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BQ TAI CHINH

BQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Dic 1dp - Ty do - Hanh phic

Sé: 153/2010/TT-BTC Hé Ngi, ngay 28 thang 9 nim 2010

THONG TU
Huéng dén thi hanh Nghj dinh s 51/2010/ND-CP ngay 14 thang 5 nam 2010
ciia Chinh phi quy dinh vé héa dom ban hang hoéa, cung Vg dich vu

Cin ctr Luat Quan ly thué s6 78/2006/QH11 ngay 29 thang 11 nim 2006;

Can cir Luat Ké toan sb 03/2003/QH11 ngay 17 thang 6 nam 2003;

Cin ¢t Luat Thué gia tri gia ting sb 13/2008/QH12 ngay 03 thang 6 nam 2008;

Can cir Luat Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nim 2005;

Céan cu Phép 1énh Xir ly vi pham hanh chinh ngay 02 thang 7 nam 2002 va Phap
lénh Sira d6i, b sung mot s6 diéu cta Phap 1énh Xir ly vi pham hanh chinh ngay 02
thang 4 nam 2008;

Cin cit Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 ndm 2010 ctia Chinh pha
quy dinh vé héa don ban hang hoa, cung Gng dich vu;

Cin cir Nghj dinh s 118/2008/ND-CP ngay 27 thang 11 nim 2008 ciia Chinh
pht quy dinh chizc ning, nhiém vy, quyén han va co cu td chirc cua B9 Tai chinh,

B Tai chinh hudng dan thi hanh vé héa don ban hang héa, cung img dich vu
nhu sau:

Chwong 1
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Théng tr nay hudng dan vé viée in, phat hanh va sir dung hda don ban hang héa,
cung ung dich vu (sau ddy goi chung la héa don); xir phat vi pham hanh chinh vé
hoa don; nhiém vu, quyén han cta co quan quan ly thué cac cip va céc co quan, to
chirc c6 lién quan dén viéce in, phat hanh, quan ly va sir dung héa don; quyén, nghia
vy va trach nhiém ctia co quan, té chirc, c4 nhan trong viéc in, phét hanh va sir dung
héa don.
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Diéu 2. Dji twong ap dung

1. Nguoi ban hang hoa, cung ing dich vy, gom:

a) T6 chirc, hd, ca nhan Viét Nam kinh doanh ban hang hoéa, cung ing dich vu
tai Viét Nam hoéc ban ra nudc ngoai;

b) Tb chiic, c4 nhz’i,n nudc ngoai kinh doanh ban hang hoa, cung (g dich vu tai
Viét Nam hodc san xuat kinh doanh & Viét Nam ban hang ra nuéc ngoai;

¢) T4 chirc, h¢, c nhan Viét Nam hodc td chire, c4 nhan nude ngoai khong kinh
doanh nhung c6 ban hang héa, cung (rng dich vu tai Viét Nam.,

2. T6 chitc nhan in héa don.

3. T6 chire, ¢4 nhan mua hang hoa, dich vu.

4. Co quan quan ly thué cac cp va cac td chirc, ¢4 nhan cé lién quan dén viéc
in, phat hanh va sir dung hoa don.

Piéu 3. Loai va hinh thirc héa don

1. Hoa don la chirng tir do nguoi ban lap, ghi nhan thong tin ban hang hda, cung
ung dich vu theo quy dinh cua phép luat.

2. Cac loai hoa don:

a) Hoa don giz’i tri gia tdng la héa don ban hang hoéa, cung ung dich vu trong noi
dia danh cho cac to chirc, c4 nhan khai, nop thué gié tri gia tang theo phuong phap

khéu trir (mAu s6 3.1 Phu luc 3 va méu sb 5.1 Phuy luc 5 ban hanh kém theo Thong
tu nay);

b) Hoéa don ban hang la hoa don ban hang héa, cung Umg dich vu trong ndi dia
danh cho céc t6 chirc, ¢4 nhan khai, nop thué gia tri gia tang theo phwong phap truc
tiép (mau b 3.2 Phu luc 3 va mau s6 5.2 Phu luc 5 ban hanh kém theo Thong tur nay).

T6 chire, ¢4 nhan trong khu phi thué quan khi ban hang hoa, cung trng dich vu str
dung héa don ban hang, trén héa don ghi rd “Danh cho té chirc, ¢4 nhan trong khu
phi thué quan” (mAu s6 5.3. Phu luc 5 ban hanh kém theo Théong tu nay);

c) Hoa don xuat khau 1a héa don ding trong hoat dong kinh doanh xuét khau
hang hoa, cung tmg dich vu ra nude ngoai, xuat vao khu phi thué quan va cac truong
hop dugc coi nhu xuat khau, hinh thirc va ni dung theo théng 18 quéc té va quy dinh
cta phap luat vé thuong mai;

d) Héa don khac gom: Tem; vé; thé; phiéu thu tién bao hiém...;

d) Phiéu thu tién cuéc van chuyén hang khong; chimg tir thu cudc phi vén tai
quoc té; chu'ng tir thu phi dich vu ngéan hang..., hinh thirc va noi dung duoc 1ap theo
thong 1é québc té va cac quy dinh cua phap luét ¢6 lién quan.
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3. Hinh thic hoéa don.

Héa don dwrge thé hién bing cac hinh thirc sau:

a) Hoa don tu in 13 hoa don do céc td chirc kinh doanh tir in ra trén cac thiét bi
tin hoc, may tinh tién hodc cc loai méay khac khi ban hang héa, cung tmg dich vy;

b) Hoéa don dién tir 12 tip hop céc thong diép dir lidu dién tir vé ban hang hoa,
cung tmg dich vy, dugce khai tao, 1ap, giri, nhan, luu trir va quan ly theo quy dinh tai
Luat Giao dich dién tir va cac vin ban hudng dan thi hanh;

c) Héa don dit in 12 héa don do céc td chire, hd, ca nhan kinh doanh dat in theo
mau dé sir dung cho hoat ding ban hang hoda, cung img dich vy, hodc do co quan
thué dat in theo mau dé cip, ban cho cac td chirc, hd, ca nhan.

4. Cac chimg tir dugce in, phat hanh, sir dung va qudn 1y nhu héa don gém
phiéu xuét kho kiém van chuyén ndi b, phiéu xuit kho hang giri ban dai 1y (miu
s6 5.5 va 5.6 Phu luc 5 ban hanh kém theo Théng tr ndy).

Piéu 4. Ni dung trén héa don di lap

1. N6i dung bét budc trén hoa don d 1ap phai duoc thé hién trén cliing mot
mit gidy.
a) Tén loai héa don

Tén loai héa don thé hién trén mbi t& héa don. Vi du: HOA PON GIA TRI GIA
TANG, HOA DPON BAN HANG...

Trudng hop héa don cén ding nhu mét chung tir cu thé cho cong tac hach todn
ké toan hoic ban hang thi cé thé dat thém tén khac kém theo, nhumg phai ghi sau tén
loai héa domn véi ¢ chir nho hon hoic ghi trong ngoic don. Vi du: HOA PON GIA
TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG (PHIEU
BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN, HOA DON
GIA TRI GIA TANG (PHIEU THU TIEN)...

Dbi voi hoa don xuit khiu, thé hién tén loai héa don 12 HOA PON XUAT
KHAU hoic tén goi khac theo thong 16, tip quan thuong mai. Vi du: HOA PON
XUAT KHAU, INVOICE, COMMERCIAL INVOICE...

b) Ky hi¢u mau s6 héa don va ky hiéu héa don.

Ky hiéu mau sé héa don 14 thong tin thé hién ky hiéu tén loai hoa don, sb lién,
s6 thir tr miu trong mot loai hoa don (mot loai héa don cé thé cé nhidu miu).

Ky hiéu héa don 1a ddu hiéu phén biét héa don bing hé théng chir cai tiéng Viét
va ndm phat hanh hoéa don.

4CB
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¢) Tén lién héa don

Lién hoa don 12 céc t& trong cing mét sé hoa don. Mdi s hoéa don phéi cé tir 2
lién trér 1én va tbi da khong qua 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngudi mua.

Céc lién tir lién thir 3 tro di duoc dit tén th’eo 'cﬁng dung cu thé ma ngudi tao hoa
don quy dinh. Riéng héa dorn do co quan thué cap 1¢é phai ¢6 3 lién, trong d6 lién 3
1a lién Iuru tai co quan thué.

d) S6 thi tw héa don

S6 thir tu cua hoa don l1a s6 thr tir theo ddy s6 ty nhién trong ky hi€u héa don,
gdm 7 chir s trong mot ky hiéu hoa don.

d) Tén, dia chi, ma sb thué cua nguoi ban;

e) Tén, dia chi, mi s6 thué cia ngudi mua:

g) Tén hang héa, dich vy; don vj tinh, s6 luong, don gia hang hoéa, dich vy; thanh
tién ghi bang s va bing chir.

Péi voi héa don gia tri gla tang, ngoai dong don g1a la gla chua c6 thué gla tri
gla tang, phéi cé dong thué suit thué gm tri gia tang, tién thué gia trj gia ting, tong
s6 tién phai thanh toan ghi bing sb va bang chir.

h) Nguoi mua, ngudi ban ky va ghi 16 ho tén, ddu nguoi ban (néu cd) va ngay,
thang, ndm lap hoa don;

i) Tén t6 chirc nhan in héa don

Déi véi héa don dit in, trén héa don phai thé hign tén va ma sd thué ciia té chire
nhén in trén timg t& héa don, bao gdm ca trudmg hop té chirc nhén in héa don quyét
dinh in héa don @ tr sir dyng.

k) Hoa don dugc thé hién bang tiéng Viét. Trudng hop can ghi thém chit nudce
ngoai thi chit nwéc ngoai duge dit bén phal trong ngoac don () hoac dat ngay dudi
dong tiéng Viét va c6 c& nhd hon chi tiéng Viét. Chit sb ghi trén hoéa don la céc chir
sé tu nhién: 0, 1,2, 3,4, 5,6, 7, 8 9; sau chit s6 hang nghin, triéu, ty, nghin ty, tnf;u

ty, ty ty phai dat dau chdm (.); néu c6 ghi chir s6 sau chir s6 hang don vi phai dit ddu
phay (,) sau chir s6 hang don vi.

Mbi mau hoa don sir dung ctia mot tb chire, ¢4 nhan phai c6 cung kich thude.

Déi v6i hoa don xuét khau, noi dung da lap trén hoa don xuat khiu phai bao
gbém: S6 thi tu héa don; tén, dia chi don vi xuat khiu; tén, dia chi don vi nhap khau;
tén hang héa, dich vy, don vi tinh, sé lugng, don gia, thanh tién, chit ky cua don vi
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xuit khau (méu sb 5.4 Phu luc 5 ban hanh kém theo Thong tu nay). Truong hop trén
héa don xuét khau chi st dung mot ngdn ngit thi st dung tiéng Anh. T4 chirc, ca
nhén dugc sir dung hoa don gia tri gia tang cho hoat ddng ban hang hoa, cung g
dich vu vao khu phi thué quan va céc trudng hop duoc coi nhu xuit khiu theo quy
dinh ctia phap luat vé thuong mai.

Vi dy: - Doanh nghiép A la doanh nghiép vira c6 hoat ddng ban hang trong nude
vira c6 hoat dong xut khau ra nuéc ngoai. Doanh nghiép A suir dung hoa don gia tri
gia tang cho hoat dong ban hang trong nuéc. Ddi véi hoat ddng xuét khau ra nudce
ngoai, doanh nghiép A sir dung héa don xuit khau véi cac tiéu thirc theo hudng
dan trén.

- Doanh nghiép B 1a doanh nghiép vira c¢6 hoat dong ban hang trong nudc vira
c6 hoat dong ban hang cho td chirc, c4 nhan trong khu phi thué quan. Doanh nghiép
B duogc st dung hoa don gia tri gia ting cho ca hai hoat ddng trén.

2. Noi dung khong bit budc trén hoa don da lap

a) Ngoai noi dung bit budc theo huéng din tai khoan 1 Piéu nay, td chic, ca
nhan kinh doanh cé thé tao thém cac thong tin khac phuc vu cho hoat dong kinh
doanh, ké ca tao 16-go, hinh anh trang tri hoac quang céo;

b) C& chir cua cac thong tin tao thém phai nho hon ¢ chir nhé nhit cia cac ndi
dung bat budc;

¢) Cac thong tin tao thém phai ddm bao phu hgp vdi phap luat hién hanh, khong
che khuat, lam m¢ cac ni dung bat buce phai ¢6 trén hoa don.

3. Mt s0 truong hop héa don khong nhét thiét c6 day du cac ndi dung bt bude:

a) T6 chirc kinh doanh ban hang héa, dich vu ¢ thé tao, phat hanh va sir dung
héa don khong nhét thiét phai cé chir ky ngudi mua, ddu cia ngudi ban trong truong
hop sau: Hoéa don dién; héa don nuéc; héa don dich vy vién théng; héa don dich vu
ngan hang dap ung du diéu kién ty in theo hudng din tai Thong tir nay;

b) Cac truong hop sau khong nhét thiét phai ¢é day du cac ndi dung bit bude,
trir tredmg hop néu ngudi mua 14 don vi ké toan yéu ciu ngudi ban phai lap hoa don
c6 day du cac ndi dung hudng dan tai khoan 1 Piéu nay:

- Héa don tu in cta t6 chirc kinh doanh siéu thi, trung tdm thwong mai dugc
thanh 1ap theo quy dinh cia phap luit khong nhét thiét phai c6 tén, dia chi, mi sé
thué, chir ky clia ngudi mua, diu ciia nguoi ban;

- D6i véi tem, vé: Trén tem, vé c6 ménh gia in sdn khong nhat thiét phai c6 chir
ky ngudi ban, dau cua ngudi ban; tén, dia chi, ma sb thué, chix ky ngudi mua;

- Cac truong hgp khac theo hudng dan ctia Bo Tai chinh.
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Chuong 11
TAO VA PHAT HANH HOA DON

Didu 5. Nguyén tic tao héa don

1. Tao hda don 12 hoat d¢ong lam ra miu héa don dé su dung cho muc dich ban
hang héa, cung tmg dich vu cta td chirc, hd, c4 nhan kinh doanh thé hién bing cac
hinh thirc héa don huéng dan tai khoan 3 Piéu 3 Thong tu nay.

2. T4 chirc, hd, ca nhan kinh doanh c6 thé ddng thai tao nhiéu hinh thirc héa don
khac nhau (héa don tyr in, héa don dit in, hoa don dién tr) theo quy dinh tai Nghi
dinh s6 51/2010/ND-CP va Théng tu nay.

a) T6 chirc kinh doanh méi thanh 1ap hogic dang hoat dong duoc tao héa don tur
in néu thudc cic truomg hop huéng din tai diém a khoan 1 Diéu 6 Thong tu nay;

b) Té chire kinh doanh dang hoat dong dugc tao hoa don tr in néu dép tmg didu
kién huéng dén tai diém b khoan 1 Diéu 6 Thong tu niy;

¢) T6 chirc kinh doanh thugc dbi twong néu tai diém a, diém b khoan nay nhung
khong ty in héa don thi duge tao hoa don dit in theo huéng din tai Diéu 8 Théng
fu nay;

d) T6 chirc, hg, ca nhan kinh doanh ngp thué gi4 tri gia ting theo phuong phép
khau trir thué khéng thuge ddi twong néu tai diém a, diém b khoan nay duoc tao héa
don dat in theo huéng dén tai Diéu 8 Thong tu nay;

d) T6 chirc khdng phai 1a doanh nghiép nhung ¢ hoat dong kinh doanh; ho, c4
nhéan kinh doanh; doanh nghiép siéu nhé; doanh nghiép & dia ban ¢6 diéu kién kinh
té - x4 hoi khé khan va dac biét kho khin dugc mua héa don dit in ciia co quan thud
theo hudng dan tai khoan 1 Diéu 11 Théng tu nay;

e) Cac don vi su nghiép cong 1ap cé hoat dong san xuit, kinh doanh theo quy
dinh ctia phap luat dap img du diéu kién ty in huéng dan tai khoan 1 Didu 6 nhung
khong trr in hoa don thi dugce tao héa don dit in hodc mua héa don dit in cua co
quan thué;

g) T6 chirc khong phai 14 doanh nghiép; h, c4 nhan khéng kinh doanh nhung
c6 phat sinh hoat déng ban hang héa, cung img dich vu cin c6 héa don dé giao cho
khach hang dugc co quan thué cap héa don 1é.

3. T4 chirc, hd, c4 nhan khi tao héa don khong dugc tao tring s6 héa don trong
cung ky hiéu.

4. Chit lugng gidy va muc viét hodc in trén héa don phai dam bao théi gian luu
trt theo quy dinh ciia phap luét vé ké toan.
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Piéu 6. Tao héa don tirin

1. Béi tuong duogc tao hoa don tir in

a) Cac doanh nghiép, don vi su nghiép dugc tao héa don tir in ké tir khi c6 ma
s6 thué gém:

- Doanh nghi¢p dugc thanh lap theo quy dinh cua phap luit trong khu cong
nghiép, khu kinh té, khu ché xuit, khu céng nghé cao;

- Cac don vi su nghiép cong lap cb san xuét, kinh doanh theo quy dinh cua
phap luat;

- Doanh nghiép c¢é mirc vdn diéu 16 tir nam (05) ty ddng tré 1én tinh theo sé vén
d3 thuc gép dén thoi diém théng bao phat hanh héa don.

b) T chirc kinh doanh dang hoat d6ng khong thudc cac trrong hop néu tai diém
a khoan ndy dugc ty in héa don dé sir dung cho viéc ban hang héa, cung img dich vu
néu cé du cac diéu kién sau:

- P dugc cdp ma sb thué;

- C06 doanh thu ban hang héa, dich vu;

- C6 hé thong thiét bj (may tinh, may in, may tinh tién) dam bao cho viéc in va
1ap hoa don khi ban hang héa, cung ing dich vu;

- La don vi ké toan theo quy dinh cia Lu4t Ké toan va c6 phdn mém ban hang
hoa, dich vu gin 1ién v&i phin mém ké toan, dam bao dir liéu cia hoa don ban hang
héa, dich vu duoc tir ddng chuyén vao phin mém (hodc co s& dir liéu) ké toan tai
thi diém 14p héa don;

- Khéng bi xur phat vi pham phap luat vé thué hojc di bj xr phat va da ch:fip hanh
xtr phat vi pham phap luat vé thué ma tong sb tién phat vi pham phép luit v& thué
dudi hai muroi (20) triéu dong trong vong ba tram sau muoi lam (365) ngay tinh lién
tuc tir ngay thong bao phat hanh héa don tu in 14n dau tré vé trude.

¢) To chirc néu tai diém a, diém b khoan nay trude khi tao hoa don phai ra quyét
dinh 4p dung hoa don ty in giri cho co quan thué quan ly tryc tiép va chiu trach
nhiém vé quyét dinh nay (miu s 5.8 Phu luc 5 ban hanh kém theo Théng tr ndy).

Quyét dinh ap dung héa don tir in gém cac ndi dung chu yéu sau:

- Tén hé théng thiét bi (may tinh, may in, phin mém tmg dung) ding dé in héa don;

- Bo phan k¥ thuat hoic tén nha cung tmg dich vu chiju trach nhiém vé mit k§
thuét ti in héa don;

- Trach nhiém cia tirng bd phan truc thude lién quan viée tao, lap, ludn chuyén
va luru trix dit liéu hoa don tir in trong ndi bo t6 churc;
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- MAu cic loai héa don tyr in cung véi muc dich sir dung ciia mdi loai phai ¢6
céc tiéu thirc dé khi lap dam bao day du cac noi dung hudng dan tai khoan 1 Diéu 4
Théng tu nay.

2. T6 chirc duoc tao hoa don ty in sir dung chuong trinh ty in héa don tir cac thiét
bi tin hoc, may tinh tién hodc cac loai may khic ddm bao nguyén tic:

- Viéc ddnh s6 thir ty trén hoa dcm duoc thyc hién ty dong. Mbi lién ctia mét
s6 héa don chi dugc in ra mét 1an, néu in ra tir 1in thir 2 tré di phai thé hién 14 ban
sao (copy);

- Phén mém ing dung dé in héa don phai dam bao yéu cau vé bao mat bang viéc
phan quyén cho ngudi sir dung, nguoi khdng dugc phan quyén sir dung khéng duoc
can thiép lam thay d4i dix liéu trén ung dung.

Ditu 7. Tao héa don dién tir

1. Hoa don dién tir dugc khdi tao, lap, xir 1y trén hé théng may tinh cua td chur,
h9, ca nhén kinh doanh da dugc cip ma s6 thué khi ban hang hoéa, dich vu va duogc
Iuu tri¥ trén mdy tinh cia cdc bén theo quy dinh cia phap luat vé giao dich dién tur.

2. Héa don dién tir dugc sir dung theo quy dinh clia phap luat vé giao dich dién t.

3. Viéc quan ly, sir dung héa don dién tir duoc thyc hién theo hwong din riéng
cua B6 Tai chinh.

Diéu 8. Tao héa don diit in

1. Béi tugng duogc tao héa don dat in:

a) T6 chire kinh doanh; hd va ca nhan kinh doanh ¢6 mi s thué (khéng bao gbm
hg, c4 nhin ndp thué gi4 tri gia ting theo phwong phép truc tiép) dugc tao héa don
d4t in dé sir dung cho cac hoat dong ban hang hoéa, cung ing dich vu;

b) Cuc Thué tao héa don dit in dé ban va cép cho cac dbi twong huéng dan tai
khoan 1 Diéu 11 va khoan 1 Piéu 12 Théng tu nay.

2. Héa don dat in dugc in ra dudi dang mau in sin phai c6 cac tiéu thirc dam
bao khi 1ap héa don c6 diy du ndi dung bt budc theo huéng din tai khoan | Didu 4
Théng tu nay.

Doi tugng dugce tao héa don dat in tw quyét dinh miu héa don dat in.

T4 chifc, hd va ca nhén kinh doanh dat in héa don phai in sin tén, ma sé thué vio
tiéu thirc “tén, ma s6 thué ngudi ban” trén t héa don.

Déi véi cac sb hoa don da dat in nhung chua sir dung hét 6 in sin dia chi trén
to hoa don, khi cé sy thay déi dia chi, néu tb chirc, h§ va ca nhén kinh doanh van ¢é
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nhu ciu st dung héa don da dat in thi thuc hién dong dédu dia chi méi vao bén canh
tiéu thirc dia chi d4 in sin dé tiép tuc sir dung.

Trudng hop td chitc, hd va ca nhan kinh doanh dit in héa don cho cac don vi truc
thudc thi tén to chirc kinh doanh phai duge in sin phia trén bén trai cia t& hoa don.
Cac don vi truc thudc dong diu hoédc ghi tén, ma s6 thué, dia chi vao tiéu thirc “tén,
mi s thué, dia chi ngudi ban hang” dé sir dung.

Péi v&i héa don do Cyc Thué dit in, tén Cuc Thué duge in sén phia trén bén trai
cua to hoa don.

3. In hoa don dit in

a) Hoa don dit in dugc in theo hop dbng gifra tb chirc, hd, c4 nhan kinh doanh
hoic Cuc Thué véi td chirc nhan in héa don du didu kién tai diém a khoan 4 Piéu nay;

b) Hop ddng in hoa don dugc thé hién bang vin ban theo quy dinh cua Luét Dan
su. Hop ddng ghi cu thé loai héa don, ky hiéu mau sb hoa don, ky hiéu héa don, s6
luong, s6 thur tur héa don dit in (s6 thi tu bat diu va s thir tr két thic), kém theo
héa don mau;

¢) Trudng hop t6 chirc nhan in héa don ty in héa don dit in dé str dung cho muc
dich ban hang héa, cung trng dich vy, phai cé quyét djnh in héa don cta thii trudng
don vi. Quyét dinh in phai ddm béo céc ndi dung quy dinh nhu loai héa don, mau sd
héa don, ky hiéu héa don, sb luong, sb thir tw héa don d3t in (s thir tw bit dAu va sd
thir tir két thic), kém theo héa don mau.

4. Diéu kién va trach nhiém ctia td chirc nhén in héa don

a) Diéu kién

T6 chitc nhan in héa don phai 1a doanh nghiép c6 ding ky kinh doanh con hiéu
Iwc va c6 gidy phép hoat d6ng nganh in (bao gdm ca in xuit ban phim va khong phai
xudt ban phim).

b) Trach nhiém

- In héa don theo ding hop ddng in da ky, khéng dugc giao lai toan bd hoic bét
ky khau nao trong qua trinh in héa don cho té chirc in khéc thyc hién;

- Quan ly, bao quan cac ban phim, ban kém va cac cong cu c¢6 tinh ning tuong
tir trong viéc tao héa don dat in theo thda thuan véi td chirc, ca nhan dat in héa don.
Trudng hgp mudn sir dung céc ban phim, ban k&m dé in cho céc lan sau thi phai
niém phong luu gilr cac ban phim, ban kém,;
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- Huy héa don in thit, in sai, in tring, in thira, in héng; cic ban phim, ban k&m
va cac cong cy co tinh nang tuwong tu trong viéc tao héa don dit in theo thoa thuin
v6i td chirc, ca nhan dit in;

- Thanh 1y hop d6ng in véi tb chizc, ca nhan dit in héa don;

- L4p bdo c4o vé viéc nhan in héa don cho co quan thué quan 1y tryc tiép. Noi
dung bao céo thé hién: tén, ma s6 thué, dia chi td chirc, ca nhan dat in; loai, ky hiéu
héa don, ky hiéu méiu s6 hoéa don, s6 lrong héa don da in (tir s6... dén sd) cho timg
t6 chirc, c4 nhan (mau s 3.7 Phy luc 3 ban hanh kém theo Théng tu nay).

B4o cdo vé viéc nhan in hoa don duge 1ap va giri cho co quan thué quan Iy truc
tiép mdt nam hai l4n: 14n 1 bao co in hoéa don 6 thang dau nim cham nhét 1a
ngay 20 thang 7, 1an 2 bao c4o in héa don 6 thang cudi ndm cham nhét 1a ngay 20
thang 01 ndm sau.

Trudng hgp to chirc nhan in héa don ngimg hoat dong in hoa don thi ky béo cao
in héa don cubi cling bat diu tir dau ky bo céo cudi dén thai didm 6 chirc nhén in
ngirng hoat dong in héa don, thoi han ndp bao cdo vé viéc nhan in héa don cham
nhét 13 ngay 20 thang sau ciia thang ngimg hoat dong in héa don.

Trudng hop t6 chirc nhan in héa don mai bt dau hoat dong san xuét kinh doanh
hodc ¢6 hoat dong in héa don sau khi ngimg hoat dong in thi thdi gian bao cao vé
viéc nhan in héa don du tién tinh tir ngay bt diu hoat dong san xudt kinh doanh
hodc bét dau lai hoat dong in dén hét thang 6 hodic hét thang 12 tiy theo thdi diém
bt ddu hoat dong san xuit kinh doanh hodc bat dau hoat dong in.

Co quan thué nhan bio cdo vé viéc nhén in héa don cua t6 chirc nhan in hoa don
va dua céc dir liéu 1én trang thong tin dién tir cua Téng cuc Thué.

Picu 9. Phat hanh héa don cia td chirc, h§, c4 nhin kinh doanh

1. Té chitc, ho, ca nhan kinh doanh trudc khi st dung héa don cho viéc ban hang
hoa, dich vy, trir hoa don duge mua, cap tai co quan thué, phai 1ap Thong bao phat
hanh héa don (miu 6 3.5 Phu luc 3 ban hanh kém theo Thong tu nay).

2. Théng bao phat hanh héa don gom: tén don vi phéat hanh héa don, ma sé thué,
dia chi, dién thoai, cac loai héa don phat hanh (tén loai héa don, ky hiéu héa don, ky
hiéu mAu s6 héa don, ngay bat diu sir dung, sb lugng héa don théng bao phat hanh
(tir sb... dén s...)), hoa don mAu, tén va ma sé thué ctia doanh nghiép in héa don (déi
véi héa don dit in), ngay 1ap Thong bao phat hanh, tén, chit ky cua nguoi dai dién
theo phap luat va dau cua don vi.
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Trudmg hop ¢6 su thay déi dia chi kinh doanh, t chirc, hd, ¢4 nhin kinh doanh
phai giri thong bao phat hanh héa don cho co quan thué noi chuyén dén, trong d6 néu
rd s6 héa don di phat hanh chua sir dung, sé tiép tuc sir dung. ‘

Trudmg hop td chire, hd, ca nhan kinh doanh khi giri thdng bao phét hanh tir lan
thir 2 tr& di, néu khong c6 su thay d6i vé ndi dung va hinh thirc hda don phat hanh
thi khéng cén phai giri kém héa don méu.

Trudng hop c6 su thay dbi vé ndi dung da thong bao phat hanh, té chire, ho,
ca nhan kinh doanh phai thuc hién thong bao phat hanh méi theo hudng dén tai
khoan nay.

Riéng hoa don xuit khiu, néu c6 su thay ddi miu héa don nhung khong thay dbi
cac nodi dung bat budc thi khéng phai thuc hién thong bao phat hanh méi.

3. Héa don mau l4 ban in thé hién diing, du cac tiéu thirc trén lién cia héa don
giao cho ngudi mua loai duge phat hanh, c6 sé héa don 1a mét diy cac chir s6 0 va
in hodic déng chir “Mau” trén t& hoa don.

4. Thong bao phat hanh hoéa don phai duoc giri dén co quan thué quan ly truc
tiép chdm nhét nam (05) ngay trudc khi té chirc, hd, ca nhan kinh doanh bt dau sir
dung héa don va trong thdi han mudi (10) ngay, ké tir ngay ky thong bao phat hanh.
Théng bao phat hanh h6éa don g(:‘)m ca héa don mau phai duoc niém yét rd rang ngay
tai cac co sé sir dung hda don dé ban hang hoa, dich vu trong sudt thoi gian s dung
héa don.

Truomg hop té chire ¢6 cac don vi truc thudc, chi nhanh co sir dung chung mau
hoa don cia t chirc thi timg don vi trire thudc, chi nhanh phai giri Thong bao phat
hanh cho co quan thué quan ly truc tiép.

Tbng cuc Thué c6 trach nhiém cin cir n6i dung phat hanh héa don cta to
chirc, hd, ca nhan phat hanh, t6 chic xay dung hé thong dir liéu thong tin vé phat
hanh hoéa don trén trang théng tin dién tir ctia Tong cuc Thué dé moi td chirc, c4 nhan
tra ctru dugc ndi dung can thiét vé hoa don da thong bao phat hanh cia t6 chirc, ho,
ca nhan.

Trudng hop khi nhan dugc Thong bao phat hanh do t chirc, hd, ca nhén giri dén,
co quan Thué phat hién théng bao phat hanh khong dam bao da ni dung theo ding
quy dinh thi trong théi han hai (02) ngay lam viéc ké tir ngay nhan duoc Théng bao,
co quan thué phai c6 vin ban théng bao cho td chirc, hd, ca nhan biét. T chirc, hd,
ca nhéan c6 trach nhiém diéu chinh dé thong bao phat hanh méi.

5-CB
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Piéu 10. Phét hanh héa don ciia Cuc Thué

1. Héa don do Cyc Thué dit in trudc khi ban, cdp 14n dhu phai 1ip thong bo
phat hanh hoa don.

2. N¢i dung thong bao phat hanh héa don, héa don miu thuc hién theo huéng
dan tai khoan 2, khoan 3 Piéu 9 Thong tu nay va theo miu sb 3.6 Phu luc 3 ban hanh
kém theo Thong tu nay.

3. Thong béao phat hanh héa don phai dugc giri dén tit ca cac Cuc Thué trong ca
nudce trong thoi han mudi (10) ngdy lam viée, ké tir ngay 1ap thong bao phét hanh va
truée khi cdp, ban. Thong bao phat hanh héa don niém yét ngay tai cc co sd truc
thugc Cuc Thué trong subt thoi gian thong bio phat hanh con hiéu lyuc tai vi tri dé
thdy khi vao co quan thué.

Trudmg hop Cuc Thué da dwa ndi dung Thong bao phat hanh héa don 1én trang
thong tin dién tir cia Tdng cuc Thué thi khong phai giri thong bao phat hanh héa don
dén Cuc Thué khac.

4. Trudng hop c6 sy thay ddi vé néi dung da théng bao phat hanh, Cuc Thué
phai thyre hién thi tuc thong bao phat hanh méi theo huéng din tai khoan 2 va 3
Piéu nay.

Diéu 11. Ban héa don do Cuc Thué dat in

1. Co quan thué ban hoa don cho td chire khong phai la doanh nghiép nhung ¢6
hoat dong kinh doanh; hg, ca nhan kinh doanh; doanh nghiép siéu nhé; doanh nghiép
& tai dia ban c6 diéu kién kinh té - xa hoi khé khan va dic biét khé khan khong thude
d6i tugng tao hoa don tu in theo huéng dén tai Diéu 6 Thong tu nay.

T4 chirc khong phai 14 doanh nghiép nhung c¢6 hoat ddng kinh doanh theo huréng
dén tai khodn nay 1a cac tb chirc ¢ hoat dong kinh doanh nhung khéng dugc thanh
1ap va hoat dong theo Luét Doanh nghiép, Luit Céc t6 chirc tin dung, Luat Kinh doanh
bao hiém.

Doanh nghiép siéu nhé theo huéng dan tai khoan nay la co s& kinh doanh ¢
tir mudi (10) lao ddng tré xubng theo quy dinh tai khoan 1 Pidu 3 Nghij dinh sé
56/2009/ND-CP ngay 30/6/2009 cia Chinh phu vé trg gitip phat trién doanh nghiép
nhé va vira. Co s& kinh doanh xac dinh va chju trach nhiém vé sé lugng lao dong ké
khai véi co quan thué khi mua héa don.

Dia ban c6 diéu kién kinh té - x4 hoi khé khan va dic biét khé khan theo hudéng
dan tai khoan nay l1a dia ban thudéc Danh muc dia ban wu dii thué thu nhép doanh
nghi¢p ban hanh kém theo Nghi dinh s6 124/2008/ND-CP ngay 11/12/2008 cia
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Chinh phu quy dinh chi tiét va huéng dan thi hanh mot sé didu cua Luét Thué thu
nhép doanh nghiép. Trudmg hgp doanh nghi¢p cé don vi tryc thudc ké khai thué gia
tri gia ting riéng va khong thugc dia ban co diéu kién kinh té - x4 hoi khé khin hoic
dic biét khé khan thi don vi tryc thude khong thude dbi tegng dugc co quan thué
ban hoa don theo hudéng dén tai khoan nay.

Vi du: Doanh nghi¢p A dugc thanh 1ap va hoat dong tai huyén Thanh Son (tinh
Phi Tho) 13 dja ban c6 diéu kién kinh té - xa hoi ddc biét kho khin va khéng thude
dbi turong tao héa don tu in thi doanh nghiép A dugc mua hoa don dit in cua co
quan thué.

Trudng hop doanh nghiép A cé chi nhanh B tai thanh phé Viét Tri (tinh Pha Tho)
khong phai 14 dja ban co6 diéu kién kinh té - x& hoi kho khiin hoic dic biét kho khin,
chi nhanh B thyc hién khai thué gia trj gia tang riéng thi chi nhénh B khéng thudc
dbi twong mua hoa don dit in cta co quan thué. Chi nhanh B tao héa don tyr in hodc
héa don dat in ¢é sir dung khi ban hang héa, dich vu.

Trudng hop doanh nghiép A c6 chi nhénh C tai quin Déng Pa, thinh phd Ha Noi
thi chi nhanh C khéng thudc d6i trong mua héa don dat in ctia co quan thué.

2. Héa don do Cyc Thué dit in dugc ban theo gia bao dam bu ddp chi phi gbm:
gia dat in va phi phat hanh. Cyc truéng Cuc Thué quyét dinh va niém yét gia bén héa
don theo nguyén tic trén. Co quan thué cac cip khéng dugc thu thém bt ky khoan
thu ndo ngoai gi4 ban da niém yét.

Co quan thué quan 1y tryc tiép thyc hién ban héa don cho céc ddi tuong huéng
dan tai khoan 1 Diéu nay.

3. Ban héa don tai co quan thué

a) Trach nhiém cua t6 chirc, hd, ca nhan

T4 chirc, hg, c4 nhan kinh doanh thudc déi twgng duwgc mua héa don do co quan
thué phat hanh khi mua héa don phai ¢6 don dé nghi mua héa don (miu sé 3.3 Phy
lyc 3 ban hanh kém theo Thong tur nay).

Khi dén mua héa don, ngudi mua héa don (ngudi c6 tén trong don hodic ngudi
dugc chu hé kinh doanh ity quyén bang gidy iy quyén theo quy dinh cta phap luat)
phai xuit trinh gidy chimg minh nhén dan con trong thoi han sir dung theo quy dinh
cua phap luat vé gidy chimg minh nhan dan.

b) Trach nhiém ctia co quan thué

Co quan thué ban héa don cho td chirc, hé, ca nhan kinh doanh theo thang.



32 CONG BAO/S6 597 + 598 ngay 18-10-2010

Sau khi kiém tra tinh hinh sir dung héa don va dé& nghi mua héa don trong don
dé nghi mua hoéa don, co quan thué giai quyét ban héa don cho té chirc, hd, ca nhin
kinh doanh trong ngay. Sé luong héa don ban cho t6 chirc, ho, ¢4 nhan kinh doanh
khong qua s6 lugng héa don da sir dung cia thang mua trude do.

S6 Irgng héa don ban cho tb chirc, hd, ca nhan kinh doanh 14n diu khéng qua
mdt quyén nim muoi (50) sé cho mdi loai héa don. Trudong hop chua hét thang d3
sir dung hét héa don mua lan déu, co quan thué can cir vao thoi gian, sb lugng hoa
don da sir dung d€ quyét dinh s lugng hoa don ban lan tiép theo.

Piéu 12. Cip héa don do Cuc Thué dit in

1. Co quan thué cip héa don cho cac té chirc khong phai 1a doanh nghiép, ho va
ca nhin khéng kinh doanh nhung c¢é phét sinh hoat dong ban hang hoa, cung tng
dich vu cin c6 héa don dé giao cho khach hang.

2. Hoa don do co quan thué cdp theo timg sb twong trng véi dé nghi cua té chiic,
h¢ va ca nhan khong kinh doanh goi 1a hoa don 1¢é.

T4 chire khong phai 13 doanh nghiép, h¢ va cé nhan khdng kinh doanh nhung
c6 phat sinh hoat dong ban hang héa, cung tmg dich vu can c¢6 héa don dé giao cho
khach hang dugc co quan thué cdp héa don 1€ 13 loai héa don ban hang,

Trudng hop doanh nghiép sau khi da giai thé, pha san, dd quyét todn hoa don,
d3 déng ma sb thué phat sinh thanh 1y tai san cin c6 héa don dé giao cho ngu¢i mua
dugc co quan thué cip hda don 1é 14 loai héa don ban hang.

Riéng d6i véi té chire, co quan nha nuéc khéng thudc dbi trong ndp thué gia tri
gia tang theo phuong phap khau trir cé bén déu gi4 tai san, trudng hop gia trang déu
gia 1a gia ban da c6 thué gia tri gia ting dugc cong bd rd trong hd so ban ddu gia do
co quan c6 tham quyén phé duyét thi dwoc cip hoéa don gié trj gia ting d& giao cho
ngudi mua.

3. Co quan thué cp héa don 1é cho viéc ban hang héa, cung tng dich vu dugc
xac dinh nhu sau:

- P6i v6i t6 chire: Co quan thué quan 1y dia ban noi td chtrc diing ky m sb thué
hozc noi td chire déng tru s& hodc noi duoc ghi trong quyét dinh thanh lap;

- D6i v6i h va ca nhan khdng kinh doanh: Co quan thué quan 1y dia ban noi cip
mi s6 thué hoic noi dang ky ho khau thudng tri trén s6 hd khéau hodc gifiy chirng
minh nhan dan (hodc hd chiéu) con hidu luc hodc noi cu tri do hd, ca nhan ty ké khai
(khéng cén c6 x4c nhén cia chinh quyén noi cu trd).
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Trudmg hop o chirc, hd va ca nhan khong kinh doanh c6 bat dong san cho thué
thi co quan thué quan ly dia ban ¢ b4t dong san thuc hién cap hoa don 1é.

T6 chirc, hg, ca nhan cé nhu ciu sir dung hoa don 1é phai c6 don d& nghi cap
héa don 1é (miu s6 3.4 Phu luc 3 ban hanh kém theo Théng tr nay). Cin ctr don dé
nghi cip héa don 1é va cac chimg tir mua ban kém theo, co quan thué c6 trach nhiém
hudng dan ngudi ndp thué xéac dinh s6 thué phai ndp theo quy dinh cua phéap luét vé
thué. Riéng trudng hop duoc cip hoa don gia tri gia ting lé thi s thué gia trj gia ting
phai ndp 1a s6 thué gia trj gia ting ghi trén héa don gia tri gia ting cép 1é.

Ngudi dé nghi cap héa don 1é 1ap hoa don du 3 lién tai co quan thué va phai ndp
thué déay du theo quy dinh true khi nhén héa don 1é. Sau khi ¢6 chimg tir nop thué
cua ngudi dé nghi cap héa don, co quan thué ¢6 trach nhiém déng diu co quan thué
vao phia trén bén trai cua lién 1, lién 2 va giao cho ngudi dé nghi cdp hoa don,
lién 3 luu tai co quan thué.

Piéu 13. Cac hinh thirc ghi ky hiéu d& nhan dang héa don

1. T4 chitc, h, ca nhan khi in, phat hanh hoa don quy uwdc cac ky hi€éu nhan dang
trén héa don do minh phat hanh &é phuc vy viéc nhan dang héa don trong qud trinh
in, phat hanh va sir dung héa don.

Tuy thudc vao quy mé, dic diém hoat dong kinh doanh va yéu ciu quan ly, tb
chirc, hd, ca nhan cé thé chon mot hay nhiéu hinh thirc sau dé 1am ky hiéu nhan dang
nhur: din tem chong gia; dung k¥ thuat in dic biét; dung gidy, muc in dic biét; dua
cac ky hiéu riéng vao trong tirng dot in hodc dgt phat hanh loai hda don cu thé, in sin
cac tiéu thirc 6n dinh trén t& héa don (nhu tén, ma sb thué, dia chi nguoi ban; loai
hang hoa, dich vy; don gia...), chir ky va ddu ciia ngudi ban khi 1ap héa don...

2. Trudng hop phat hién cic dau hidu vi pham cé lién quan dén viéc in, phat
hanh, quan ly, sir dung hoéa don, t6 chirc, ho, ca nhan phat hién phai bao ngay co
quan thué. Khi co quan thué va co quan nha nudc ¢6 thim quyén yéu cdu xac nhan
héa don @i phat hanh, td chirc, ho, ca nhan in, phat hanh héa don phai cé nghia vu
tra 10 bing vin ban trong thoi han mudi (10) ngay ké tir khi nhan duge yéu ciu.

Chwrong I1I
SU DUNG HOA PON

Diéu 14. Lap héa don
1. Nguyén tic lap héa don
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a) T6 chirc, hd, ca nhan kinh doanh chi dugc 14p va giao cho ngudi mua hang
héa, dich vy céc loai héa don theo huéng dan tai Thong tir nay;

b) Ngudi ban phai 13p héa don khi ban hang héa, dich vy, bao gdm ca cac trudng
hop hang héa, dich vu ding dé khuyén mai, quang céo, hang miu; hang héa, dich vu
dung dé cho, biéu, tang, trao ddi, tra thay luong cho ngudi lao ddng va tiéu dung ndi
bo (trir hang hoa luan chuyén ngi b dé tiép tuc qua trinh san xuét); xuit hang héa
dudi cic hinh thirc cho vay, cho mugn hodc hoan tra hang héa.

Noi dung trén hoa don phai ding ndi dung nghiép vu kinh té phat sinh; khong
dugc tiy x0a, sira chita; phai dung ciing mau muyc, loai myc khéng phai, khong sir
dung myc dé; chir s6 va chir viét phai lién tuc, khéng ngit quang, khdng viét hoic in
d¢ 1én chir in sén va gach chéo phan con tréng (néu cé);

¢) Hoa don dugc 1ap mot lan thanh nhiéu lién. N¢i dung l4p trén héa don phai
dugc théng nhét trén cac 1ién héa don c6 cling mét sd;

d) Héa don dugc lap theo thir tyr lién tuc tir s6 nho dén b 1on.

Trudmg hop t6 chirc kinh doanh ¢ nhiéu don vi truc thude trye tiép ban hang
hoc nhiéu co s¢ nhan uy nhiém cung su dung hinh thirc héa don dit in ¢6 cing ky
hi¢u theo phuong thirc phén chia cho tirng co s& trong toan hé théng thi t chirc kinh
doanh phai ¢6 s6 theo ddi phan b s6 lwgng héa don cho ting don vi tryc thudc, timg
co s¢ nhén iy nhi¢m. Cac don vi tryc thudc, co s& nhan uy nhiém phai str dung hoa
don theo thir tir tir s6 nho dén sb 1on trong pham vi s6 héa don dugc phan chia.

2. Céch 1ap mét s6 tiéu thire cu thé trén héa don

a) Tiéu thirc “Ngay thang nim” 14p héa don

Ngay lap héa don dbi v&i ban hang héa 1a thoi diém chuyén giao quyén s& hitu
hodc quyen sir dung hang hoéa cho ngudi mua, khong phén biét d4 thu dugc tién hay
chua thu duge tién.

Ngay 14p héa don d6i véi cung tmg dich vu 1a ngay hoan thanh viéc cung img
dich vy, khong phén biét d thu dugc tién hay chwa thu dugc tién. Truong hop t6
chirc cung tng dich vu thyc hién thu tién treée hoic trong khi cung tmg dich vu thi
ngdy 1ap héa don 1a ngay thu tién.

Ngay lap héa don dbi véi hoat dong cung cz"ip dién sinh hoat, nudc sinh hoat,
dich vu vién théng, dich vu truyen hinh thyc hién chim nhét khéng qua bay (7) ngay
ké tiép ké tir ngay ghi chi s6 di¢n, nudc tiéu thy trén ddng hd hoiic ngay két thiic ky
quy wdc doi voi viéc cung cap dich vu vién thong, truyén hinh. Ky quy uéc dé lam
cén cu tinh lugng hang hoa, dich vu cung c:fip cdn ci thoa thuén gitra don vi cung
cap dich vy vién thong, truyén hinh v&i ngudi mua.
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Ngay 1ap hoa don dbi voi xdy dung, lap dat 12 thai diém nghiém thu, ban giao
cong trinh, hang muc cong trinh, khdi hrong xay dung, lap dat hoan thanh, khong
phan biét da thu durgc tién hay chwa thu dugc tién.

Trudng hop giao hang nhiéu lan hogic ban giao timg hang muyc, cong doan dich
vu thi mdi 14n giao hang hodc ban giao déu phai lap héa don cho khoi lugng, gié tri
hang hoa, dich vu dugc giao twong ung.

Trudng hop tb chirc kinh doanh bét dong san, xdy dung co s& ha tang, xay dyng
nha dé ban, chuyén nhuong c6 thyc hién thu tién theo tién d¢ thuc hién dy 4n hoic
tién d6 thu tién ghi trong hop ddng thi ngay 1ap hoa don la ngay thu tién.

Ngay lap hoéa don d6i v6i hang héa, dich vy xudt khiu do ngudi xuat khau tu
x4c dinh phu hop véi thoa thuan giita ngudi xuét khiu va ngudi nhép khau. Ngay
xéc dinh doanh thu xuét khau dé tinh thué 12 ngay x4c nhan hoan tat thu tuc hai quan
trén t& khai hai quan.

Trudng hop ban xang dau tai cic clra hang ban 1é cho ngudi mua thuong xuyén
1a td chirc, ¢4 nhén kinh doanh; cung cép dich vu ngan hang, chirng khoan, ngay 1ap
héa don thyuc hién dinh ky theo hgp dong giita hai bén kém bang ké hodc chirng tir
khéc ¢ xac nhan cia hai bén, nhung chim nhat 13 ngay cudi cing cua thang phat
sinh hoat ¢dng mua ban hang hoa hodc cung cap dich vu.

Ngay lap hoa don déi véi viéc ban dau thé, khi thién nhién, dau khi ché bién va
mdt sé trudmg hop déc thi thyc hién theo hudéng dan riéng cuia B Tai chinh.

- 1

b) Tiéu thirc “Tén, dia chi, ma s6 thué cua ngudi ban™, “tén, dia chi, ma sb thué
ctia ngudi mua’: ghi tén diy du hoac tén viét tit theo gidy ching nhan déng ky kinh
doanh, dang ky thué.

Trudng hop td chuc ban hang ¢é don vi tryc thudc c6 ma s6 thué truc tiép ban
hang thi ghi tén, dia chi, ma sé thué ciia don vi tryc thudc. Trudng hgp don vj truc
thudc khong c6 ma sb thué thi ghi ma sb thué cia tru so chinh.

Trudmg hop khi ban hang héa, cung émg dich vu tir 200.000 déng tré 1én méi lan,
nguoi mua khong Iy hoa don hoic khong cung cap tén, dia chi, md s0 thué (néu co)
thi van phai l1ap hoa don va ghi rd “ngudi mua khong lay hoa don” hodc “ngudi mua
khéng cung cép tén, dia chi, mi s6 thué”.

Riéng déi v&i cac don vi ban 1é xang diu, néu ngudi mua khong yéu cau lay héa
don, cudi ngay don vi phai 1ap chung mét héa don cho téng doanh thu ngudi mua
khéng 14y héa don phat sinh trong ngay.
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c) Tiéu thirc “S6 thir tir, tén hang héa, dich vu, don vj tinh, s lugng, don gia,
thanh tién”: ghi theo thir tu tén hang héa, dich vu ban ra; gach chéo phin bo tréng
(néu cob);

d) Tiéu thirc “ngudi ban hang (ky, dong dau, ghi 15 ho tén)”

Truong hgp thu truomg don vi khong ky vao tiéu thirc nguoi ban hang thi phai
c6 gidy Uy quyén cta thi trudng don vi cho ngudi truc tiép ban ky, ghi rd ho tén trén
hoa don va dong déu cua t6 chirc vao phia trén bén trai cia t& héa don.

d) Ti€u thue “ngudi mua hang (ky, ghi rd ho tén)”

Riéng d6i véi viéc mua hang khéng tryc tiép nhw: Mua hang qua dién thoai, qua
mang, FAX thi ngudi mua hang khong nhit thiét phai ky, ghi ré ho tén trén héa don.
Khi lép hoéa don tai ti€u thirc “ngudi mua hang (ky, ghi rd ho tén)”, ngudi ban hang
phai ghi rd 1a ban hang qua dién thoai, qua mang, FAX.

e) Pong tién ghi trén héa don

Pong tién ghi trén héa don 1a ddng Viét Nam.

Trudng hop ngudi ban duge ban hang thu ngoai té theo quy dinh cua phap luit,
tong s tién thanh toan dugc ghi bing nguyén té, phan chir ghi bing tiéng Viét.

Vi dy: 10.000 USD - Mudi nghin d6 la My.

Ngudi ban dong thdi ghi trén hoa don ty gia ngoai té vai ddng Viét Nam theo ty
gia giao dich binh quén cua thi truong ngoai té lién ngin hang do Ngéin hang Nha
nuéc Viét Nam cong b tai thoi diém Iap hoa don.

Trudng hop ngoai té thu vé 13 loai khdng cé ty gia véi ddng Viét Nam thi ghi ty
gia chéo voi mot loai ngoai t& dugc Ngan hang Nha mrée Viét Nam cong bé ty gia.

Hudng dan 1ap hda don ban hang héa, dich vu trong mét sb truong hop thue hién
theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 15. Uy nhi¢m lap héa don

1. Ngudi ban hang dugce iy nhiém cho bén thit ba 1ap héa don cho hoat dong ban
hang hoa, dich vu. Héa don dugc Gy nhiém cho bén thir ba 1ap van phai ghi tén don
vi ban 14 don vi Uy nhiém va déng ddu don vi Gy nhiém phia trén bén trai cia t& héa
don (trwdng hop héa don ty in duge in tir thiét bi ciia bén duge uy nhiém hoédc hoa
don dién tir thi khdng phai déng dau cua don vi Gy nhiém). Viéce iy nhiém phai dugc
xdc dinh bing vin ban giira bén iy nhiém va bén nhan uty nhiém.

2. Noi dung vin ban Gy nhiém phai ghi ddy du cic théng tin vé héa don uy
nhiém (hinh thirc héa don, loai héa don, ky hiéu hoa don va sé lugng héa don (tir
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s... dén sb...)); muc dich try nhiém; théi han &ty nhiém; phuong thirc giao nhan hodc
phuong thire cai dit hoa don dy nhiém (néu 12 hoa don ty in hodic héa don dién 1),
phuong thirc thanh toan hoéa don uy nhi¢m.

3. Bén tiy nhiém phai lap théng bao ity nhiém c6 ghi diy du cdc thong tin vé hoa
don 1y nhiém, myc dich Gy nhiém, thoi han uy nhiém dya trén van ban uy nhiém
da ky két, ¢ tén, chir ky, du (néu c6) cia dai dién bén uy nhiém cho bén nhan vy
nhiém. Thong bao ty nhiém phai dugc giri dén co quan thué quan ly truc tiép bén iy
nhiém va bén nhan iy nhiém.

4. Bén nhén y nhiém phai niém yét thong bao uy nhiém tai noi ban hang hoa,
dich vu dugc uy nhiém ldp hoa don dé ngudi mua hang hoa, dich vu dugc biét.

5. Khi hét thoi han uy nhiém hodc cham dut truée han iy nhiém 13p hoa don, hai
bén phai xac dinh bang vin ban va bén duge uy nhiém phai thao g& ngay cac thong
bao d4 niém yét tai noi ban hang hoa, dich vu.

6. Bén iy nhiém va bén nhén Gy nhiém phai tong hop bao céo dinh ky vige su
dung céic héa don 1ty nhiém trong bao céo sir dung héa don hang quy theo hudng
dén tai Thong tu nay.

Pitu 16. Ban hang héa, dich vu khong bt bugc phai 1ap héa domn

1. Ban hang hoa, dich vu ¢6 tdng gia thanh toan dum 200.000 ddng mdi lan thi
khong phai 14p hoa don, tnr trurdng hop nguol mua yéu cu lap va giao héa don,

2. Khi ban hang héa, dich vu khéng phai 1ap hoéa don hudng dn tai khoan 1
Picu nay, ngudi ban phai lap Bang ké ban 1é hang hoa, dich vy. Bang ké phai co tén,
ma sb thué va dia chi cia ngudi ban, tén hang hoa, dich vy, gié tri hang hoa, dich vu
bén ra, ngay lap, tén va chir ky ngudi lap Bang ké. Truong hgp ngudi ban nop thué
gla tri gia tdng theo phu:orng phap khAu trir thi Bang ké ban 1é phai co tiéu thirc “thué
suit gia tri gia ting” va “tién thué gia tri gia tang” Hang hoéa, dich vy ban ra ghi trén
Bang ké theo thir ty ban hang trong ngay (mAu sb 5.7 Phu luc 5 ban hanh kem theo
Thong tu nay).

3. Cudi mbi ngay, co s¢ kinh doanh 1ap mot hoa don gid tri gia ting hodc héa
don ban hang ghi sb tién ban hang héa, cung tmg dich vu trong ngay thé hién trén
dong tong cong cia bang ké, ky tén va giit lién giao cho ngudi mua, cac lién khac
ludn chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hoa don nay ghi
14 “ban 1é khong giao hoa don”.

Pidu 17. Lap héa don khi danh myc hang héa, dich vu nhiéu hon sé dong
ciia mdt sé héa don

6-CB
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Trudng hop khi bén hang héa, dich vu néu danh muc hang héa, dich vy nhidu
hon s6 dong ctia mét s5 hoa don, ngudi ban hang co thé 1ap thanh nhiéu héa don
hodc lyra chon mdt trong hai hinh thirc sau:

1. Ngudi ban hang ghi lién tiép nhiéu s6 hoa don. Dong ghi hang héa cudi cing
clia s6 héa don triede ghi cum tir “tiép sé sau” va dong ghi hang hoa diu s hoa don
sau ghi cym tir “tiép s trudc”. Cac héa don liét ké du cac mit hang theo thir tir lién
tuc tir héa don nay dén hoa don khéc. Thong tin nguoi ban, théng tin ngudi mua
duoc ghi diy di & s6 hoa don diu tién. Chit ky va déu ngudi ban (néu c6), chit ky
ngudi mua, gia thanh toan, phu thu, phi thu thém, chiét khau thirong mai, thué gia tri
gia ting dugc ghi trong héa don cudi cling va gach chéo phan con tréng (néu co).

2. Ngudi ban hang dugc st dung bang ké dé liét ké cac loai hang hoa, dich vu
dd ban kém theo héa don.

a) Néi dung ghi trén héa don

Hoéa don phai ghi 6 “kém theo bang ké $0..., ngay..., thang.... nam...”. Muc “tén
hang” trén héa don chi ghi tén goi chung cua mat hang.

Céc tiéu thirc khéc ghi trén héa don thyc hién theo hudng din tai khoan 2 Diéu 14
Théng tur nay.

b) Néi dung trén bang ké

Bing ké do ngudi ban hang ty thiét ké phi hop véi dic diém, miu ma, chang
loai ciia céc loai hang héa nhung phai dam bao cac ndi dung chinh nhur sau:

+ Tén ngudi ban hang, dia chi lién lac, ma sb thué

+ Tén hang, s6 lrgng, don gi, thanh tién. Trudng hop ngudi ban hang ndp thué
gia tri gia ting theo phwong phap khau trir thi bang ké phai c6 tiéu thirc “thué suét
gid tr gia ting”, “tién thué gié trj gia ting”. Téng cong tién thanh toan (chua c6 thué
gid trj gia ting) dung voi sb tién ghi trén hoa don gié tri gia ting.

Bang ké phai ghi rd “kém theo héa don sé... Ngay... thang.... nim” va ¢é day du
céac chir ky cua ngudi ban hang, chir ky ciia ngudi mua hang nhu trén héa don.

Truong hop bang ké c6 hon mét (01) trang thi cac bang ké phai duoc danh sb
trang lién tuc va phai déng déu giap lai. Trén bang ké cudi cling phai c6 diy da chir
ky cua nguoi ban hang, chir ky cua ngudi mua hang nhu trén héa don.

S6 bang ké phat hanh phi hop véi sé lién héa don. Bang ké dugc luu gitr cling
v6i hoa don d€ co quan thué kiém tra, dbi chiéu khi can thiét.

Ngudi ban hang va ngudi mua hang thye hién quan ly va luu giir bang ké kém
theo héa don theo quy dinh.
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Piéu 18. Xir Iy ddi véi héa don da lap

1. Truomg hop lap héa don chua giao cho ngudi mua, néu phat hién héa don lip
sai, ngudi ban gach chéo céc lién va luu giir s6 hoa don 1ap sai.

2. Truong hgp hdéa don da 14p va giao cho ngudi mua nhung chua giao hang hoa,
cung g dich vu hodc héa don da 1ap va giao cho ngudi mua, ngudi ngudi ban va
ngudi mua chua ké khai thué néu phat hién sai phai hity bo, ngudi ban va ngudi mua
1ap bién ban thu hdi cac lién cia sb héa don da lap sai. Bién ban thu héi héa don phai
thé hién duoc ly do thu hdi hoa don. Nguoi ban gach chéo cac lién, luu giir sb hoa
don 1ap sai va l1ap lai héa don méi theo quy dinh.

3. Trudong hop héa don da 1ap va giao cho ngudi mua, dd giao hang hoa, cung
ung dich vy, ngudi ban va ngudi mua di ké khai thué, sau d6 phat hién sai sot thi
ngudi ban va ngudi mua phai 1ap bién ban hodc cé théa thuan bang vin ban ghi 18 sai
sot, déng thoi ngudi ban 1ap hoa don diéu chinh sai sét. Hoa don ghi ré diéu chinh
(tang, giam) s6 lugng hang hoa, gia ban, thué suat thué gi trj gia tang..., tién thué
gi4 tri gia ting cho héa don sb..., ky hiéu... Cin cir vao héa don diéu chinh, ngudi
ban va ngudi mua ké khai diéu chinh doanh sé mua, ban, thué dau ra, diu vao. Hoéa
don diéu chinh khong dugc ghi sé am (-).

4. Huéng dan xir ly dbi v6i hda don da 1ap trong mot sb trudmg hop cu the thuc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 19. Xir Iy héa don trong cic trueomg hop khong tiép tuc sir dung

1. T6 chirc, hd, ca nhan théng bao vdi co quan thué héa don khong tiép tuc sur
dung trong cac truong hop sau:

a) T chirc, ho, ca nhan dugc co quan thué ché‘lp thudn ngung stir dung ma s6 thué
(con goi 1a déng ma sb thué) phai dirng viéc sir dung céc loai héa don da théng béo
phat hanh con chua sir dung;

b) T chirc, ho, ca nhan phat hanh loai héa don thay thé phai dimg sir dung céc
so6 hoa don bi thay thé con chua sir dung;

¢) T6 chirc, hd, ca nhan kinh doanh mua héa don cila co quan thué khong tiép
tuc str dung thi té chirc, hd, ca nhan mua héa don phai tién hanh hiy hoéa don theo
huéng dan tai Diéu 27 Thong tu nay;

d) Héa don mat, chay, hong theo huéng dén tai Diéu 22 Théng tu nay.

2. Co quan thué quan ly truc tiép c6 trach nhiém théng bao hét gia tri sir dung
cua cac hoa don sau:
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- Hoéa don khéng tiép tuc st dung do td chirc, hg, c4 nhan théng bao vdi co quan
thué thudc cac truomg hop néu tai khoan 1 Piéu nay;

- Hba don chua 1ap ma td chirc, h, c4 nhan kinh doanh bo trén khoi dia chi kinh
doanh ma khéng thong bao véi co quan thug;

- Héa don chua lap cua td chire, hd, c4 nhan ty ¥ ngimg kinh doanh nhung khéng
théng bao véi co quan thué;

- Hoa don mua cia co quan thué ma td chirc, hd, ca nhin ¢6 hanh vi cho, ban.

Piéu 20, Sir dung héa don bit hop phip

Sir dung héa don bét hop phép la viéc sir dung héa don gid, hda don chua c6 gid
tri sir dung, hét gia tri sir dung.

Hoéa don gia 12 héa don duge in hodic khéi tao theo mau héa don di dugc phat
hanh cua tb chirc, ca nhan khac hoidc in, khdi tao trung sb clia cing mot ky hiéu
héa don.

Hé6a don chua c6 gia tri st dung 1a héa don di dwge tao theo hudng dén tai
Théng tr nay, nhung chua hoan thanh viéc thong bae phat hanh.

Hoéa don hét gia tri sir dung 13 héa don d3 lam du thd tuc phat hanh nhung t6
chirc, c4 nhan phat hanh thong bao khéng tiép tuc sir dung nita; cac loai hoa don bj
mét sau khi d3 thong bdo phat hanh dugc t§ chirc, ¢4 nhan phat hanh bio mat voi co
quan thué quan 1y truc tiép; hoa don cia cac t6 chirc, ca nhan da ngimg sir dung ma
sb thué (con goi 1 dong ma s6 thué).

Piéu 21. Sir dung bat hgp phap héa don

1. St dung bat hop phap héa don la viéc 1ap khdng héa don; cho hodc ban héa
don chua 1ap dé 6 chirc, ca nhan khac 14p khi ban hang héa, cung img dich vu (trir
cac trudong hop duge sir dung héa don do co quan thué ban hodc cip va truong hop
duoc uy nhiém l4p héa don theo huéng dan tai Théng tu nay); cho hodc ban héa don
d 1ap dé t chirc, ca nhan khéc hach to4n, khai thué hogc thanh toan von ngén sich;
1ap hoéa don khong ghi day di cic ndi dung bit budc; 14p hoa don sai 1éch ndi dung
gitra cc lién; dung héa don cta hang hoéa, dich vu nay @& chirng minh cho hang héa,
dich vu khac.

2. Mot sb truong hop cu thé dugce xac dinh 1a st dung bit hop phép hoéa don:

- Hoa don ¢6 ndi dung dugce ghi khong cé thuc mot ph:?m hodc toan bo;

- Sir dung héa don cua td chirc, ¢4 nhan khac dé ban ra, ¢ hop thirc hoa hang
hoda, dich vu mua vao khéng cé chimg tir hodc hang hda, dich vu ban ra dé gian 1an
thué, dé ban hang héa nhung khong ké khai ngp thué;
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- Sir dung hoéa don cia té chirc, ca nhan khac dé ban hang héa, dich vy, nhung
khéng ké khai ndp thué, gian lan thué; dé hgp thirc hang héa, dich vu mua véo khéng
cO chirng tr;

- Héa don ¢6 su chénh léch vé gia tri hang hoéa, dich vu hodc sai léch cac tiéu
thirc bt budc giira cac lién ctia héa don;

- Sit dung héa don ban hang héa, dich vu ma co quan thué, co quan cong an va
c4c co quan chirc ning khac da két luan 13 sir dung bét hop phép héa don.

Piéu 22. Xir Iy trong trudng hop mit, chiy, héng héa don

1. T6 chirc, hd, ca nhan kinh doanh néu phat hién mét, chay, hong hoa don d3
1ap hoic chua lap phai lap bao céo vé viéc mat, chay, héng va thong bao vdi co quan
thué quan 1y truc tiép (mau s 3.8 Phu luc 3 ban hanh kém theo Théng tu nay) cham
nhét khong qua nim (05) ngay ké tir ngay xay ra viéc mét, chay, hong héa don.

2. Truong hop khi ban hang hoa, dich vu ngudi ban da 1dp héa don theo dung
quy dinh nhung sau d6 ngudi ban hoic ngudi mua 1am mét, chay, héng lién 2 héa
don ban géc da lap thi ngudl ban va ngurdi mua lap bién ban ghi nhan sy viéc, trong
bién ban ghi rd lién 1 ctia hoa don nguoi bén hang khai, ndp thué trong thang nao,
ky va ghi rd ho tén clia ngudi dai dién theo phap luit (hodc ngudi dugc uy quyén),
d6ng diu (néu c6) trén bién ban va ngudi ban sao chup lién 1 cua hda don, ky xéc
nhin ctia ngudi dai dién theo phép luat va déng dau trén ban sao hoa don dé giao
cho ngudi mua. Nguoi mua duge sir dung héa don ban sao kém theo bién ban vé
viéc mit, chdy, hong lién 2 hoa don dé 1am ching tir ké toan va ké khai thué. Nguoi
bén va ngudi mua phai chju trach nhiém vé tinh chinh xé4c cua viéc mét, chay, héng
hoa don.

Dic¢u 23. Sir dung héa don cia ngwdi mua hang

1. Nguoi mua dugc sir dung héa don hop phap theo quy dinh phép luat dé chimg
minh quyén sir dung, quyén s& hiru hang héa, dich vy; huéng ché d6 khuyén mii,
ché d6 hau mai, xb sé hodc duge bdi thudng thiét hai theo quy dinh ctia phap luat;
dugc dung dé hach toan ké toan hoat ddng mua hang héa, dich vu theo quy dinh cia
phap luat vé ké toan; ké khai céc loai thué; dang ky quyén sir dung, quyén s& hiru va
dé keé khai thanh toan vén ngan séach nha nuéc theo céc quy dinh cua phép luit.

2. Hoa don dugc sir dung trong céc trudng hop tai khoan 1 phai la:

- Héa don mua hang héa, dich vu ban géc, lién 2 (lién giao khach hang), trir cac
trudng hop néu tai Pidu 22 Thong tu nay;

- Hoa don ghi day du céc chi tiéu, ndi dung theo quy dinh va phai nguyén ven;



42 CONG BAO/SH 597 + 598 ngay 18-10-2010

- 86 liéu, chir viét, ¢anh may hoic in trén héa don phai rd rang, ddy du, chinh
xac theo dling quy dinh, khéng bi tdy x6a, sira chira;

- Hoa don khong thudc cac trudng hop néu tai Piu 20 va Piéu 21 Thong tir nay.

Chwong 1V

QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SU DUNG HOA PON

Diéu 24. Quyén va nghia vu cita td chitc, hd, c4 nhan b4n hang héa, dich vu
1. TS chire, h, c4 nhan ban hang héa, dich vy ¢6 quyén:

a) Tao héa don ty in, hda don dit in dé sir dung néu dap tmg du céc diéu kién
theo hudng dan tai Thong tu nay;

b) Mua héa don do Cuc Thué phat hanh néu thude dbi trong duge mua hoa don
theo huéng dan tai Thong tu nay;

c) Sir dung héa don hop phép dé phuc vu cho cac hoat dong kinh doanh;

d) Tir chdi cung cip c::ic s6 lidu vé in, phat hanh, sir dung héa don cho cic td
chirc, ca nhan khéng c6 thdm quyén theo quy dinh ctia phap luét;

d) Khiéu kién cac td chirc, cé nhan cé hanh vi xdm pham céc quyén tao, phat
hanh va sir dung héa don hop phap.

2. TH chirc, ¢4 nhan bén hang héa, dich vu c¢6 nghia vu:

a) Quan ly cic hoat dong tao héa don theo huéng din tai Thong tu nay;

~ b)Ky hop déng dat in héa don véi cac té chirc nhan in ¢6 di diéu kién hudng

dan tai khodn 4 Diéu 8 Thong tu nay trong trudng hop dit in hoa don;

¢) Lap va gui Thong bao phat hanh héa don theo quy dinh;

d) Lap vzji giao hoa don khi ban hang hoa, dich vu cho khach hang, tnr trudng
hop khong bét bude phai 14p hoa don theo hudng dan tai Thong tir nay;

d) Thudng xuyén tu kiém tra viéc sir dung hda don, kip thdi ngin ngira cac biéu
hién vi pham;

e) Bdo cdo tinh hinh st dung héa don cho co quan thué quan 1y truc tiép theo
huéng dan tai Diéu 25 Thong tu nay.

Diéu 25. B4o c4o tinh hinh sir dung héa don

He‘mg ql’ljr, to chirc, hé, c4 nhan ban hang hoéa, dich vu (trir d6i twong duoc co
quan thu€ cdp héa don) co trach nhi¢ém ndp bdo co tinh hinh sir dung héa don cho
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co quan thué quan ly truc tiép. Bao cdo tinh hinh sir dung hoa don dugce gm cung
H6 so khai thué gia tri gia ting cua thang dau tién cua quy tiép theo (méu sb 3.9 Phy
luc 3 ban hanh kém theo Théng tu nay).

T6 chirc, h, ¢4 nhan béan hang héa, dich vu c6 trach nhiém ndp bao c4o tinh hinh
sir dung hda don khi chia, téch, sép nhap, giai thé, pha san, chuyén ddi s& hiru; giao
ban, khoan, cho thué doanh nghiép nha nudc ciing véi thoi han ndp hd so quyét
toan thué.

Trudng hop t6 chire, ho, ca nhan chuyén dia diém kinh doanh dén dia ban khac
dia ban co quan thué dang quan Iy tryc tiép thi phai ndp béo cdo tinh hinh sir dung
hoéa don vdi co quan thué noi chuyén di tnmrc ngay gui thong bao phat hanh héa don
téi co quan thué noi chuyén dén (mau s6 3.10 Phu luc 3 ban hanh kém theo Thong
tu nay).

Piéu 26. Luu trir, bao quan héa don

1. Héa don ty in chwa 18p duge luu trit trong hé théng may tinh theo ché d6 bao
mét thong tin.

2. Héa don dat in chua l4p dugc luu trit, bio quan trong kho theo ché d6 luu trit
bao quan ching tir c6 gia.

3. Hoa don da lzfip trong cac don vi ké toan duge Iuu trir theo quy dinh lIuu trir,
bdo quan chimg tir ké todn.

4. Hoa don da 1ap trong cac té chire, ho, ca ?nhén khong phai 12 don vi ké toan
dugc hru trir va bao quan nhu tai san riéng cua t6 chirc, hd, ca nhén doé.

Piéu 27. Hily héa don

1. Héa don dugc xac dinh d3 huy

- Hoa don in th, in sai, in tring, in thira, in hong; cc ban phim, ban k&m va céc
cdng cuy co tinh ndng twong tu trong Vi'éc tao hoa don dit in dugc xéc dinh da hay
xong khi khéng con nguyél’i dang cia bat ky mét t& héa don nao hoic khdng con chir
trén to hoa don d€ co the lap ghép, sao chup hodc khéi phyc lai theo nguyén ban.

- Héa don tu in dugc xac dinh da hily xong néu phian mém tao héa don duoc can
thiép dé khong thé tiép tuc tao ra hoa don.

2. Céc truong hop huy héa don

a) Hoa don dat in bi in sai, in tring, in thira phai duge hity truéc khi thanh 1y hop
ddng dat in hoa don;

b) T chirc, hd, c4 nhan c6 héa don khong tiép tuc st dung phai thuc hién huy
héa don. Thoi han hity héa don chim nhét la ba muoi (30) ngay, ké tir ngay thong
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bao véi co quan thué. Trufn'lg hop 6 chitc, hd, ca nhan con luu giir héa don thude
cac t:rub’lzg hgp co quan thué dﬁ_ thong bao hét gia tri §fr dung, théi Fan hiy héa don
cham nhat 1a muoi (10) ngay ké tir ngéy’ co quan thu€ thong bao hét gia tri stir dung
hodc tir ngay tim lai dugc hoa don da mat;

¢} Céc loai héa don di 14p cua cac don vi ké toan dugc hiy theo quy dinh cua
phap luat vé ké toan;

d) Cac loai hoa don chua lap nhung 13 vat chimg cua cac vy an thi khong hity ma
duoc xur Iy theo quy dinh ciia phap luit.

3. Hity hoa don cua t6 chirc, hd, ca nhan kinh doanh

a) T4 chirc, hd, ¢4 nhan kinh doanh phai 14p Bang kiém ké héa don can huy;

b) T chirc kinh doanh phai thanh lap Hoi ddng hity héa don. Hoi ddng hiy hoa
don phéai ¢6 dai dién lanh dao, dai dién bd phin ké toan cua té chirc.

H&, c4 nhan kinh doanh khong phai thanh 1ap Hoi dong khi hiy héa don.

c) Cac thanh vién Hoi dong hity hoa don phai k¥ vao bién ban hiy héa don va
chiu tréch nhiém truéc phap luit néu cb sai sot;

d) Ho so huy héa don gdm:

- Quyét dinh thanh 1ap Hoi ddng hay hda don, trir trudmg hop hd, ca nhéan kinh
doanh;

- Bang kiém ké héa don can hiy ghi chi tiét: tén hoa don, ky hiéu mau sd hoa
don, ky hi¢u héa don, so luong hoa don hiy (tir s0... dén sd... hodic ké chi tiét timg
s& héa don néu s6 hoa don can hiy khéng lién tuc);

- Bién ban hay hoéa don;

- Théng béo két qua hity héa don phai cé ndi dung: loai, ky hiéu, sé luong hoa
don huy tir s6... dén s6, ly do hity, ngay gi huy, phwong phép hity (mAu s 3.11 Phu
luc 3 ban hanh kém theo Thong tu nay).

Ho so hity hoa don dugc hwu tai td chirc, ho, ca nhéan kinh doanh sir dung hoéa
don. Riéng Thong bao két qua huy héa don dugc 14p thanh hai (02) ban, mot ban
luru, mi_?t ban giri dén co quan thué quan 1y tnye tiép cham nhét khéng qua nam (05)
ngay ké tir ngay thuc hién hiy hoa don.

~ 4. Huy hoa don ciia co quan thué

Co quan thué thye hi¢n hiy héa don do Cuc thué dat in da thong béo phat hanh
chwra ban hodc chua cap nhung khong tiép tuc sir dung.

Tong cuc Thué c6 trach nhiém quy dinh quy trinh hity héa don do Cuc thué dat in.
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Chwong V
XU PHAT VI PHAM HANH CHINH VE HOA PON

Piéu 28. Xir phat vi pham hanh chinh vé héa don
‘ Vigc xgr phat Yi phg}m hanh chinh vé héa don tl’luc hién theo quy dinh tai cac
Diéu tir Diéu 28 dén Diéu 35 Chuong 5 Nghi dinh s6 51/2010/ND-CP.
Piéu 29. ThAm quyén xir phat vi pham hanh chinh vé hoa don

Tham quyén xir phat vi pham hanh chinh vé hoa don thyc hién theo quy dinh tai
Piéu 37 Chwong 5 Nghi dinh sb 51/2010/NB-CP.

Chuong VI

KIEM TRA, THANH TRA VE HOA PON. GIAI QUYET
KHIEU NAI, TO CAO VI PHAM VE HOA PON

Piéu 30. Kiém tra viéc in, phat hanh, quan 1y, sit dung héa don

1. Kiém tra tai tru sé co quan thué

a) Co quan thué thyc hién kiém tra viéc in, phat hanh, quan ly, sir dung héa don
trén bao cao tinh hinh sir dung héa don cua céc t6 chirc, hd, ca nhén;

b) Trudng hop co quan thué qua kiém tra phat hién c6 dau hiéu vi pham, trong
théi han nam (05) ngdy 1am viéc ké tir ngay phat hién, co quan thué ¢ van ban yéu
cau t& chire, hd, ca nhan bao cdo giai trinh.

2. Kiém tra héa don tai tru s& cia td chire, hd, ca nhan sir dung héa don

a) Trudng hop té chirc, hd, ca nhin khong giai trinh hodc giai trinh khdng thoa
dang, co quan thué ban hanh quyét dinh kiém tra héa don tai tru s& cia td chir,
ca nhén;

b) Noi dung kiém tra héa don dugc quy dinh cu thé trong quyét dinh kiém tra
tai tru s& hodc diém béan hang ctia don vi gém: can cir phép ly dé kiém tra; d6i trong
kiém tra; ndi dung, pham vi kiém tra; thoi gian tién hanh kiém tra; trurong doan kiém
tra va cac thanh vién cia doan kiém tra; quyén han va trach nhiém ctia doan kiém tra
va dbi tugng kiém tra;

¢) Thu trudng co quan thué quan Iy truc tiép t chirc, ho, ca nhan ra quyét dinh
kiém tra va chiu trach nhiém vé quyét dinh kiém tra;

d) Cham nhit 1a ndm (05) ngay lam viéc ké tir ngay ky quyét dinh, quyét dinh
kiém tra héa don tai tru s& cua td chirc, hd, ca nhan phai duoc gui cho td chirc, ho,

7-CB
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ca nhan. Trong thdi gian ba (03) ngay 1am viéc ké tir ngay nhan duogc quyét dinh
kiém tra hoa don hojic truée thoi diém tién hanh kiém tra héa don tai tru s& td chirc,
hd, c4 nhén, néu t6 chirc, hd, ca nhan chirng minh dugc viéc 1ap, phat hanh, st dung
héa don diing quy dinh thi Thi truéng co quan thué ra quyét dinh bii bé quyét dinh
kiém tra hoa don;

d) Viéc kiém tra phai dugc tién hanh trong thoi han mudi (10) ngay 1am viée ké
tir ngdy co quan thué ban hanh quyét dinh kiém tra. Truong hop khi nhan dugc quyét
dinh kiém tra hoa don, t6 chirc, ho, ca nhan d& nghi hoén thoi gian tién hanh kiém tra
thi phai c6 vin ban giri co quan thué néu r5 1y do va thoi gian hodn dé co quan thué
xem xét quyét dinh. Trong thdi han nam (05) ngay lam viéc ké tir ngay nhén duge
van ban d¢ nghi hoan thoi gian kiém tra, co quan thué théng bio cho té chirc, ho, ¢4
nhén biét vé viéc chdp nhin hay khong chip nhén vé viéc hoan thoi gian kiém tra.

Thot gian kiém tra héa don tai try sO, cra hang cua té chuc, hd, ca nhan khong
qui nam (05) ngdy lam viéc ké tir ngay bit dau kiém tra. Trong trudng hop cin thiét
Thi trréng co quan thué cé thé gia han thoi gian kiém tra mot lan, thoi gian gia han
khéng qua nam (05) ngay lam viéc.

Trong thdi han nim (05) ngay lam viéc ké tir ngay két thic kiém tra, doan kiém
tra phai lap Bién ban kiém tra.

T chitc, hd, ca nhan bi kiém tra dwgc quyén nhin bién ban kiém tra hoa don,
yéu cau giai thich ni dung Bién ban kiém tra va bao huu y kién trong Bién béan kiém
tra (néu c6).

e) Xir 1y két qua kiém tra

- Cham nhét nim (05) ngay lam viéc k& tir ngay ky Bién ban kiém tra véi 6
chirc, ca nhan bj kiém tra, truéng doan kiém tra phai béo céo ngudi ra quyét dinh
kiém tra vé két qua kiém tra. Trudng hop phat sinh hanh vi vi pham phai xir phat
vi pham hanh chinh thi trong thoi han khéng qua mudi (10) ngay lam viéc ké tir
ngay ky bién ban, Thu trudng co quan thué phai ra quyét dinh xir phat vi pham hanh
chinh. T4 chirc, hé, ¢4 nhan bj kiém tra c6 nghia vu chép hanh quyét dinh xit 1y két
qua kiém tra.

- Truomg hop qua kiém tra phat hién hanh vi vi pham vé quan 1y, sir dung héa
don dan dén phai xir 1y vé thué thi tly theo tinh chat, mirc 49 vi pham ma co quan
thué ban hanh quyét dinh kiém tra, thanh tra v& thué theo quy dinh cua Ludt Quan ly
thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué,
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Piéu 31. Thanh tra vé héa don

Viéc thanh tra vé héa don duge két hop voi viée thanh tra chép hanh phap luit
thué tai tru sé ngudi ndp thué.

Piéu 32. Khiéu nai, t6 cdo va gidi quyét khiéu nai, td cdo vé héa don

Khiéu nai, t6 co va giai quyét khiéu nai, té cdo vé héa don huéng din tai Thong
tu nay thuc hién theo quy dinh ciia phép luat vé khiéu nai, t6 céo.

Chwong VII
TO CHUC THUC HIEN

Piéu 33. Hiéu lie thi hanh

1. Thong tu nay c6 hi¢u luc thi hanh ké tir ngay 01/01/2011 va thay thé cac
Thong tu sd: 120/2002/TT-BTC ngay 30/12/2002 huéng din thi hanh Nghi dinh
s0 89/2002/ND-CP ngay 07/11/2002 vé viéc in, phat hanh, sir dung va quén 1y héa
don, Thong tw s6 99/2003/TT-BTC ngay 23/10/2003 vé sira di bd sung Théng tur
s0 120/2002/TT-BTC, Théng tu s6 16/2010/TT-BTC ngay 01/02/2010 vé sira déi bd
sung Thong tu s6 120/2002/TT-BTC. C4c ndi dung huéng din vé& héa don tai cac
vin ban trude day trai véi Thong tu nay déu bai bo. Cac van ban huéng din khac vé
héa don khong trai véi Théng tu ndy van con hiéu lyc thi hanh.

2. T6 chitc, hd, ¢4 nhan kinh doanh thuc hién kiém ké d@é x4c dinh hoéa don do
B9 Tai chinh phat hanh d4 mua hodc héa don do doanh nghiép di tir in theo quy
dinh tai Théng tu s6 120/2002/TT-BTC ciia B6 Tai chinh hwéng din Nghi dinh sé
89/2002/NB-CP con chua sir dung.

Trudmg hop khong c6 nhu cau tiép tuc str dung thi thyc hién huy hoa don va
tién hanh tao héa don, thong béo phat hanh héa don méi theo huéng din tai Thong
tu nay.

Trudng hop t6 chire, hd, cd nhan c6 nhu cau tiép tuc sir dung thi ding ky héa don
tiép tuc sir dung véi co quan thué quan 1y truc tiép (méu s6 3.12 Phy luc 3 ban hanh
kém theo Thong tu nay) dé dugc tiép tuc sir dung dén hét ngay 31/3/2011. Thoi han
gui ding ky cham nhat 1 ngay 20/01/2011.

Trudng hop dén hét ngay 31/3/2011, tb chirc, ho, ca nhan chua sir dung hét héa
don thi t6 chirc, ¢4 nhan thyc hién hity héa don theo huéng din tai Didu 27 Théng
tu nay.
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3. Co quan thué chi thyc hién ban héa don cho doanh nghi€p siéu nhd, doanh
nghiép & dia ban cé dicu kién kinh té - xa hoi kho khan va dac bi¢t khé khin
hirdng dan tai khoan 2 Piéu 5 va khoan 1 Didu 11 Thong tur nay trong nam 2011. Tur
ndm 2012 tr¢ di, doanh nghiép siéu nhé, doanh nghiép ¢ dia ban c¢6 diéu kién kinh
té - xa hdi kho khin va dic biét kho khan phai tyr tao hoa don dé st dung theo hudng
dan tai Théng tu nay.

4. T4 chirc, hd, c4 nhan ¢6 nhu ciu sir dung héa don ngay tir 01/01/2011 dwoc
thue hién tao hdéa don tr in, hoa don dit in va thdng bao phat hanh héa don ngay tir
ndm 2010 theo hiréng dan tai Thong tr nay.

Piéu 34. Trach nhié¢m thi hanh
1. Co quan thu¢ cac cp c6 trdch nhiém phd bién, huéng din cac t chirc, ho, ca
nhan kinh doanh, khong kinh doanh va ngudi mua hang hoa, dich vy thyc hién theo

ndi dung Thong tr nay, kiém tra va xir ly cac vi pham cua t6 chirc, hd, c4 nhén sir
dung héa don.

2. T chirc, hd, cé nhén c6 hoat dong lién quan dén viéc in, phét hanh va sir dung
héa don thyc hién day di cac hudng dan tai Thong tir nay.

Trong qua trinh thue hién néu c¢6 vudng mic, @é nghi c4c to chirc, ca nhan phan
anh kip thoi vé Bo Tai chinh dé nghién ciru giai quyét./.

KT. BO TRUONG
THU TRUONG

D6 Hoang Anh Tuén
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Phy luc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Thong tur s6 153/2010/TT-BTC
ngay 28 thang 9 ndm 2010 cua By Tai chinh)

1.1. Tén loai h6éa don: Gom: héa don gia tri gia ting, hoa don ban hang; héa
don xuét khau; Phiéu xuit kho kiém van chuyén n6i bo; Phiéu xuét kho hang gtri ban
dai ly; tem; vé; thé.

1.2. Ky hi¢u méu s6 héa don (miu héa dom): ky hiéu miu sé héa don cé 11
ky tu

e 2 ky tu dau thé hién loai héa don
Téi da 4 ky tr tiép theo thé hién tén héa don

e 01 ky tu tiép theo thé hién sb lién ciia héa don
e 01 ky tir tiép theo 1a “/” dé phan biét sb lién véi s6 thir ty ctia mau trong mot
loai héa don.

e 03 ky tu tiép theo 14 s6 thir tr cia mAu trong mot loai hoa don.
Bang ky hiéu 6 ky ty diu ctia mau hoa don:

Loai h6a don Méiu so
1. Hba don gia tri gia ting. 01GTKT
2. Héa don ban hang. 02GTTT
3. Hba don xudt khiu. 06HDXK
4. Hoéa don ban hang (danh cho t5 chirc, c4 nhén trong khu 07KPTQ
phi thué quan).

5. Céc chimg tir dwgc quan ly nhu héa don gom:

+ Phiéu xuét kho kiém van chuyén hang héa ndi bg; 03XKNB
+ Phiéu xuét kho giri ban hang dai ly. 04HGDL

Vi dw: Ky hiéu 01GTKT2/001 duoc hiéu 1a: MAu thit nhét cia loai hoa don gia
tri gia tang 2 lién.

- D6i véi tem, vé, thé: Bt budc ghi 3 ky tw diu dé phan biét tem, vé, thé thude
loai héa don gia tri gia ting hay héa don ban hang. C4c théng tin con lai do tb chire,
cd nhén ty quy dinh nhung khéng vuot qua 11 ky .

Cu thé;
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o Ky hiéu 01/: d6i véi tem, vé, thé thudc loai hoa don GTGT

o Ky hidu 02/: d6i véi tem, vé, thé thudc loai héa don ban hang

1.3. Ky hi¢u héa don: Ky hi¢u héa don ¢6 6 ky ty ddi véi héa don cia cac t6
chirc, ¢4 nhan ty in va dit in va 8 ky tu d6i v6i hoa don do Cuc Thue phat hanh.

o 2 ky tu d4u dé phan biét cac ky hiéu hoa don,

Ky tw phan biét 12 hai chi céi trong 20 chi ci in hoa cia bang chir cai tiéng Viét
bao gom: A, B,C,D,E,G, H,K,L, M,N,P,Q,R, S5, T, U, V, X, Y;

o 3 ky tu cudi cing thé hi¢n nim thong bao phat hanh héa don va hinh thic
héa don.

Nim thong bdo phat hanh héa don duoc thé hién bang hai sé cubi cia nim thong
béo phat hanh;

Ky hiéu cua hinh thirc héa don: sir dung 3 ky hi¢u:

E: H6a don dién tur,

T: Hoa don tu in,

P: Hoa don dat in;

- Giita hai phan duoc phan cach bang dau gach chéo (/).

Vi du:

AA/11E: trong d6 AA: 13 ky hiéu héa don; 11: Hoéa don phat hanh ndm 2011;
E: 13 ky hiéu hoa don dién tir;

AB/12T: trong d6 AB: 1a ky hiéu héa don; 12: Hoa don phat hanh nam 2012;
T: 1a ky hiéu hoa don ty in;

AA/13P: trong d6 AA: 12 ky hiéu héa don; 13: Héa don phat hanh ndm 2013;
P: 1a ky hiéu hoa don dat in.

Dé phan biét héa don dat in ciia cac Cyc Thue va héa don cla cic t6 chire, ca
nhén, héa don dq Cuc Thué in, phat hanh thém 02 ky tu dau ky hiéu (goi 12 ma hoa
don do Cuc Thué in, phat hanh).

Vi du: Héa don do Cuc thué Ha Noi in, phét hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Héa don c6 ky hiéu do Cuc Thué Ha Nbi dit in, phat hanh
nam 2011;

03AB/12P thé hién Hoa don ¢6 ky hiéu do Cuc Thué TP HCM dat in, phat hanh
nam 2012;

(Danh sdach Mé hoa don cua Cyc Thué cdc tinh, thanh phé triec thudc Trung
wong phat hanh theo Phu luc 2 kém theo Thong tu sé 153/2010/TT-BTC)
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1.4. SO thir tyr héa don: Gh1 bing diy s6 ty nhién hen tiép trong cling mét ky
hiéu hoa don, bao gbm 7 chit sb.

L5, Lién héa don: M3i sé hoa don phai cé tir 2 lién tré 1én va t6i da khong
qua 9 lién, trong do6 2 lién bit budc:

o Lién 1: Luu

o Lién 2: Giao cho ngudi mua

Céc lién tir lién thir 3 tré di duge dit tén theo cong dung cu thé ma ngudi tao hoa
don quy dinh. _

1.6. Tén, mi s thué cia to chirc nhén in héa don: bit o phin duéi cung,
chinh gira hodc bén canh ctia t& héa don./,
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Phu luc 2
MA HOA PON CUA CUC THUE CAC TiNH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw sé 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

Ma Tinh, thanh phé Mai Tinh, thanh phé
01 |HaNéi oo 34 |BinhThuén
.02 |HaiPhong ..~~~ | 35 |VingTéw
;03 |HOChiMinh - "o ot 36 _|PongNai
04 |PaNang | 37 |BinhDwong
206 |NamPmwh 1 38 |Binh Phuwge
.07 |HaNam | 39 |TayNimh
.08 |HaiDwuong | 40 |QuangNem
.09 |HungYén | 41 |Binhbih
.10 | ThaiBinh 42 |KhanhHoéa
.11 |LongAn ] 43 |QuangNeai
12 |[TienGiang | 44 |PhaYén
13 |BenTre | 45 |NinhThugn
14 |PongThap | 46 | ThaiNguyén
15 |VimhLong | 47 |BiacKan
16 |AnGiang | 48 |CaoBang
17 |KiénGiang | 49 |LangSon
18 [CanTho | 50 |TuyénQuang
19 |BacLigw 51 |HaGiang
20 |CaMaw 52 |YénBa o
21 (TraVioh | 53 |LaoCai
.22 |S6cTrang ] >4 |HoaBinh
.23 |Ba&Nwh | 55 |Sonla
.24 |BacGiang | 56 |bi¢nBién
.25 | VinhPhae | 57 |QuangNih
.26 |PhaThg 58 |LamPong
.27 |NmhBiph | 59 |Gaalai
.28 |ThanhHéa | 60 |PakLak
.29 |NghéAn | 6l |[KonTum
230 (HaTimh | 62 |LaiChau
31 |QuangBinh | 63 |HawGiang
32 |Quang Tri . 64 |PakNong
33 | Thira Thién - Hué
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Phu luc 3
CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Thong tw 56 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

3.1. Miu Héa don Gi4 tri gia tiing do Cuc Thué phat hanh

TEN CUC THUE.......cne.... Mau s6: 01GTKT3/001
_ HOADON
GIA TRI GIA TANG Ky hiéu: 01AA/11P
Lién 1: Luu Sé: 0000001
Ngay..... thang..... ndm 20.....

Pon vi ban hang: ...
M SO thUE:....veeeeeeeeeceeeeeeeeeee et PP
ENA CHE. . ciiiisnain iocanivnarivans i bbisussonsenssusinaiisnsssoss SO tai Khodn.......ccoovveiiiiieerienrennennees
PHN thOAI . uu iiiiiiiiiiiii ettt rersbeserrsnssesnse st eesasesssseessssssssnressasssenreennnssssasssssnsen
HoQ tén nGUI MUA hANE........ooieeiieeee e e e eae s as b asae s
TEN QOM Viieeviuiiiiriiiiiricieie e sb e e
ME SO thU€:.....ccviieiiiiiiiiiiiiee e siidnisyanissabandeninanasiinasasarisesnsrasnrnansss
Diachii e, SO tai Khoan.......ccoceevvevceniirenennnens

STT| Tén hang héa, dichvu | P°VH | S0 | pongia | Thanh tién

tinh lugng
1 2 3 4 5 6=4x5
Congtién hang: e
Thué sut GTGT............%, Tién thué GTGT: ~ eeervrcrreennne
o o Tong cong tién thanh todan s
SO ti€n VIEt BANG Chil:.....ccoiiiiiiiieiiiiie ettt ce s s s s ssran e s s enann e
Ngudi mua hang Ngurdi ban hang

(Ky, ghi 6 ho, tén) (Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, ddi chiéu khi ldp, giao, nhdn hoa don)

(In tai Céng ty in......., Ma s thué............ )
Ghi chi:
- Lién 1: Luu
- Lién 2: Giao ngudi mua
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3.2. Miu Héa don ban hang do Cuc Thué phat hanh (Phy lyc 3 ban hanh kém
theo Thong tw s6 153/2010/TT-BTC ngay 28/9/2010 ctia BY Tai chinh)

TEN CUC THUK......cu.cu... M3u sb: 02GTTT3/001
HOA PON BAN HANG
Lién 1: Luu Ky hi¢u: 03AA/11P
Ngay..... thang..... nim 20.... SO: 0000001
DPon vi ban hANg:......c.oiviice e
IS T ciiininsinisirssininhonibntssmisnasiansnbistnistes nnssne sangonsssasas sonsssssvasnaseassanns asas ssassassesuansss aan
Dia chii.ccooviiiiiiiirieiiccieeecre e, SO ta1 Khoan........ccvveveeiieirieiierninriereeeneens
DN thOAL1 ..ottt eer et s eeseesansesesssssnnsesseessssneassssnasnnsnnes
HO t€n nGudi MUa RANG......c.coiice ettt enaas
TEN AOM Vit et bbb ettt s ts et tsbe b esas
S ettt ee e e s e b e e s s s b e s e e s s asa s e s eeebsnbaneeassenbaaseas s rrsreanseann
Dia chi oreeenee SO tai khodn................
STT | Tén hang héa, dich vy | Don vi tinh | S6 lugng | Pon gia | Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, AICh ViLi.....eeiceiieieeeeeeee et e ee st s
SO tHEN VIEE DANE CHE:....voeovvsieeeeeeceeeeeaerereevsesreseseesessesesassessesesesseseseesesessesemeseeenes
Ngudi mua hang Nguoi ban hang
(Ky, ghi 15 ho, tén) (Ky, dong diu, ghi rd ho, tén)
(Can kiém tra, doi chiéu khi Igp, giao, nhén héa don)

(In tai Cong ty in......., Mi s6 thué

Ghi chi:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3:...

anwa
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3.3. Mau Pon dé nghi mua héa don (Phu luc 3 ban hanh kém theo Théng tu
s6 153/2010/TT-BTC ngay 28/9/2010 ciia B Tai chinh)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

-------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------

9. Tén ngwdi mua héa don (Déi véi hi kinh doanh thi tén nguoi mua héa don
la chu hé kinh doanh, trucng hop chii hé ity quyén cho ngudi khdc thi phai kéem gidy

IL S6 lwrgng héa don, chimg tir ¢ nghi mua:

Pé nghi co quan thué ban héa don, chimg tir dé sir dung theo sb lugng va loai
nhu sau:
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Pon vi tinh; Sé

T S6 i ky
Loai . Str dyng trong ky Con | Sé lwgng
dau | lwgng £
STT | héa don, ky | mua ky Sir | Xéa Mét | Hiv| ca cudi | mua
L at|Hiy| Cong | . \
h tir a
chimgtirl | trwge |3Ung| bS ky | Ky nay

Téi xin cam két:

Da nghién ciru k¥ cac quy dinh trong Luat Thué, Nghi dinh s 51/2010/ND-CP
cta Chinh pht va Thong tu s6 153/2010/TT-BTC caa B¢ Tai chinh hudéng din vé
héa don ban hang héa cung tmg dich vy.

Quén 1y va sit dung héa don do co quan thué phat hanh ding quy dinh. Néu vi
pham t6 chitc, c4 nhan xin hoan toan chiu trach nhiém trude phéap luat.

Ghi chi: NGUOI PAI DIEN THEO PHAP LUAT
- HJ, cd nhdn kinh doanh khong (K¥, déng ddau va ghi ré ho, tén)
can déng ddu.
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3.4. Miu Don dé nghj cap héa dom 1é (Phy luc 3 ban hanh kém theo Théng tu
s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc lap - Ty do - Hanh phic

I. To chirc, c4 nhan dé nghi cép 1¢ héa don:

1. Tén to chirc, c4 nhin:

2. Dia chi:

SO NhA:.....cciiiirceireirr et Ngo (ngach, X0m)......c.ccccenvvrivercneeneennn,
PUONE PHO (ThON): ...t seeesseseees s s e eseesse s saes s ees e ses s
PRUOTIEZ (XA)...o oo oceeieeicoreerreiee e ecceessae s sae s st sesaes s eaes saeassssnssssnesessassenseesaeneesnsaesn
(QIET N (1111721) N Tinh (thanh phé):......ooeeveeeeceeeer e,
3. S6 Quyét dinh thanh I3p tb chirc (néu co):

Cép DZAY- .o svon sorosinsinssinssssobosinsins pidossnn Co quan céip
4. MIA SO thUE (MEU €Oz s s eeseee e s eee s

NEAY CAP:.vovvevrereesieecreererconeseseonseseseose NOT CAD v evrereeereeeseeessosseseesesseeseseeseenessen
I1. Doanh thu phat sinh tir hoat djng bén hang héa, cung émg dich vu:
- Tén hang hoa, dich vu....................
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La td chirc (ca nhéin) khong c6 ding ky kinh doanh, khong kinh doanh thurong
xuyén, chung t6i da nghién ciru k§ cac Luat thué, Nghi dinh s6 51/2010/ND-CP cua
Chinh phu va Théng tu s6 153/2010/TT-BTC cia B0 Tai chinh huéng din thyuc hién
Nghij dinh s6 51/2010/ND-CP.

Ching tbi xin cam két:

- Cac k€ khai trén 12 hoan toan diing sy that, néu khai sai hoic khong diy du thi
co quan thué cé quyén tir chdi cép hoa don.

- Quén ly héa don do co quan Thué phat hanh ding quy dinh ctia Nha nuée. Néu
vi pham chung t6i xin hoan toan chju trich nhiém truéc phap luat.

THU TRUONG CO QUAN NGUOI DAI DIEN THEO PHAP LUAT
THUE KY DUYET Ky, ghi ré ho tén va déng dau (néu cé)
Ky, ghi vd ho tén va dong dau
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3.5. MAu Thong bao phat hanh héa don (Phu luc 3 ban hanh kém theo Thong
tu 56 153/2010/TT-BTC ngay 28/9/2010 cvua Bj Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho 6 chirc, cd nhén kinh doanh ddt in, ti in)

1. Tén dom vi phat hanh héa don (Cong ty A/Cuc Thué TP Ha Nji):............
2 VA SO HMUS: ...t a et e e
3.Pjachitruse chinh:. ...
4. DIEN tRORI:.....veieeeereereeriee et as ettt

5. Cac loai héa don phat hanh:

Ngay bit | Doanh
Tén loai Miu| . | S6 |Tir|Pén g}y : A s
« | Ky higu £ 2 dau sir nghi¢p in

STT
héa don S0 Iwgng| s0 | so

dung | Tén | MST

Hoéa don GTGT AA/IIT

6. Théng tin don vi chii quin (trudmg hep to chirc, c4 nhin ding héa don
cua don vi chii quén dit in, tyr in):

B 31 1 (171187 PO P P PO PP PP PO PPN PS

e VI SO B oot e e e e e e e stese s e s e ase e st et b e nesensenese st er e reeeen e inaees

......... , Ngay........ thang......... nam.........
NGUOI DAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi rd ho tén)
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3.6. Mau Théng bao phat hanh héa don (Phy luc 3 ban hanh kém theo Théng
te 56 153/2010/TT-BTC ngay 28/9/2010 cia Bé Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc T, hué)

..........................................................................................................
...................................................................................................
----------------------------------------------------------------------------------------------------

-----------------------------------------------------------------

Ténlogi MAu| | S§ |Tir|pén| 52 | Doanh nghigp in
STT Skt et KY hi¢u o & | b bit dau -
ong sirdung| Tén | MST
01AA/11P
......... , Ngay....... thdng....... ndm......
CUC TRUONG

(KY, dong dau, ghi r5 ho tén)



3.7. Méu Bao cio vé viéc nhn in héa don (Phu luc 3 ban hanh kém theo Thong t s6 153/2010/TT-BTC ngdy
28/9/2010 ciia BG Téi chink)

CONG HOA XA HOI CHU NGHIA VIET NAM Miu sb: BCO/AC
Pae lap - Ty do - Hanh phiic (Ban hanh kém theo Thong tur s6
153/2010/TT-BTC ngay 28/9/2010
ciia BY Tai chinh)

BAO CAOQ VE VIEC NHAN IN HOA BON

A A ’
Ten 0 ChIEC: ...

M S0 HUEL ...
DR CHER o ssmsneiisnsivsisnssvevsnadsososuonss o g bbb i epesssessessoeersssremrores
Don vi tinh: 56

STT T6 chite, ¢ nhdn djtin | Hop ding | Tén hoa Ky higu miu| Ky hiéu Tish Dén | S6
Mish thué |Tén| Diachi | S6 |Ngay| don | héadon | héadon 0 | rong

......... ,Ngay......... thang......... ndm......
NGUOT PAI DIEN THEO PHAPLUAT
(Ky, ding déu va ghi 16 ho tén)

010Z-01-81 A83U 86S + L6S 9S/0Vd DNOD

19
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3.8. Miu B#o cédo mit, chiy, hong héa don (Phu luc 3 ban hanh kém theo
Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 cia Bé Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM M#u s6: BC21/AC
Pjc lip - Ty do - Hanh phiic (Ban hanh kem theo
Théng tie s6 153/2010/TT-
BTC ngay 28/9/2010 cua
Bé Tai chinh)

BAO CAO MAT, CHAY, HONG HOA PON

Tén t6 chirc, ¢4 nhan 1am mét, chiy, héng héa don:
Mﬁ Sé thué:...llill.llll..l'.llibt'llb..lllb*.lii.tl Ehdadd

Dia chi: SR TN F PP SR LR IS sorisinianssbnrnisssunasi sasinisesnnessansiananis
Hbi giv........ NZAY..ue.eer thANG.eerees DEAM.ceerennen, , (td chirc, c4 nhan) phat hién

bi mat, chay, héng héa don nhw sau:

Tén loai |Mau | Ky hiéu | Tir|{Pén| S6 | Lién o
STT| 1 6adon | sé |héadon| sé | s lwgng | héa don Ghichn
1 2 3 4 5|1 6 7 8 9
AA/IT Ho6adonbanhanghoa
' dich vu da sir dung
hodac chua sur dung
(d& phat hanh hoic
chua phat hanh)

Héa don mua hang

hoéa, dich vu o
Ly do mat, chay, hong hoa GOm:.............ceovereeivereireeeeeeeeseee st eesesesenee s o

-------------------------------------------------------------------------------------------------------------------------------

Pon vi cam két: Viéc khai bao trén 13 dung sy that, néu phat hién khai sai don vi
xin chiu trach nhiém trudce phap luat.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Co quan thué truc tiép quan Iy Ky dong déu va ghi ré ho tén

- Liru.



3.9, Méu Béo cdo tinh hinh sit dung hoa don (Phy luc 3 ban hanh kém theo Thong t s6 153/2010/TT-BTC ngay
28/9/2010 ciia Bg Tai chink)

BAO CAO TINH HINH SU DUNG HOA BON

1. Tén to chife (cd nhdn):....................

Quy.......

nam......

2 M S0 HUEL .o
3B ChE o
Don vi tinh: $6
A A 5 3
Kyhigu | ik |So nsnzsiwll:gt I gy Ghi
STT| Tenhdadon | 2% | thic |, 0s | MR G || el O
maw |, |tonddu| hanh trong . |Mat|Hiy|Cong| . | chi
héa don| | ) dung| bo ky
ky ky
1 2 3 4 5 6 71819101 |[12(113
_______ Hoadon GTGT |OIGTKTSOI B | | ol L T 1
SR USRS NS N S S S W N N e e
__________________________________________________________ SN N IS N RO WO A P
o Hoadmbinking |
Phicu XKKVCNB
Cam két béo cdo finh hinh si dung héa don trén dy 12 ding sy that, néu c6 gi sai trdi, don vi chiu hodn toan trich
nhigm trwde phap lujt,
.......... , 0g3Y......... thang......... ndm.........
NGUOILAPBIEU NGUOT AT DIEN THEO PHAP LUAT
(KY, ghi 16 ho, tén)

K, ghi rd ho, tén va dong dau (néu c6)

=

010Z-01-81 A83U 86S + L6S 9S/OvVd DNOD

€9
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3.10. Miu Bang ké héa don chuyén di (Phu luc 3 ban hanh kém theo Théng tir
s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

Miu: BK01/AC
(Ban hanh kem theo Théng
tir 56 153/2010/TT-BTC ngay
28/9/2010 cua B¢ Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN DIA PIEM KINH DOANH KHAC PJA BAN
CO QUAN THUE QUAN LY
(Dinh kém Bao cao tinh hinh svr dung hoa don)

1. Tén td chirc, c4 nhin:
2. M4 sb thué:
3. Cac loai héa don chira sir dung:

Ky hiéu S6 |Tir
héa don | lwgng | sé
1 |Hoéa don gia tri gia ting | 01GTKT2/001 | AA/11T |100,000| 1 | 100,000

STT| Ténloai héadon | Ky hiéu miu Pén sb

-

......... , Ngay......... thang......... ndm.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén,dong ddu)
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3.11. Miu Thong bio két qua hity héa don (Phu luc 3 ban hanh kém theo
Théng t s6 153/2010/TT-BTC ngay 28/9/2010 cuia B Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Ty do - Hanh phiic

THONG BAO KET QUA HUY HOA PON

Ngay......... thang......... nam.........
Kinh Uit
TN 0 ChWe, €A MIANT. ... es e eeses et s eeseesesenes
IVIZ SO THUE: ..ot et ees e eeeseeee s e st eseneeeesens s sestsenessasenae
DA ChIi...o e et ean s
Phuwong phap hlly héa dom:............coooiiiiiiirieec e crnree e ee e
Hoi gio......... ngay......... thang........ nim......... , (t0 chirc, ¢4 nhén) thong bio
hiy héa don nhw sau:
Tén loai héa Ky hiéu héa . .z
STT ; Miusd| = 0 Tirsé | Dénsé | S6lwong
don don
1 2 3 4 5 6 7
Ngay......... thang......... nam........
Nguwdi 1ap biéu NGUOI PAI DIEN THEO PHAP LUAT

(K, ghi ré ho tén) (Ky, dong déu va ghi ré ho tén)
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3.12. MAu: Bang ké quyét toin héa dom (Phy luc 3 ban hanh kém theo Thong
twe s6 153/2010/TT-BTC ngay 28/9/2010 ciia B¢ Tai chinh)

BANG KE CHI TIET HOA PON CUA TO CHUC, Miu s6: BK02/AC
CA NHAN DEN THOI PIEM QUYET TOAN (Ban hanh kém theo
HOA PON Théng tir s6 153/2010/
(Pinh kém bdo cdo tinh hinh sw dung TT-BTC ngay 28/9/2010
héa don BC26/AC) cua Bé Tai chinh)

-~ : r r "
1. Tén to chire, €A MIAN:......ooiiiiiiiiie e

A A
2 IVIA SO U e eeeeeieeeeet i ieeeeeeteeuuneseassersassnsasassessssssissaassaeesannnnesessestasnsssnasssnssnanns

------------------------------------------------------------

STT | Tén loai héa don | Ky hi¢u miu K,"’ higu S0 T“ dén sé
héadon | lwgng | so
I |HOADON HET GIA TRI SU DUNG
"1 | 6a don gia tri gia | 01GTKT2/001 | AA/LIT | 100,000 | 1 | 100,000
tang
_1i_|HOADON PANGKYTIEPTYCSUDYUNG

..........................

......... , HEAY......... thang......... ndm.........
NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, déng ddu)

Ghi chu:
Dung cho céc truong hgp phai quyét toan héa don.
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Phu luc 4
HUGNG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MQT SO TRUONG HQP
(Ban hanh kém theo Thong tw s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua Bé Tai chinh)

1. To chirc, c4 nhén thude déi tugng ndp thué gia tri gia ting theo phuong phap
khau trir thué khi ban hang héa, cung tng dich vu phai sir dung héa don GTGT. Khi
lap héa don, t chirc, ca nhan phai ghi diy du, dang cac yéu t6 quy dinh trén hoa
don. Trén héa don GTGT phai ghi r gia ban chua c6 thué GTGT, phy thu va phi tinh
ngoai gia ban (néu c6), thué GTGT, tdng gia thanh toan di c6 thué.

T6 chirc, ¢4 nhén thude dbi tugng nop thué gia trj gia ting theo phuong phap tinh
truc tiép trén GTGT, phuong phép khoan khi ban hang héa, cung (g dich vu phai
st dung hoa don ban hang.

2. Trong mdt s6 trudng hop viée sir dung va ghi héa don, chimg tir dugc thuc
hién cu thé nhu sau:

2.1. T6 chire, c4 nhan thudc dbi tuong ndp thué theo phuong phap khéu trir thué
ban hang héa, dich vu thuc ddi tugng khéng chiu thué GTGT, déi twgng dugc mién
thué GTGT thi sir dung héa don GTGT, trén héa don GTGT chi ghi dong gia ban la
gia thanh toan, dong thué suit, sb thué GTGT khéng ghi va gach bé.

Trudng hop t6 chire, cé nhan thude déi tugng nop thué theo phuong phép khéu
trir thué nhung c6 hoat dong kinh doanh vang, bac, d4 quy, ngoai té ndp thué GTGT
theo phuong phép tryc tiép thi sir dung hoa don ban hang cho hoat dong kinh doanh
vang, bac, da quy, ngoai té.

2.2. TO chire, c4 nhan xuat nhap khiu la déi twong ndp thué GTGT theo phuong
phép khau trir thué nhan nhap khiu hang héa ty thac cho cac co s¢ khac, khi tra hang
co s¢ nhan uy thac 14p ching tir nhu sau:

Co s& nhan nhap khiu uy thac khi xut tra hang nhap khiu ty thac, néu da ndp
thué GTGT & khau nhép khiu, co s& 1ap héa don GTGT dé co s di uy thac nhip
khau 1am cin cir ké khai, khéu trir thué GTGT dau vao déi véi ha.ng héa uy thac nhap
khau. Tru'cmg hop co s¢ nhan nhap khau uy théc chua nop thué GTGT & khau nhap
khéu, khi xuét tra hang nhap khau uy thac, co s 1ap phiéu xuét kho kiém vén chuyén
ndi by kém theo 1énh didu dong ndi b theo quy dinh lam chu'ng tir luu thong hang
héa trén thi truong. Sau khi d3 ndp thué GTGT & khau nhap khiu cho hang héa nhap
khéu ty thac, co s moi lap héa don theo quy dinh trén.
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Hoa don GTGT xuit tra hang nhap khéu ay thac ghi:

(a) Gia ban chwa c6 thué GTGT bao gém: gia tri hang héa thuc té nhap khéu
theo gia CIF, thué nhap khéu, thué tiéu thu dic biét va cac khoan phai nép theo ché
do quy dinh & khau nhap khiu (néu c6).

(b) Thué suit thué GTGT va tién thué GTGT ghi theo s6 thué di ndp & khau
nhap khéu.

(c) Téng cong tién thanh toan (= a + b)

Co s nhin nhap khau iy thac 1ap héa don GTGT riéng dé thanh toan tién hoa
hong Gy thac nhp khau.

2.3. Trudng hop t6 chirc, c nhan xudt khdu ty in hodc dit in hda don xuit khiu
dé sir dung khi xuét khau hang héa, dich vy thi td chirc, ca nhan xuit khau sir dung
hoa don xuét khau ty in hojic dit in dé ké khai, ndp thué, hoan thué.

Khi xuét hang héa dé van chuyén dén cira khu hay dén noi 1am thu tyc xuét
khéiu, co so sir dung Phiéu xuét kho kiém van chuyén ndi bd kém Lénh didu dong
ndi bd theo quy dinh lam chimg tir luu théng hang héa trén thi trudomg.

Trudng hop tly thac xudt khiu hang hoa, khi xuit hang giao cho co s& nhéan uy
thc, co s& ¢6 hang héa ly thac xuat khau sir dung Phiéu xuét kho kiém van chuyén
ni bo kém theo Lénh diéu dong ndi bé.

2.4. St dung héa don, chimg tir d6i véi hang héa, dich vu khuyén mai, quang
c40, hang mAu, cho, biéu, ting va tiéu ding noi bd dbi véi tO chire, ca nhan ké khai,
ndp thué GTGT theo phuong phap khiu trir:

a) Béi véi hang hoa, dich vy dung dé khuyén mai, quang cdo, hang miu phuc vu
cho san xuét, kinh doanh hang héa, dich vy (san phdm, hang héa, dich vu ding dé
khuyén mai, quang céo, hang miu theo quy dinh ctiia phap luat throng mai vé hoat
dong xuc tién thuong mai) thi phai 1ap héa don, trén héa don ghi tén va sé lugng
hang héa, ghi rd 12 hang khuyén mai, quang cao, hang méu khong thu tién; dong thué
suét, thué GTGT khéng ghi, gach chéo;

b) P6i véi hang héa, dich vy ding dé cho, biéu, ting, trao déi, tra thay luong cho
ngudi lao dong va tiéu dung ndi b thi phai 1ap héa don GTGT (hoic hoa don ban
hang), trén héa don ghi ddy d cac chi tidu va tinh thué GTGT nhu héa don xuit ban
hang héa, dich vu cho khéch hang.

2.5. Hang hda, dich vy c6 giam gi4 thi trén héa don GTGT ghi gia ban d4 giam,
thué GTGT, tdng gid thanh toan d3 c6 thué GTGT.
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Néu viéc giam gia ap dung can cir vao sé luong, doanh sb hang hoa, dich vu thyc
té mua dat mirc nhat dinh thi sb tién giam gia cua hang héa di ban dugc tinh didu
chinh trén héa don ban hang héa, dich vu cia lin mua cudi cung hodc ky tiép sau.
Trén hoa don phai ghi o cac s6 héa don duge giam gia va sb tién duge giam gid.

2.6. T chirc kinh doanh ké khai, ndp thué GTGT theo phwong phap khéu tnx
xuét diéu chuyén hang héa cho cac co s& hach toan phy thudc nhu cc chi nhanh, cira
hang & khéac dia phuong (tinh, thanh phé tryc thudc Trung wong) dé ban hodc xuét
diéu chuyén gilta cac chi nhanh, don vi phu thudc véi nhau; Xuét hang héa cho co
& nhan 1am dai ly ban dung gia, huong hoa héng, cin cir vao phuong thirc t6 chirc
kinh doanh va hach toan ké toan, co s& ¢6 thé lya chon mot trong hai cach sir dung
héa don, chung tir nhu sau:

a) Su dung hoa don GTGT dé 1am can c thanh toan va ké khai nop thué GTGT
& timg don vi va tirng khéau dgc 14p véi nhau;

b) Sir dung Phiéu xuat kho kiém van chuyén néi bé kém theo Lénh diéu dong
ndi bd; Str dung Phiéu xuét kho hang giri ban dai 1y theo quy dinh dbi véi hang héa
xuit cho co s& 1am dai Iy kém theo Lénh diéu dong ndi bo.

Co s& hach toan phu thudc, chi nhanh, cira hang, co s& nhdn lam dai ly ban hang
khi ban hang phai lap hoa don theo quy dinh giao cho ngudi mua, dong thoi lap
Bang ké hang héa ban ra giri vé co s& c6 hang héa diéu chuyén hoic co s& c6 hang
héa giri ban (goi chung 14 co s& giao hang) dé co s& giao hang lap hoa don GTGT
cho hang héa thuc té tiéu thu giao cho co s& hach toan phu thudc, chi nhanh, cira
hang, co s& nhén 1am dai 1y ban hang.

Truong hop co sé cé s6 luong va doanh sé hang hoéa ban ra 16n, Bang ké ¢6
thé 14p cho 05 ngay hay 10 ngay mét lan. Trudng hop hang héa ban ra c6 thué suét
thué GTGT khac nhau phai lap bang ké riéng cho hang hoéa ban ra theo tirng nhém
thué suit.

Co s& hach toan phu thudc, chi nhanh, cira hang, co s& nhan lam dai ly ban
hang thyc hién ké khai ndp thué GTGT dbi vi sé hang xuét ban cho ngudi mua
va duoc ké khai, khau trir thué GTGT dau vao theo héa don GTGT cia co sé giao
hang xuét cho.

2.7. T6 chirc, c4 nhan 1am dai 1y thu mua hang héa theo cac hinh thic khi tra
hang hoa cho co s& uy thac thu mua phai 14p hdéa don cho hang héa thu mua dai ly
va hoa hong dugc hudng (néu cd).

2.8. T6 chirc, c4 nhan mua hang héa, ngudi ban da xuit hoa don, ngudi mua da
nhén hang, nhung sau d6 ngudi mua phat hién hang hoa khong ding quy cach, chét
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luong phai tra lai toan bé hay mét phan hang héa, khi xudt hang tra lai cho nguoi
ban, co so phai lap héa don, trén hoa don ghi rd hang héa tra lai ngudi ban do khong
dtng quy céch, chit lugng, tién thué GTGT.

Trudmg hop ngudi mua la dbi twong khéng c6 héa don, khi tra lai hang hoa, bén
mua va bén ban phai 1ap bién ban ghi rd loai hang héa, sb lwong, gia tri hang tra lai
theo gi4 khong ¢6 thué GTGT, tién thué GTGT theo hoa don ban hang (sb ky hiéu,
ngay, thang cia héa don), 1y do tra hang va bén ban thu hdi hoa don di lap.

2.9. T6 chirc, ¢4 nhan xudt hang héa ban huu dong sir dung Phiéu xuét kho kiém
van chuyén néi bo kém theo Lénh diéu dong ndi bd theo quy dinh, khi ban hang co
s& 1ap hoa don theo quy dinh.

2.10. Co s& xay dung c6 cong trinh xay dung, lip dit ma thdi gian thuc hién
dai, viéc thanh toan tién thyc hién theo tién d6 hoic theo khdi luong cong viéc hoan
thanh ban giao, phai 1ap héa don thanh to4n khéi lrong xay lp ban giao. Hoa don
GTGT phai ghi rd doanh thu chua c6 thué va thué GTGT. Trudng hop cong trinh xay
dyng hoan thanh da 1ap hoéa don thanh toan gia tri céng trinh nhung khi duyét quyét
toan gia tri cong trinh XDCB c6 diéu chinh gi4 tri khbi lrong xay dung phai thanh
toan thi 14p hoa don, ching tir diéu chinh gia tri cOng trinh phai thanh toan.

2.11. Truong hop 6 chirc, c4 nhén kinh doanh bét déng san, xdy dung co s& ha
tang, xay dyng nha dé ban, chuyén nhugng ¢ thuc hién thu tién theo tién do thuc
hién dy 4n hodic tién d6 thu tién ghi trong hop ddng thi khi thu tién, té chirc, ca nhan
phai 14p hoa don GTGT. Trén héa don ghi 6 s6 tién thu, gia dit dwoc gidm tri trong
doanh thu tinh thué GTGT, thué suét thué GTGT, sé thué GTGT.

2.12. Té chirc cho thué tai chinh cho thué tai san thudc déi tugng chiu thué
GTGT phai lap hoéa don theo quy dinh.

T6 chitc cho thué tai chinh cho thué tai san thuc déi twgng chiu thué GTGT
phai c6 héa don GTGT (d6i véi tai sin mua trong nudc) hodc chimg tir ndp thué
GTGT & khau nhép khau (déi v6i tai san nhap khiu); téng sb tién thué GTGT ghi
trén hoéa don GTGT phai khop véi s6 tién thué GTGT ghi trén héa don GTGT (hoic
ching tir np thué GTGT khéu nhap khau).

Céc trudmg hop tai san mua d¢é cho thué khong thude dbi tugng chiu thué GTGT,
khong cé héa don GTGT hodc chimg tir ndp thué GTGT & khau nhap khiu thi khong
duoc ghi thué GTGT trén héa don.

Viéc lap hoéa don nhwr sau:

- Trudmg hop t6 chirc cho thué tai chinh chuyén giao toan bg sé thué GTGT ghi
trén hoa don tai sin mua cho thué tai chinh cho bén di thué tai chinh dugc ké khai
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khéu trir mét 1dn thué GTGT diu vao cua tai san cho thué tai chinh, t chirc cho thué
tai chinh 14p hoa don cho bén di thué dé l1am can cir khau trir thué GTGT dau vao
nhr sau:

Trén hoa don GTGT thu tién lan d4u coa dich vu cho thué tai chinh, t6 chirc cho
thué tai chinh ghi rd: thanh toan dich vu cho thué tai chinh va thué GTGT dau vao cia
tai san cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thué tai chinh (khéng
bao gdm thué GTGT cua tai san), dong thué suit khong ghi va gach chéo, dong tién
thué GTGT ghi diing s6 thué GTGT déu vao cia tai san cho thué tai chinh.

- Xir ly lap héa don khi hop ddng chim dirt trudce thai han:

+ Thu hdi tai san cho thué tai chinh: Truong hop t6 chirc cho thué tai chinh va
bén di thué lya chon khu trir todn bd sb thué GTGT ciia tai san cho thué, bén di thué
diéu chinh thué GTGT d3 khau trir tinh trén gia trj con lai chua c6 thué GTGT xéc
dinh theo bién ban thu hdi tai san dé chuyén giao cho td chirc cho thué tai chinh. Trén
héa don GTGT ghi 15: xuét tra tién thué GTGT ciia tai san thu hdi; dong tién hang,
dong thué suét khong ghi va gach bo; dong tién thué ghi sé tién thué GTGT tinh trén
gia tri con lai chwra c6 thué GTGT xéc dinh theo bién ban thu héi tai san.

+ Ban tai san thu hoi: T chirc cho thué tai chinh khi béan tai san thu hbi phai 1ap
héa don GTGT theo quy dinh giao cho khach hang.

2.13. T4 chirc, ¢4 nhan ¢ hoat d6ng mua, ban ngoai té phat sinh & nudc ngoai
lap Bang ké chi tiét doanh s6 mua ban theo timg loai ngoai té. Co s& phai luu gitr
cac ching tir giao dich vdi bén mua, ban & nudc ngoai theo ding phap luat vé ké
toan. Cac hoat dong mua, ban ngoai té phat sinh & trong nudc phai 1ap héa don
theo quy dinh.

2.14. T4 chirc, c4 nhan mua, ban vang, bac, da quy néu mua cua c4 nhan
khéng kinh doanh, khéng cé héa don thi 14p Bang ké hang héa mua vao theo mau
s6 01/TNDN (Ban hanh kém theo Théng tur s6 130/2008/TT-BTC ngay 26/12/2008
cua Bé Tai chinh)

2.15. T chirc, ca nhén trong khu phi thué quan khi ban hang héa, dich vu st
dung héa don ban hang (loai danh cho tb chirc, ca nhan trong khu phi thué quan).

2.16. Héa don, chitng tir ddi véi tai san gép von, tai san diéu chuyén duge thue
hién nhir sau:

a) Bén ¢6 tai san gép von 1a ca nhén, t6 chirc khong kinh doanh:

a.1. Trudng hgp ca nhan, t& chitc khong kinh doanh c6 gép von bing tai san vao
cdng ty trach nhiém hiru han, cong ty c6 phén thi chimng tir d6i véi tai san gop von 1a
bién ban chimg nhén gép vdn, bién ban giao nhén tai san.



72 CONG BAO/S6 597 + 598 ngay 18-10-2010

a.2. Trudong hop ¢4 nhén dung tai san thudc s& hitu ciia minh, gia tri quyén sir
dung d4t d¢é thanh lap doanh nghiép tu nhan, vin phong luét sir thi khong phai lam
thi tuc chuyén quyén s& hiru tai san, chuyén quyén sir dung dét cho doanh nghiép
tu nhén, truéng hop khong c6 chung tir hop phap chimg minh gia vén cua tai san thi
phai c6 van ban dinh gia tai san cua to chirc dinh gia theo quy dinh ctia phap luat dé
lam co s& hach toan gia tri tai san cd dinh.

b) Bén ¢ tai san gép von, cb tai san didu chuyén 13 td che, ca nhan kinh doanh:

b.1. Tai san gép vén vao doanh nghiép phai cé: bién ban gép vén san xuét kinh
doanh, hgp dong lién doanh, lién két; bién ban dinh gia tai san cua Hoi dong giao
nhan vén gép cuia cac bén gép von (hodc vin ban dinh gié cua to chirc ¢ chirc nang
dinh gia theo quy dinh cua phap luat), kém theo b hé so vé ngudn gbc tai san.

b.2. Tai san diéu chuyén gifra cac don vi thanh vién hach toan phu thudc trong
to chirc, c4 nhén; tai san diéu chuyén khi chia, tach, hop nhét, sap nhap, chuyén déi
loai hinh doanh nghiép thi t6 chirc, c4 nhan c6 tai san diéu chuyén phai ¢ Iénh diéu
chuyén tai san, kém theo b hd so ngudn gdc tai san va khong phai xudt hoa don.

Trudng hop tai san diéu chuyén giira cac don vij hach toén doc 13p hodc giira cac
don vi thanh vién c6 tw cach phép nhan diy du trong ciing mdt td chitc, c4 nhan thi
t6 chirc, ca nhan c6 tai san diéu chuyén phai lap hoa don GTGT theo quy dinh.
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Phu luc 5
MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Thong tw s 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

5.1. Mau tham khao Héa don Gia4 tri gia ting

Maiu s6: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Lién 1: Luu Ky hiéu: AA/11P
Ngay....... thang....... nam 20....... S6: 0000001

Pon vi ban hang: CONG TY TNHH A

Mi s6 thué: 010023400

Dia chi: 45 ph6 X, quan Y, thanh phd Ha Noi

SO A1 KNOATL.........oovveveeeeeseeseeseeee s e s seeeee s e e s e see et eeeeese e eeeseseseseeees
Dién thoai:......ccccoovvveeiieecce e,

Ho t€n nguot Mmua hang........cccooiiiiiiiiiiceece ettt e
TEN AOM Vit e e et e e e e e et eess e e esesaasreeessassesnen
D2 Chil.ecvoeeeee e S tai Khoan...........ocvenn......
Hinh thirc thanh toan.................

STT | Tén hang héa, dich vy | Don vi tinh | S6 hwgng | Pon gia| Thanh tién
1 2 3 4 5 6=4x5
Cong tien hang: .......ooveeeveerveeenn,
Thué sudt GTGT:.......... %, Tién thué GTGT: ...oveeererrerenno...
TOng cOng tién thanh LOAN.............oveeeeeeeereeeeeeeeer oo see e s e s s s
SO ti€n VIEE DANG Ch:....oecviiieicc ettt enas
Ngudi mua hang Ngudi ban hang
(Ky, ghi rd ho, tén) (Ky, dong dau ghi & ho, tén)

(Can kiém tra, doi chiéu khi lp, giao, nhdn héa don)

(In tai Cong ty........., M4 sb thué........)
Ghi chu:
- Lién 1: Luu
- Lién 2: Giao ngud¢i mua
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5.2. MAu tham khao Héa don ban hang (Phy luc 5 ban himh kém Thong tu s6
153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

HOA PON BAN HANG

Lién 1: Luu
Ngdy.... thang..... ndm 20....

= A
Mau so:

02GTTT3/001

Ky hiéu: AB/12P
Sé: 0000001

bién

Don vi ban hang: CONG TY TNHH A
M s6 thué: 010023400
Dia chi: 45 phé X, quin Y, thanh phd Ha Noi
S6 tai khoan

--------------------------------------------------------------------------------------------------------------

.
L1110 ) COUT RO SO OO ST PR EEIRPts

Ho tén ngudi mua hang
Tén don vi

............................................................................................

----------------------------------------------------------------------------------------------------------------

(Ky, ghi rd ho, tén)

DHA ChL.oveeoveeee et sasaens S6 131 KhOAN.......c..ovevvemrececeirennnns
Hinh thirc thanh toan..................... VS T e eeeeereeeseenisreeessreseesessnaaeeesestaesensannnses
STT| Tén hang héa, dich vy | Don vi tinh | S5 lugng | Don gid | Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang héa, dich V..o e
SO tien VIEt DANG CHTT..cveiieeeeererereee et
Nguoi mua hang Ngudi ban hang

(Ky, déng dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi lgp, giao, nhgn hoa don)

(In tai Cong ty in.......... , M s6 thué

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
-Lién 3:...
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5.3. Méu tham khiio Héa don ban hang diing cho t§ chirc, c4 nhan trong
khu phi thué quan (Phu luc 5 ban hanh kém Théng tw sé 153/2010/TT-BTC ngay

28/9/2010 cua Bé Tai chinh)

Lién 1: Luu
thang....... nam

HOA PON BAN HANG
(Dung cho to chirc, ¢4 nhén trong khu phi thué quan) Ky hiéu: AC/11P

200....

Miu sb: 07KPTQ

Sé: 0000001

-

------------

Pon viban hang: CONG ty A...c.ooveiieee et
Diachi: SO0 12 LOAKCX C......ocvvevvren,

------------------------

Pién thoai:.......coooovvevevvvvirrnrrennn, Y 1 SRR
Ho t€n nguén Mua BANG......coovviiiiiiiiiiiiiieeeeeee e
TN QOM Vet ettt e e e e e e e s e e eeeseeessseeessanesesmeeseeneesrmnesernes
DA Chicee e S6 tai khoan...........ccueverereeennnen.
Hinh thuc thanh toan:.................... M T e s eeee s s e e s eesaannes

STT| Tén hang héa, dich vu | Pon vij tinh | S6 lwgng | Pon gi4| Thanh tidn
1 2 3 4 5 6=4x5
COng tién ban hang hoa, diCh VU . ..o
SO ti€n VIEt BANE Chil:........coooiiiiiiiiier ettt e neee s
Ngudi mua hang Nguoi ban hang

(Ky, ghi rd ho, tén)

(Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi Idp, giao, nhén héa don)

(In tai Cong ty in........, M4 sb thué

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3:...

s
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5.4. Mau tham khio Héa don xuét khdu (Phu luc 5 ban hanh kém Thong tir
s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

HOA PON XUAT KHAU
Lién 1: Luu
S6: 0000001
Ngay........ thang....... nam 20....
Tén don vi Xudt KhAu: CONG Y A .....c.oveoeeeeeeeeeseeeeeeesceeseseeee e eeessesessess e
Dia chi: $6 7 PhO. oo eeses e S6 tai KhOAN. .....o.oeeeeeranns
Dién thoai:.....coveivceeereeceevieeeer. MASO UG .o
Tén don vi nhdp KB ..ot e e e s e ee e e e et e
Dja Chi.eoveeieeeeeeeeieeietcee e S6 tai Khoan.............cooveurrevrennes
DHEN thOAIi. ettt e e e e e e e e et e s e s ea e aeenreesaeesrenreeas
S6 hop dong:............. ereerenee. Ngdy hop ddng:....../... ...
Hinh thire thanh 10AN:........c.eeeieceiccrecie et et ee e ereesseeseneseesaeens
Pia diém giao NANG: ..ottt sttt
Dia diém nhan ANttt er e et ee e e e e eeantenaresaaes
SO VAN QOM: e reeeverrveosnsessereese e s e seeseeeseeseesssesesesssssesseseeesseeees oo
SO CONLAINET .o, Tén don vi van chuyén: ...................................
. A
STT | Tén hang héa, dichvy | D00VE | S0 Dom 1 . b tién
tinh lrgng gia
1 2 3 4 5 6=4x5
Cong tién ban hang héa, dich VUi e e e
S tién viét DANG CHTE: ..ot s s e s ee s ee e eee s
Ngudi ban hang
(Ky, dong dau, ghi vé ho, tén)

(In tai Cong ty in......... ,Ma sd thué ... )
Ghi chi:
-Lién 1: Luu
- Lién 2: Giao ngudi mua
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5.5. Miu tham khao Phiéu xuét kho kiém van chuyén ndi bd (Phu luc 5 ban
hanh kém Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

Mau so: 03XKNB

TEN 0 ChUIC, CAMNAN:........coiiieeeeeeeeeee e et eeresseereeeaeeseeessseeaeeesessssssnnasaens

DA Ch: e et e et e se e e e e e e e eeae et eeseeereaeterataa———————nn

MBE SOMNUR:. ....oivoninsionriasiseisnssssisie ians ssta inenas sisbussnmnssesdasssniansosiniane Ky hiéu:
So:

PHIEU XUAT KHO KIEM VAN CHUYEN NOI BQ
Lién I: Luu

Ngay......... thang......... nam .........
Cin cir 1énh diéu dong s6:....evveeeeeceenn, Ngay.......thang............ NAM.....ovevrreen.
o] | U SO VE VIBC. v eee oo eeeeeeee e e st eeesesesenenenenes
Ho tén ngudi vAn chuyén............covevvveveeeen.n. HOp d0Ng SO....eenvveriieevceeeceee,
Phuong ti8N VAN CHUYEN:........cv.ceeceeeeeee st eeseeseeseeseesee et seeeseeseesessessseessaens
XUAL B8 KRO ..o et eee e e s eeeseeessesseseses e s eesesesees s sessessesesaesanesens
INDEAD 121 KRNO: ...ttt et s s s e e st e e b b e sbeebsess e eaens
Tén nhan hiéu, quy cich Pon SO I
Z £ ¢ : Y 5 > | Ma . ong Pon | Thanh
STT| pham chat vit tw (san £ vi | Thue | Thue | ., <A
2 . sO , y s gia | tién
pham, hang héa) tinh | xuat | nhap
Tong cong:
Ngrdi lap Tha kho xuit Ngudi vin chuyén  Thi kho nhép

(Ky, ghi ro ho tén)  (Ky, ghi rd ho tén) (Ky, ghiro ho tén)  (Ky, ghi rd ho tén)

(Can kiém tra, ddi chiéu khi lap, giao, nhdn hoa don)

Ghi chu:

-Lién 1: Luu

- Lién 2: Ding dé véan chuyén hang
- Lién 3: Noi bd
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5.6. Miu tham khao Phiéu xuit kho hang giri ban dai ly (Phu luc 5 ban hanh
kém Thong tw s6 153/2010/TT-BTC ngay 28/9/2010 cua Bé Tai chinh)

Maiu sé: 04HGDL

TN 0 CAIC, CA MNAN:....eeveeeeeereeeee ettt ee et eae e sesees s eseserseseassnasesesesssasnesenssnaens
5 S o) 1| U OO P U UEU SOOI
ME SO ERUE ..ottt es s tes st n e s s s nenas Ky hiéu
S6:
PHIEU XUAT KHO HANG GUT BAN PAILY
Lién 1: Luu
Ngay......... thang.......... nam.........
Cin ¢t hop dong kinh té sb:................... Ngay............. thang nam..............
1 TR véi (6 chirc, ca nhan).......cc.ccocve. 1Y 3 ST
Ho tén ngudi VAN chuyén:..........ccoovvevierenerasieesereees Hop d0ng s6:.......coceevervecerene.
Phuong ti€n védn chuyén: ............................................................................................
Xuét 17: VI 4410 S U SOO PP UP ORI SRRPRPPOPOR
NP t21 KNO:. ottt s

Tén nhin higu, quy cdch, phim | Ma |Ponvi| S6 |DPon|Thanh

S
TT) chbt viit tr (sdn phim, hang héa) | s6 | tinh |lwgng | gia | tién

.............................................................................................................

Téng cong:

Nguoi nhin Nguwoi 1ap Thua kho Nguwdi vin Thi kho
hang (Ky, ghi ré ho xuit chuyén nhéap
(Ky, ghiro tén) (Ky, ghi ro (Ky, ghi ro (Ky, ghiro
ho tén) ho tén) ho tén) ho tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn héa don)

Ghi chu:

Lién 1: Luu

Lién 2: Dung d€ van chuyén hang
Lién 3: NGi bé
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5.7. Mau tham khdo Bing ké ban Ié hang hoéa dich vu c6 gia tri dwéi 200.000 VND
(Phu luc 5 ban hanh kem Thong tu s6 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai

chinh)

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP
CHO NGUOI TIEU DUNG

--------

-----------------------------------------------------------------------------------------------

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

.............................................................................................................

dich vu

__________________________

__________________________

..........................

______________

__________

_______________

_______________

____________

------------

Téng cong:

(Ky va ghi ro ho tén)

Nguwoi lap

K& todn truéng
(Ky va ghi 6 ho tén)
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5.8. Miu Quyét djnh vé viéc ap dung héa dom tw in (Phu luc 5 ban hanh kém
Théng tie s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

Pon vi chii quan:............ CONG HOA XA HOI CHU NGHIA VIET NAM
Tén t6 ChirC..vvuererrersersenn. Pac 13p - Tu do - Hanh phiic
......... , hgay......... thang nam.........

QUYET PINH CUA......... (CONG TY, PON VI)
V¢ viéc 4p dung hoéa don tw in

GIAM POC...

Cin cir diém a (hodc b) va diém c khoan 1 Piéu 6 Thong tu sé 153/2010/TT-BTC
ngay 28/9/2010 ciia B Tai chinh huédng din Nghi dinh sé 51/2010/ND-CP ngay
14/5/2010 cua Chinh phua quy dinh vé hoa don ban hang hoa, cung rng dich vu;

Cin ctr Quyét dinh thanh lap (hoic Gidy dang ky kinh doanh) sé...

Xét d& nghi cua...
QUYET PINH:

Diéu 1. Ap dung hinh thic héa don ty in trong don vi tir ngay......../...../20.....
trén co s& hé théng thiét bi va cac b phan ki thuit lién quan nhu sau:

- Hé thdng thiét bj (Mdy tinh sb..., méy in sb..., may tinh tién sé..., phin mém
tng dung (phan mém ké toan, phin mém ban hang)).

- Cac by phén k¥ thuat va tén nha cung (g dich vu chiu trach nhiém vé mit ky
thuat (BO phan k¥ thuat hodc tén nha cung cip dich vu).

Piéu 2. Miu cac loai héa don tr in va muc dich sir dung ctia mdi loai héa don
(liét ké chi tiér).

Piéu 3. Trach nhiém cua tirng b phéan truc thudc lién quan viéc tao, 14p, luin
chuyén va lwu trir dit liéu héa don tur in trong ndi b 6 chirc (Bd phan ké toan, bo
phan ban hang, b phén k¥ thuat...).
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Piéu 4. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay.../.../20.... Lanh dao cac
bd phan ké toan, bé phan ban hang, bd phan k¥ thudt,... chju trach nhiém trién khai,
thuc hién Quyét dinh nay./.

Noi nhén: GIAM POC

- Co quan thué tryc tiép quan ly (K, dong dau va ghi ré ho, tén)
(Cuc, Chi cuc...);

- Nhu Piéu 4 (dé thuc hién);

- Lanh dao don vi;

- Luu.



