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BO XAY DUNG

BO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

S6: 02/2006/TT-BXD
Ha Noi, ngay 17 thang 5 nam 2006

THONG TU
Huéng dan luu triv ho so thiét ké, ban vé hoan cong cong trinh xay dung

Can ctr Luat Xay dung s6 16/2003/QH11 ngay 26/11/2003;

Can c(r Phap 1énh Luu trit quéc gia s6 34/2001/PL-UBTVQH 10 ngay 04/4/2001;

Can cr Nghi dinh s6 36/2003/ND-CP ngay 04/4/2003 ctua Chinh phu quy dinh
chire ndng, nhiém vy, quyén han va co cau to chire cia B Xay dung;

Can cir Nghi dinh s6 16/2005/ND-CP ngay 07/02/2005 cta Chinh phu vé Quan
ly du an dau w xay dung cong trinh;

Can cir Nghi dinh s6 209/2004/ND-CP ngay 16/12/2004 ctia Chinh phi vé Quan
ly chat lrong cong trinh xay dung;

Can cir Nghi dinh s6 111/2004/ND-CP ngay 08/4/2004 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu cua Phdp lénh Luu trir qudc gia,

Bo Xdy dung hudng dan luu triv ho so thiét ké, ban v& hoan cong cdng trinh xay

dung nhu sau:

I. QUY PINH CHUNG

[. Muc dich luu trtr ho so thiét k&, ban vé hoan cong cong trinh xay dung:

Ho so thiét ké, ban vé& hoan cong cong trinh xdy dung duogc luu trir dé phuc vu
cho cong tic quan ly; nghién ctu; bao tri cong trinh; kiém tra, gidm dinh cong
trinh khi c¢éng trinh ¢6 su ¢é ky thuét hoac khi ¢6 yéu cdu; giai quyét tranh chap
phat sinh lién quan dén céng trinh.
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2. Pham vi diéu chinh va doi tuong ap dung:

Thong tu nay quy dinh viéc luu trit ho so thiét ké, ban vé hoan cong cic cong
trinh xay dung moi, cai tao, sua chira, ning cap, khong phan biét nguén von dau tu

va hinh thirc so hiu.

Chu dau tu hodc chi sé hiru hodc chu quan ly sur dung cdng trinh xay dung, nha
thau thiét ké, nha thau thi cong xay dung, co quan quan ly nha nudc vé xay dung.
co quan luu trit nha nude thue hién viée luu trir hé so thiét ké, ban vé hoan cong
cong trinh xay dung theo quy dinh tai Thoéng tu nay.

3. Thot han luu tra:

- Do1 voi chu dau tu hodce chu so htru hoac chu quan ly su dung cong trinh xay
dung, co quan quan ly nha nudce vé xay dung, co quan luu trir nha nude, ho so thict
ké, ban v& hoan cong cong trinh xiy dung dugc luu trir theo tuoi tho cong trinh,

Riéng cidc cong trinh xdy dung sau diy, ban vé hoan cong phai duoc luu triv
quéc gia, thoi han luu trir vinh vién: Cong trinh ¢6 ¥ nghia quan trong vé lich s,
chinh tri, kinh té, vian héa, khoa hoc ky thuat, quéc phong, an ninh dugc Thu tuong
Chinh phu quyét dinh dau tu; cong trinh bat budce phai thi tuyén thiét ké kién tric
cO quy mo cép I c:—fip didc biét; cong trinh ¢é gid tri dac biét vé van hoa duoc Xép
hang.

- D6i v6i nha thau thiét ké, nha thau thi cong xay dung, thoi han luu trir hé so
thiét ké, ban vé hoan cong cong trinh xiy dung 1a 10 nam ké tir khi két thic bao
hanh cong trinh,

4. Truong hop thay do6i chu dau tu hodc chu so hitu hoac chu quan ly su dung
cong trinh xdy dung, hd so thiét k&, ban v& hoan cong ¢Ong trinh xay dung duoc
ban giao cho nguoi ké thira hop phap dé luu tri.

5. Viéc giao ndp, bao quan, khai thiac, phuc ché, tiéu huy ho so luu trir thiét ké.
ban vé& hoan cdng cdng trinh xiy dung thuc hién theo quy dinh cta phip ludt vé
luu triv,

II. LUU TRU HO SO THIET KE, BAN VE HOAN CONG
CONG TRINH XAY DUNG

1. Thanh phan hoé so luu trir va noi leu triv
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a) Poi vai chu dau tu hodc chu so htru hoac chu quan 1y su dung cong trinh xay

dung:

Chu dau tu hoac chu so hitu hodc chu quan 1y sir dung cong trinh xay dung luu
trit ho so thiét ké co so, hd so thiét ké k¥ thuat (trudng hop thiét ké ba bude), ho so
thiét ké ban vé& thi cong, ban vé& hoan cong cong trinh xay dung. Thanh phan ho so
luu tror gf‘;m:

- Thuyét minh va cdc ban vé thiét ké co sd, bdo cdo két qua khao sat xay dung
trong bude thiét ké co so, van ban tham dinh thiét ké co so, van ban phé duyét du
an, van ban phé duyét bao cdo kinh té - ky thuat (truong hop chi phai lap bio cio
kinh té - k¥ thudt).

- Thuyét minh va cdc ban vé thiét ké ky thuat, bao cdo két qua khao sit xay
dung trong budc thiét ké ky thudt, bdo cdo ket qua tham tra thiét ké ky thugt (néu
¢6), van ban tham dinh thict ké ky thuat, van ban phé duyét thiet ké ky thuat.

- Thuyét minh (néu c¢6) va cac ban v& thi cong, bido cdo két qua khao sat xay
dung trong buoc thiét ké ban vé thi cong (néu ¢d), biao cio két qua tham tra thiét ké
ban vé thi cong (néu c6), van ban tham dinh thiét ké ban vé thi cong (truong hop
thiét ké hai budc), van ban phé duyét thiét ké ban vé thi cong.

- Ban v& hoan c¢ong cong trinh xay dung 1ap theo quy dinh tai Picu 27, Nghi
dinh 209/2004/ND-CP ngay 16/12/2004 cua Chinh phu.

b) P61 voi nha thau thiét keé:

Nha thau thict ké tham gia thiét ké cong trinh xay dung luu trir phan ho so thict
ké do minh thuc hién. Riéng nha thau dam nhan tong thau thiét ké phai luu trtr toan
bo ho so thiét ké cong trinh xay dung bao gom ho so thiét ké co so, ho so thiét ké
ky thudt (truong hop thiét ké ba budce), ho so thiét ke ban vé thi cong do minh va
cdc nha thau phu thiét ké thuc hién. Thanh phan hé so luu trtr géom:

- Thuyét minh va cédc ban vé thiét ké co s¢, bdo cdo két qua khao sat xay dung
trong budc thiét ké co so.

- Thuyét minh va cdc ban vé thiét ké ky thuat, bdo cdo két qua khao sat xiy
dung trong budc thiét ké ky thuat, cac tai liéu tinh todn.

- Thuyét minh (néu c¢d) va cac ban vé thi cong, bio cdo két qua khao sat xay
dung trong budc thiét ké ban vé thi cong (néu cd), cdc tai licu tinh toan (truong
hop thiét ké hai budc).
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¢) Poi vai nha thau thi cong xay dung:

Nha thau thi cong xay dung luu trir hd so thiét k& ban vé thi cong, ban v& hoan
cong cong trinh xdy dung do minh thyc hién. Riéng nha thdu dam nhén tong thau
thi cong xay dung phai luu trit toan bo ho so thiét ké ban vé thi cdong, ban vé hoan
cong do minh va céc nha thau phu thi cong xay dung thuc hién. Thanh phcm ho so
luu trr gom:

- Thuyét minh (néu c6) va cdc ban vé thi cong, bdo cdo ket qua khao sat xay
dung trong budc thiét ké ban vé thi cong (néu cO).

- Ban vé hoan cong c¢ong trinh xdy dung lap theo quy dinh tai Piéu 27, Nghi
dinh 209/2004/ND-CP ngay 16/12/2004 ctia Chinh phu.

d) Poi voi co quan quan ly nha nudce vé xdy dung:

- Co quan quan 1y nha nude ¢6 tham quyén tham dinh thict ké co so luu trir ho
so thiét ké co so do minh tham dinh.

- Co quan quan 1y nha nude ¢6 tham quyén cap phép xay dung luu trir ho so
thiét ké xin cap phép xay dung do minh cap phep.

d) PBoi véi co quan luu trir nha nudc:

- Co quan luu trir nha nude cap quoc gia luu trir ban vé hoan cong cong trinh
xfly dung doi vai cong trinh theo quy dinh phai luu trir quoc gia, thot han luu tra
vinh vién.

- Co quan luu trir nha nude cap Tinh luu trir ban ve hoan cong cong trinh xay
dung cap 11, cap I, cap dac biét, duoc xiy dung trén dia ban, trir cac cong trinh do
co quan luu trir quoc gia luu trdr,

- Co quan luu trit cap Huyén luu trlr ban v& hoan cong cong trinh xay dung cap
1V, cap 111, dugc xay dung trén dia ban.

- Cong trinh xay dung theo tuyén di qua nhiéu dia ban, truong hop thudc dur dn
do cac BG, nganh quyét dinh dau tu thi ban vé hoan cong luu trir tai co quan luu
trir quoc gia; truomg hop thude du dn do UBND c,ap Tinh quyét dinh dau tu thi ban
v& hoan ¢éng luu trit tai co quan luu trit nha nudce cap Tinh.

- Truong hgp du an cé nhiéu cong trinh xay dung voi cap khic nhau thi ban vé
hoan c¢ong cong trinh luu trif tai co quan luu trlr nha nuoc twong ung voi cap cong

[=

trinh theo quy dinh tai diem d, muc 1, phdn Il cua Thong tu nay.

- Cong trinh xay dung ¢6 gid tri ddc bi¢t veé véan hoa va ¢6 ho so dang luu trir tai
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co quan luu tror nha nudce cdp Tinh, cap Huyén, khi da duoc xép hang thi ho so
duoc chuyén luu tror tal co quan luu trir quoc gia.

- Thanh phan ho so luu trtr nOp co quan luu tro nha nuoc theo huong dan tar Phu
luc 02 cua Thong tu nay.

2. Hinh thire, quy céch ho so lvu triv

a) Ho so thiét ké, ban vé hoan cong cong trinh xiy dung ndp luu trir phai co day
du con dau va chir ky ctia to chuc, cd nhan lap hé so, ¢6 chir ky cua chu nhi¢m
thiét ké va chu tri thiét ké (d6i vai ho so thiét ké); duge bao quan trong hop theo
kho A4, bia hop ghi cdc thong tin theo hudng dan tai Phu luc 04 ctia Thong tu niy.

Cac ban vé thiét ké phai dam bao hinh thitc, quy cdch theo tiéu chuan hodc quy
dinh hién hanh. Cédc ban vé hoan coéng phai ¢6 dau "Ban vé hoan cong” cia nhi
thau thi cong xay dung theo hudng dan tai Phu luc 01 va ¢6 danh muyc ban vé theo
huong dan tai Phu luc 03 cta Thong tu nay.

b) Cdc van ban trong ho so luu trir nhu van ban phé duyét du dn, van ban phé
duyét biao cao kinh té - ky thuat (truong hop chi phat lap bao cao kinh té - Ky
thuat), van ban tham dinh thiét k&, van ban phé duyét thiét ké, van ban nghicm thu
ban giao cong trinh dua vao su dung... truong hop khong con ban chinh thi dugc
thay thé bang ban sao hop phip.

¢) HO so thiét ké, ban vé hoan c¢ong cong trinh xdy dung co thé duoc luu tror
dudn dang bang tu, dia ta hodc vat mang tin phu hop, thé hién day du thanh phan
va no1 dung ho so luu trir theo quy dinh tai muc I, phan Il cua Thong tu nay.

3. Trach nhiém trong viéc luu trir ho so thiet ké, ban vé hoan cong cong
trinh xay dung

a) Boi vot chu dau tu hodc chu so hitu hoac chu quan ly su dung cong trinh xiy
dung:

- Chu dau tu hodc chu so httu hodc chu quan 1y su dung cong trinh xdy dung ¢o
trach nhiém luu tror ho so thiét ke, ban vé hoan cong c¢ong trinh xay dung theo thoi

han quy dinh; bao quan an toan ho so theo tiéu chuan ky thuat vé luu trar.

- Cham nhat 03 thang ké tir khi nghiém thu ban giao cong trinh dua vao su dung,
chu dau tu phai ndp ho so luu trir vao co quan luu trir nha nudoe quy dinh tai diem
d, muc 1, phan Il cua Thong tu nay; dam bao thanh phan, hinh thirc va quy cach ho

so; dam bao thu tuc giao nop ho so theo quy dinh cua phap luat vé luu tror.
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Chu dau tu phai chiu trach nhiém trudc phéap luat néu khong nop ho so luu trir
theo quy dinh vao co quan luu trir nha nude; phai chiu cdce chi phi phat sinh do
viéc co quan luu trir nha nude phai dén thu nhan hod so khong duge chu dau tu nop
ding thoi han quy dinh.

- Khéng yéu cau nop luu trit nha nudc ho so luu trir céc cong trinh xdy dung
moi theo quy dinh chi phai 1ap bédo cdo kinh té - ky thuat; cac cong trinh cai tao.
stra chira, ndng cédp theo quy dinh chi phai 1ap bdo cdo kinh (¢ - k¥ thuat nhung
khong lam thay doi kién tric, két cau chiu luc chinh; cac cong trinh xdy dung mai,

cai tao, sura chita, nang cap theo quy dinh phai c6 gidy phép xay dung.
b) P46i v6i nha thau thict ke, nha thau thi ¢ong xiy dung:

- Nha thau thiét ké, ngoai trach nhiém tu luu trir phan ho so thiét ké do minh lap.
phai nép hé so thiet ké cho nha thau dam nhin tong thau thiét ké dé luu tri.

- Nha thau thi cong xay dung. ngoai trach nhiém tu luu trit phan ban vé hoan
cong do minh lap, phai nép ban vé hoan cdng cho nha thau dam nhan tong thau thi
cong xay dung dé luu trir.

- Nha thau dam nhén tong thau thi cong xady dung, ngoai viéc luu trir toan bo
ban vé hoan cdng cong trinh xay dung, phai tap hop ban vé hoan cong theo tung
linh virc chuyén moén cta cong trinh ndp cho chii dau tu dé cha diu tu Tuu trir va
ndp co quan luu trir nha nude.

- Nha thau thiét ké, nha thau thi cong xay dung phai chiu trach nhiém trudce phip
luat vé tinh xdc thuc ctia ho so luu trir thiét k&, ban vé hoan cong cong trinh xiy
dung do minh lap; phai dén bu thiét hai do viée st dung ho so luu triv khong dam
bao tinh xac thuc gay ra.

¢) Doi voi co quan quan 1y nha nudce vé xay dung:

Co quan quan 1y nha nude vé xdy dung néu tai diém d, muc 1. phin Il cua
Thong tu ndy ¢6 trach nhiém bao quan an toan ho so thiét ké co so do minh tham
dinh, h6 so thiet k¢ do minh cap phép xdy dung theo tiéu chuan k¥ thuat vé luu tri.

d) D61 vor co quan luu trir nha nudc:

Co quan luu trir nha nude quy dinh tai diém d, muc 1, phan 11 cta Thong tur nay
¢6 trach nhiém tiép nhan Kip thoi ho so luu triv cong trinh xay dung theo quy dinh,
dam bao thoi han luu trir va bao quan an toan hé so luu trii: cung cap ho so luu iy
cho cdc to chite, ¢d nhin ¢6 nhu cau nghién ctru, khai thac theo ding doi tuong v
cac quy dinh hién hanh.
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Co quan luu trir nha nude phai chiu trach nhiém trude phap luat néu khong tiép
nhan ho so luu triv cong trinh xay dung do chii dau tur ndp theo quy dinh; phai chiu
cdc chi phi phdt sinh do viéc cha dau tu phai van chuyén, bao quan ho so luu trir
khong dugc co quan luu trir nha nudce tiép nhan theo quy dinh.

1. TO CHUC THU'C HIEN VA HIEU LUC THI HANH

l. Cac B9, co quan ngang Bo, co quan thudc Chinh phu, UBND cic cap chi dao
cic cht dau tu, chu so hiru, chu quan ly st dung cong trinh xay dung, nha thau
thiét ké, nha thau thi cong xay dung, trong pham vi trach nhiém va quyén han cta
minh, thuc hién viéc luu trir ho so thiét ké, ban vé hoan cong cong trinh xay dung,
dinh ky hang nam giri danh muc luu trir ho so thiét ké, ban vé hoan cong cong
trinh xay dung theo huéng dan tai Phu luc 05 cula Thong tu nay vé Bo Xay dung
dé theo doi.

2. B6 Xy dung la dau mdi theo doi, huong dan, kiém tra viéc thuc hién luu tri
ho so thiét ké, ban vé hoan cong cOng trinh xdy dung trong pham vi ca nudc. So
Xay dung cac tinh, thanh phé trie thudée Trung wong 1a dau mdi theo doi, hudng
dan, kiém tra viéc thuc hién luu trit hd so thiét ké, ban vé hoan cong cong trinh xay
dung trén dia ban.

3. T6 chire, ca nhan vi pham cac quy dinh vé luu trir ho so thiét ke, ban vé hoan
cong cong trinh xdy dung tai Thong tu nay, tuy theo tinh chat va mic do vi pham,
bi xur ly, xur phat hanh chinh theo quy dinh cta phap luat.

4. Thong tu nay ¢6 hiéu luc thi hanh sau 15 ngay, ké tir ngay dang Cong bio.

Trong qua trinh thuc hién, dé nghi cac Bg, nganh, dia phuong, cdc to chire, ci
nhan lién quan phan anh nhting vudng mac vé Bo Xay dung dé nghién clru giai
quyeét./.

BO TRUONG

Nguyén Hong Quén
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PHU LUC 01
(Kém theo Thong e s6 02/2006/TT-BXD ngay 17 thdang 5 nam 2000)

MAU DAU CUA NHA THAU THI CONG XAY DUNG
XAC NHAN BAN VE HOAN CONG CONG TRINH XAY DUNG

Tén nha thau thi cong xay dung

BAN VE HOAN CONG

Ngay.... thang.... nam.......

Ghi chu: Chi quy dinh no1 dung dau (khong quy dinh kich thuéc dau).
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PHU LUC 02
(Kem theo Thong twr s6 02/2006/TT-BXD ngay 17 thang 5 nam 2006)

THANH PHAN HO SO LUU TRU CONG TRINH XAY DUNG
NOP LUU TRU NHA NUOC

A. POI VOI CONG TRINH XAY DUNG TAP TRUNG
I. Cdc ban v& hoan cong phan kién tric:

- Ban vé& téng mit bing cong trinh.

- Ban vé mat béng, mat ding, mit cat cong trinh.

- Ban vé chi tiét kién triic chinh.

2. Cdc ban v& hoan cong phan két cau:

- Ban v& mat bang méng céng trinh.

- Ban vé méng chinh.

- Ban v& mit bing bb tri két ciu.

- Ban vé két cau chiu luc chinh.

3. Cdc ban vé& hoan cong phan hé théng k¥ thuat cong trinh, cong trinh ha tang
ky thuat:

- Ban v& mit bang, so db cdc hé théng k¥ thuat cong trinh.
- Ban v& mit bing cdc cong trinh ha ting k¥ thuat.

- Ban v& mat cit chinh cdc ¢ong trinh ha tang k¥ thuat.

B. POI VOI CONG TRINH XAY DUNG THEO TUYEN
- Ban vé hoan cong mat bang tuyén cong trinh.

- Ban v& hoan ¢6ng tric doc tuyén cong trinh.

- Ban v& hoan c¢6ng mat cat ngang dién hinh cua céng trinh.
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PHU LUC 03
(Kém theo Thong tu s6 02/2006/TT-BXD noay 17 thang 5 nam 2006)

DANH MUC BAN VE HOAN CONG CONG TRINH XAY DUNG
DO NHA THAU THI CONG XAY DUNG LAP

Tén cong trinh:

Cflp cong trinh:

Thudc du an:

Ngudi quyét dinh déu tu:

Chu dau tu:

Nha thau thiét ké (ghi tén nha thau 1ap thiét ké k¥ thudt, nha thau 1ap thiét ké ban
vé thi cong):

Nha thau thi cong xiy dung:

Tu van gidm sat thi cong xay dung cta chu dau tu:

Danh muc ban vé& hoan cong (ghi tén, ky hiéu, sd hiéu va sd luong ban vé tung
phf’in):

- Phan kién trac.

- Phén két cau.

- Phan hé théng ky thuat cong trinh.

- Phan cong trinh ha tang ky thudt.

Ngay..... thang..... nam.....
Nha thau thi cong xay dung:
(Ky tén, dong dau)
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PHU LUC 04
(Kem theo Thong tw s6 02/2006/TT-BXD ngay 17 thang 5 nam 2000)

THONG TIN GHI TREN BIA HOP PUNG LUU TRU
HO SO THIET KE, BAN VE HOAN CONG CONG TRINH XAY DUNG

Tén cong trinh:

Cap cong trinh:

Thuoc du an:

Nguoi quyét dinh dau tu:

Chu déu tu:

Nha théau thiét ké:

Nha thau thi cong xay dung:

Tu van gidm sat thi cong xiy dung cia chi dau tu:
Danh muc hd so thiét ké, ban v& hoan cong (ghi sb luong ban vé timg phan):
- Phan kién trdc.

- Phén két cau.

- Phan hé thdng k¥ thuat cong trinh.

- Phan cong trinh ha tang ky thuat.

Ngay..... thang..... nam.....
Co quan luu trir:
(Ky tén, dong dau)
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PHU LUC 05
(Kém theo Thong tw sé 02/2006/TT-BXD ngay 17 thang 5 nam 2000)

DANH MUC LUU TRU
HO SO THIET KE, BAN VE HOAN CONG CONG TRINH XAY DUNG
TRONG NAM....ooovveeeen

- Tén co quan luu trir:

- Pia diém luu trit:

- S6 luong céng trinh c6 hd so luu trir trong nam (ghi o ho so thiét ké, ban vé
hoan cong):

trong do:

Cong trinh cap dic biét:

Cong trinh cap I:

Cong trinh cap II:

Coéng trinh cap I11:

Cong trinh cap IV:

Cip | Thudcdu| Nha | Nhathau | Ho so thiét | Ngay
cong | an; Chu thau thi cong | ké, ban vé | luu
trinh dau tu | thiét ké | xay dung | hoan cong triv

Tén cong
trinh

Ngay..... thang..... ndm.....
Co quan luu trir:
(Ky tén, déng dau)



