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PHAN I. VAN BAN QUY PHAM PHAP LUAT

CHINH PHU

CHINH PHU

S6: 09/2010/ND-CP

CONG HOA XA HOI CHU NGHIA VIET NAM

DPdc 1ap - Tu do - Hanh phiic

Ha Noi, ngay 08 thang 02 ndm 2010

NGHI PINH
sira ddi, bd sung mét sé didu cia Nghi dinh sé 110/2004/ND-CP
ngay 08 thang 4 nim 2004 ciia Chinh phii vé cong tic vin thu

CHINH PHU

Can cir Ludt t6 chiec Chinh phii ngay
25 thang 12 nam 2001;

Can cwr Ludt ban hanh van ban quy
pham phap ludt ngay 03 thang 6 nam
2008;

Can cw Ludt ban hanh van ban quy
pham phdp ludt ciia Héi dong nhén dan
va Uy ban nhdn ddn ngay 03 thdng 12
nam 2004,

Cdan ci Phap lénh luu trit quoc gia
nam 2001;

Xét dé nghi cia Bé trucng Bé Néi vu,

NGHI DINH:

Piéu 1. Stra dbi, bd sung mdt sb diéu
ctia Nghi dinh s6 110/2004/ND-CP ngay
08 thang 4 nam 2004 cia Chinh phi v¢
cOng tac van thu nhu sau:

1. Stra d6i khoin 2 va khoan 3 Diéu 2
nhuw sau:

“2. “Ban gbc vin ban” 1 ban hoan
chinh vé noi dung, thé thirc vin ban dugc
co quan, t6 chirc ban hanh va c6 chir ky
trire tiép clia ngudi co tham quyén;

3. “Béan chinh van ban” la ban hoan
chinh vé néi dung, thé thic van ban va
dugc co quan, td chirc ban hanh”. |

2. Sira dbi, bd sung khoan 1 va khoén 2
Diéu 4 nhw sau:

“l. Van ban quy pham phap luét theo
quy dinh cua Luat ban hanh van ban quy
pham phap luat va cac van ban quy dinh
chi tiét bién phap thi hanh Luat nay.

2. Van ban hanh chinh

Nghi quyét (ca biét), quyét dinh (ca
biét), chi thi, quy ché, quy dinh, thong
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cdo, thdng bio, huéng dan, chuong trinh,
ké hoach, phuong 4an, dé 4n, du 4n, bao
c4o, bién ban, t& trinh, hop dong, cong
van, cdng dién, ban ghi nhg, ban cam
két, ban thoa thuan, gidy chirng nhén,
gidy iy quyén, gidy moi, gidy gidi thiéu,
gidy nghi phép, gidy di dudng, gidy bién
nhén hd so, phiéu g, phiéu chuyén, thu
cong”.

3. Sira d6i, bé sung khoin 1 Diéu 5
nhuwr sau:

“1. Thé thirc vin ban quy pham phéap
luat va van ban hanh chinh

a) Thé thirc vin ban quy pham phap
luit va vin ban hanh chinh bao gém cac
thanh phén sau:

- Qudc hiéu;

- Tén co quan, t6 chirc ban hanh vin
ban;

- S, ky hiéu ctia van ban;

- Dia danh va ngay, thang, nam ban
hanh van ban;

- Tén loai va trich yéu ndi dung cua
van ban;

- N§i dung van ban;

- Chure vu, ho tén va chir ky clia ngudi
c6 tham quyén;

- Dau cua co quan, t6 chirc;
- Noi nhén;

- Déu chi mitc d6 khan, méat (d6i vai
nhitng vin ban loai khan, mat).

b) Pdi véi céng vin, ngoai cac thanh
phin dugc quy dinh tai diém a cua khoan
nay, co thé bd sung dia chi co quan, td
chirc; dia chi thu dién tr (E-mail); sb
dién thoai, sb Telex, s6 Fax; dia chi Trang
thong tin dién tir (Website) va biéu tuong
(logo) ctia co quan, td chirc;

c) Poi véi cong dién, ban ghi nhd,
ban cam két, ban thoa thudn, gidy chimg
nhan, gidy uy quyén, gidy moi, gidy gioi
thiéu, gidy nghi phép, gidy di duong,
gidy bién nhan hé so, phiéu gui, phiéu
chuyén, thu cong khong bét budc phai co
tit ca cdc thanh phén thé thic trén va c6
thé bd sung dia chi co quan, td chuc; dia
chi thu dién tir (E-mail); sé dién thoai,
s Telex, sb Fax; dia chi Trang thong tin
dién tr (Website) va biéu tugng (logo)
ciia co quan, to chc;

d) B6 Tu phap chu tri, phbi hop véi
Bo Noi vu hudng din thé thirc va ky
thuét trinh bay van ban quy pham phap
luat; B6 Noi vu hudng din thé thic
va ky thuat trinh bay van ban hanh -
chinh”.

4. Sira d6i khoan 1 Piéu 6 nhur sau:

“l. Viéc xay dung van ban quy pham
phap ludt dugce thuc hién theo quy dinh
clia phap luit vé ban hanh vin ban quy
pham phap luat”.

5. Sira d6i, bd sung Piéu 9 nhu sau:

“Piéu 9. Kiém tra vin ban truéc khi
ky ban hanh
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1. Thu trudng don vi hodc ca nhén chu
tri soan thao van ban phai kiém tra va
chju trach nhiém vé ndi dung van ban
trudc nguoi dung dau co quan, t chirc
va trudc phap luit.

2. Chanh Van phong; Truéng Phong
Hanh chinh ¢ nhiing co quan, t6 chic
khong c6 Van phong; ngudi duge giao
trach nhiém gitp ngudi ding dau co
quan, t6 chirc quan ly cong tac vin thu &
nhitng co quan, t6 chirc khac phai kiém
tra va chiu trach nhiém vé thé thic, k¥
thuét trinh bay va tha tuc ban hanh van
ban trudc ngudi ding dau co quan, td
chirc va trude phéap luét”.

6. Stra do6i, bé sung khoin 1 va 3
Piéu 10 nhu sau:

“1.0 co quan, td chic lam viéc theo
ché d6 thu truong, ngudi ding dau co
quan, t6 chirc cé thim quyén ky tat ca
van ban cta co quan, to chirc. Nguoi
ding diu co quan, to chirc cé thé giao
cho cip pho ctia minh ky thay (KT.) cic
van ban thudc cac linh vuc dugc phan
cong phu trach va moét s6 vin ban thudc
thim quyén cta nguoi dimg dau. Cip
phé ky thay chiu trdch nhiém trudc
ngudi ding dau co quan, to chic va
trude phap luat.”.

“3. Ky thira iy quyén

Trong truong hop dac biét, nguoi
dimg diu co quan, t6 chirc co thé uy
quyén cho ngudi dimg diu mét don vi
trong co quan, td chirc ky thira uy quyén

2-CB

(TUQ.) mdt sb vin ban ma minh phai ky.
Viéc giao ky thira iy quyén phai dugc
quy dinh bang vin ban va gi6i han trong
mot thoi gian nhat dinh. Nguoi dugc ky
thira iy quyén khéng duge vy quyén lai
cho ngudi khac ky. Van ban ky thira uy
quyén theo thé thirc va déng diu cua co
quan, td chirc iy quyén”.

7. Stra ddi, bo sung Diéu 18 nhu sau:

“Piéu 18. Chuyén phat va dinh chinh
van ban di

3. Van ban da phét hanh nhung co6 sai
sot vé ndi dung phai dugc sira dbi, thay
thé bing van ban c6 hinh thirc tuong
duong cua co quan, t6 chirc ban hanh
van ban.

Vin ban da phat hanh nhung c6 sai sét
vé thé thirc, k¥ thuat trinh bay, thu tuc
ban hanh phai duoc dinh chinh bang vin
ban hanh chinh cia co quan, té chirc ban
hanh van ban”.

8. Sira ddi Pi¢u 19 nhir sau:

“]. Mdi van ban di phai luu hai ban:
ban gbc luu tai Van thu co quan, t6 chic
va ban chinh luu trong hd so.

2. Ban géc luu tai Vin thu co quan, t0
chirc phai dugc dong dau va sip xép theo
thir tu dang ky”.

Diéu 2. Hiéu luc thi hanh

1. Nghi dinh nay c6 hiéu luc thi hanh
ké tir ngay 01 thang 4 nam 2010.
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2. Bii bo phén can cir; khoan 2, 3 Diéu
2; khoan 1, 2 Diéu 4; khoan 1 Diéu 5;
khoan 1 Diéu 6; khoan 1, 2 Piéu 9; khoan
1,3 Piéu 10; tén Diéu 18; khoan 1, 2 Biéu
19; Piéu 34 ctia Nghij dinh s6 110/2004/
ND-CP ngay 08 thang 4 nam 2004 cia
Chinh phu v& cong tac vin thu.

Pidu 3. Hudéng din thi hanh

1. Bo trudmg B6 Noi vu ¢o trach nhiém
huéng din thuc hién, kiém tra viéc thi
hanh Nghi dinh nay.

2. Cac Bo trudng, Thu trudng co quan
ngang B9, Thi trudng co quan thude
Chinh pha, Chi tich Uy ban nhan dén
tinh, thanh phd tryc thudc Trung wong
chiu trach nhiém thi hanh Nghi dinh
nay./.

TM. CHINH PHU
THU TUONG

Nguyén Tén Diing



