoc yéu cdu ngudi di dang
ky ndp ban sao ¢6 chimg thyc gidy t&r do.

+ Truong hop phap ludt quy dinh xudt trinh gidy t& khi ding ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xut trinh, ddi chiéu vdi thong tin trong To
khai va trd lai cho ngudi xuét trinh, khong duoc yéu cdu ngudi diang ky hé tich nép
thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chup 01 ban gidy to xuét trinh hoac
ghi lai thong tin clia gidy td xudt trinh dé luu hé so.

+ Ngudi tiép nhén cé trach nhiém tiép nhan dung, du hd so ding ky hd tich theo
quy dinh ctia phép ludt hé tich, khong duoc yéu cdu ngudi dang ky hé tich ndp thém
gidy to ma phép luét ho tich khéng quy dinh phai ndp.

Bude 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va nép 1é phi (néu co): sang tir 7gio-11 gio,
chiéu tir 13gio-17gio cdc.ngay lam viéc trir ngay nghi, 16, tét theo quy dinh..

6.2. Cach thire thue hién:

- Ngudi ¢6 yéu cdu ding ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khdc thuce hién viéc diang ky khai sinh;

- Ngudi thuc hién viée dang ky khai sinh c6 thé truc tiép nop hd so tai Uy ban
nhédn dan cdp xa ¢6 thdm quyén hodc giri hd so qua hé thong buu chinh.

6.3. Thanh phan hd so:

* Gidy to phai xudt trinh

- Hj chiéu hodc chimg minh nhén dan hoic thé cin cudce cong dan hoic céc gidy
to khdc c6 dén anh va thong tin c4 nhin do co quan cé thdm quyén cip, con gia tri sir
dung dé chimg minh v& nhén than cta ngudi ¢6 yéu ciu ding ky khai sinh (gidy to
tuy thén).

- Gidy t& chimg minh noi cu trii dé xdc dinh thdm quyén ding ky khai sinh
(trong giai doan Co s¢ dit li€u quSc gia vé dan cu va Co so dir liéu ho tich dién tr
toan quéc chua dugc xdy dung xong va thuc hién thdng nhét trén toan quédc).

Truong hop giti hd so qua hé théng buu chinh thi phai gui kém theo ban sao co
chimg thuc céc gidy t& phai xuét trinh néu trén.

* Gidy to phai np

- T& khai ding ky khai sinh theo mau.
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- Van ban cam doan cua ngudi yéu cau vé viéc chwa dugc dang ky khai sinh.

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau hodc hd so, gidy to, tai liéu
khéc trong do co thong tin lién quan dén néi dung khai sinh, gom: Gidy chimg minh
nhan dan, Thé can cudc cong dan hodc Ho chiéu; S6 ho khau, Sb tam tri, gidy to
ching minh vé noi cu trd; Bang tot nghiép, Gidy chimg nhén, Ching chi, Hoc ba, Ho
so hoc tap do co quan dao tao, quan 1y gido duc cé thim quyén cip hodc xdc nhan;
Gia‘iy to khdc co thong tin vé ho, chit dém, tén, ngay, thang, ndm sinh cua ca nhén;
Gidy to chimg minh quan hé cha con, me con.

- Truong hop nguoi yéu cau dang ky khai sinh la can b, cong chuc, vién chuc,
nguoi dang cong tac trong luc lugng vi trang thi phai ¢é van ban xéac nhén cua Thu
truong co quan, don vi vé viée nhiimg noi dung khai sinh ctia ngudi dé gdm ho, chit
dém, tén; gidi tinh; ngay, thang, ndm sinh; dan tdc; quéc tich; qué quan; quan hé cha -
con, me - con phu hgp vai hd so do ca quan, don vi dang quan ly.

- Vin ban ly quyén theo quy dinh ctia phap ludt trong truomg hop ty quyén thuc
hién viéc dang ky khai sinh. Truong hop nguoi duge iy quyén la ong, ba, cha, me,
con, vg, chong, anh, chi, em rudt ctia ngudi ty quyén thi van ban dy quyén khong
phii cong ching, chimg thuc, nhung phai ¢6 gidy to chimg minh mdi quan hé véi
ngudi Uy quyén.

6.4. SO lwgng hé so: 01 bg.

6.5. Théi han giéi quyét: 05 ngay lam viéc.

Truong hop phai ¢é van ban xac minh thi thoi han giai quyét khong qué 13 ngay
lam viée (khong tinh thoi gian gui van ban yéu cau xac minh va thoi gian giri van ban
tra 161 két qua xac minh qua hé thong buu chinh).

6.6. Co quan thue hién thi tuc hanh chinh: Uy ban nhén dén cap Xd noi nguoi
yéu ciu cu tru.

6.7. D6i twgng thye hién tha tuc hanh chinh: Ca nhan.

6.8. Tén mau don, mau to khai: 76 khai ding ky khai sinh (Ban hanh kém theo
Théng twe s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tw phdp va duoc diéu chinh
lai theo Van ban s6 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hé tich, quéc tich,
chitng thire — B Tuw phap).

6.9. Lé phi: 8.000 dong

Mién 1¢ phi cho nguoi thudc gia dinh cé cong véi cach mang; ngudi thude hod
nghéo; ngudi khuyét tat,

6.10. Két qua thue hién thii tuc hanh chinh: Gidy khai sinh

6.11. Yéu cu, didu kién thuc hién thi tuc hanh chinh (néu cé):

Cong dan Viét Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua dugc
dang ky khai sinh, ¢ ho so, giz‘iy to ca nhan (ban chinh hodc ban sao dugc chung
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thyc hop 18) nhu: gidy to thy than; S6 ho khéu; Sb tam tra; gidy to khac do co quan nha
nuée ¢6 thim quyén cia Viét Nam cép.

6.12. Cin cu phap ly:

- Luat H tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mét s§ diéu va bién phap thi hanh Luét Ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 clia B Tu phép huéng din
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va bién phép thi hanh Lut
ho tich;

- Van ban sé ]288/HTQTCT—HT ngay 15/9/2016 cia Cuc H¢ tich, quoc tich,

chimg thuc — B¢ Tw phdp vé viéc diéu chinh mgt s6 biéu mdau h¢ tich ban hanh kém
theo Théng tw s6 15/2015/TT-BTP;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 cia Hpi dong nhén din
tinh Gia Lai vé viéc quy dinh muc thu, ché as thu, nop Ié phi hé tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chii: Phan chir in nghiéng 1a ndi dung sira d6i, bé sung
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) Mc?iz To khai dang ky khai sinh
CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc 1ap - Ty do - Hanh phuc

TO KHAI PANG KY KHAI SINH
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Noi cu tru:( )

...........................................................................................................................................

Pé nghi co quan ding ky khai sinh cho nguoi duéi day: -

LT £ T TP

Ngay, thang, n8m Sinh: i Ehi bang Rl ainsnnmg
NG ST e e
Gidi tinhieeeieennes DAN tOC: wrvrrvrervere enernnes QUAC tich: ..o
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...........................................................................................................................................

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc sy thoa
thudn nhat tri cua cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudce phéap ludt vé ndi dung cam doan ctia minh.
Eami gl vvovwnonmmais HEAY isiviiviass thang ......... A cosvinsiviviia
A . Fa) A
Nguoi yéu cau

(Ky, ghi ré ho, chir dém, tén)
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Chii thich:
) Ghi r& tén co quan dé nghj thuc hién viéc ding ky khai sinh
® Ghi rd thong tin vé gidy to tiy than cia ngudi di ding ky (ghi sd, co quan cip, ngay cip
ho chiéu, chimg minh nhan dan hoic gidy to hop 1¢ thay thé)

Vi dy: Chimg minh nhan dén s6 001089123 do Céng an thanh phd Ha Néi cip ngay
20/10/2014.

) Ghi theo dia chi dang ky thudng tri; néu khéng cé noi ding ky thuong tré thi ghi theo dia
chi ding ky tam tr; trudng hop khdng c6 noi ding ky thudng trii va noi ding ky tam tra thi
ghi theo dia chi dang sinh sbng.

“ Trudmg hop sinh tai co s¢ y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
-Tramy té x4 Pinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén,
tinh), noi sinh ra.

Vi dy: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.



7. Ping ky khai sinh két hop nhan cha, me, con
7.1 Trinh ty thuc hién
Bude 1. Tiép nhin ho so

- Ngudi dé nghi chuén bj ddy di hd so theo quy dinh, ndp ho so tai B phan tiép
nhén va tra két qua cua UBND cap xa.

- Céng chirc tiép nhan ho so tai BO phan tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cua ho so:

+ Truong hop hé so khong thuge pham vi giai quyét thi huéng dan dé ca nhan,
td chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hop ho so chua hop 1¢ thi huéng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP -TTg clia Thi tuéng Chinh Phu, Néu ho so sau
khi da dugc hudng dan ma khéng dugc bo sung day du, hoan thién thi nguai tiép nhan
tir chéi tiép nhan hd so va lap vin ban tir chor tiép nhén ho so, trong d6 ghi 1 1y do tir
chéi, ky, ghi rd ho, chit dém, tén ctia nguoi tlep nhan.

- Céng chtc tiép nhin hd so nhap vao S6 theo ddi hé so theo mﬁu s6 02 tai Phu
luc ban hanh kem theo Quyet dinh s6 09/2015/Qb-TTg va phan mém dién tir (néu
cd); lap Gidy tlep nhéan ho so va hen tra két qué theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Giai quyét hd so:

Trong thoi han 03 ngay lam viée, ké tir ngay nhan du hd so, néu thiy viéc nhan
cha, me, con la dung va khong cé tranh chap; théng tin khai sinh déy du va phu hop,
cong chire tu phap - hé tich bao cao Chu tich Uy ban nhén dan cép xa. Truong hop
Chu tich Uy ban nhén dan cép xa dong y gidi quyét thi cong chirc tuw phap - ho tich
ghi ndi dung nhan cha, me, con vio S6 ding ky nhan cha, me, con; ghi ndi dung khai
sinh vao S6 ding ky khai sinh, cip nhét thong tin khai sinh theo hudéng din dé liy Sé
dinh danh c4 nhén (d6i véi cac dia phuong da trién khai cap S6 dinh danh c4 nhén khi
dang ky khai sinh), cung nguoi di déng ky khai sinh va nhén cha, me, con ky tén vao
$6. Chu tich Uy ban nhin dan cap x4 cdp Gidy khai sinh va Trich luc nhan cha, me,
con cho nguoi yéu cau.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy to la ban sao dugc cép tir s6 gbe hodc ban
sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan hé so khong dugc yéu cau xuit
trinh ban chinh; néu nguoi yéu ciu chi ndp ban chup va xuat trinh ban chinh thi
nguai tiép nhan hd so kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup
xac nhan vé viéc di doi chiéu noi dung gidy to do, khong dugc yéu cau nguoi di dang
ky ndp ban sao ¢ ching thuc gidy t& dé.

+ Trudng hop phép ludt quy dinh Xut trinh glay td khi dang ky hd tich, nguoi
tiép nhan c6 trach nhiém k1em tra gidy to xudt trinh, d01 chiéu véi théng tin trong T
khai va tra lai cho ngudi Xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop
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thém ban sao gidy t&r do. Nguoi tlep nhén c6 thé chyp 01 ban glay td xudt trinh hoic
ghi lai théng tin cla glay td xudt trinh dé luu hd so.

+ Nguoi tlep nhan co trach nhiém ncp nhén ding, du hé so dang ky hd tich theo
quy dinh cua phap luét h tich, khdng dugc yéu ciu ngudi dang ky hd tich ngp thém
gidy to ma phap luat hd tich khéng quy dinh phai ndp.

Buéc 3. Tra két qué gidi q}lyét hé so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg.

* Thoi gian nhén ho so, tra két qua va np lé phi (neu co): Sang tie 7 gio-11gio,
chiéu tir 13gic-17gic cde ngay lam viée trir ngay nghi, 16, tét theo quy dinh.

7.2. Cach thirc thyc hién: Nguoi yéu cau dang ky khai smh nhéan cha, me, con
(mot hodc hai bén) nop hé so true tiép tai Uy ban nhén dén cép xa noi cu tri cua
ngudi cha hoic ngudi me thuc hién ding ky khai sinh két hop nhén cha, me, con.

7.3. Thanh phan ho so:

* Gidy to phai xudt trinh:

- Ho chiéu hoic chimg minh nhén dan hodc thé can cudce cong déan hodc cic gidy
to khac ¢6 dan anh va thong tin ca nhén do co quan c6 thim quyén cép, con gid tri sir

dung dé chtg minh v& nhén than cta ngudi c¢6 yéu cau ding ky khai sinh, nhan cha,
me, con.

- Gidy t& chimg minh noi cu trii d& chimg minh thdm quyen déng ky khai sinh,
nhén cha, me, con (trong giai doan Co s¢ dir liéu quoc gia vé dan cu va Co s dit liéu
hg tich dién tir toan qudc chua dugce xdy dung xong va thuc hién théng nhit trén toan
quéc).

* Gidy to phai np:
- Td khai dang ky khai sinh, T¢ khai ding ky nhén cha, me, con theo miu.

- Ban chinh Gidy chimg sinh; tnrorng hop khong c6 Gidy chlmg sinh thi ndp van
ban cua ngum lam chng xdc nhén vé viée sinh; néu khong ¢6 nguoi lam ching thi
phai c6 gidy cam doan vé viéc sinh; -

- Glay td, d6 vat hoic chimg cir khic chimg minh quan hé cha, con hodc quan hé
me, con gom:

+ Vin ban cua co quan y té, co quan gidm dinh hodc co quan khac c¢é tham
quyén xdc nhan quan hé cha con, quan h¢ me con.

~ + Truong hop khong 6 vdn ban néu trén thi phai ¢6 thu tir, phim anh, bang, dia,

dd dung, vat dung khac chirng minh mdi quan hé cha con, quan hé me con va vin ban
cam doan cua cha, me v€ viéc tré em la con chung ctia hai nguoi, cd it nhat hai nguoi
thén thich cua cha, me lam ching.

7.4. S6 lwgng hd so: 01 bd.

7.5. Thoi han giai quyét: 03 ngay lam viéc, truong hop phai x4c minh thi khong
qué 08 ngay lam viéc.
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7.6. Co quan thye hién thi tuc hanh chinh: Uy ban nhén dan cép x4 noi cu tri
cua nguoi cha hoac nguoi me thuc hién dang ky khai sinh két hgp nhéan cha, me, con.

7.7. Poi twong thue hién thii tuc hanh chinh: Ca nhén.
7.8. Tén mau don, mau to khai:

- To khai ddng ky khai sinh (Ban hanh kém theo Théng t 56 15/201 S/TT-BTP
ngay 16/11/2015 cua Bo Tw phdp va dwgc diéu chinh lai theo Van ban so
1288/HTQTCT-HT ngay 15/9/2016 cua Cuc H9 tich, quéc tich, chirng thuc — Bo Tur

phap);
- To khai ding ky nhan cha, me, con (Ban hanh kém theo Théng tu sb
15/2015/TT-BTP ngay 16/11/2016 cua B§ Tu phap).

7.9. Lé phi:

- Lé phi dang ky khai sinh: 8.000 déng.

- Lé phi dang ky nhén cha, me, con: 15.000 dong.

Mién 1& phi ddi voi truong hop déang ky khai sinh ding han; nguoi thude gia
dinh cd cong vdi cach mang; ngudi thuge hg ngheo; nguoi khuyet tat.

7.10. Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh, Trich luc nhan
cha, me, con.

7.11. Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu cé):

- Bén nhan va bén duoc nhén 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudong hop nam, nir chung séng véi nhau nhu vg chdng, khong dang ky két
hén, sinh con, ngudi con séng cling véi ngudi cha, khi ngudi cha lam thu tuc nhan
con ma khong lién hé dugce véi ngudi me thi khong can ¢6 ¥ kién ciia ngudi me trong
To khai dang ky nhéan cha, me, con.

7.12. Cén cir phap ly:

- Luat Hon nhan va gia dinh ndm 2014,

- Luat H¢ tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mét s diéu va bién phap thi hanh Luat Ho tich;

- Thong m'so 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phdp hudng dan
thi hanh mét s6 diéu cua Ludt H{ tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mdt so6 diéu va bién phap thi hanh Luat
h¢ tich;

- Van ban sé 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hp tich, quoc tich,

ching thiee — Bg Tur phdp vé viéc diéu chinh mt sé biéu mau hé tich ban hanh kém
theo Thong tu s6 15/2015/TT-BTP;
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- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 cua Héi dbng nhan dan
tinh Gia Lai vé viéc quy dinh micc thu, ché do thu, nép 1é phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chtt: Phén chit in nghiéng 12 ndi dung sira ddi, bd sung
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i Mau To khai dang ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Ho, chir d@m, tN NEUOT YRU CAUL..v.vereeeeeoeeee e sereeseseesseseeseseeemsseeseeesesseneesens

. +» (3
Noi cu tru:{ ] .

Quan hé vdéi nguoi duge khai sinh.............. .

Pé nghi co quan ding ky khai sinh cho ngudi du6i day:

B CHIE QMBI . ioinisiaiisininsians ssuions bmasnannsangpsbusiansisninnenesitpastfonanressanssassnssanstassassansntass
Ngay, thang, nAm sinh: .......o.coeeveevevsevesreseesrseeees @i BANG CATE: .o,
T T ™ it 55 oA AR RS A SEARA TS AT
Gidi tinh:eeeecreercreeeenee, DAN tOC: ovvvvrennrvereenernneensresQQUOC HERE oo
CUE QUADY civvinsinsssssnavssassaonss

Ho, chit dém, t6n ngueoi ME: ........................cccoviiiiieieiiie oo
NAm Sinh: oveveeeeeeeceeree e DAN tOC: wvvrreererereeee e QUOC HCR oo

Noi cu trum ;

Hy, chirdgin, ten REWOT CHBY oo mmmmmvmsavmeism i s s s s
NERBINE? sonnnmanmanes DAN tOC: ovoveeeerereeeenQUOC tCh: oo

Noi e trt: @,

Tdi cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, duoc su thoa
thudn nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.
Lam @ snemasnms SR v thang ......... M conains
Nguoi yéu cau
(Ky, ghi ré ho, chir dém, tén)
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Chui thich:
) Ghi r5 tén co quan d& nghi thyc hién viéc dang ky khai sinh

) Ghi rd thong tin vé gidy to thy than cia ngudi di dang ky (ghi s6, co quan cdp, ngay cip
h¢ chiéu, chimg minh nhan din hoic gidy t& hop 18 thay thé)

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cdp ngay
20/10/2014.

®) Ghi theo dia chi dang ky thuong tri; néu khong cé noi dang ky thuong tri thi ghi theo dia
chi ding ky tam tr; trudng hop khdng cé noi ding ky thudng tri va noi dang ky tam tri thi
ghi theo dia chi dang sinh séng.

“ Trudng hop sinh tai co s& y té thi ghi rd tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té xa Binh Béng, huyén Tir Son, tinh Béc Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cép hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du.: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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Mau t& khai ding ky nhan cha, me, con

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPgc lap - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Hb, el o TEn Rt YRR e e i i it i e R i
Ngay, thang, NAM SINR ...t saaenenee

DT 05O © 1115 |1+ 1 LA
Noi cu tri®: .......... .
A A T O 1 cscuucvususcoscuncsosovonananssosuinvssissnss s 0esas S A e

Quan hé vi ngudi nhin cha/me/con™ ;...

Dé nghi Quy co' quan cong nhin ngudi cé tén dui day:

HoeNRGErT, o0 e s e e s s e s e e

Ngay, thang, nam Sinhi......cieeses

T T (1) SO RROPSRN © 11T 1o 1 <)) OSSOSO

NOTCU AT @ttt et ee et

Gidy td tly thAn @2 oocecesseeseeeecssnee s ssssseseesssssosssseees s

| B, [ oo Clla NgUoi 6 tén dudi day:

Ho, chir dém, 1] 1 R

Ngay, thAng, NAM SINN ot esaare s e s b s sa b ass b s s b ennarsras s s

B T 13O O O P SSOSOOROORROOIN © (11 o 1! LSO

GHAY 1O HIY BHAN: oo seeeseesecssseesssmesasssssee e seess st e 222 sttt s st s st e 00
T6i cam doan Vige Nhan.......ccoouerervvieeeernenennnnn.. 101 tréN 12 diing sir thit, tu nguyén, khdng co tranh chip va chiu
trach nhiém trude phap luat vé cam doan ciia minh.

Kinh dé nghj Quy co quan ding ky.
Lamtgi.........cocvunniceroecne NGAY ..o thdng..........ndm..........

Nguwoi yéu cau
(Ky, ghi ré ho, chir dém, tén)

(5)

Y kién ctia ngudi hién dang 12 me hoiic cha Y kién cia ngudi duge nhin la cha, me, con'®




Tai li¢u giei kém theo To khai:

Chii thich:

() Ghi r3 tén co quan dang ky;

@ Ghi theo dia chi dang ky thudng trd; néu khong cé noi dé’mg ky thudng tri thi ghi theo dia chi
ding ky tam trd; truong hop khong c6 noi ding ky thuong tri va noi ding ky tam trd thi ghi theo noi
dang sinh s6ng.

) Ghi théng tin vé gidy t& ty thin nhu h$ chiéu, chimg minh nhin dan hoac gidy to hop 1€
thay thé (vi du: Chimg minh nhin dan sb 001089123 do Cong an thanh phé Ha N§i cdp ngiy
20/10/2004);

“ Chi can thiét trong trurdng hop ngudi khai khong ddng thoi 12 ngudi nhan cha/me/con;

®) Chi can thiét trong trudmg hop cha hoiic mg¢ nhén con chua thémh nién hodic ngudi da thanh
nién nhung mat ning lyc hanh vi din s, ghi y kién ciia ngudi 1a cha néu me 13 ngudi yéu cau, y
kién ngudi me néu cha la nguoi yéu ciu (tnr trudmg hop ngudi d6 di chét, mét tich, mét ning luc
hanh vi dan sy hodc han ché nang lyc hanh vi dan su);

© Chi cén thiét trong trudng hop ngudi duge nhén 14 tré em tir du 9 tudi trd 1én.
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8. Cap ban sao Trich luc hj tich

8.1 Trinh tu thyc hién

Buéc 1. Tiép nhin hd so

- Ngudi dé nghi chudn bi day di hé so theo quy dinh, ndp hé so tai BO phén tiép
nhan va tra két qua cia UBND cip xa.

Trudng hop co quan, td chirc ¢ thim quyén dé nghi cip ban sao trich luc ho
tich clia ca nhan thi giri van ban yéu ciu néu rd 1y do cho Co quan quan ly Co s& dit
liéu ho tich.

- Cong chirc tiép nhan hd so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1€, déy du cta hd so:

+ Trudng hop hé so khéng thude pham vi giai quyét thi hudng dan dé cé nhén,
to chire dén co quan ¢ thim quyén giai quyét;

+ Trudng hop ho so chua hop 1€ thi huéng dan cu thé theo mu s6 01 tai Phu luc ban
hanh kém theo Quyét dinh sé 09/2015/QD-TTg ciia Thi tuéng Chinh Phu, Néu hd so sau
khi dd dugc huéng din ma khéng dugce bb sung day di, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan hd so va lap van ban tir chdi tiép nhan hé so, trong dé ghi rd ly do tir
chéi, ky, ghi 15 ho, chir dém, tén clia ngudi tiép nhan.

- Cong chic tiép nhan hd so nhép vao S theo ddi hd so theo mau sd 02 tai Phu
luc ban hanh kém theo Quyét dinh s 09/2015/QD-TTg va phan mém dién tir (néu
cd); lap Gie‘iy tiép nhén hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
keém theo Quyét dinh s 09/2015/QD-TTg;

Buéc 2. Gii quyét ho so:

- Ngay sau khi tiép nhan hd so, néu thiy hd so diy du va phu hop, cdng chuc
lam cbng tac h¢ tich cidn cir vao Co so dit liéu ho tich, ghi ndi dung ban sao trich luc
h tich, bdo cdo Chu tich Uy ban nhan dan cp xa ky cdp ban sao trich luc ho tich cho
nguoi yéu cau.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy to 1 ban sao duoc cap tir sb gbe hodc ban
sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan hd so khéng duoc yéu cau xuét
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da déi chiéu noi dung gidy to d6, khong duoc yéu ciu ngudi di dang
ky nop ban sao cé ching thyc gidy to dé.

+ Trudng hop phép luat quy dinh xuét trinh gidy t& khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, déi chiéu véi thong tin trong To
khai va tra lai cho ngudi xudt trinh, khong duoc yéu cdu ngudi dang ky hé tich ndp
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thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xut trinh hodc
ghi lai thong tin clia gidy to xudt trinh dé luu hd so.

+ Ngudi tiép nhin ¢ trach nhiém tiép nhin ding, du hd so ding ky ho tich theo
quy dinh cta phap luat hd tich, khong dugc yéu cdu ngudi ding ky ho tich ndp thém
gidy to ma phép ludt ho tich khong quy dinh phai ndp.

Buéc 3. Tra két qua gii quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp 1é phi (néu cd): Sang tir 7 gio-11gio,
chiéu tir 13gio-17gic gio cde ngay lam viée trie ngay nghi, 1é, tét theo quy dinh.

8.2. Cach thirc thuc hién:

- Ngudi ¢é yéu cdu cdp ban sao trich luc hé tich truc tiép thuc hién hodc uy
quyén cho ngudi khéc thue hién yéu ciu cp ban sao trich luc ho tich;

- Nguoi thue hién yéu ciu cé‘ip ban sao trich luc hd tich b thé true tiép ndp hd
s0; co quan, td chirc ¢6 yéu cau cip ban sao trich luc hé tich c6 thé truc tiép giri van
ban yéu cdu tai Co quan quan ly co s& dit liéu hd tich c6 thim quyén hoic giri hd so,
van ban yéu céu qua hé thdng buu chinh.

8.3. Thanh phén hd so:

* Gidy to phai xuét trinh:

- H chiéu hoic chirng minh nhén dén hodc thé cin cudc cong dan hodc cac gidy
t& khic cé ddn nh va thong tin c4 nhin do co quan c6 thdm quyén cip, con gia tri sit
dung d¢ chirng minh vé nhan thén cua ngudi c6 yéu cau cép ban sao trich luc hd tich.

Trudng hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chimg thuc gidy to phai xuat trinh néu trén.

* Gidy to phai ndp

- To khai cdp ban sao trich luc ho tich theo mau déi véi truong hop ngudi yéu
cau 1a ¢4 nhan.

- Vin ban yéu ciu cdp ban sao trich luc hd tich néu rd 1y do trong truong hop
ngudi yéu cau la co quan, td chirc.

- Vin ban iy quyén theo quy dinh ctia phép ludt trong trudng hop ty quyén thue
hién yéu cu cdp ban sao trich luc hé tich. Trudng hgp ngudi duge Gy quyén la ng,
ba, cha, me, con, vg, chdng, anh, chi, em rudt cia nguoi uy quyén thi vdn ban uy
quyén khong phai cong chimg, ching thuc, nhung phai ¢ gidy t& chimg minh mdi
quan hé vdi ngudi iy quyén.

8.4. SO lwgng ho so: 01 bd.

8.5. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan ho
so sau 15 gidr ma khong giai quyét dugce ngay thi tra két qué trong ngay lam viéc tiép
theo.
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8.6. Co' quan thue hién thi tuc hanh chinh: Uy ban nhén dan clp xi

8.7. P6i twgng thuc hién thi tuc hanh chinh: Ca nhén, co quan, to chirc.

8.8. Tén mau don, mau t& khai: 7o khai ccilo ban sao trich luc ho tich (Ban hanh
kem theo Thong tue s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bé Tue phap va dicgc
diéu chinh lai theo Vén ban sé 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hg tich,
quéc tich, chiing thiec — B¢ Tu phdp).

8.9. Lé phi: 3.000 dong/1 ban sao.

8.10. Két qua thyc hién thi tuc hanh chinh: Ban sao trich luc ho tich

8.11. Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu ¢é):

8.12. Cian cir phap ly:

- Luat HO tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Lut Ho tich; :

- Théng tu s 15/2015/TT-BTP ngdy 16/11/2015 cia Bo Tu phap huéng dan
thi hanh mét sd diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luét
ho tich; ' '

- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Hj tich, quoc tich,
chimg thuc — B¢ Tu phdp vé viéc diéu chinh mjt s6 biéu mau h¢ tich ban hanh kem
theo Thong tw so 15/2015/TT-BTP;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Héi dong nhan ddn
tinh Gia Lai vé viéc quy dinh murc thu, ché dé thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi cht: Phan chit in nghiéng 12 ndi dung stra déi, bd sung



Mau to khai cﬁlu ban sao trich luc hé tich
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Ty do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

KA GO 1ot eess s seesesseses s

S L (R 4 cs o o L ——

Quan h¢ vdi nguol dugce cép ban sao Trich Iuc hQ tich: ..o

Pé nghi co quan cdp ban sao trich e ...
cho ngudi cé tén dudi day:

Ho, ChE GRM, TEIY ...overererstssiomeesimmememmmsmssemmsmsbisissistassnsnmesis i TION TILD ssmmeesiibbisssiiieaas
AR LT T T R ————————————

Dén tdc: .......... S —————— QUBC tHCR: e

N O U T 2 oo oee oo e oo e e e oo ss st e s e seees

GIAY 10 1Y thANT ) oot

SO dinh danh cé NhAN (NBU CO): .ovvoooeeoeeceeeeesesseseseeseeseseessesssressessseesesssseeesssees e
DA GANG KY A1) .ottt
............................................ ngay s COANE v DA i

THEO®..oeeeesessesssmssssssssssss SOussessrsess QUYEN SO
S lugng ban 5a0 Trich IUC d8 NEHT CAP: ...ooccooceeesceeeeeeceesseeseessseseesssssseesees
T6i cam doan nhitng ndi dung khai trén day la ding sy thét va chiu trach nhiém trudce
phép ludt vé cam doan cia minh.
Lam gl sy ROV wun RONE 5 AOML

Ngudi yéu ciu
(ky va ghi ro ho, chir dém, tén)
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Chut thich:
) Ghi tén co quan dé nghi thyc hién viée cp ban sao Trich luc ho tich
@ Ghi theo dia chi dang ky thuong tri; néu khong cé noi ding ky thudng tri thi ghi theo
dia chi dang ky tam tra; trudng hc_rpf khong co6 noi dang ky thuong trii va noi diang ky tam tri
thi ghi theo dia chi dang noi sinh song.
®) Ghi r5 thong t}n vé gidy to tiy tpén (s, co quan cép, ngay cp hé chiéu, chimg minh
nhan dan hodc giay to hgp I¢ thay the)
Vi du: Chimg minh nhan dén s6 0010891235 do Cong an Ha Ngi cap ngay 20/10/2004;

Ho chiéu s6 N1233567 do Cuc Lanh sw, B Ngoai giao cip ngay 22/12/2015

Ho chiéu s6 545379017 do co quan c6 thim quyén Hoa Ky cép ngay 11/02/2016.
“)Ghi 15 loai viéc h¢ tich da dang ky trude day, nay dé nghj cip ban sao Trich luc h tich
Vi du: Khai sinh / Két hon / Khai tir / Cai chinh hd tich
(5) Ghi r6 tén co quan da dang ky ho tich trudc day.
Vidu: Uy ban nhédn dan phuong Dién Bién, quan Ba Dinh, thanh phé Ha Noi

Uy ban nhan dan quan Hoan Kién, thanh phd Ha Noi

S¢ Tu phap tinh Hoa Binh
(6) Ghi rd loai gidy t& ho tich da dugc cip trude day (chi khai néu biét 13).

Vi du: Gidy khai sinh / Gidy chirng nhan két hon
Trich luc khai tir / Trich luc thay ddi hé tich
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9. Piang ky khai sinh

9.1 Trinh ty thyc hién

Budéce 1. Tiép nhén hd so

- Ngudi dé nghi chudn bi diy du hé so theo quy dinh, ndp hd so tai B§ phan tiép
nhan va tra két qua cia UBND c4p xa hoic giri hd so qua hé théng buu chinh.

- Cong chirc tiép nhan hé so tai B phén tiép nhan va tra két qua kiém tra tinh
hop 18, dy du ctia hd so:

+ Trudng hop hd so khong thude pham vi giai quyét thi huéng din dé ca nhan,
td chirc dén co quan c6 thim quyén giai quyét;

+ Truong hop hd so chua hop 1é thi hudng dan cy thé theo mAu s8 01 tai Phu luc ban
hanh kém theo Quyét dinh s§ 09/2015/QD-TTg ctia Thi twéng Chinh Phu, Néu hé so sau
khi da dugc huéng din ma khong duoc bd sung diy du, hoan thién thi ngudi tiép nhén
tlr chdi tiép nhdn ho so va l4p vin ban tir chéi tiép nhan hd so, trong d6 ghi 13 ly do tir
chéi, ky, ghi rd ho, chit dém, tén cia nguoi tiép nhan.

- Cong chirc tiép nhan hd so nhap vao S6 theo ddi hd so theo méu sb 02 tai Phy
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phian mém dién tir (néu
c0); lap Giéy tiép nhan hd so va hen tra két qua theo méu s6 03 tai Phu luc ban hanh
kém theo Quyét dinh sé 09/2015/QD-TTg;

Bude 2. Giai quyét hd S0 :

Ngay sau khi nhan du gidy t& theo quy dinh, néu thiy thong tin khai sinh day du
va phti hop, cong chirc tu phap - hd tich béo cdo Chu tich Uy ban nhan déan cip xa.
Trudmg hop Chu tich Uy ban nhén dén cdp xi ddng y giai quyét thi cong chirc tur
phap - ho tich cdp nhat thong tin khai sinh theo hudng din dé 1dy S6 dinh danh c4
nhan (d6i v&i cac dia phwong da trién khai cdp SO dinh danh c4 nhén khi ding ky
khai sinh), ghi ni dung khai sinh vao S& ding ky khai sinh, cing ngudi di dang ky
khai sinh ky tén vao S4. Chu tich Uy ban nhan dan cdp xa ky Gidy khai sinh cp cho
ngudi duge ding ky khai sinh.

* Luu y:

+ Trudng hgp ngudi yéu ciu ndp gidy t& 1a ban sao dwgc cép tir sé gde hodc ban
sao duwgc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau xudt
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc di dbi chiéu ndi dung gidy to d6, khong duge yéu ciu ngudi di ding
ky ndp ban sao c¢6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xudt trinh gidy to khi ding ky ho tich, nguoi
tiép nhén c6 trach nhiém kiém tra gidy to xudt trinh, déi chiéu véi théng tin trong Tor
khai va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ngudi ding ky ho tich nop
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thém ban sao gidy to d6. Nguoi tiép nhan cé thé chup 01 ban gidy to xuit trinh hodc
ghi lai thong tin clia gidy td xuat trinh dé luu hé so.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan ding, di hé so ding ky ho tich theo
quy dinh cua phap luat hd tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

Budre 3. Tra két qua giai quyét hd so: Thuce hién theo Khoan 4 Didu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp 1é phi (néu c6): Sang tir 7 gio-11gio,
chiéu tir 13gio-17gic cde ngay lam viéc trir ngay nghi, 1é, tét theo quy dinh.

9.2. Cach thic thuc hién:

- Nguoi ¢é yéu cau dang ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viée dang ky khai sinh ¢ thé truc tiép nop hd so tai Uy ban
nhan dan cdp xa cé thim quyén hozc giri hd so qua hé thdng buu chinh.

9.3. Thanh phin hé so:

* Gidy to phai xudt trinh:

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudce cong dan hodc cac gidy
to khdc cé dan anh va thong tin c4 nhan do co quan c6 thim quyén cip, con gié tri s
dung dé chitng minh vé nhén than cta ngudi ¢é yéu cau ding ky khai sinh;

- Gidy to chimg minh noi cur tri dé chimg minh thim quyén ding ky khai sinh;
truong hop cha, me cia tré di dang ky két hon thi phai xuat trinh Gidy chimg nhén
két hon (trong giai doan Co sé dit lidu quéc gia vé dan cu va Co sg dit lidu ho tich
dién tir toan qudc chwa duge xdy dung xong va thuc hién thdng nhét trén toan qudc).

Trudng hop giti hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢o
chiing thuc cac gidy to phai xudt trinh néu trén.

* Gidy to phai ndp:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truéng hop khong ¢6 Gidy chimg sinh thi nép vin
ban ctia ngudi 1am chimg xéc nhan vé viéc sinh; néu khong c6 ngudi lam chung thi
phai cé gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai ¢é bién ban vé viéc tré bi bo roi do co
quan ¢6 thim quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai hg phai ¢6 védn ban xac
nhén cua co so' y té da thuc hién k¥ thuat hd trg sinh san cho viéc mang thai ho.

- Vin ban tiy quyén theo quy dinh ctia phép luét trong truong hop ty quyén thuc
hi¢n viéc dang ky khai sinh.

9.4. SO lwgng ho so: 01 bd.
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9.5. Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudmg hop nhin
hé so sau 15 gior ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viée
tiép theo.

9.6. Co quan thuye hién thi tuc hanh chinh:

- Uy ban nhan dan cép xd noi cu tri cia ngudi cha hodc ngudi me thuc hién
déang ky khai sinh cho tré em;

- Uy ban nhan dan cdp xa noi lap bién ban vé viéc tré bi bo roi ddi véi truong
hop dang ky khai sinh cho tré bi bo roi.

9.7. Poi twgng thue hién thi tuc hanh chinh: C4 nhan.

9.8. Tén miu don, miu to khai: To khai dang ky khai sinh (Ban hanh kém
theo Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B¢ Tu phdp va dieoc diéu
chinh lai theo Vin ban sé 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hp tich, quéc
tich, chimg thiec — B¢ Tur phap). 3

9.9. Lé phi: 8.000 dong

Mién & phi ddi véi trudng hop khai sinh diing han, ngudi thude gia dinh c6 cong
vGi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

9.10. Két qua thuc hién thi tuc hanh chinh: Giy khai sinh

9.11. Yéu ciu, ditu kién thuc hién thi tuc hanh chinh (néu c6): khong

9.12. Cén cu phap ly:

- Ludt HO tich nam 2014; -

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét
mét s6 diéu va bién phap thi hanh Ludt Ho tich;

- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phép huéng din
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 didu va bién phép thi hanh Lut
ho tich;

- Vin ban s6 1288/HTQTCT- HT ngay 15/9/2016 cua Cuc H§ tich, quoc tich,
chimg thue — Bo Tu phap vé viéc diéu chinh mgt 56 biéu méau hé tich ban hanh kém
theo Thong tie s6 15/2015/TT-BTP;

- Nghi quyét s6 51/2016/NQ-HDND ngay 08/12/2016 ciia Héi dong nhan din
tinh Gia Lai vé viéc quy dinh muec thu, ché dp thu, nop 1é phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phan chit in nghiéng 1a ndi dung stra ddi, bd sung
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. Mcfy To khai dang ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1ap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH

Kinh giri: Voo

Ho, chil dém, t8n NEUOT Y8U CAUL......vvvecviieeeeeeeeie e essss s
Gidy el thy 8P s

Noi et tr:® e

Quan hé vdi nguoi dugce khai sinh:..................

Pé nghi co quan diing ky khai sinh cho ngudi duéi day:

Ho, chir dém, tén:.......ccoooeviiviiviiiiiiiienena,

Ngay, thing, nam sinh: .......cccooveveeeveereeeeeneesnennee @0 DANG CAE e,
DNV BT i i SRS AR SS AT P AEATAS AT RS
Ho, chit d@my, tén NGUOT ME: ............ocoooiiiiiiiiioeeeeeee e
Nam sinh: .o.cooeeeivieieeenn. DANOC i QUOC tICh: ..o

* * 3
Noi cu tru:{ ) s

Ho, chir dem, tenngwdl CHAY ..o s s s s s ssis s
NEABHE e DA o Quéc Heh: consnnsamaanns

Noi cu trﬁ:m.............,. ereeeteereeereeerer i ————rans

To6i cam doan ndi dung dé nghi ddng ky khai sinh trén ddy la ding su that, dugc sy thoa
thudn nhét tri ctia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phép ludt vé ndi dung cam doan ctia minh.
Lam tphy ccvcaivnvsiinizy HOBY svsiias 1o R | | TR——
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chii thich:
) Ghi rd tén co quan dé nghi thuc hién viéc ding ky khai sinh

®) Ghi r théng tin vé gidy to tily than cia ngudi di ding ky (ghi 8, co quan cAp, ngay cip
ho chiéu, chimg minh nhan dan hodc gidy td hop 18 thay thé)

Vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh phé Ha Noi cdp ngay
20/10/2014.

) Ghi theo dia chi ding ky thudng trit; néu khong cé noi ding ky thudng tri thi ghi theo dia
chi dang ky tam tri; trudng hop khong c¢d noi dang ky thudng tri va noi dang ky tam tra thi
ghi theo dia chi dang sinh séng.

“) Truomg hop sinh tai co sé y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh cia 03 cdp hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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10. Ping ky két hon

10.1 Trinh ty thuc hu;n

Budée 1. T|ep nhan ho SO’

- Nguoi dé nghi chudn bi day i hd so theo quy dinh, ndp hé so tai BO phan tiép
nhan va tra két qua cia UBND cép x4. ) ' i

- Céng chirc tiép nhan hd so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1€, day du ctia hd so:

+ Trudng hop hé so khong thude pham vi giai quyét thi hudng dan dé cd nhan,
to chire dén co quan co thdm quyén giai quyét;

+ Trudng hop hd so chua hop 18 thi hudng dan cu thé theo mau sb 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP- -TTg cta Thu twéng Chinh Phu, Néu ho SO sau
khi da dugc hudng | dan ma khong duoc bd sung day du, hoan thién thi nguoi tiép nhan
fir chéi tlep nhéan hd so va ldp van ban tu ch01 tiep nhan hd so, trong do ghi 1o ly do tir
chéi, ky, ghi rd ho, chit dém, tén cua ngu0‘1 tlep nhan.

- Cong chirc tiép nhan hd so nhap vio S6 theo dai hé so theo mau 56 02 tai Phu
luc ban hanh keém theo Quyet dinh s6 09/2015/Qb- ~I'Tg va phan mém dién tir (néu
co); lap Giay tlcp nhan hé so va hen tra két qua theo miu sd 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Giai quyét ho so:

- Ngay sau khi tiép nhdn da ho so hop 1€, néu thay du diéu kién két hén theo quy
dinh, cong chirc tu phép - h¢ tich béo céo Chu tich Uy ban nhén dan cap xa. Truong
hop Chu tich Uy ban nhan dan cip xa déng y giai quyet thi cong chire tu phap - ho
tich ghi viéc két hon vao Sé dang ky két hon, hudng din hai bén nam, nit ky vao Gidy
chimg nhén két hon, cung hai bén nam, nt ky tén vao 86, Chi tich Uy ban nhan dan
cap xa té chirc trao Gidy chung nhan két hon cho hai bén nam, ni.

*Luuy:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau xuat
trinh ban chinh; néu nguol yéu cdu chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, déi chiéu ban chup vdi ban chinh va ky vao ban chup
xac nhan vé viéc da ddi chiéu an dung gidy to do, khong dugc yéu cau nguoi di dang
ky nop ban sao c6 ching thue gidy to d6.

+ Truong hop phap ludt quy dinh Xuat trinh glay to khi dang ky hd tich, nguon
tiép nhan c6 trach nhiém klem tra gidy to xudt trinh, don chiéu véi théng tin trong Td
khai va tra lai cho ngudi Xut trinh, khong duge yéu cau ngudi dang ky h¢ tich nop
thém bén sao gidy to do. Nguoi tiép nhan c6 thé chup 01 ban gidy to xut trinh hodc
ghi lai thong tin cia gidy to xuét trinh dé luu hé so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh ctia phép luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndp thém
gidy to ma phap ludt ho tich khéng quy dinh phai nép.

Budre 3. Tra két qua giai quyet ho so: Thuc hién theo Khoan 4 Biéu 6 Quy ché
ban hanh kém theo Quyet dinh 09/2015/QD -TTg.

* Thoi gian nhdn ho so, tra két qua va nop 1é phi (neu co): Sang tir 7 gio-11gio,
chiéu tir 13gio-17gic cde ngay lam viéc triv ngay nghi, 1é, tét theo quy dinh.
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10.2. Cach thirc thyc hign: Nguoi c6 yeu cdu ding ky két hon tryc tlep ndp ho
SO tai Uy ban nhan dan cép x4 c6 thdm quyen (bén nam hogc bén nit c6 thé truc tiép
ndp h6 so ma khong cin co védn ban Uy quyén cua bén con lai).

10.3. Thanh phan ho so:

* Gidy t& phai xuét trinh

- Ho chiéu hoac chl.mg minh nhén dén hofc thé can cudc cdng dan hodc céc gidy
to khac co ddn anh va thong tin cd nhén do co quan ¢6 thdm quyén cép, con gia tri sur
dung dé chirng minh v€ nhén thén cta l'lgl.l’O'l ¢6 yéu cau dang ky két hon.

- Glay to ching minh noi cu tra dé xéc dinh thdm quyén (trong giai doan Co s¢
dir liu quoc gia vé dan cu va Co so dir ligu ho tich dién tir toan quoc chua duge xay
dung xong va thuc hién théng nhét trén toan qudc).

- Trich luc ghi chi ly hén dbi véi truong hop cdng dén Viét Nam dang ky
thuong tri tai dia ban xa lam thu tuc déng ky két hon, da duge giai quyét viéc ly hon
trude do ta1 co quan ¢6 thim quyén nudc ngoai.

* Gidy tor phai nop

- To khai déng ky két hon theo miu. Hai ben nam, nir c6 thé khai chung vao mét
To khai dang ky két hon;

- Ban chinh Gidy xdc nhén tinh trang hén nhén do Uy ban nhin dén cép xi c6
thdm quyén cip trong trrdong hop ngudi yéu cau diang ky két hon khéng ding ky
thuong tru tai dia ban x& lam thu tuc ding ky két hén (trong glal doan Co s¢ dit liéu
qudc gla vé dan cu va Co s¢ dit liéu ho tich dién tir toan quoc chua dugce xdy dung
xong va thuc hién thdng nhat trén toan quoc)

- Trudng hop ngucn yéu cau dang ky két hon dang cong tac, hoc tap, lao dong 6
thoi han & nudce ngoai thi phai ndp Gidy xdc nhan tinh trang hon nhan do Co quan dai
dién ngoai giao, Co quan dai dién lanh su ctia Viét Nam & nude ngoai cip.

10.4. S6 lugng ho so: 01 bo

10.5. Thoi han giai quyét: Ngay trong ngay tlep nhéan hd so; truong hop nhin
ho so sau 15 gid ma khong giai quyet duge ngay thi trd két qua trong ngay lam viéc
tiép theo. Truong hop can xdc minh didu kién két hon ctia hai bén nam, nir thi thoi
han giai quyét khong qua 05 ngay lam viéc.

10.6. Co quan thye hién thi tuc hanh chinh: Uy ban nhin dan cdp x noi cu
tri ctia bén nam hodc bén nt.

10.7. Doi tuwgng thwe hién thi tuc hanh chinh: Céa nhan.

10.8. Tén miu don, miu t& khai: To khai dang ky két hon (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap).

10.9. L¢ phi: Mién 1& phi.

10.10. Két qua thue hién thi tuc hanh chinh: Gidy chimg nhan két hon

10.11. Yéu cau, didu kién thuc hién thi tuc hanh chinh (néu co):

- Nam tir dui 20 tudi tr& 1én, nit tir du 18 tudi tros 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Céc bén khong bi mét ning luc hanh vi dan sy;

- Viée két hon khong thudc mét trong céc trauong hop cm két hon, gbm:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, ltra dbi két hon, can tre két hon;
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+ Nguoi dang ¢6 vg, c6 chdng ma két hon véi nguoi khac hodc chua ¢ vg, chua
co chong ma két hon véi nguoi dang c6 chéng, ¢b Vo,

+ Két hon gitra nhimg ngudi cing dong mdu vé truc hé; gitra nhitng ngudi c6 ho
trong pham vi ba doi; gilta cha, me nudi vdi con nudi; gitra ngudi da timg la cha, me
nudi véi con nudi, cha chdng véi con dau, me v véi con ré, cha duong vdi con riéng
ctia vo, me ké véi con riéng cua chong.

* Nha nude khong thira nhan hon nhan gitta nhitng nguoi cing gidi tinh.

10.12. Can cir phap ly:

- Luat HO tich nam 2014;

- Luat Hon nhan va gia dinh ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 didu va b:e;n phap thi hanh Luat Ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B¢ Tu phap hudng dan
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phi quy dinh chi ti€t mgt s6 diéu va bién phap thi hanh Luat
ho tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Hpi dong nhdn dan
tinh Gia Lai vé viéc quy dinh muc thu, ché do thu, ngp 1é phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phan chit in nghiéng 1a ndi dung sira déi, bd sung



Mau to khai dang ky két hon

CONG HOA XA HQI CHU NGHIA VIET NAM
Djc lap — Tw do — Hanh phiic

(1) TO KHAI PANG KY KET HON (2)

Thong tin Bén nir Bén nam
Ho, chit dém, tén

Ngay, thang, ndm sinh
Dén tdc

Qudc tich

Noi cu tra @

Gidy to ty than®

Két hon 1an th miy

Chung t6i cam doan nhitng 10i khai trén day’'la ding su that, viéc két hon cia
ching t6i 1a tu nguyén, khdng vi pham quy dinh ctia Ludt hon nhin va gia dinh Viét
Nam. |
Chung t6i chiu hoan toan trach nhiém trudc phap ludt vé cam doan ciia minh.
Dé nghi Quy co quan ding ky.

........ ngay ......thang .......... ndm...............
Ben nir Bén nam
(Ky, ghi 15 ho, chit dém, tén) (Ky, ghi rd ho, chir dém, tén)

Chu thich:

(1), (2) Trudng hop 1am thi tuc dang ky két hon cé yéu td nuée ngoai, thi phai dén anh cua
hai bén nam, n, )

(3) Ghi rd tén co quan déng ky ket hon.

(4) Ghi theo noi déng ky thuong tri, néu khdng ¢ noi ding ky thuong tri thi ghi theo noi
dang ky tam tru truong hop khong c6 noi dang ky thudng tri va noi dang ky tam trii thi ghi theo
noi dang sinh song

(5) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan din hodc gidy to hop 1€
thay thé (vi du: Chirng minh nhan dan s§ 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/1982).
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11. Ping ky nhan cha, me, con

11.1 Trinh ty thyce hién

Budée 1. Tiép nhéan ho so

- Nguoi aé nghi chuan bi dﬁiy du hd so theo quy dinh, ndp hé so tai Bo phan tiép
nhan va tra két qua cia UBND cdp xa.

- Cong chire tiép nhan ho so tai B6 phén tiép nhan va tra két qua kiém tra tinh
hop 18, ddy du cua hd so:

+ Trudng hop hd so khéng thude pham vi giai quyét thi huéng dan dé ca nhan,
td chirc dén co quan cé tham quyén giai quyét;

+ Trudong hop ho so chua hop 1€ thi huéng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP-TTg cua Thu tudng Chinh Phu, Néu hd so sau
khi da dugc hudng dan ma khéng dugc bd sung day du, hoan thién thi ngudi tiép nhan
tir chdi tiép nhan hd so va l4p vin ban tir chéi tiép nhan hd so, trong dé ghi ré ly do tur
chdi, ky, ghi rd ho, chit dém, tén cia ngudi tiép nhin.

- Cong chirc tiép nhan hd so nhap vao Sb theo ddi hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phin mém dién tr (néu
co); lap Giéy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s 09/2015/QD-TTg;

Buée 2. Gidi quyét hd so: .

Trong thoi han 03 ngay lam viéce, ké tir ngay nhan du hé so, néu thfiy viéc nhan
cha, me, con la dung va khong co tranh chfip, cong chirc tu phép - ho tich bao cédo
Chu tich Uy ban nhén dan cép xa. Truong hgp Chu tich Uy ban nhén dan cap xa dong
y giai quyét thi cong chire tu phép - ho tich ghi vao S& ddng ky nhén cha, me, con,
cung cdc bén ding ky nhén cha, me, con ky vao S6. Chu tich Uy ban nhén dan cép xa
ky cép Trich luc ding ky nhén cha, me, con cho ngudi yéu ciu.

* Luu y:

+ Trudmg hop ngudi yéu cau ndp gidy to 1a ban sao duoc cip tir sb gde hodc ban
sao duge ching thyc tir ban chinh thi nguoi tiép nhan hd so khéng duge yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup vai1 ban chinh va ky vao ban chup
xac nhan vé viéc da ddi chiéu ngi dung gidy to do, khong duge yéu cau nguoi di ding
ky ndp ban sao c6 ching thuc gidy to do.

+ Trudong hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, déi chiéu véi thong tin trong To
khai va tra lai cho nguoi Xuét trinh, khong dugc yéu cau nguoi diang ky hd tich ngp
thém ban sao gidy to d6. Nguoi tiép nhan cé thé chup 01 ban gidy to xuét trinh hoac
ghi lai thong tin cta gidy t& xuét trinh dé luu hd so.
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+ Ngudi tiép nhan c¢é trich nhiém tiép nhan ding, du hd so ding ky ho tich theo
quy dinh ctia phép ludt ho tich, khéng dwoc yéu cdu ngudi ding ky ho tich ndp thém
gidy to ma phap ludt ho tich khéng quy dinh phai ngp.

Buéc 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qud va nép 16 phi (néu cd): Sdng tir 7gio-11gio,
chiéu tir 13gio-17gio cde ngay lam viée trir ngay nghi, 16, tét theo quy dinh.

11.2. Céch thirc thue hién:

Ngudi ¢é yéu cau ding ky nhéan cha, me, con (mdt hodc hai bén) ndp hd so truc
tiép tai Uy ban nhén dan cip x4 noi cu tri ciia ngudi nhan hodc ngudi duge nhén la
cha, me, con.

11.3. Thanh phan hd so:

* Gidy to phai xuét trinh

- H6 chiéu hodc chimg minh nhan dan hoéc thé cén cudc cong din hodc céc giéy
t& khic c6 dén anh va thong tin ¢4 nhan do co quan cé thim quyén cép, con gid trj s
dung dé chimg minh vé nhén than cia nguoi co yéu cau dang ky nhéan cha, me, con.

- Gia”iy t& chirng minh noi cu tri dé xéc dinh thim quyén dang ky nhéan cha, me,
con (trong giai doan Co s¢ dit li¢u quéc gia vé dan cu va Co s& dit liéu ho tich dién tir
toan qudc chua dugc xdy dung xong va thuc hién thdng nhét trén toan quéc).

* Gidy to' phai ndp -

- T¢ khai ding ky nhan cha, me, con theo mau.

- Giéy t&r, dd vat hodic chirg cir khic chimg minh quan hé cha, con hodc quan hé
me, con gdm:

+ Vin bin cla co quan y té, co quan giam dinh hodc co quan khic c6 thim
quyén xé4c nhin quan h¢ cha con, quan h¢ me con.

+ Truong hgp khong cé van ban néu trén thi phai ¢6 thu tir, phim anh, béang, dia,
dd dung, vét dung khac ching minh mdi quan hé cha con, quan hé me con va vin ban
cam doan ciia cha, me vé viéc tré em 1a con chung ctia hai ngudi, c6 it nhét hai nguoi
than thich ctia cha, me¢ lam ching.

11.4. S6 lwgng ho so: 01 bd.

11.5. Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh thi
thoi han gidi quyét khong qué 08 ngay lam viéc.

11.6. Co quan thye hién thi tyc hanh chinh: Uy ban nhén déan cdp x4 noi cu
tri cua nguoi nhan hodc ngudi duge nhan la cha, me, con.

11.7. D6i twgng thue hién thii tuc hanh chinh: C4 nhan.

11.8. Tén mau don, miu to khai: To khai ding ky nhan cha, me, con (Ban
hanh kém theo Théng tur s§ 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap).
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11.9. L¢ phi: 15.000 dong.

Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thuje ho
nghéo; nguoi khuyét tat.

11.10. Két qua thuc hién thi tuc hanh chinh: Trich luc dang ky nhén cha, me,
con.

11.11. Yéu céu, diéu kién thuc hién thid tuc hanh chinh (néu cé):

- Bén nhan va bén dugc nhén 1a cha, me, con déu con séng;

- Viéc nhén cha, me, con khoéng c6 tranh ché‘ip.

- Truong hgp nam, nit chung séng véi nhau nhu vo chdng, khéng ding ky két
hon, sinh con, ngudi con séng cung vadi nguoi cha, khi nguoi cha lam thu tuc nhan
con ma khéng lién hé dugc véi ngudi me thi khong can cé y kién clia ngudi me trong
To khai dang ky nhén cha, me, con.

11.12. Céin cir phap ly:

- Luat Hén nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mét s diéu va bién phap thi hanh Luat HJ tich;

- Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng din
thi hanh mot sé diéu cia Luat H¢ tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot sd didu va bién phdp thi hanh Luat
ho tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Héi dong nhan dan
tinh Gia Lai vé viée quy dinh mirc thu, ché dé thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra ddi, bd sung
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Mau t& khai ding ky nhan cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Djc lap - Ty do - Hanh phice

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh giri®

Ho, chir dém, t8n ngudl Y&U CAUL .ooovvvooeoeeeeseeevesssesseeseseseeessmsssessesnseees
Ngay, thang, ndm sinh:......c.ccoovvvmirinrenes e AR R AR
DAGOC: cnnnnmsanmnms Quéc tich: ...

Noi e i@ oo
Gidy to thy than @:..
Quan h¢ vdi ngudi nhdn chafmdcon

Pé nghj Quy co quan cong nhén ngl.rt’n ¢6 tén dudi day:

Ho, chit dém, tén: R AR e e

Ngay, thAng, NAM SINR.......oveeeeeereceerseesisesssses s sessssesssesssssessesssssssesssssessesssssstssesssessesasseassessesssesssesseressenes
DaAN tGC . iurmemreieeerreersseneeessessessssenens QUAC HCR: eeeeeeeeeeeeeesesereseesssessnsessssens

Noicutrdt @ S

Gidy to thy than (3) ettt st ettt eees e
) £ ToRRe e cla ngm’n c6 tén dudi day' .
Ho, chir dém, tén: . :
Ngay, thang, ndm smh s S
BAMOE  mmsnnnsmuvamisi Quéc tichiccacmammavnammmiavi e

N B esssansanmmmmis o h—
Gidy ty thy than®..........ccocernnnen T
Toi cam doan Viée nhiN.......evveeevvenivesssiessnennne 101 trEN 13 dting sur thit, ty nguyén, khong cé tranh chip va chiu

trach nhiém trude phéap lujt vé cam doan ctia minh.
Kinh d& nghi Quy co quan ding ky.

LW gl sswmisissinsnc BB wuad BOAR iz nam............

Nguwoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia ngudi hién dang 12 me hoiic cha® Y kién ciia ngudi duwge nhin la cha, me, con'®
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Tai liéu giei kem theo To khai:

Chi thich:

™) Ghi rd tén co quan dang ky; .

) Ghi theo dia chi dang ky thuong tri; néu khong cé noi ding ky thuémg trit thi ghi theo dia chi dang ky tam
tr; truong hop khong ¢6 noi dang ky thudng tri va noi déng ky tam trti thi ghi theo noi dang sinh song.

) Ghi thong tin vé glay to tiy than nhu: ho chiéu, chimg minh nhan din hogc gidy tos hop 1é thay thé (vi du:
Ching minh nhén dén s6 001089123 do Cong an than.h phd Ha Néi cap ngay 20/10/2004);

® Chi can thiét trong trudmg hop ngudi khai khdng déng thai 1a nguoi nhiin cha/me/con;

& Chi can thiét trong tnromg hop cha hoic me nhan con chua thanh nién hodc ngudi dé thanh nién nhung
mit nang lyc hanh vi dan sy, ghi y kién ctia nguoi la cha néu me la ngudi yéu cau, y kién ngudi me néu cha
la nguori yéu cau (trir truomg hop ngudi d6 da chét, mét tich, mét nang lyc hanh vi dan sur hodc han ché nang
ltrc hanh vi dén su);

) Chi can thiét trong trrong hop ngudi duge nhan 1a tré em tirda9 tudi trés 1én.
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12. Pang ky khai tir

12.1 Trinh ty thye hién

Budéc 1. Tiép nhin hd so

- Nguoi dé nghi chudn bi ddy du hd so theo quy dinh, nép hd so tai B phén tiép
nhan va tra két qua cia UBND cdp x4 hodic giri hd so qua hé théng buu chinh.

- Cong chirc tiép nhan hd so tai Bo phén tiép nhén va tra két qua kiém tra tinh
hop 18, ddy di ciia ho so:

+ Trudong hop hé so khong thude pham vi giai quyét thi hwdéng dan dé ca nhan,
to chirc dén co quan cé thAm quyén giai quyét;

+ Trudng hop hd so chua hop 1¢ thi hudng din cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP-TTg cta Thi twéng Chinh Phi1, Néu hd so sau
khi dd dugc hudng din ma khong dugc bd sung ddy du, hoan thién thi ngudi tiép nhén
tlr chéi tiép nhan hd so va 1ap vin ban tir chéi tiép nhén hd so, trong @6 ghi 13 ly do tir
chéi, ky, ghi rd ho, chit dém, tén cia ngudi tiép nhan.

- Cong chirc tiép nhan hd so nhap vao S theo ddi hd so theo mau s 02 tai Phu
luc ban hanh kém theo Quyét dinh sb 09/2015/QD-TTg va phdn mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo miu s 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

© Buéc 2. Giai quyét hd so: :

Ngay sau khi nhin du hd so theo quy dinh, néu thdy thong tin khai tir ddy du va
pht hgp, cong chiic tw phép - ho tich bédo cdo Chu tich Uy ban nhan dan cdp xa.
Trudng hop Chi tich Uy ban nhén dan cip xa dong y giai quyét thi ky Trich luc khai
tir cdp cho ngudi cé yéu cdu; cong chire tw phap - ho tich ghi vao Sé ding ky khai tir,
cung ngudi di dang ky khai tir ky tén vao S4.

* Luu y:

+ Trudng hop ngudi yéu ciu np gidy tor 12 ban sao duge cip tir sd gdc hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khéng duge yéu cau xuit
trinh ban chinh; néu ngudi yéu ciu chi ngp ban chup va xudt trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da ddi chiéu ndi dung gidy t&r do, khong duoc yéu cau ngudi di dang
ky ndp ban sao ¢ chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xudt trinh gidy to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, déi chiéu véi thong tin trong To
khai va trd lai cho ngudi xuét trinh, khong duge yéu cdu ngudi dang ky hd tich nop
thém béan sao gidy t& dé. Ngudi tiép nhan cé thé chup 01 ban gidy t& xudt trinh hodc
ghi lai thong tin cla gidy to xuét trinh dé luu hé so.
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+ Nguoi tiép nhéan ¢o trach nhiém tiép nhan dung, du hd so déng ky hg tich theo
quy dinh cua phap luat h¢ tich, khong dugc yéu ciu nguoi dang ky hé tich ndp thém
gidy t& ma phép luat ho tich khéng quy dinh phai ndp.

Bude 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Biéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QB-TTg.

* Thoi gian nhin hé so, tra két qua va ndp 1é phi (néu c6): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc triv ngay nghi, 16, tét theo quy dinh.

12.2. Cach thire thye hién:

- Ngudi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho ngudi
khac thuc hién viéc dang ky khai tr;

- Nguoi thuc hién viée dang ky khai tir co thé truc tiép nop hé so tai Uy ban
nhén déan cap xa cé tham quyén hodc giri hd so qua hé théng buu chinh.

12.3. Thanh phén ho so:

* Gidy to' phai xut trinh

- Ho chiéu hodc chimg minh nhan dan hoic thé can cude cong dan hoic céc gidy
td khéc cé dén anh va thong tin ca nhan do co quan c6 thdm quyén cép, con gia tri su
dung dé chimg minh vé nhan than ctia ngudi ¢6 yéu cau dang ky khai tir;

- Gidy t& chimg minh noi cu tri cudi cing cua ngudi chét dé xac dinh tham
quyén (trong giai doan Co s dit liéu qudc gia vé dan cu va Co s& dit liéu ho tich dién
tir toan quéc chua dugc xay dung xong va thuc hién théng nhat trén toan quéc).

- Truong hop khong xac dinh duge noi cu tri cudi cling ctia ngudi chét thi xuét
trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua ngudi chét.

Truomg hop giri hé so qua hé théng buu chinh thi phai gui kém theo ban sao ¢
chimg thuc cac gidy to phai xudt trinh néu trén.

* Gidy to' phai ndp

- T khai ding ky khai tir theo mau;

- Gidy béo tir hogc gidy to thay thé Gidy bao tir do co quan ¢ thdm quyén cép.

- Vin ban iy quyén theo quy dinh ctia phap luat trong truong hop Gy quyén thuc
hién viée ding ky khai tir. Trirdng hop ngudi duge iy quyén la dng, ba, cha, me, con,
v, chéng, anh, chi, em rudt cua ngudi Uy quyén thi van ban Gy quyén khong phati
cong chimg, chimg thuc, nhung phai cé gidy to chitng minh mdi quan hé véi nguoi
lly quyen.

12.4. S6 lwgng ho so: 01 bd.

12.5. Thoi han giai quyét: Ngay trong ngay tiép nhan yéu ciu, trrong hop nhan
hé so sau 15 gid ma khéng giai quyét duge ngay thi tra két qua trong ngay lam viéc
tiép theo. Trudmg hop cin xdc minh thi thai han giai quyét khong qué 03 ngay lam
Viéc.

60



12.6. Co’ quan thye hién thi tuc hanh chinh:

- Uy ban nhéan déan cdp x noi cu tri cudi cing clia ngudi chét thuc hién viée
dang ky khai tu;

- Uy ban nhan dan cp xa noi ngudi d6 chét hodc noi phat hién thi thé ngudi chét
thue hién viée dang ky khai tir trong trudng hop khéng xé4c dinh dwoc noi cu tri cudi
cling cia ngudi chét.

12.7. Poi twong thue hién thi tuc hanh chinh: Cé nhan.

12.8. Tén miu don, miu t& khai: Td khai dang ky khai tir (Ban hanh kém theo
Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 ctia B4 Tu phap).

12.9. Lé phi: 8.000 ddng

Mién 1& phi dbi véi trudng hop ding ky khai tir diing han, ngudi thudc gia dinh
c6 cong vdi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

12.10. Két qua thuc hién thii tuc hanh chinh: Trich luc khai tir

12.11. Yéu céu, diéu Kkién thye hién thi tuc hanh chinh (néu c6):

12.12. Cén cir phap ly:

- Ludt HQ tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi
tiét mot s& didu va bién phép thi hanh Luét Ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan thi
hanh mot sd diéu cua Luat Ho tich va Nghi dinh s§ 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
ho tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Hpi dong nhan dan
tinh Gia Lai vé viéc quy dinh mic thu, ché dé thu, ngp 1¢ phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi cht: Phén chir in nghiéng 14 ndi dung sira ddi, b sung

61



Mau t& khai dang ky khai ti
CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI TU
Rith g0 ™ mnminnmsais  a

Ho, chir dém, t&n NGUoi YEU CAU: ......ovvoveeeeeeeeeeeeee e
INOT CU I ™ e e e e s e ea e n e ae e saeeaennenas
GHVL0 BV I s e R TS N insfoes e RN RS
Quan hé VOi NGUOT A3 ChEL: ovuvvieeeeeieeeeeeee e s es e es e
Pé nghi co quan ding ky khai tir cho ngudi ¢6 tén dudi day:

Hd; chfiden. I8 cunsmasnnmasnmmasnmnives Gidi tinh: ...ooeeeieenenee
Ngay: thang: n8m SI0h Snmnimveisisiiismisesssiin s ssp s )
DAN tOC: covvvieiieeeie e ee e ere e QUAC tICh: oo
Mot St SUBTOIBE: ™ i it s i roremsmnsssarmss omneatsmeserammrataes
Giy t& thY thAN: @) L.ttt
Pi chét vao lic: .......... 23T phat, ngay .......... thang ......... nam ............
e T —
Nguyén nhan chét: ... Hiasarsssnaussnmneas
S6 Gidy bao tir/ Gidly tor thay thé Gidy bao tir: @ ..o e, do oo
................................................................... cip ngdy ... thang ... nam ..........
Té1 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém

trirée phap ludt vé cam doan ciia minh.
LABAGE: cosisinmmsoivanaimssmssanssasi , ngay .... thang ....ndam .........

Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Chut thich:

) Ghi 5 tén co quan thye hién diang ky khai tr.

@ Ghi theo dia chi dang ky thudng tri; néu khéng cé noi ding ky thu’cmg tri thi ghi theo dia
chi dang ky tam tri; truong hop khong ¢6 noi diang ky thuong trit va noi dang ky tam tri thi ghi
theo noi dang sinh song

@ Ghi thong tin vé gidy to thy than nhur: ho chiéu, chimg minh nhin dan hodc gidy to hop 1€
thay thé (vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh phé Ha N§i cip ngay
20/10/2004).

@ Néu ghi theo Gidy bao tir, thi g'lch cum tir “Gidy t& thay Glay bao t”; néu ghi theo s6
Gidy to thay Gidy béo tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy béo tir”.
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13. Diing ky két hon 6 yéu t6 nwée ngoai tai khu vy bién gidi

13.1 Trinh ty thyc hién

Buée 1. Tiép nhén ho so

- Nguoi dé nghi chudn bi diy du hd so theo quy dinh, ndp hd so tai B phan tiép
nhdn va tra két qua ciia UBND cip x4.

- Cong chic tiép nhan hd so tai B6 phan tiép nhén va tra két qua kiém tra tinh
hop 18, ddy du ctia hd so:

+ Trudmg hop hd so khong thudc pham vi giai quyét thi huéng din dé c4 nhan,
t6 chirc dén co quan ¢ thim quyén giai quyét;

+ Trudng hop hé so chua hop 1é thi hudéng din cu thé theo mau sé 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thi tuéng Chinh Phu, Néu hd so sau
khi dd dugc hudng din ma khéng dugc bd sung diy di, hoan thién thi ngudi tiép nhan
tir ehdi tiép nhan hd so va 1ap vén ban tir chéi tiép nhan hd so, trong do ghi rd ly do tur
chéi, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhén.

- Cong chirc tiép nhin hd so nhdp vao S4 theo ddi hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QB-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo miu sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s 09/2015/QD-TTg;

Buére 2. Giai quyét hd so:

- Trong thoi han 03 ngay lam viée, ké tir ngay nhan du hé so hop 18, cong chire
tu phép - ho tich kiém tra, xdc minh hd so, néu hai bén nam, nit d diéu kién két hon
theo quy dinh thi bdo cdo Chu tich Uy ban nhén dan cdp xa xem xét, quyét dinh.
Trudmg hop Chu tich Uy ban nhén déan cdp xa dong y giai quyét thi ky 02 Gidy chimg
nhan két hon; cong chirc tw phap - ho tich ghi viéc két hon vao Sb dang ky két hon,
cung hai bén nam, nit ky vao S&; Hai bén nam, nir ciing ky vao Gidy chimg nhan két
hon; Chu tich Uy ban nhan dan té chirc trao Gidy chimg nhan két hon cho hai bén
nam, nii.

* Luu y:

+ Trudng hop ngudi yéu cdu ndp gidy to 1a ban sao dugc cap tir s6 gdc hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hé so khong dwoc yéu ciu xut
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
xdc nhan vé viéc da dbi chiéu noi dung gidy to d6, khong duge yéu ciu ngudi di ding
ky ndp bin sao c6 chimg thyc gidy to do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu véi théng tin trong To
khai v tra lai cho ngudi xudt trinh, khéng dwoc yéu cdu ngudi ding ky ho tich nép
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thém ban sao gidy to dé. Nguoi tiép nhan c6 thé chup 01 ban gidy td xuét trinh hodc
ghi lai thdng tin cia gidy to xuat trinh dé lwu ho so.

+ Ngudi tiép nhan c¢o trach nhiém tiép nhan diung, du hd so dang ky ho tich theo
quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi ding ky hd tich ndp thém
gidy td ma phép ludt ho tich khong quy dinh phai np.

Budc 3. Tra két qua giai quyét hd so: Thuce hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, trd két qua va ngp 16 phi (néu c6): Sang tir 7gio-11gio,
chieu tir 13gio-17gic cdc ngay lam viéc trir ngay nghi, 1é, tét theo quy dinh.

13.2. Cach thire thue hién:

Ngudi ¢ yéu cau dang ky két hon truc tiép ndp hd so tai Uy ban nhan dén cép
Xa c6 tham quyén (bén nam hodc bén nit ¢6 thé truc tiép nép hd so ma khong can co
vin ban ty quyén ciia bén con lai).

13.3. Thanh phan hd so:

* Gidy to phai xudt trinh

- H chiéu hodc chimg minh nhén dan ho#c thé cin cude cong dan hodc cic gidy
td khac cé dén anh va thong tin ca nhin do co quan c¢é thim quyén cip, con gia trj su
dung dé chimg minh vé& nhan thin ctia cong dan Viét Nam.

- Giéy to ching minh noi cu tri dé xac dinh thdm quyén (trong giai doan Co s&
dir liéu quédc gia vé dan cu va Co sé dit liéu ho tich dién tir toan qudc chua duoc xay
dung xong va thuc hién thdng nhét trén toan quéc).

* Gidy to' phai nop

- T khai dang ky két hon theo mau. Hai bén nam, nit ¢6 thé khai chung vao mot
To khai ding ky két hon;

- Gidy to do co quan ¢ thim quyén cta nuée lang giéng cdp khong quéd 06
thang tinh dén ngay nhén hd so, x4c nhén cong din nudéc lang giéng hién tai la ngudi
khong c6 vo hodc khong cé chéng;

- Ban sao gidy to chimg minh nhén than, gidy to chimg minh noi thudng tra &
khu vire bién gidi ctia cong dan nude lang giéng.

13.4. S6 lwgng hé so: 01 bd.

13.5. Thoi han giai quyét: 03 ngay lam viéc. Truong hop can x4c minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

13.6. Co quan thyc hign thi tuc hanh chinh: Uy ban nhan dan cap xa ¢ khu
vue bién gidi noi cong dan Viét Nam thuong tr.

13.7. Doi tugng thue hién thi tuc hanh chinh: C4 nhan.

13.8. Tén miu don, mau to khai: To khai dang ky két hon (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phép).
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13.9. L¢ phi: Mién Ié phi

13.10. Két qua thuc hién thi tuc hanh chinh: Gidy chimg nhan két hon

13.11. Yéu ciu, diéu kién thye hién thd tuc hanh chinh (néu cé):

- Nam tir dui 20 tudi tr& 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nir tu nguyén quyét dinh;

- Khéng bi mét nang luc hanh vi dén sw;

- Vide két hon khong thude mét trong cac trudng hop cdm két hon, gdm:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Ngudi dang ¢6 vo, cé chdng ma két hon véi nguoi khac hodc chua co vg, chua
co chéng ma két hon véi ngudi dang ¢ chi:‘mg, co vo;

+ Két hon giita nhitng ngudi cing dong mau vé truc hé; giira nhimg ngudi ¢6 ho
trong pham vi ba dof; gitta cha, me nudi vdi con nudi; gitra nguoi da tung 1a cha, me
nudi véi con nudi, cha chong véi con déu, me vo véi con ré, cha dwong véi con riéng
cua vg, me ké v&i con riéng cia ché‘mg;

* Nha nude khong thira nhdn hon nhén gitra nhig nguoi cling gidi tinh.

13.12. Cén cir phap ly:

- Luat Hon nhén va gia dinh nam 2014,

= Ludt HO tich nam 2014; :

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mot s6 didu va bién phép thi hanh Luét Ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bé Tu phap hudng din
thi hanh mot sé didu cia Luat Ho tich va Nghi dinh s 123/2015/NDP-CP ngay
15/11/2015 cta Chinh phi quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat
h{ tich;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 cua Hpi dong nhén dan
tinh Gia Lai vé viéc quy dinh mirc thu, ché do thu, ngp 1é phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chti: Phan chit in nghiéng 12 ndi dung stra di, bd sung
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Mau to khai dang ky két hon

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tu do — Hanh phuc

() TO KHAI PANG KY KET HON )
KA G n s
Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan tdc

Quéc tich
Noi cu tri

)

Gidy to tiy than®

Két hon lan thir méy

Chiing t6i cam doan nhiing 10i khai trén day la ding su that, viéc két hon cua
chung t61 1a tu nguyén, khong vi pham quy dinh ctia Luét hén nhéan va gia dinh Viét
Nam.

Chiing t6i chiu hoan toan trach nhiém tnrde phap luat vé cam doan ctia minh.

Dé nghi Quy co quan dang ky.

..................................... , ngay L5 (- RURERE | |, o FRER
Bén nir Bén nam
(Ky, ghi 1d ho, chit dém, tén) (Ky, ghi rd ho, chit dém, tén)

Cha thich:

(1), (2) Truong hop lam thu tuc dang ky két hon co yéu té nude ngoai, thi phai dan anh cua
hai bén nam, nr.

(3) Ghi rd tén co quan dang ky két hon.

(4) Ghi theo noi diang ky thuong tri, néu khéng cé noi ding ky thuomg tri thi ghi theo noi
déng ky tam trii; truong hop khong co noi dang ky thudng tri va noi dang ky tam tr thi ghi theo
noi dang sinh song.
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(5) Ghi théng tin vé gidy t& ty thin nhu: h§ chiéu, chimg minh nhan din hoic gidy to hop 1€
thay thé (vi du: Chirng minh nhén dén sé 001089123 do Céng an thanh phé Ha Noi cip ngiy
20/10/1982).
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14. Ping ky nhén cha, me, con ¢é yéu t6 nuéc ngoai tai khu vuc bién giéi

14.1 Trinh ty thyc hi¢n

Buéc 1. Tiép nhan ho so

- Nguoi dé nghi chuan b ddy du hé so theo quy dinh, nép hd so tai B phan tiép
nhan va tra két qua cia UBND cap xa.

- Cong chirc tiép nhédn hd so tai Bo phan tiép nhan va tra két qua kiém tra tinh
hop 1€, dﬁy du cua ho so:

+ Truomg hop hd so khong thudc pham vi giai quyét thi huéng din dé c4 nhén,
to chire dén co quan co thim quyén giai quyét;

+ Truong hop hd so chua hop 16 thi hudng din cu thé theo mau sd 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP-TTg ctia Thui tuéng Chinh Phi, Néu hd so sau
khi dd duoc hudng din ma khong duoc bd sung day du, hoan thién thi ngudi tiép nhén
tir chdi tiép nhan hd so va 1ap van ban tir chdi tiép nhan hd so, trong dé ghi rd 1y do tir
chdi, ky, ghi rd ho, chir dém, tén ciia ngudi tiép nhan.

- Cong chirc tiép nhén hé so nhap vao S theo ddi hd so theo miu sd 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phan mém dién tir (néu
cd); lap Gidy tiép nhan hé so va hen tra két qua theo mau sd 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Budrc 2. Giai quyét ho so:

- Trong thdi han 07 ngay lam viée, ké tir ngay nhén du hd so hop 1€, cong chirc tu
phap - ho tich kiém tra hd so, niém yét viéc nhan cha, me, con tai tru s& Uy ban nhan
dan.

- Néu thdy viéc nhan cha, me, con l1a diing va khéng cé tranh chdp, cong chiic tu
phép - h tich bao cao Chu tich Uy ban nhan dén cip xa. Truong hgp Chu tich Uy ban
nhan dan cip xa ddng v giai quyét thi cong chirc tu phap - ho tich ghi vao S6 dang ky
nhén cha, me, con, ciing nguoi ddang ky nhén cha, me, con ky vao S4. Chu tich Uy ban
nhan dan cdp xa ky cip cho mdi bén 01 ban chinh Trich luc dang ky nhan cha, me,
con.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 14 ban sao duge cip tir s gde hodc ban
sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hé so khong duge yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
nguoi tiép nhan hd so kiém tra, déi chiéu ban chup vdi ban chinh va ky vao ban chup
xéc nhan vé viéc da déi chiéu ndi dung gidy to d6, khong duge yéu cau ngudi di dang
ky ndp ban sao c6 chimg thuc gidy t& do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, déi chiéu vdi thong tin trong To

68



khai va trd lai cho ngudi xudt trinh, khéng dugc yéu cdu ngudi diang ky ho tich nop
thém bén sao gidy to d6. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xut trinh hoic
ghi lai théng tin ctia gidy to xudt trinh dé luu hd so.

+ Nguoi tiép nhan ¢é trach nhiém tiép nhan ding, ¢t ho so ding ky ho tich theo
quy dinh ctia phap luat hé tich, khong duge yéu ciu ngudi ding ky ho tich ndp thém
gidy t& ma phap luat ho tich khong quy dinh phai nop.

Buéc 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va ndp 1é phi (néu c6): Sang tir 7gio-11gio,
chiéu tir 13gio-17gic cac ngay lam viéc trie ngay nghi, 1é, tét theo quy dinh.

14.2. Céch thl’lc thwe hién:

Ngudi cé yéu cau d{mg ky nhan cha, mf;, con (mot hodc hai bén) ndp hé so truc
tiép tdi Uy ban nhan dén cip x4 c6 thAm quyén.

14.3. Thanh phén hd so:

* Gidly to phai xuét trinh:

- Hj chiéu hodc chimg minh nhan din hodc thé cin cude cong dan hoic cc gidy
to khac ¢6 dén anh va thong tin ca nhan do co quan c6 tham quyén cip, con gid trj st
dung dé chimg minh vé nhan thin ctia nguoi c6 yéu cau dang ky nhan cha, me, con.

- Gidy t& ching minh noi cu tri dé x4c dinh thim quyén dang ky nhan cha, me,
con (trong giai doan Co s dit liéu quéc gia vé dan cu va Co so dit liéu hd tich dién tir
toan quéc chua duge xdy dung xong va thuc hién thong nhét trén toan quéc).

- Ban sao gidy to chitng minh nhén than, gidy to chimg minh noi thuong tri &
khu vire bién gidi ciia cong dan nudc ldng giéng.

* Gidy to phai ndp

- T& khai ding ky nhén cha, me, con theo mau.

- Glay td, d6 vat hodc chimg cir khac chlmg minh quan hé€ cha, con hodc quan hé
me, con gdm:

+ Vin ban cia co quan y té, co quan giam dinh hodc co quan khédc ¢ thim
quyén xdc nhan quan hé cha con, quan hé me con.

+ Truong hop khéng c¢d vian ban néu trén thi phai co thur tir, phim anh, béng, dia,
d6 dung, vat dung khac chimg minh méi quan hé cha con, quan hé me con va vin ban
cam doan ctia cha, me vé viéc tré em 1 con chung ctia hai ngudi, ¢6 it nhit hai ngudi
than thich cua cha, me lam ching.

14.4. S5 lwgng hd so: 01 bd.

14.5. Thoi han gidi quyét: 07 ngdy lam viée. Trudng hop phai x4c minh thi thoi
han giai quyét khéng qué 12 ngay lam viéc.
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14.6. Co' quan thyc hi¢n thii tuc hanh chinh: Uy ban nhén dén cp x3 ¢ khu
vue bién gidi noi cong din Viét Nam thudng tru.

14.7. D6i tugng thue hién thi tuc hanh chinh: Ca nhan.

14.8. Tén miu don, miu to khai: To khai dang ky nhédn cha, me, con (Ban
hanh kém theo Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phép).

14.9. Lé phi: 15.000 dong.

Mién 1& phi cho ngudi thude gia dinh ¢é cong véi cach mang; ngudi thuge ho
ngheo; nguoi khuyét tat.

14.10. Két qua thuc hién thi tuc hanh chinh:

14.11. Yéu cau, diéu kién thyc hién thii tuc hanh chinh (néu c6):

- Bén nhdn va bén duoc nhan la cha, me, con déu con séng.

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nit chung séng v&i nhau nhu vo chf’ing, khong dang ky két
hén, sinh con, ngudi con song cling véi ngudi cha, khi ngudi cha lam thu tuc nhan
con ma khéng lién hé duoc véi ngudi me thi khong can c6 y kién cia nguoi me trong
T khai dang ky nhan cha, me, con.

14.12. Céan cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP. ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mét sb didu va bién phap thi hanh Luat HJ tich;

- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phap hudng dan
thi hanh mot sb diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét m6t s6 diéu va bién phap thi hanh Luat
ho tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Héi dong nhdn dan
tinh Gia Lai vé viéc quy dinh muec thu, ché a3 thu, nop l¢ phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phan chit in nghiéng 1a ndi dung stra ddi, bé sung
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CONG HOA XA

Pic lip -

Mau t&r khai ding ky nhén cha, me, con

HQI CHU NGHIA VIET NAM
Ty do - Hanh phic

TO KHAI PAN

G KY NHAN CHA, ME, CON

Ho, chir dém, tén ngudi yéu CAUL oo eoseeeeee oo eee oo ee e

Ngdy, thdng, ndm sinh:..................

Noi cu tri®: ..o
Gidy tir tiy than ®:..

Quan hé véi nguoi nhan chafmf;r'con
Dé nghi Quy co quan cdng nhén ngu'h’l co
Ho, chit dém, tén...

Ngay, thing, nim smh ..........................

QUOBC HICR e eesssaessseeeeeesmeesseeseesseeesne

tén dudi day

Din tgc:..

.Québc t;ch ..................................................................

Noi cu trti (2}

Gidy tir tly thm @,
b covanns cla ngu't‘n' ¢0 tén dwdi day:

Ho, chir Bém, EEII. ooeivieeiicesnssenersssnseserassesansssesssssnsssssssssrensasesseases

Din tdc:....

Noi cu trum

Gidy to tiy than®

T6i cam doan VIEe NhAN...vcveeveeeerereieessssssnens nGi trén 1a ding sy thit, tr nguyén, khong cé tranh chip va chiu

trach nhiém trude phép luat vé cam doan ctia minh.

Kinh d& nghi Quy co quan ding ky.

Lam

Y kién cia ngudi hién dang 13 me hoiic cha

tai e ngay wdRANG. .o HAM. v,

Nguoi yéu cau
(Ky, ghi ré ho, chir dém, tén)

v oA - - ~ Y
©) ¥ kién cia ngudi dwge nhin 1a cha, me, con'®
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Tai liéu giri kem theo To khai:

Chii thich:

Y Ghi rd tén co quan dang ky;

@ Ghi theo dja chi dang ky thuong tri; néu khéng c6 noi dang ky thuong tri thi ghi theo dja chi dang ky tam
tri; truong hop khong c6 noi ddng ky thudng tri va noi dang ky tam tri thi ghi theo noi dang sinh song.

@ Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chiing minh nhin dan hodc gidy t& hop 1¢ thay thé (vi du:
Chirng minh nhéan dan s6 001089123 do Céng an thanh phd Ha Noi cdp ngay 20/10/2004);

“) Chi can thiét trong truémg hop ngudi khai khéng déng thoi 1a ngudi nhan cha/me/con;

@ Chi cdn thiét trong truong hop cha hodc me nhén con chua thanh nién hodc ngudi da thanh nién nhung
mat nang luc hanh vi dan sy, ghi v kién cua ngucn 1a cha néu me la ngudi yéu céu, y kién nguoi me néu cha
la ngudi yéu chu (trir truong hop ngudi dé da chét, mit tich, mat ndng luc hanh vi din sy hodc han ché ning
lure hanh vi dén sy);

) Chi can thiét trong truong hop ngudi duge nhan 14 tré em tir du 9 tudi trg 1én.



15. Piing ky giam h{
15.1 Trinh ty thyce hién
Buéc 1. Tiép nhan hd so

- Nguoi dé nghi chudn bi day dt hé so theo quy dinh, ngp | hd so tai B phén tiép
nhén va tra két qua cia UBND c4p xa hozc giri hd so qua hé théng buu chinh.

- Cong chic thp nhén hd so tai B6 phan tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cua ho so:

+ Trudng hop hé so khong thude pham vi giai quyét thi huéng din dé ca nhén,
t6 chirc dén co quan co thim quycn gidi quyét;

+ Truong hop hd so chua hop 1€ thi hudng dén cu thé theo mau s6 01 tai Phu luc ban
hanh kem theo Quyet dinh s6 09/2015/QD-TTg cia Thu tuéng Chinh Phu, Néu ho SO’ sau
khi da dugc hudng | din ma khong dugc bd sung day du, hoan thién thi ngudi tiép nhin
tir chdi tiép nhan hd so va 1ap vin ban tf ch01 tiép nhan hd so, trong d6 ghi o 1y do tir
chdi, ky, ghi rd ho, chir ¢ém, tén clia ngudi tiép nhén.

- Céng chre tiép nhan ho so nhép vao S4 theo ddi hd so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyet dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tlep nhdn hé so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s 09/2015/QD-TTg;

Budrc 2. Giai quyet ho so:

Trong thoi han 03 ngdy 1am viéc, ké tir ngdy nhén ¢ hd so, néu thay yéu ciu
dang ky gidm ho du diéu kién theo quy dinh phép ludt thi cong chirc tu phdp - hé tich
bdo cdo Chu tich Uy ban nhén dan cap xd. Truong hop Chu tich Uy ban nhén dan cip
xa dong y giai quyét thi cong chire tu phéap - ho tich ghi vao S6 diang ky giam ho,
cung nguoi di dang ky gidm ho ky vao S6. Chu tich Uy ban nhin dan cap xa cap
Trich luc déng ky gidm hd cho nguoi yéu cau.

*Luu y:

+ Trudng hop ngudi yéu cau nop glay to la ban sao duge cép tir s6 goc hoéc ban
sao duge chimg thuc tir ban chinh thi nguoi tiép nhan hod so khong dugc yéu cau Xuat
trinh ban chinh; néu nguodi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
nguoi tiép nhén hd so kiém tra, d6i chiéu ban chup vdi ban chinh va ky vao ban chup
xéc nhan vé viéc da ddi chiéu ngi dung gidy to dé, khong duge yéu cau ngudi di dang
ky ndp ban sao c6 chimg thuc gidy to do.

+ Truong hop phdp luét quy dinh Xuét trinh glay to khi dang ky ho tich, nguoi
tlep nhan c¢ trach nhiém klem tra gidy to xudt trinh, dm chiéu véi thong tin trong To
khai va tra lai cho nguoi Xudt trinh, khong dugc yéu ciu nguoi dang ky ho tich ndp
thém ban sao glay to do. Ngucn tlep nhan cé thé chup 01 ban gidy to xuét trinh hoic
ghi lai théng tin cta gidy t& xuét trinh dé luu ho so.
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+ Ngudi tiép nhéan ¢é trach nhiém tiép nhan dung, du hd so dang ky ho tich theo
quy dinh cua phép lut ho tich, khong dugc yéu céu ngudi dang ky ho tich ndp thém
gidy to ma phap luét ho tich khong quy dinh phai ndp.

Buéc 3. Tra két qua glal quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va nép 1é phi (neu co): Sang tir 7gio-11gio,
chiéu tir 13gic-17gio cdc ngay lam viée trie ngay nghi, 16, tét theo quy dinh.

15.2. Cach thire thuc hién:

- Ngudi cé yéu ciu dang ky gidm ho truc tiép thuc hién hodc uy quyén cho
nguoi khéc thue hién viéc dang ky giam ho;

- Nguoi thue hién viée dang ky giam ho c6 thé tnre tlep nop ho so tai Uy ban
nhin dén cAp x4 c6 tham quyén hodc gii h so qua hé thong buu chinh.

15.3. Thanh phan ho so:

* Gidy to' phai xut trinh:

- Ho chiéu hoic chng minh nhan déan hogc thé can cude cong dan hodc cac gidy

to khac c6 dan anh va théng tin ca nhan do co quan ¢ tham quyén cip, con gid tri si
dung dé chimg minh vé nhin thin ctia ngudi ¢é yéu cau dang ky giam ho.

- Gidy t& chimg minh noi cu tru dé xac dinh tham quyén dang ky giam ho (trong
giai doan Co s dit liéu qudc gia vé dan cu va Co s dir liéu ho tich dién tir toan qudc
chua dugce xay dung xong va thuc hién thong nhat trén toan quoc)

* Gidy to' phai nop
- To khai dang ky gidam ho theo mau.

- Vin ban clr ngudi giam ho theo quy dinh ciia Bo luat dan sy dbi véi trudong
hop dang ky giam hd cu.

- Giéy to chimg minh diéu kién giam ho dwong nhién theo quy dinh ctia B4 luat
dan su doi vai truong hop déng ky gidm h duong nhién. Truong hop co nhiéu nguoi
ctng du didu kién lam giam hé duong nhién thi ndp thém vén ban thoa thuan vé viéc
cir mot nguoi lam giam hd duong nhién.

- Vin ban 1y quyén theo quy dinh cua phap luit trong trurong hop uy quyén thuc
hién viéc dang ky gidm h¢. Trudong hop ngu‘orl dugc ty quyén la 6ng, ba, cha, me,
con, vg, chong, anh, chi, em rudt ctia ngudi ty quyén thi vdn ban uy quyén khong
phai cong chimg, chung thyuc, nhung phdi c6 gidy t& chimg minh moi quan hé véi
nguoi uy quyén.

15.4. S6 lrgng hd so: 01 bo.

15.5. Thoi han giai quyét: 03 ngay lam viéc.

15.6. Co' quan thye hién thii tuc hanh chinh: Uy ban nhan dan cép xa noi cu
tri cua ngudi duge gidm hd hodc ngudi gidm hé.
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15.7. P6i twong thye hién thi tuc hanh chinh: Ca nhan.
15.8. Tén lp?iu don, miu to khai: To khai ding ky gidm ho (Ban hanh kém
theo Thong tur sé 15/2015/TT-BTP ngdy 16/11/2015 ciia Bd Tu phép).
15.9. L¢ phi: Mién 1¢ phi.
15.10. Két qué thue hién thi tuc hanh chinh: Trich luc dang ky giam ho.
15.11. Yéu cu, didu kién thwc hién thi tuc hanh chinh (néu ¢6): Khong
15.12. Ciin cir phéap ly:
- Bo luat Dén s nam 2015;
- Luat HO tich ndm 2014;

Ngh1 dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot s& didu va bién phap thi hanh Luat H9 tich;

- Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phdp hudng din
thi hanh mot s6 diéu cua Ludt Ho tich va Nghl dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat
ho tich;

- Nghj quyet s6 51/201 6/NQ—HDND ngay 08/12/2016 cua Hoi dong nhan dan
tinh Gia Lai vé viéc quy dinh mikc thu, ché dj thu, ngp Ié phi hé tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chi: Phén chit in nghiéng 14 ndi dung stra ddi, bd sung
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i ] ) Méu té khai dang ky giam hé
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Ty do - Hanh phiic

TO KHAI PANG KY GIAM HQ

QT T s A

Ho, chir dém, tén ngudi YU AU oo SO AR
Noi cu tria; @

Gidy to thy than: @

D¢ nghi co quan dang ky viéc giam h giira nhirng ngudi cé tén dudi day:

Nguoi giam ho:

Ho, Shi 4 T8I conuumnimiamnmimismmmmssassmentnmsenss nol 0B s
INBAY, A FITE BN cvsicsonsaiuossiossss it s N S A A
Din toc-Quéc LICR oot
T R ey
Gidy to tiy than: ©

Nguoi duwge giam h:

|3 (T34 LU0 (53 3 TR (5 DO OO U SO € (¢ 5 111 111 1 OV
Ngay, thAng, NAM SINN: ..o eecsssisssssss s sesssssss s ssssssss s s e ssssssssees s
DN OC: oo seeesseseersers e QUOC FHCR e
Noi cur tra: @ .

Glay khai smhthay to tuy than: .

Ly do dang ky giam h§:

Té1 cam doan nhitng ndi dung khai trén ddy la ding sy that va chiu trach nhiém trudc phap
lut vé cam doan ctia minh.

Lam 145 vz NEAY e thang ...nam ...

Ngudi yéu ciu
(Ky, ghi vo ho, chit dém, tén)

Chit thich:

¥ Ghi 13 tén co quan dang ky gidm hg.

@ Ghi theo noi dang ky thuong tri, néu khong c6 noi ding ky thudong tri thi ghi theo noi dang ky tam tri;
truong hgp khéng c6 noi dang ky thudmg tri va noi déng ky tam tri thi ghi theo noi  dang sinh song.

@ Ghi théng tin vé glay tor tiy than nhu: ho chiéu, chimg minh nhén dan hojc gidy to hop 1¢ thay thé (vi du:
Chimng minh nhén dan s6 001089123 do Céng an thanh phd Ha Noi cdp ngdy 20/10/2014).
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®) Ghi thong tin vé gidy t ty thin nhn‘ ho chiéu, chimg minh nhan dan hogc gidy to hqplg: thay
thé (vi dy: Ching minh nhin din s§ 001089123 do Céng an thanh phé Ha Néi cap ngay
20/10/2014).
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16. Ping ky cham dit gidm ho

16.1 Trinh tu thuc hién

Buéc 1. Tiép nhan ho so

- Nguoi dé nghi chuan bi day dii hé so theo quy dinh, ndp hd so tai Bo phan tiép
nhan va tra két qua ciia UBND cdp x4 hoic giri hd so qua hé théng buu chinh.

- Cong chtc tiép nhan hd so tai Bo phin tiép nhan va tra két qua kiém tra tinh
hop 16, ddy du cia hd so:

+ Trudmg hop hé so khong thude pham vi giai quyét thi hudéng dan dé ca nhan,
td chiic dén co quan c6 tham quyén giai quyét;

+ Truong hop ho so chua hop 18 thi huéng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cua Thu tuéng Chinh Phu, Néu hd so sau
khi da duoc hudng din ma khong duge bé sung day du, hoan thién thi nguoi tiép nhén
tir chéi tiép nhan hd so va lap van ban tir chdi tiép nhéan hd so, trong d6 ghi 1o 1y do tir
chéi, ky, ghi rd ho, chit dém, tén ctia nguoi tiép nhan.

- Céng chic tiép nhan hd so nhap vao S theo ddi hd so theo mau sé 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phan mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo miu sé 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Bude 2. Giai quyét hd so: :

Trong thoi han 02 ngay, ké tir ngay nhan du hd so, néu thdy yéu cau ding ky
chdm dit gidm ho du diéu kién theo quy dinh phdp luat thi cng chire tw phap - ho tich
béo cao Chi tich Uy ban nhan dén cdp xa. Truomg hop Chu tich Uy ban nhan dan cp
xa dong y giai quyét thi cong chiic tw phip - ho tich ghi vao S6 dang ky chdm dut
giam ho, cung ngudi di dang ky chdm dat giam ho ky vao Sé. Chu tich Uy ban nhan
dan cap xi cip Trich luc dang ky chiam dut giam hé cho ngudi yéu céu.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to 14 ban sao duoc cép tir sd gbe hodc ban
sao dugc ching thyc tir ban chinh thi ngudi tiép nhan hd so khong duoc yéu ciu xuét
trinh ban chinh; néu ngudi yéu céu chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viée da dbi chiéu ndi dung gidy to d6, khéng duoc yéu clu ngudi di ding
ky ndp ban sao c¢6 chimg thuc gidy to do.

+ Trudng hop phép luat quy dinh xuat trinh gidy to khi dang ky hé tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xut trinh, ddi chiéu véi théng tin trong T
khai va tra lai cho nguoi Xuét trinh, khong duge yéu cau nguoi dang ky hd tich nop
thém ban sao gidy t& d6. Ngudi tiép nhan ¢ thé chup 01 ban gidy td xuat trinh hoic
ghi lai thong tin cla gidy to xudt trinh dé lwu hd so.
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+ Ngui tiép nhén c6 trach nhiém tiép nhan ding, di hd so ding ky ho tich theo
quy dinh ctia phap luat hé tich, khong dugc yéu cau ngudi ding ky hd tich ndp thém
gidy t& ma phap luat hg tich khong quy dinh phai nop.

Buéc 3. Tra két qua giai quyét hd so: Thyc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QDb-TTg.

* Thoi gian nhdn hé so, tra két qua va nép 1é phi (néu cd): Sdng tir 7gio-11gio,
chiéu tir 13gic-17gié cdc ngay lam viée trir ngay nghi, 1€, tét theo quy dinh.

16.2. Cach thirc thyuc hién:

- Ngudi ¢ yéu cu ding ky chdm dit gidm ho truc tiép thue hién hoic iy quyén
cho ngudi khéc thuc hién viée ding ky chim dit giam ho;

- Ngudi thye hién viée ding ky chim dit gidm ho c6 thé truc tiép ndp ho so tai
Uy ban nhén dan cép xi c6 thdm quyén hoéc giri hd so qua hé théng buu chinh.

16.3. Thanh phan hd so:

* Giay to' phai xuét trinh

- Ho chiéu hodc chimg minh nhin dan hodc thé cin cudc cong dan hoic cic gidy
t khac ¢6 dén anh va thong tin ca nhan do co quan c6 thdm quyén cip, con gia tri sir
dung dé chimg minh vé& nhan than ctia ngudi ¢ yéu cau ding ky chim dit giam ho.

Truong hop guri hé so qua hé thong buu chinh thi phai giri kém theo ban sao co
chitng thuc gidy to phai xuit trinh néu trén.

* Gidy to' phai ngp

- To khai dang ky chdm dit gidm hg theo mAu.

- Gié"xy t& 1am cin cir cham dit giam h theo quy dinh ctia B luat dan su.

- Van ban Uy quyén theo quy dinh ctia phap ludt trong trudng hop ﬁy quyén thuc
hién viéc dang ky chim dit giam hd. Trudng hop ngudi duge ty quyén la 6ng, ba,
cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi uy quyén thi van ban iy quyén
khong phai cong chimg, chimng thwc, nhung phai c¢é gidy td chimg minh mdi quan hé
vdi ngudi iy quyeén.

16.4. S6 lwgng hd so: 01 bo.

16.5. Thoi han gidi quyét: 02 ngay lam viéc.

16.6. Co' quan thuyc hién thi tuc hanh chinh: Uy ban nhan dan cdp xa noi da
dang ky giam h¢ trudce day.

16.7. D6i twgng thue hién thii tuc hanh chinh: C4 nhén.

16.8. Tén miu don, miu t& khai: T khai ding ky chim dat gidm hé (Ban
hanh kém theo Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phép).

16.9. L¢ phi: Mién 18 phi.

16.10. Két qua thue hién thu tuc hanh chinh: Trich luc ding ky cham dit
giam ho.
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16.11. Yéu ciu, diéu ki¢n thue hién thii tyc hanh chinh (néu c6): Khong.

16.12. Cin cir phap ly:

- B6 luat Dan sir nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mét sd didu va bién phdp thi hanh Luat Hho tich;

- Théng tu s 15/2015/TT-BTP ngay 16/11/2015 ctia Bé Tu phap hudng dan
thi hanh mot s6 didu cia Luat Ho tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 cta Chinh phi quy dinh chi tiét mot s diéu va bién phép thi hanh Luat
Ho tich;

- Nghi quyét sé 51/2016/NQ-HDND ngay 08/12/2016 cuia Héi dong nhan dén
tinh Gia Lai vé viéc quy dinh murc thu, ché dg thu, ngp lé phi ho tich, ap dung trén dia
ban tinh Gia Lai. )

Ghi chu: Phan chit in nghiéng 14 ndi dung sira ddi, bd sung
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) Mau t& khai ding ky cham dit gidm ho
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO

Refithiote W) e

Ho, chir dém, tén nguoi yéu L

7 T R R —

Giy to tly thAn: D oo

Pé nghi ca quan ding ky chdm dirt vidc giam h{ giira:

Nguoi giam h§:

Ho. «¢hilE 801 00 cummnnvnsimmnsimainrmiismrs e Gion tinh:

Noi cur tri?

Gity ity than csassnnnnsmmrm s

Ngudi duge giam ho:

HO, chit d8m, tEN: ..ociiiiviiicieeceieecciec et sereeree e e e GO tINBE L,
Naay, thang, nilim Sifhsussmsimarmisasmmssssoissssissi

Dién tocQuéc Hellonmmass
NOT CU I @)oot esssse st

Gidy khai sinh/Gidy t& thy than: @ ..o,

D3 dang ky giam ho tai QUYEN $8: .....vovvvvveeeeeeeiiy SO et
Ngay «..oo. thNE weeiiass BEAM ciivn CUAY 1o

r ‘ L4 - A - r -~
Ly do chani ditt vige giam W0t .aumnmmmnininsvaisainississsimssniianiiig
T6i cam doan nhirng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
EGnitals wciniiiivisiviiy MY wivus: THOIE s nam....

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)
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Chui thich:
M Ghi rd tén co quan ding ky chim dut gidm ho.
@) Ghi theo noi dang ky thuong tri, néu khong 6 noi dang ky thudng tri thi ghi theo noi dang ky
tam tru; trl.rcrng hop khéng co nm dédng ky thuong tri va noi dﬁng ky tam tru thi ghi theo noi dang smh song.
%) Ghi thong tin vé gidy to ty than nhu: ho chiéu, chimg minh nhan dén hodc g:ay to hop
¢ thay thé (vi du: Chimg minh nhdn dn s 001089123 do Céng an thanh phd Ha Néi cip ngay
20/10/2014).

™) Ghi tén co quan ding ky giam ho trude day.



17. Thay doi, cdi chinh, bo sung h tich, xdc dinh lgi dan tjc cho nguwoi dwdi
14 tubi

17.1 Trinh ty thyce hién

Buéc 1. Tiép nhén hd so

- Ngudi d& nghi chudn bi ddy du hd so theo quy dinh, ndp hd so tai Bd phan tiép
nhén va tra két qua cia UBND c4p xa hoiic giri hd so qua hé théng buu chinh.

- Céng chirc tiép nhan hd so tai B6 phan tiép nhan va tra két qua kiém tra tinh
hop ¢, ddy dii ctia ho so:

+ Trudmg hop hd so khong thude pham vi gidi quyét thi huéng din dé cé nhan,
td chirc dén co quan c6 thim quyén giai quyét;

+ Trudng hop hé so chua hop 18 thi hudng din cu thé theo mau s6 01 tai Phy luc ban
hanh kém theo Quyét dinh so 09/2015/QP-TTg ctia Thii tuéng Chinh Phu, Néu ho SO sau
khi d3 dwoc huéng din ma khong dwoc bd sung day dii, hoan thién thi ngudi tiép nhén
tir chdi tlep nhan hd so va lap van ban tir chi tiép nhan hd so, trong d6 ghi 5 1y do tir
chéi, ky, ghi o ho, chit dém, tén ctia nguoi tiép nhén.

- Cong chtrc tiép nhan hd so nhap vao S theo ddi hd so theo mau s 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QP- TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so v hen tra két qua theo miu so 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Giai quyét ho so: |

Ké tir ngdy nhan du gidy to theo quy dinh ddi véi yéu ciu thay ddi, cai chinh ho
tich; ngay trong ngdy lam viéc d6i véi yéu cdu bd sung ho tich; néu thiy viéc thay
d6i, cai chinh, b sung h tich 14 c6 co s&, phtt hgp véi quy dinh cuia phap luat dan sy
va phép ludt c6 lién quan, cdng chirc tu phap - ho tich bao cdo Chu tich Uy ban nhén
dan cdp xa. Truong hop Chii tich Uy ban nhan dén cdp xa ddng y giai quyét thi ky
Trich luc h¢ tich twong ung (Trich lyc thay dbi ho tich/Trich luc cai chinh ho
tich/Trich luc bé sung ho tich) cip cho ngudi yéu cau; cong chirc tu phap - hd tich
ghi ndi dung thay déi, cai chinh, bd sung ho tich vao Sé dang ky thay déi, ci chinh,
bd sung h tich, xdc dinh lai dan tdc; cling ngudi yéu ciu ky vao S9.

Trudng hop thay déi, cai chinh, bd sung thong tin hd tich lién quan dén Gidy
khai sinh, Gidy chimg nhan két hon thi cong chirc tu phdp - ho tich ghi ndi dung thay
ddi, ci chinh h tich vao Gidy khai sinh, Gidy chimg nhan két hon; bd sung thong tin
ho tich vao muc twong ‘mg va déng déu vao ndi dung bd sung.

* Luu y:

+ Trudng hop ngudi yéu cau ndp giéy to 1a ban sao dugce cép tir sb géc hodc bdn
sao dugc chitng thyce tir ban chinh thi nguoi tiép nhan hé so khéng duoc yéu ciu xuit
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuit trinh ban chinh thi
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ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky véo ban chup
xéc nhan vé viéc da dbi chiéu n6i dung gidy t& d6, khong duoc yéu ciu ngudi di dang
ky nop ban sao c6 chimg thuc gidy to do.

+ Truomg hop phap ludt quy dinh xuét trinh gidy to khi ding ky hé tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, ddi chiéu vdi thong tin trong To
khai va tra lai cho nguoi xuat trinh, khéng duoc yéu cdu ngudi dang ky ho tich nép
thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai théng tin cta gify to xudt trinh dé luu h so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, di hd so dang ky ho tich theo
quy dinh cta phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich ndp thém
gidy t& ma phép luat ho tich khéng quy dinh phai ndp.

Bude 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QP-TTg. '

* Thoi gian nhdn hé so, tra két qua va ndp 16 phi (néu cé): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viée trir ngay nghi, 18, tét theo quy dinh.

17.2. Cach thire thuce hién:

- Nguoi ¢o yéu ciu dang ky thay doi, cai chinh, bd sung hd tich tryc tiép thuc
hién hodc uy quyén cho nguoi khac thuce hién;

- Ngudi thue hién viée dang ky thay dbi, cai chinh, bd sung ho tich ¢d thé truc
tiép nop ho so tai Uy ban nhin din cdp xi c6 thdm quyén hodc guri hd so qua hé
thong buru chinh.

17.3. Thanh phan hd so:

* Gidy t& phai xuét trinh

- Ho chiéu hodc chimg minh nhan dén hodc thé cin cudce cong dan hoac céc gidy
t& khac c6 dén anh va thong tin ¢4 nhan do co quan c6 thim quyén cép, con gia tri sir
dung dé chirg minh v& nhén than cia ngudi ¢é yéu ciu dang ky thay déi, cai chinh,
bd sung ho tich.

- Gidy t& chimg minh noi cu tri dé xdc dinh thdm quyén dang ky thay déi, cai
chinh, bd sung hd tich (trong giai doan Co s& dir liéu quic gia vé dan cu va Co s dir
liéu hg tich dién tir toan qudc chua duge xdy dung xong va thuc hién théng nhat trén
toan quéc).

Truong hop giri hd so qua hé théng buu chinh thi phai gui kém theo ban sao c6
chimg thuc cdc gidy to phai xuat trinh néu trén.

* Gidy to phai ndp

- T& khai dang ky thay déi, cai chinh, bd sung hd tich, xac dinh lai dan tdc theo
mau.

- Gidy to lam can e thay déi, cai chinh, bd sung ho tich.
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- Vin ban ty quyén theo quy dinh ctia phap luat trong truong hop ty quyén thuc
hién viéc ding ky thay dbi, cai chinh, bd sung ho tich. Trudmg hop ngudi dugce ty
quyén la Ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua nguoi uy quyén thi
van ban 0y quyén khéng phai cong chimg, ching thuc, nhung phai cé gidy to chimg
minh mdi quan hé véi ngudi uy quyén.

17.4. S6 lwgmg hd so: 01 bd.

17.5. Thoi han giai quyét:

- 03 ngay lam viéc d6i véi yéu cau thay ddi, cai chinh hé tich; truong hop phai
xac minh thi thoi han giai quyét khong qué 06 ngay lam viée.

- Ngay trong ngdy lam viéc ddi véi yéu cau bd sung ho tich, truong hop nhén ho
so sau 15 gir ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

17.6. Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cdp xa noi da
dang ky hé tich trude ddy hodc Uy ban nhan dén cdp x4 noi cu tri clia ngudi c6 yéu
céu,

17.7. P6i twong thye hién thi tuc hanh chinh: C4 nhan.

17.8. Tén miu don, mAu t& khai: 70 khai ding ky thay déi, cdi chinh, b6 sung
hé tich, xdc dinh lai dan téc (Ban hanh kém theo Théng tw sé 15/2015/TT-BTP ngay
16/11/2015 ciia Bé Tu phdp'vi diege diéu chinh lai theo Van ban sé 1288/HTQTCT-
HT ngay 15/9/2016 ciia Cuc H§ tich, qué‘;c tich, chirng thwc — By Tw phap).

17.9. L¢ phi:

Thay d6i, cdi chinh, bé sung hé tich cho nguweoi dudi 14 wéi: 15.000 dong, Xic
dinh lgi dén tgc cho ngwoi dwdi 14 tuéi: 8.000 dong

Mién I¢ phi cho nguoi thugc gia dinh c6 cong véi cach mang; nguoi thuge ho
nghéo; nguoi khuyét tat.

17.10. Két qué thwe hién thii tuc hanh chinh: Trich luc thay déi ho tich/Trich
luc cai chinh hd tich/Trich luc bd sung hd tich.

17.11. Yéu cAu, didu kién thyc hién thi tuc hanh chinh (néu ¢6): Khong.

17.12. Cin cir phap ly:

- B¢ ludt Dan sw nam 2015,

- Luat HO tich ndam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Ludt Ho tich;

- Thong tw sé 15/2015/TT-BTP ngay 16/11/2015 cta B Tu phap hudng din
thi hanh mot sé diéu cia Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mét sé diéu va bién phap thi hanh Luat
ho tich;
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- Vin ban s6 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc H¢ tich, quéc tich,

ching thuc — Bo Tu phap vé viée diéu chinh mét s6 biéu mdu hé tich ban hanh kém
theo Thong tu s6 15/2015/TT-BTP;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 ciia Héi dong nhan dan
tinh Gia Lai vé viéc quy dinh miec thu, ché do thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phan chit in nghiéng 14 ndi dung sira ddi, bd sung
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MG t6 khai ding ky thay d@6i, cai chinh, b6 sung hé tich, xdc dinh lai dan téc
CONG HOA XA HQI CHU NGHIA VIET NAM
P{c ldp - Ty do - Hanh phice

TG KHAI DANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG HQ TICH, XAC PINH LAI DAN TQC

H, chiF BB, 100 BEMUT YR TR cocsccicasisiimmmasinsiosssisonsinssssssssssssiossssiasssssissssiissssssisss s s bossissssssi
Mo cirtris P amasaie R S T e VA TR AR A Y
Gidy tor iy than: M

Quan hé vdi ngudi dé nghj dwgc thay ddi, cai chinh, xac dinh lai dan toc, bd sung hd tich:......ccccccc.....
Dé nghi co quan ding ky viée B s A e R SRRRRES SRR
cho ngudi c6 tén dudi diy

Ho, ehilf G811, 181 cvovssnvinvimvisamiissrisisrssisiisiii i Gidi tinh:.....c.aniii
INgaw, thang, Dl SINAY. i it i s s A s sy
Dan (00 iuiisimiim 1T o ——
Gidy to thy thin: O............

| B TP

T6i cam doan nhitng ndi dung khai trén ddy 14 dting sir thit va chju trach nhiém trudc phap ludt vé cam doan

ctia minh.
LB AGE: ionviisiaissssiin , BEAY ... thang ......... A covisvinisis
Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)
Y kién cua ngudi duge thay ddi ho, tén (néu Y kién cua cha va me (néu thay ddi ho, chir
ngudi dé tr da 9 tobi trd 1€n); xde dinh lai din dém, tén cho nguoi dudi 18 tudi)

toc (néu ngudi d6 tir da 15 tudi dén dudi 18 twdi) e




Chu thich: ) ) )
) Ghi rd tén co quan dé nghi dang ky viéc thay déi, cai chinh, bé sung hd tich, xdc dinh lai dan toc.

® Ghi theo dja chi dang ky thuong tri; néu khéng c6 noi dang ky thuong tri thi ghi theo dia chi
dang ky tam trt; trudng hop khong cd noi dang ky thudng tri va noi dang ky tam trt thi ghi theo
noi dang sinh séng.

® Ghi rd thdng tin vé gidy t& tiy thn (s6, co quan cip, ngdy cdp hd chiéu, ching minh nhén dan
hodc gidy to hop I¢ thay the)

Vi du: Ching minh nhin din sé 001089123 do Cong an thanh phd Ha Néi cip ngay
20/10/2004.

“) Ghi rd noi dung loai viéc dé nghj dang ky

Vi du: thay dbi ho, tén / cai chinh ph;fm khai _vé thr dém, nam sinh cua nguol me
/ xdc dinh lai dan tdc / b6 sung phén khai vé qudc tich

® Ghi r5 loai viéc, giy t&r hg tich da dang ky trude diy c6 lién quan.

Vidu:. Da dang ky khai sinh ngay 05 thing 01 nam 2015 tai- s6 10, quyén sé 01/2015 cua
UBND xa Ha Hoi, huyén Thuong Tin, thanh pho Ha Noi.

Pa dang ky két hon ngay 15 thdng 10 nam 2015 tai s 155, quyén sb 02/2015 cia
UBND quéan Hoan Kiém, thanh phd Ha Ngi

Da ding ky khai tir ngdy 16 thang 10 nim 2015 tai s6 55, quyén s6 01/2015 cia
UBND phudng Ni¢m Nghia, quan Lé Chan, thanh pho Ha Néi.

) Ghi rd néi dung thay ddi, cai chinh, xac dinh lai dan téc.
Vidu:  Duogc thay déi ho, tén tir Nguyén Vin:Nam thanh Vi Vin Lanh

Pugec cai chinh phfin khai vé chit dém, nim sinh cua ngudi me tir: Lé Thi Lan, sinh nam
1977, thanh: Lé Thuy Lan, sinh nam 1979

Pugc xdc dinh lai dan tgc tir: dan tgc Kinh, thanh: dan toc Tay

Puoc bd sung théng tin vé qudc tich thanh: quic tich Viét Nam
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18. C4p Gidy xdc nhan tinh trang hén nhin

18.1 Trinh ty thuce hién

Buéc 1. Tiép nhin hd so

- Ngudi dé nghi chuén bi diy du hd so theo quy dinh, ndp hd so tai B phan tiép
nhén va tra két qua ciia UBND cép x4.

- Céng chirc tiép nhan ho so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 18, ddy dii ctia hd so:

+ Trudng hop hd so khéng thude pham vi giai quyét thi huéng din dé c4 nhan,
t6 chirc dén co quan c6 thdm quyén giai quyét;

+ Trudng hop hé so chwa hop 18 thi hudéng dan cu thé theo mau sb 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ciia Thu twéng Chinh Phu, Néu hd so sau
khi di dugc hudng dan ma khong duogc bd sung dz"iy du, hoan thién thi nguoi tiép nhin
tir chéi tiép nhan hd so va lap vin ban tir chdi tiép nhan hé so, trong d6 ghi & 1y do tir
chdi, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhén.

- Cong chirc tiép nhan hd so nhép vao S6 theo doi hd so theo miu sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s§ 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo méu sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buérc 2. Giai quyét hd so:

Trong thdi han 03 ngay 1am viéc, ké tir ngay nhan du hd so hop 1€, cong chirc tu
phap - ho tich kiém tra, x4c minh tinh trang hén nhan ctia ngudi c6 yéu cau.

Trudong hop ngudi yéu cau x4c nhén tinh trang hén nhan da timg diang ky thuong
tri tai nhiéu noi khdc nhau thi nguoi do ¢o trach nhiém ching minh vé tinh trang hon
nhan clia minh. Truong hop ngudi yéu cau khéng chimg minh duogc thi céng chie tur
phép - ho tich bdo cdo Chu tich Uy ban nhan dan cép xi cé van ban dé nghi Uy ban
nhan din cdp xa noi ngudi d6 da timg ding ky thuomg tri tién hanh kiém tra, xac
minh vé tinh trang hon nhan ciia ngudi dé. "

Trong thdi han 03 ngdy lam viée, ké tir ngay nhan duoc van ban dé nghi, Uy ban
nhan dan cdp x3 dugc yéu cu, tién hanh kiém tra, x4c minh va tra 10 bing van ban
vé tinh trang hon nhan trong thdi gian thuong trti tai dia phuong cua nguoi ¢6 yéu
céu.

- Néu két qua kiém tra, x4c minh cho théy nguodi yéu cau co du diéu kién, viéc
cé‘ip Gidy xé4c nhén tinh trang hon nhén la phu hgp quy dinh phép luét thi cong chirc
tu phap - hd tich trinh Chu tich Uy ban nhan dan ky cdp 01 ban Gidy x4c nhan tinh
trang hén nhén cho ngudi yéu ciu.

* Luu y:
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+ Truong hgp ngudi yéu céu ndp gidy t& 12 ban sao duge cz’ip tir s6 gde hodc ban
sao dugc chung thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xdc nhin vé viée da dbi chiéu ndi dung gidy t&r do, khong dugc yéu cau nguoi di dang
ky ndp ban sao c6 chimg thuc gidy t& do.

+ Trudng hop phap luat quy dinh xudt trinh gidy to khi ding ky ho tich, ngudi
tiép nhan ¢ trach nhiém kiém tra gidy to xudt trinh, déi chiéu véi thong tin trong To
khai va tra lai cho ngudi xuat trinh, khong dugc yéu cau ngudi ding ky hé tich nép
thém ban sao giay to d6. Nguoi tiép nhan cé thé chup 01 ban gidy t& xudt trinh hodc
ghi lai thdng tin ciia gidy to xuét trinh dé luu hd so.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan dung, du hd so ding ky hg tich theo
quy dinh cua phép luat hg tich, khdng dugc yéu cdu ngudi dang ky ho tich nop thém
gidy to ma phap luat h tich khong quy dinh phai ndp.

Buérc 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn ho so, tra két qua va ngp 16 phi (néu cd): Sang tir 7gio-11 gio,
chiéu tir 13gic-17gié cde ngay lam viée trir ngay nghi, 1é, tét theo quy dinh.

18.2.: Cach thire thuc hién: :

- Ngudi ¢6 yéu cau cip Gidy xdc nhén tinh trang hon nhan true tiép thuc hién
hodc tiy quyén cho ngudi khac thue hién yéu cdu cép Gidy xdc nhén tinh trang hén
nhan;

- Nguoi thuc hién yéu ciu cép Giz‘iy xdc nhén tinh trang hon nhéan ¢ thé truc liép
ndp hd so tai Uy ban nhan dan cdp xa cé thdm quyén hodc gui hd so qua hé thng
buu chinh.

18.3. Thanh phan hd so:

* Gidy to' phai xuét trinh

- Ho chiéu hodc chimg minh nhan dan hodc thé can cudc cong dan hoic céc gidy
td khdc cé dén anh va thong tin ¢4 nhan do co quan cé thim quyén cép, con gia tri su
dung dé chimg minh vé nhan thin ctia ngudi ¢d yéu cu cép Gidly xdc nhan tinh trang
hon nhan.

- Gidy t& chimg minh noi cu trii ciia ngudi yéu cau cdp Gidy x4c nhén tinh trang
hén nhan dé x4c dinh tham quyén (trong giai doan Co so dit lidu quéc gia vé dan cu
va Co s dir liéu ho tich dién tir toan quéc chua duge xdy dung xong va thuc hién
thong nhit trén toan qudc).

Truong hop gii hd so qua hé théng buu chinh thi phai giti kém theo ban sao c¢o
chirng thuc cac gidy to phai xudt trinh néu trén.
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* Gidy to phai ngp

- T& khai cdp Gidy x4c nhan tinh trang hon nhin theo miu;

- Trudng hop ngudi yéu cdu cdp Gidy xdc nhén tinh trang hon nhén di c6 vo
hoic chong nhung da ly hon hodic ngudi vo/chong da chét thi phai xuét trinh (ban
chinh) hodc ndp ban sao gidy t& hop 18 dé chimg minh;

- Cong dan Viét Nam da ly hon, huy viéc két hon & nude ngoai thi phai ndp ban
sao Trich luc ghi chu ly hon.

- Trudmg hop yéu céu cép lai Gidy xdc nhén tinh trang hon nhan dé st dung vio
muc dich két hon véi ngudi khéc véi ngudi da ghi trong phin muc dich sir dung cua
Gidy x4c nhan tinh trang hén nhan dwgc cdp trude ddy hoic do Gidy x4c nhén tinh
trang hon nhén da hét thoi han st dung theo quy dinh thi phai ndp lai Gidy xac nhin
tinh trang hon nhan da dugc cép trude déy.

18.4. S6 lwgng hd so: 01 bd.

18.5. Thoi han giai quyét: 03 ngay lam viéc.

Trudmg hop phai giri vin ban xdc minh thi thoi han giai quyét khong qua 06
ngay lam viéc (khong tinh thoi gian giri vin ban yéu cau x4c minh va thoi gian giri
vin bén tra 101 két qua xdc minh qua hé théng buu chinh).

18.6. Co quan thuc hién thi tuc hanh chinh: \

- Uy ban nhan dan cdp xa noi ngudi yéu cdu cip Gidy xdc nhan tinh trang hon
nhan thuong tri,

- Trudng hop nguoi yéu ciu cdp Gidy xac nhan tinh trang hon nhan khong c6
noi thuong tri thi Uy ban nhén dan cip xd noi tam tri thyuc hién viée cip Gidy xdc
nhan tinh trang hén nhén.

18.7. Doi tugng thwe hién thi tuc hanh chinh: Ca nhan.

18.8. Tén mAu don, miu t& khai: 70 khai cap Giay xdc nhdn tinh trang hén nhan
(Ban hanh kém theo Thong te s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap va
duoc diéu chinh lai theo Vin ban sé 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc Ho
tich, quéc tich, chimg thiee — B-Tur phdp).

18.9. Lé phi: 15.000 ddng

Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thuge hd
nghéo; ngudi khuyét tat.

18.10. Két qué thue hién thi tuc hanh chinh: Gidy xic nhén tinh trang hon
nhan.

18.11. Yéu ciu, diéu kién thye hién thi tuc hanh chinh (néu c6):

Trudmg hop yéu cdu xac nhén tinh trang hén nhin nhim muc dich két hén thi
ngudi yéu ciu phai dap img du diéu kién két hon:

- Nam tir dt 20 tudi trd 1én, nit tir di 18 tudi trd 1én;
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- Viéc két hon do nam va nit tw nguyeén quyét dinh;

- Khong bi mat nang lyc hanh vi dén su;

- Viéc két hon khong thude mot trong cac truong hop cdm két hon, gdm:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can trg két hon;

+ Ngudi dang ¢6 v, ¢6 chdng ma két hén véi nguoi khac hodc chua cé vo, chua
c6 chdng ma két hon véi ngudi dang ¢ chdng, cb vo;

+ Két hon giita nhitng ngudi cing dong méu vé trire hé; gitta nhitng nguoi ¢6 ho
trong pham vi ba doi; gifra cha, me nudi vdi con nudi; gilra nguoi da tung la cha, me
nuodi voi con nudi, cha chc’ing véi con dau, me vo véi con ré, cha duong vdi con riéng
clia v, me ké véi con rién g cua chf)ng;

* Nha nudc khdng thira nhan hén nhan gitra nhirng nguoi cung gidi tinh.

18.12. Ciin ¢ phap 1y: '

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mét sd didu va bién phép thi hanh Luat Ho tich;

- Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 ctiia Bé Tu phép hudng din
thi hanh mét sd diéu cua ‘Ludt Hd tich va Nghi dinh s6 123/2015/NP-CP ngay
15/11/2015 cta Chinh pht quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat
ho tich; ' '

- Van ban soé 1288/HTQTCT—H?’ ngay 15/9/2Q16 cua Cuc Hj tich, qudc tich,
ching thiee — Bo Tuw phdp vé viéc diéu chinh mét so biéu mau ho tich ban hanh kém
theo Thong tw s6 15/2015/TT-BTP;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Hi déng nhan dan
tinh Gia Lai vé viéc quy dinh muc thu, ché dé thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lali.

Ghi chii: Phan chit in nghiéng 14 ndi dung stra ddi, bd sung

92



Mau t6 khai cdp gidy xdc nhén tinh trang hén nhan

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1ap - Tw do - Hanh phiic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Ho, chir dém, tén nguwdi yeu CAU: ..o

D T Co LSRN O 1413 TLR 1 )  cAO
NOT CU BT @) ettt
Quan hé véi nguoi dugc cip Gidy xac nhén tinh trang hon nhan: ...
pé nghi cﬁp Giﬁy xdc nhin tinh trang hon nhan cho nguoi c6 tén dwdi day:
Ho, chit d€m, tEN: ..o eeecesessseessssesesesssennseosseessssnessseeennes GAOT tiNRE o
Ngay, thang, ndm SINh: ..o
NOi SINh: oo,
DAN EC o seseesessssersssssesesessrsee CQUOC HEHE sttt
* Gidly to tiy than: o....... ;

Noicurtra: ® oo

INGHE MBRIEP: oottt
Trong thoi gian cur tra tai ...
4

eevrrrssssennsnes T NEAY..........thdDg........... nam...........,dén ngay ... thang ........ndm
(5)

Tinh trang hén nhén

Muc dich sir dung Gidy xdc nhén tinh trang hon nhan: @

T61 cam doan nhirng ndi dung khai trén day la ding sy that va chiu trach nhiém trude
phép ludt vé 10 khai ctia minh.
LA AGE: ciicisssnsivicsivan DAY sssisusvese thang ........ NN sazvisnins

Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)



Chii thich:
T Ghi tén co quan dé nghi cap Giy x4c nhén tinh trang hon nhan.
@ Truong hop cong dan Viét Nam cu tri trong nudce thi ghi theo noi ding ky thudng tra,
néu khong c6 noi ding ky thudng tri thi ghi theo noi ding ky tam tri; truwong hop khong cé
noi dang ky thudng tri va noi dang ky tam trii thi ghi theo noi dang sinh séng.

Truong hgp cong dan Viét Nam cu trii & nude ngoai thi ghi theo dia chi thuong tri hoac

tam tra & nudce ngoai.
®) Ghi rd thong tin vé glay to tuy than nhu: ho chiéu, chimg minh nhéan dan hodc gidy to hop
16 thay thé, s6, co quan cdp, ngay cp )

Vi dy: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Nai cip ngay

20/10/2004.
“) Khai trong cac truong hop:
- Cong dan Viét Nam dang cu tri & nude ngoai ¢ yéu cau xac nhén tinh trang hén nhan trong
thoi gian cu tri & nudce ngoai hodc trong thoi gian cur tri tai Viét Nam, trudce khi xuét canh;
- Ngudi dang c6 vo/chdng yéu cau xac nhan tinh trang hon nhan trong giai doan tnrde khi dang
ky két hon; -
- Ngudi di qua nhiéu noi thuomg tri khac nhau dé nghi xac nhan tinh trang hén nhan tai noi
thu‘f.mg tri truge day.

- Péi véi cong dan Viét Nam cu trii ¢ trong nugce thi ghi rd tinh trang hdn nhén hién tai:
dang c6 vg hodc cé chdng; hodc chua ding ky két hon véi ai; hodc da ding ky két hon,
nhung di ly hon hay ngudi kia da chét.

- Déi véi céng dan Viét Nam cu tri & nude ngoai c6 yéu cdu xac nhén tinh trang hon nhan
trong thoi gian cu tru tai Viét Nam trude khi xuat canh, thi khai vé tinh trang hon nhan cua
minh trong thoi gian da cu tr tai noi do

Vi du: Trong thoi gian cu tri tai HA Nam tir ngay...... thang ..... nam ......... dén ngay
........ théng ....... ndm ........ chua ding ky két hon véi ai.
- P6i véi cong dan Viét Nam dang cur trii & nude ngoai, cé yéu ciu xac nhan tinh trang hon
nhén trong thoi gian cu trd ¢ nude ngoai thi khai vé tinh trang hon nhan cia minh trong thoi
gian cu tra tai nudc do

Vi du: Trong thoi gian cu trii tai CHLB Bie tir ngay ....... thang ..... nam ....... dén ngay .....
thang ....... nam ........ chua dang ky két hon véi ai tai Dai st quéan Viét Nam tai CHLB Puc.
©® Ghi rd muc dich si dung Glay xdac nhén tinh trang hén nhén. Trudng hop sir dung Giay
xdc nhdn tinh trang hon nhén dé két hon thi phai ghi rd két hon véi ai (ho va tén; ngay,
thang, ndm sinh; quéc tich; gidy to thy than; noi thuong tri/tam tra); noi dang ky két hon.

Vi du: Dé ket hén voi anh SIN JONG GUN, sinh ngay 15/01/1975, qudc tich: Han
Quoc Ho chiéu s6 12345678, cu tru tai: Seoul, Han Qudc, ding ky két hon tai co quan co
tham quyén Han Quéc tai Han Qudc.
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19. Dang ky lai khai sinh

19.1 Trinh ty thuc hién

Buéc 1. Tiép nhin hd so

- Ngudi dé nghi chuin bi day du hé so theo quy dinh, ndp hé so tai Bo phan tiép
nhan va tra két qua cia UBND c4p x4 hogic giri hd so thong qua hé thdng buu chinh.

- Cong chuc tlep nhan hd so tai B§ phan tiép nhan va tra két qua kiém tra tinh
hop 18, day du cua hd so:

+ Trudng hop hé so khong thude pham vi gidi quyét thi huéng din dé c4 nhan,
t6 chirc dén co quan cé thim quyén giai quyet

+ Truong hop hd so chua hop 18 thi hudéng dn cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg clia Thu tuéng Chinh Phu, Néu hé so sau
khi da dugc hudng din ma khéng dwoc bd sung day du, hoan thién thi ngudi tiép nhin
tir chéi tlep nhan hd so va 1ap vén ban tur chm tiép nhan ho so, trong d6 ghi 1o 1y do tir
chéi, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhan.

- Céng chirc tiép nhan hd so nhép vao S6 theo ddi hé so theo mﬁu s6 02 tai Phu
luc ban hanh kem theo Quyet dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tlep nhdn hé so va hen tré két qua theo miu sé 03 tai Phu luc ban hanh
kém theo Quyét dinh s 09/2015/QP-TTg;

Budc 2. Giai quyét ho so: :
- K¢é tir ngay tiép nhan hd so, cong chirc tw php - hd tich kiém tra, x4c minh hé so.

Trudng hop viée dang ky lai khai sinh duoc thuc hién tai Uy ban nhan dan cép
xa khong phai noi dang ky khai sinh truge day thi cdng chire tu phap — hd tich bao
céo Chii tich Uy ban nhan dan cap xd ¢ vin ban de nghi Uy ban nhan dén cép X noi
dang ky khai sinh trudc day kiém tra, xac minh vé viée luwu gitr s ho tich.

Sau khl nhan dLrQ’C vin ban dé nghi, Uy ban nhan dan noi da déng ky khai sinh
trude ddy tién hanh kiém tra, xdc minh va tra 1o bing vin ban vé viéc con luu gifr
hodc khdng luu gitt dugrc sb hé tich.

Sau khi nhan duge két qua xdc minh vé viée khong con luwu gitt duoc s6 ho tich
tai noi da dang ky khai sinh, néu thiy viéc ding ky lai khai sinh chinh xic, dung quy
dinh phap luét, cong chirc tu phép - h tich bdo cdo Chu tich Uy ban nhan dén cap xi.
Truong hqp Chu tich Uy ban nhén dan ddng y giai quyét thi cong chirc tu phdp - ho
tich ghi ndi dung khai sinh vio S dang ky khai sinh, cung nguoi di dang ky lai khai
sinh ky vao 6. Chu tich Uy ban nhan déan ky cip Gidy khai sinh cho ngudi c6 yéu
cau.

*Luuy:
+ Trudmg hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir sd goc hodc ban
sao dugce chung thye tir bin chinh thi nguoi tiép nhan ho so khong dugc yéu cau xuat

trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuit trinh ban chinh thi
nguoi tiép nhan ho so lclem tra, d6i chiéu ban chup véi ban chinh va ky vao ban chyp
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xdc nhin vé viéc di déi chiéu ndi dung gidy to d6, khong duge yéu cau nguoi di dang
ky ndp ban sao c6 chimg thuc gidy to d6.

T Truomg hop phap luét quy dinh Xut trinh gidy to khi dang ky ho tich, nguoi
tiép nhan cd trach nhiém l<1em tra gidy t& xuét trinh, d 01 chiéu voi thong tin trong To
khai va tra lai cho nguoi Xuét trinh, khong dugce ycu céu nguoi dang ky ho tich nop
thém ban sao 01ay to do. Nguoi t1ep nhan ¢6 thé chup 01 ban giay to xudt trinh hoac
ghi lai thong tin cua gidy to xuat trinh dé lwu hé so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du hé so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich ngp thém
gidy to ma phap ludt hd tich khong quy dinh phai ngp.

Budc 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/Qb-TTg.

* Thoi gian nhan hé so, tra két qua va nép 1é phi (neu co): Sang tir 7gio-11gio,
chiéu tir 13gio-17gior cde ngay lam viéc tric ngay nghi, 16, tét theo quy dinh.

19.2. Cach thire thuc hién:
- Ngudi ¢6 yéu cau dang ky lai khai sinh tryc tiép thuc hién hodc Gy quyén cho
nguol khéac thue hién viéc dang ky lai khai sinh;
- Nguoi thyc hién dang ky lai khai sinh ¢c6 thé truc tiép ndp hé so tai Uy ban
nhan dan cap xa ¢6 thim quyén hoac gui hd so qua hé thon g buu chinh.
19.3. Thanh phan hd so:
* Gidy to' phai xuat trinh

- Ho chiéu hoac chun}:, minh nhan dan hogc thé ciin cudc cong dan hodc cic gidy
to khac c6 dan dnh va thong tin ¢ nhin do co quan cd thdm quyén cap, con gia trj st
dung dé chimg minh vé nhan thin ctia nguoi ¢ yéu cau dang ky lai khai sinh.

- Gidy to ching minh noi cu tra dé xéc dinh tham quyén dang ky lai khai sinh
(trong giai doan Co s¢ dir lidu quéc gla vé dan cu va Co so dir lidu ho tich dién tu
toan quée chua dugc xdy dung xong va thuc hién thong nhét trén toan quéc).

Truomg hop gm hé so qua hé thong buu chinh thi phai guri kém theo ban sao c6
chirng thuc cac giay to phai xuat trinh néu trén.

* Gidy to phai ndp
- Tt khai déng ky lai khai sinh theo mau, trong dé cé cam doan cua nguoi yéu cau
ve€ viéc dd dang ky khai sinh nhung khong Iuu giit duge ban chinh Giay khai sinh.
- Ban sao toan bd ho so, gidy to clia ngudi yéu cu hoac hé so, gidy to, tai liéu
khéc trong d6 c6 thong tin lién quan dén néi dung khai sinh, gdm:

+ Ban sao Gidy khai sinh do co quan cé tham quyen cua Viét Nam cap (ban sao
duoc cdng ching, chimg thuc hop 18, ban sao dugc cap tir S6 dang ky khai sinh).

+ Ban chinh hodc ban sao gidy to co gid trj thay thé Gidy khai sinh dugc cip
trude nim 1945 & mién Béc va trude nam 1975 & mién Nam.
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+ Trudong hop nguoi yéu cdu khdng c¢6 gidy t& trén thi glay to do co quan ¢o
thim quyén cua Viét Nam cap hop 1€ sau déy la co s¢ dé x4c dinh néi dung déng ky
lai khai sinh: Gidy chimg minh nhén dan, Thé cin cudc cdng dan hodc HO chleu S6
h¢ khau, S6 tam tru, gidy t& chimg minh vé noi cu tri; Bang tot nghiép, Glay chung
nhén, Ching chi, Hoc ba, Hb so hoc tap do co quan dao tao, quan ly gido duc c6
thim quyén cap hodc xdc nhan; Glay to khac cd thong tin vé ho, chir dém, tén, ngay,
thang, ndm sinh ctia c4 nhin; Gidy t& chimg minh quan hé cha con, me con.

Nguoi yéu cau dang ky khai sinh ¢6 trdch nhiém nop diy du ban sao cic gidy 1o
néu trén (néu c6) va phai cam doan di ndp du céc gidy to minh c6. Trudng hop ngum
yéu cdu déng ky khai sinh cam doan khong dung sy tht, cb y chi nQp ban sao giay to
c6 loi dé ding ky khai sinh thi viéc dang ky khai sinh khong c6 gié tri phap ly.

- Trudong hop ngudi yéu cdu déang ky lai khai sinh 1a can b, cong chuec, vién chie,
nguoi dang cong tic trong lyc lugng vii trang thi phai ¢6 van ban xac nhan cua Thu
" trudng co quan, don vi vé€ vi¢c nhimg ndi dung khai sinh cua ngu‘m d6 gdm ho, chir
dém, tén; giGi tinh; ngay, thang, nim sinh; dan tdc; qude tich; qué quéan; quan hé cha -
con, me - con phu hc_rp véi hd so do co quan, don vi dang quan 1.

- Vin ban tiy quyén theo quy dinh ctia phap ludt trong truong hop uy quyén thue
hién viéc dang ky lai khai sinh. Trudng hop nguoi dugce lly quyén la 6ng, ba, cha, me,

con, v, chdng, anh, chi, em rudt cua nguoi uy quyen thi van ban uy quyén khong
phai cong ching, chimg thuc, nhlrng phai c6 giay to ching minh méi quan hé VO'I

nguoi Uy quyén.

19.4. SO lwgng ho so: 01 bo.

19.5. Thoi han giai quét: 05 ngay lam vi¢e. Trudng hop phdi ¢d vin ban xac
minh thi thoi han giai quy€t khéng quéd 13 ngay lam viéc (khéng tinh thoi gian gui
van ban yéu cdu xac minh va thoi gian giri vdn béan trd 161 két qua xdc minh qua h¢
thong buu chinh).

19.6. Co quan thuc hién thu tuc hanh chinh: Uy ban nhdn dan cap xa noi da
dang ky khai sinh trude day hodc Uy ban nhan dan cap xa@ noi ngudi yéu cau dang Ly
lai khai sinh thudng trt.

19.7. P6i twgng thuc hién thi tuc hanh chinh: C4 nhan.

19.8. Tén m'ﬁu don, miu to khai: To khai dang ky lai khai sinh (Ban hanh kem
theo Thong tw s6 15/2015/1T-BTP ngay 16/11/2015 ciia B§ Tuw phdp va dugc dicu
chinh lgi theo Van ban so 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc H¢ tich, quoc
tich, chung thic — B¢ Tuw phap). .

19.9. Lé phi: 8.000 dong

Mién 1¢ phi cho nguoi thugc gia dinh co cong voi cach mang; nguoi thugce ho
ngheo; nguroi khuyét tdr.

19.10. Két qua thue hién thii tuc hanh chinh: Gidy khai sinh

19.11. Yéu cau, dic¢u ki¢n thue hién tha tuc hanh chinh (néu co):
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- Vigc khai sinh da dugc dang ky tai co quan c6 tham quyén cua Vigt Nam truge
ngay 01/01/2016 nhung SO dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Ngudi c6 yéu cu con song tai thoi diém yéu cau dang ky lai.

19.12. Can cir phap ly:

- Luat Ho tich ndam 2014;

- Nghi dinh 56 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 dicu va bién phap thi hanh Luét H9 tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cia B¢ Tu phap hudng dan
thi hanh mot sb didu cua Luat Ho tich va Nghi dinh sd 123/2015/ND-CP ngay

15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Van ban sé 1288/HT QTCT -HT ngay 15/9/2016 cua Cuc Hp tich, quéc tich,
chitng thuc - B§ Tu phap vé viéc diéu chinh mét s6 biéu mau hé tich ban hanh kem
theo Thong tw so 15/2015/TT-BTP;

- Nghi quyer 56 51/201 6/NQ -HPND ngay 08/12/2016 ciia Héi dong nhin dan
tinh Gia Lai vé viéc quy dinh mitc thu, ché @3 thu, ngp 1 phi hé tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chit: Phin chir in nghiéng 14 ndi dung stra déi, bd sung
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. ) . A:R?u to khai dang ky lai khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

TO KHAI DPANG KY LAI KHAI SINH

Kinh gti: ¥

Ho, chit d8m, t&10 MBWOT YU CAUL .o ssssssssss s seee s ss e sesese e

Gidy to tiy thén: I S S ———

Noi e tria:O....

Quan h¢ voi ngudi duqc kha1 sinh: .
Pé nghi co quan ding ky lai khai sinh cho ngui c6 tén dtré'l day

Ho, chir dém, tén:.

Ngay, thang, nam sinh: . 1 1 bé’mg SRR

Nm smh R Gii ...t
Din tocQuoc tich: s
CVEUE QU siomicnsonsisiccsesess s g A S

Ho, chir dém, tén nguwdi me: ..., .

Nam sinh.....oooccce. DAN OCH ... Quidc tich ......................................

Noi cu tru: ®)

Ho, chir dém, tén nguwoi Cha: ..o
NAM Sinh .. DANOC! e QUOC HHORT oo
NG CU I oottt
P dang ky khai Sinh tais @, ..ottt
Gidy khai sinh $6: .....ocoooovooeeee ,NGAY ... . Lot

Ly do dANE KY 121 oot ettt

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap
ludt vé viéc cam doan cta minh.
Lamtai: ..o, VRN snvrnnons thang ......... RAM v
Ngudi yéu ciu
(Ky, ghi ¥é ho, chir dém, tén)
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Chit thich:
) Ghi 15 tén co quan dé nghi thue hién viée dang ky lai khai sinh

@ Ghi 16 thong tin vé gifiy to tuy than cua nguoi di dang ky (s, co quan cap, ngay
cap ho chiéu, chimg minh nhéan dan hoic gidy to hop 18 thay thé)

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004.

@) Ghi theo dja chi dang ky thuong tri; néu khong c6 noi ding ky thudmg tra thi ghi
theo dia chi dang ky tam tr(; trudng hop khong cé noi dang ky thuong trd va noi dang ky
tam trii thi ghi theo dia chi dang sinh séng.

“ Truong hop sinh tai co s& y té thi ghi rd tén co s y té va dia danh hanh chinh
Vidu: - Benh vién Phu san Ha Noi
- Tram y té xd Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudmg hop sinh ra ngoai co so y té thi ghi dia danh cua 03 cap hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi tén co quan di thuc hién viée dang ky khai sinh trudc day, sé, ngay, thang,
nim cp Gidy khai sinh trude day (néu c6 ban sao Gidy khai sinh).

100



20. Ping ky lai két hon

20.1 Trinh tu thuc hién

Buéc 1. Tiép nhin hd so

- Ngudi d& nghi chudn bi diy di hé so theo quy dinh, ndp hé so tai B§ phén tiép
nhén va tra két qua cia UBND cép xa.

- Céng chic tiép nhan hd so tai B phén tiép nhén va tra két qua kiém tra tinh
hop 1&, ddy du ctia ho so:

+ Truong hop hd so khéng thuge pham vi giai quyét thi huéng dan dé ca nhan,
té chirc dén co quan c6 thAm quyén giai quyét;

+ Truong hop hd so chua hop 16 thi hudng din cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh sé 09/2015/QD-TTg ctia Thu tuéng Chinh Phu, Néu hé so sau
khi da dugc hudng ddn ma khéng duge bd sung diy du, hoan thién thi nguoi tiép nhan
tir chéi tiép nhan hd so va 1ap van ban tir chéi tiép nhan hd so, trong d6 ghi 15 ly do tir
chéi, ky, ghi rd ho, chit dém, tén cia ngudi tiép nhén.

- Cong chirc tiép nhén hé so nhép vao Sé theo ddi hd so theo miu s6 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phan mém dién tir (néu
c6); 1ap Gidy tiép nhan hd so va hen tra két qua theo mau sé 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budrc 2. Giai quyét hd so:

- K& tir ngay tiép nhan hd so, cong chitc tw phap - ho tich kiém tra, xac minh hd so.

Trudng hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cip xa
khong phai noi da dang ky két hon trude ddy thi céng chirc tu phap - ho tich bo cdo
Chu tich Uy ban nhan dan c6 vin ban dé nghi Uy ban nhan dén noi ding ky két hon
trudc day kiém tra, xac minh vé viéc lwu gitr s6 ho tich tai dia phuong.

K& tir ngay nhan dugc van ban dé nghi, Uy ban nhan dan noi da ding ky két hon
trude ddy tién hanh kiém tra, xac minh va tra 10i bang vin ban vé viéc con lwu gitr
hoic khéng luu gitt duogce sb hé tich.

- Ké tir ngay nhén dugc két qua xdc minh vé viéc khong con luu giit dugc sé ho
tich tai noi da dang ky két hon, néu thdy ho so ddy di, chinh xac, ding quy dinh phap
luat thi cong chirc tw phap - hd tich bdo cdao Chu tich Uy ban nhan dén cép xa.
Trudng hop Chu tich Uy ban nhéan dan cap xi dong y giai quyét thi cong chic tu
phép — hé tich ghi viéc két hon vao S6 ding ky két hon, cung hai bén nam, nir ky tén
vao SO; hai bén nam, nir cling ky vao Gidy chimg nhan két hén; Chu tich Uy ban
nhan dén cip x4 té chic trao Gidly ching nhén két hén cho hai bén nam, nit.

*Luuy:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cép tir sb gdc hodc ban
sao dugc chimg thuc tir ban chinh thi nguéi tiép nhan hé so khong dugc yéu ciu xut
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trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xudt trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, déi chiéu ban chup vdi ban chinh va ky vao ban chup
xac nhan vé viéc da dbi chiéu noi dung gidy to d6, khéng duoc yéu cau nguoi di ding
ky nop ban sao c6 chimg thuc gidy to d6.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi ding ky ho tich, nguoi
tiép nhan co trach nhiém kiém tra gidy to xuét trinh, ddi chiéu vdi thong tin trong Tos
khai va tra lai cho ngudi xuét trinh, khéng dugc yéu ciu ngudi dang ky hé tich ndp
thém ban sao gidy to d6. Ngudi tiép nhdn co thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin ctia gidy t& xuét trinh dé luu hé so.

+ Nguoi tiép nhan co trach nhiém tiép nhén dﬁng, du hd so diang ky ho tich theo
quy dinh ctia phap luat h¢ tich, khong duoc yéu cau ngudi dang ky ho tich ndp thém
gidy t& ma phép ludt ho tich khong quy dinh phai ndp.

Budre 3. Tra két qua giai quyét hé so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QP-TTg.

* Thoi gian nhdn ho so, tra két qua va ndp 1é phi (néu cé): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cac ngay lam viée trir ngay nghi, 1é, tét theo quy dinh.

20.2. Cach thire thuc hién:

Nguoi c6 yéu cau dang ky lai két hon truc tiép ndp hd so tai Uy ban nhan dan
cép xd c6 thim quyén (bén nam hoac bén nir c6 thé truc tiép nop hd so ma khong can
c6 van ban 1y quyén cua bén con lai).

20.3. Thanh phéan hd so"

* Gidy to phai xuét trinh

- Ho chiéu hodc chimg minh nhan dén hoic thé cin cudce cdng dan hoic cac gidy
t& khéc c6 dan anh va thong tin ca nhan do co quan c6 thdm quyén cép, con gié trj sir
dung dé chitng minh vé nhan than cta ngudi ¢ yéu cau dang ky lai két hon.

- Gidy t& ching minh noi cu trii dé xac dinh thim quyén trong truong hop viéc
dang ky lai két hon thuc hién tai Uy ban nhan dan cép x4 khong phai 12 noi dang ky
két hon trude day (trong giai doan Co sd dit lidu quéc gia vé dan cu va Co so dir lidu
h¢ tich dién tir toan quéc chua dugc xay dung xong va thuc hién théng nhit trén toan
qudc).

* Gidy to phai ngp

- To khai ding ky lai két hon theo mau;

- Ban sao Gidy chimg nhan két hén duogc cdp trude day. Néu khong co ban sao
Gidy chimg nhén két hon thi nop ban sao hd so, gidy t& ca nhan cé cac thong tin lién
quan dén noi dung dang ky két hon.

20.4. S6 lwgng hd so: 01 bd.

20.5. Thoi han giai quyét: 05 ngay lam viéc.
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Trudng hop phai cé van ban xac minh thi thoi han giai quyét khong qué 13 ngay
lam viéc (khong tinh thoi gian giri vin ban yéu cdu xac minh va thoi gian giri véan ban
tra 10 két qua xac minh qua hé théng buu chinh).

20.6. Co' quan thye hién thi tuc hanh chinh: Uy ban nhan dan cdp xa noi da
dang ky két hon trude day hodc Uy ban nhan dén cép x3 noi ngudi yéu cau cu tra.

20.7. Poi twgng thue hién thi tuc hanh chinh: C4 nhan.

20.8. Tén miu don, miu t& khai: To khai dang ky lai két hon (Ban hanh kém
theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap).

20.9. L& phi: 30.000 dong

Mién 1é phi cho nguoi thuge gia dinh ¢6 cong véi cach mang; nguoi thude ho
nghéo; ngudi khuyét tat.

20.10. Két qua thuc hién thii tuc hanh chinh: Gidy ching nhin két hon
20.11. Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu cé):

- Viéc két hon da dugc dang ky tai co quan cé thdm quyén cia Viét Nam trudc
ngdy 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chimg nhan két hén
déu bi mét;

- Ngudi yéu cau ding ky lai két hon con séng vao thdi didm yéu cdu ding ky lai
két hon.

20.12. Can cir phap ly:

- Luat Ho tich ndm 2014,

- Luat Hon nhén va gia dinh nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mét sb diéu va bién phép thi hanh Luét Ho tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap hudng din
thi hinh mét s6 diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mét s6 didu va bién phap thi hanh Luat
ho tich; "

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Héi dong nhan dan
tinh Gia Lai vé viéc quy dinh muc thu, ché do thu, nop lé phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chu: Phan chif in nghiéng la ndi dung sira ddi, bd sung
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MAu to khai dang ky lai két hon

CONG HOA XA HQI CHU NGHIA VIET NAM
Pc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KET HON

Ho, chir dém, tén NGUoT YeU CAUS ......ovvvivivieeeeeeeeeeeeeee et
Gidy to tlry thAn: e
NOT CU I @)oo e et
pé nghi co quan dang ky lai két hén theo ni dung dudi day:
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21. Pang ky lai khai tir

21.1 Trinh ty thyc hién

Budc 1. Tiép nhan hé so

- Ngudri dé nghi chudn bi ddy du hd so theo quy dinh, ndp hé so tai Bo phan tiép
nhan va tra két qua cia UBND cép xa.

- Céng chirc tiép nhan hd so tai B phén tiép nhan va tra két qua kiém tra tinh
hop 18, day du cua ho so:

+ Trudmg hop hd so khéng thudc pham vi giai quyét thi huéng dan dé c4 nhan,
td chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hop hd so chua hop 16 thi huéng dn cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh sé 09/2015/QP-TTg ctia Thu tudng Chinh Phu, Néu hé so sau
khi da duoc huéng din ma khéng duge bd sung day du, hoan thién thi ngudi tiép nhén
tir chéi tiép nhan hd so va 1ap vin ban tir chdi tiép nhan hd so, trong do ghi rd 1y do tir
chéi, ky, ghi 15 ho, chit dém, tén cia ngudi tiép nhan.

- Céng chtc tiép nhén hd so nhap vao S theo ddi hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phin mém dién tir (néu
c6); 1ap Gidy tiép nhan hd so va hen tra két qua theo miu sé 03 tai Phu luc ban hanh
kém theo Quyét dinh sé 09/2015/QD-TTg;

Budre 2. Giai quyét hé so:

- Ngay sau khi tiép nhan hé so, néu thiy thong tin khai tir day du va phu hop,
cong chirc tu phép - ho tich bao cdo Chu tich Uy ban nhan dan cdp xa. Trudng hop
Chu tich Uy ban nhdn dan cip xa dong y giai quyét thi cong chuc tu phap - h¢ tich
ghi vao Sé dang ky khai tir, cung nguoi di ding ky khai tir ky vao S. Chu tich Uy
ban nhén dan cép x4 ky cdp Trich luc khai tir cho ngudi di dang ky khai tir.

*Luuy:

+ Truong hop ngudi yéu cau ndp glay t& 14 ban sao duoc cép tir s6 gbe hoidc ban
sao dugc ching thuc tir ban chinh thl nguoi tiép nhan hé so khong duoc yéu cau xuét
trinh ban chinh; néu ngudi yéu cau chi ngp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
xéc nhan vé viéc da déi chiéu ndi dung gidy to d6, khéng duge yéu cAu ngudi di dang
ky ndp ban sao cé chimg thuc gidy tor dé.

+ Truong hop phap luat quy dinh xuat trinh gidy to khi ding ky hé tich, nguoi
tiép nhén c6 trach nhiém kiém tra gia’iy t& xut trinh, d6i chiéu véi thong tin trong To
khai va tra lai cho nguoi xuat trinh, khéng dugc yéu cau nguoi ding ky hé tich ndp
thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xudt trinh hodc
ghi lai thong tin cua gidy t& xuét trinh dé Iwu hd so.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky hé tich theo
quy dinh cua phép luat hé tich, khong dugc yéu cau nguoi dang ky hé tich np thém
gidy to ma phéap luat ho tich khéng quy dinh phai ndp.

Buéc 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QBD-TTg.

* Thoi gian nhdn hé so, tra két qua va ndp 1é phi (néu co): Sang tir 7 gio-11gio,
chiéu tir 13gio-17gic cdc ngay lam viéc trie ngay nghi, 1é, tét theo quy dinh.

21.2. Cach thirc thyce hiégn:

- Ngudi ¢6 yéu cau dang ky lai khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién viée dang ky lai khai nr;

- Ngudi thuc hién viée ding ky lai khai tir c6 thé ndp hé so truc tiép tai Uy ban
nhan dan cdp xa c6 tham quyén hoac giri hd so qua hé thong buu chinh.

21.3. Thanh phan hé so:

* Gidy t& phai xuét trinh

- Ho chiéu hoic chimg minh nhn dan hoic thé cin cudce cong dan hodc cac gidy
to khic cé dan anh va thong tin ca nhan do co quan cé thAm quyén cap, con gia tri sir
dung dé chirng minh vé nhén thin ctia ngudi cé yéu cau dang ky lai khai tu;

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chirng thuc gidy to phai xuét trinh néu trén.

* Gidy to' phai nop

- To khai ding ky lai khai tir theo mau;

- Ban sao Gidy chung tir trudc diy dugce cap hop 1. Néu khéng c6 ban sao Gidy
chung tir trudc day dugc cép hop 1€ thi ndp ban sao ho so, gidy to lién quan c6 noi
dung chimg minh su kién chét.

- Vin ban uy quyén theo quy dinh cua phép luat trong trudng hop uy quyén thuc
hién viéc dang ky lai khai tir. Truéng hop ngudi dugc iy quyén la dng, ba, cha, me,
con, vg, chdng, anh, chi, em rudt cia ngudi uy quyén thi vin ban ty quyén khong
phai cong ching, ching thuc, nhung phai c¢é gidy t& chimg minh méi quan hé vai
ngudi iy quyén.

21.4. S6 lrgng hd so: 01 bo.

21.5. Thoi han gidi quyét: 05 ngay lam viéc.

Trudng hop can xac minh thi thoi han giai quyét khong qua 10 ngay lam viéc.

21.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhén dan cép xa, noi da
dang ky khai tir trugce day.

21.7. Péi tugng thue hién thi tuc hanh chinh: Ca nhan.

21.8. Tén miu don, miu t& khai: To khai dang ky lai khai tr (Ban hanh kém
theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 caa Bo Tu phép).
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21.9. Lé phi: 8.000 ddng

Mién 1é phi cho ngudi thude gia dinh c¢6 cong voi cadch mang; ngudi thude hd
nghéo; nguoi khuyét tat.

21.10. Két qua thue hién thii tuc hanh chinh: Trich luc khai tr

21.11. Y@éu cAu, didu kién thwe hién thi tuc hanh chinh (néu cé):

Viéc khai tir da duoc ding ky tai co quan cé tham quyén cia Viét Nam trudc
ngay 01/01/2016 nhung S5 dang ky khai tir va ban chinh Gidy chimg tir ¢éu bi mat.

21.12. Can cir phap ly:

- Luét Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh chi tiét
mét sé didu va bién phap thi hanh Luat Ho tich;

- Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua Bé Tu phap hudng dﬁn
thi hanh mét sd diéu cua Ludt Ho tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Luét
ho tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Héi dong nhan din
tinh Gia Lai vé viéc quy dinh muec thu, ché @6 thu, ndp lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chu: Phén chit in nghiéng 1a ndi dung sura ddi, bd sung
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Chit thich:

" Ghi rd tén co quan thyc hién dang ky lai khai tur.

@ Ghi theo dia chi dang ky thucng tra; néu khong c6 noi dang ky thuong tru thi ghi theo dia chi déng ky
tam tru; trudng hqp khong c6 noi dang ky thudng tri va noi déng ky tam tri thi ghi theo noi dang sinh song.
@ Ghi thong tin v€ gidy to tiy than nhu: ho chiéu, ching minh nhan din hodc giay to hop I¢ thay thé (vi du:
Ching minh nhén dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay 20/10/2004).

“ Néu ghi theo Gidy bao tu, thi gach cum tir “Glay to thay Glay bdo tir'"; néu ghi theo s6 Gidy t& thay Gidy
bdo tir thi ghi rd tén, s6 gidy t& va gach cum tir “Gidy béio tir”.

) Ghi rd tén co quan da dang ky khai tir trude diy.

) Chi khai trong truong hop biét 1.
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