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PHAN VAN BAN KHAC
VAN BAN HQP NHAT

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc 1dp - Ty do - Hanh phic

THONG TU"
Huwéng dan thi hanh Nghj dinh s0 51/2010/ND-CP ngay 14 thang 5
niim 2010 va Nghi dinh s6 04/2014/ND-CP ngay 17 thang 01 nim 2014
ciia Chinh phi quy dinh v& héa don ban hang héa, cung img dich vu

Thong tu s 39/2014/TT-BTC ngay 31 thang 3 nim 2014 cua Bo Tai chinh
huéng dan thi hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 va
Nghl dinh s6 04/2014/ND-CP ngay 17 thang 01 nim 2014 cua Chinh phu quy dinh
vé héa don ban hang héa, cung tmg dich vy, c¢6 hiéu luc ké tir ngay Ol thang 6
niam 2014, dugc sira doi, bd sung boi:

1. Thong tu s6 119/2014/TT-BTC ngay 25 thang 8 nam 2014 cua Bo Tai chinh
stra d6i, bd sung mot sé diéu cua Thong tur sé 156/2013/TT-BTC ngay 06/11/2013,
Théng tu sé 111/2013/TT-BTC ngay 15/8/2013, Thong tu sé 219/2013/TT-BTC
ngay 31/12/2013, Théong tu sé 08/2013/TT-BTC ngay 10/01/2013, Théng tu
s 85/2011/TT-BTC ngay 17/6/2011, Théng tu sé 39/2014/TT-BTC ngay 31/3/2014
va Théng tu sb 78/2014/TT-BTC ngay 18/6/2014 cua Bd Tai chinh dé cai cach,
don gian cac tha tuc hanh chinh vé thué, c6 hiéu luc ké tir ngay 01 thang 9 nam 2014;

' Van ban nay duoc hop nhét tir 03 Théng tu sau:

- Thong tu s6 39/2014/TT-BTC ngay 31 thang 3 niam 2014 cia Bo Tai chinh hudng dan thi
hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 va Nghij dinh sé 04/2014/ND-CP
ngay 17 thang 01 ndm 2014 cua Chinh phu quy dinh vé hoa don béan hang hoa, cung trng dich
vy, ¢6 hiéu lyc ké tir ngay 01 thang 6 nim 2014;

- Thong tr sé 119/2014/TT-BTC ngay 25 thang 8 nim 2014 cua B¢ Tai chinh sira d6i, b sung
mét s6 diéu cua Thong tu s6 156/2013/TT-BTC ngay 06/11/2013, Théng tur s6 111/2013/TT-BTC
ngay 15/8/2013, Théng tu sé 219/2013/TT-BTC ngay 31/12/2013, Thong tur s6 08/2013/TT-BTC
ngay 10/01/2013, Thong tu sb 85/2011/TT-BTC ngay 17/6/2011, Théng tu sé 39/2014/TT-BTC
ngay 31/3/2014 va Thong tu sé 78/2014/TT -BTC ngay 18/6/2014 cua B Tai chinh dé cai cach, don
gian cac thu tyc hanh chinh vé thué, c6 hiéu luc ké tir ngay 01 thang 9 nam 2014;

- Thong tu s6 26/2015/TT-BTC ngay 27 thang 02 ndm 2015 cua B Tai chinh hudéng dan vé
thué gia tri gia tang va quan ly thué tai Nghj dinh s 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua
Chinh phu quy dinh chi tlet thi hanh Luat sira di, bo sung mot sO diéu cia cic Luat ve thué va
stra di, bo sung mot s6 didu cua cac Nghi dinh vé thué va sira dO] bd sung mot sd diéu cua
Thong tu sé 39/2014/TT-BTC ngay 31/3/2014 cia Bo Tai chinh vé héa don ban hang héa, cung
img dich vu, ¢ hiéu lyc ké tir ngay 01 thang 01 nam 2015.

Vin ban hgp nhét nay khong thay thé 03 Thong tu néu trén.
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2. Théng tur s6 26/2015/TT-BTC ngay 27 thang 02 nam 2015 ctia B Tai chinh
hudng din vé thué gia tri gia tang va quan ly thué tai Nghi dinh s6 12/2015/ND-CP
ngay 12 thang 02 ndm 2015 caa Chinh phu quy dinh chi tiét thi hanh Luat sira ddi,
bd sung mot sb diéu cua cac Luat vé thué va sira ddi, bd sung mot sb diéu cua céc
Nghi dinh vé thué va sira d6i, bd sung mot sb diéu ciia Thong tu sé 39/2014/TT-BTC
ngdy 31/3/2014 cia B Tai chinh vé héa don ban hang héa, cung img dich vy, 6
hiéu luc ké tir ngay 01 thang 01 nam 2015.

Can cir Lugt Qudn Iy thué sé 78/2006/QH11 ngay 29 thang 11 nam 2006 va
Ludt sira dbi, bé sung mét s6 diéu ciia Ludt Quan Iy thué sé 21/2012/QH13 ngay 20
thang 11 nam 2012;

Cdn cir Lugit Ké todn sé 03/2003/QH11 ngay 17 thdng 6 ndm 2003;

Can cir Lugt Thué gid tri gia tang sé 13/2008/QH12 ngay 03 thang 6 nam 2008
va Ludt sira déi, bé sung mét sé diéu cvia Lugt Thué gid tri gia tang s6 31/2013/QH13
ngay 19 thang 6 nam 2013,

Can cir Ludt Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nam 2005;

Cén cir Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 cia Chinh phi
quy dinh vé héa don bdn hang héa, cung img dich vu; Nghj dinh s6 04/2014/ND-CP
ngay 17 thang 01 ndm 2014 sira dbi, b6 sung mdt s6 diéu ciia Nghi dinh s6 51/2010/
ND-CP ngay 14 thang 5 nam 2010 cua Chinh phu;

Can cir Nghi dinh s6 215/2013/ND-CP ngay 23 thdang 12 nim 2013 cia Chinh
phii quy dinh chirc nang, nhiém vu, quyén han va co cdu 16 chirc cia B¢ Tai chinh;

Theo dé nghi ciia Tong cuc triwomg Tong cuc Thué,

B{ truomg Bé Tai chinh huomg ddn thi hanh vé héa dom ban hang héa, cung

tmg dich vu nhu sau’:

2 Théng tu sé 119/2014/TT-BTC ngay 25 thang 8 nam 2014 cua B3 Tai chinh sira ddi, bd
sung mot sé diéu cia Thong tu sé 156/2013/TT-BTC ngay 06/11/2013, Thong tu sé 111/2013/
TT-BTC ngay 15/8/2013, Thong tu s6 219/2013/TT-BTC ngay 31/12/2013, Théng tu
s6 08/2013/TT-BTC ngay 10/01/2013, Théng tu s 85/2011/TT-BTC ngay 17/6/2011, Théng tu
s6 39/2014/TT-BTC ngay 31/3/2014 va Théng tu s 78/2014/TT-BTC ngay 18/6/2014 cua
B Tai chinh dé cai cach, don gian céc thi tuc hanh chinh vé thué c6 cin cir ban hanh nhu sau:

“Can cir Ludt Quan 1y thué sé 78/2006/QH11 ngay 29 thang 11 nam 2006 va Lugt sira déi,
b6 sung mét s6 diéu ciia Lugt Quan Iy thué sé 21/2012/QH13 ngay 20 thang 11 nam 2012;

Can cir Ludt Thué gid ti gia tang sé 13/2008/QH12 ngay 03 thang 6 ndm 2008 va Ludt sva dai,
b6 sung mét sé diéu ciia Lugt Thué gid tri gia tang sé 31/2013/QH13 ngay 19 thdang 6 ndm 2013;
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Can cir Nghi dinh s6 83/2013/NP-CP ngay 22/7/2013 ciia Chinh phi quy dinh chi tiét thi
hanh mt so diéu ciia Lugt Quan ly thué va Ludt sira déi, b6 sung mét sé diéu cua Ludt Quan
Iy thué;

Can cur Nghi dinh 56 209/201 3/ND-CP ngay 18 thang 12 ndm 2013 cua Chinh phu quy dinh
chi tiét va hwomg dan thi hanh mgt s6 diéu Ludt Thué gia tri gia tang;

Cdn cur Nghi dinh s0 5!/20!0/ND CP ngay 14/5/2010 quy djnh vé héa dom ban hang hoa,
cung smg dich vu va Nghi dinh s6 04/2014/ND-CP ngay 17/01/2014 sira doi, bo sung Nghi dinh
56 51/2010/ND-CP ngay 14/5/2010;

Can cir Nghi dinh s6 21 8/2013/ND-CP ngay 26/12/2013 cua Chinh pht quy dinh chi tiét va
hwdong dan thi hanh Lugt Thué thu nhdp doanh nghiép;

Can cir Nghj dinh sé 215/2013/ND-CP ngay 23 thang 12 ndm 2013 cua Chinh pht quy dinh
chirc ndng, nhiém vu, quyen han va co cdu t6 chirc ciia Bo Tai chinh;

Theo dé nghj ciia Téng cuc truong Tong cuc Thué,

Thuce h:en ca: cach, da'n gian cdc thu tuc hanh chinh vé thué, B truomg B Tai chinh huong
dén svra doi, bo sung mot s6 ndi dung nhu sau:

- Théng tr s6 26/2015/TT-BTC ngdy 27 thang 02 nam 2015 cua B) Tai chinh hudng din vé
thué gia trj gia tang va quan ly thue tai Nghi dinh sé 12/2015/ND-CP ngay 12 thang 02 nam
2015 cua Chinh phu quy dinh chi tlet thi hanh Luat sira d6i, bd sung mét s6 diéu ciia cac Luat vé
thué va stra don, b6 sung mdt sb didu cua cac Nghi dinh vé thué va sira dm bd sung mot sb diéu
cua Thong tu s6 39/2014/TT-BTC ngay 31/3/2014 ciia B Tai chinh vé héa don ban hang héa,
cung mng dich vy c6 cin cir ban hanh nhu sau:

“Can ctr Lugt Quan Iy thué sé 78/2006/QHI11 va Lugt sé 21/2012/QH13 stra doi, bé sung
mét sé diéu cua Ludt Quan ly thué;

Can cir Ludt thué gia tri gia tang s6 13/2008/QH12 va Ludt sé 31/2013/QH13 sira doi, bo
sung mot sé diéu ciia Lugt thué gia tri gia tang;

Can cir Lugt 56 71/2014/QH|13 sira déi, bé sung mét sé diéu ciia cac Ludt vé thué;

Can cir Nghi dinh s6 51/2010/NP- CP ngay 14/5/2010 va Nghi dinh s6 04/2014/NP-CP
ngay 17/01/2014 cua Chinh phu quy dinh vé hoa don ban hang héa, cung iimg dich vu;

Can cir Nghi dinh sé 83/2013/NP-CP ngay 22/7/2013 ciia Chinh phi quy dinh chi tiét thi
hanh mgt sé diéu cia Lu@t Quan ly thué va Ludt sira doi, bo sung mot s6 diéu ciia Lugt Quadn
Iy thué;

Can cir Nghi dinh sé 209/2013/ND-CP ngay 1 8/12/2013 ciia Chinh phit quy dinh chi tiét va
hudmg dén thi hank mét sé diéu cua Ludt thué gia tri gia tang;

Can cit Nghi dinh 6 12/201 5/ND-CP ngay 12/02/2015 cua Chinh phu quy dinh chi tiét thi
hanh Luat swa do: bé sung mot s6 diéu ctia cac Ludt vé thué va sira doi, bé sung mét 56 diéu cuia
cdc Nghj dinh vé thué;

Can cir Nghj djnh sé 215/20! 3/ND-CP ngay 23/12/2013 cua Chinh phi quy dinh chirc
ndng, nhiém vy, quyén han va co cau 16 chie cuia Bg Tai chinh;

Theo dé nghj ctia Téng cuc truwong Tong cuc Thué,
BG truromg Bé Tai chinh hudmg ddn thuc hién vé thué gid tri gia tang (GTGT), quan Iy thué
va hoa don ban hang héa, cung vmng dich vu nhur sau:”
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Chuong I
HUGNG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Théng tu nay huéng din vé viéc in, phat hanh va sir dung héa don ban hang
héa, cung umg dich vu (sau day goi chung la hoa don); nhiém vu, quyen han cua co
guan quan ly thué cac cép va cac co quan, td chirc c6 lién quan dén viéc in, phat
hanh, qudn ly va sir dung héa don; quyen, nghia vu va trach nhi¢ém cua co quan, to
chirc, ca nhan trong viéc in, phat hanh va sir dung héa don; kiém tra, thanh tra vé
hoéa don.

Diéu 2. Pbi twgng ap dung

1. Ngudi ban hang hoa, cung {mg dich vy, gom:

a) Td chirc, hd, ca nhan Viét Nam kinh doanh ban hang héa, cung img dich vu
tai Viét Nam hoéc ban ra nuéc ngoai;

b) Té chirc, ca nhén nuéc ngoai kinh doanh bén hang hoéa, cung (g dich vy tai
Viét Nam hodc san xuat kinh doanh & Viét Nam ban hang ra nudc ngoai;

¢) Té chirc, hd, ca nhan Viét Nam hodc td chirc, ca nhan nudc ngoai khong
kinh doanh nhung c6é ban hang hoa, cung irng dich vu tai Viét Nam.

2. Té chirc nhén in hoa don, td chirc cung {mg phin mém ty in héa don, to
chirc trung gian cung ung giai phap hoa don dién tu.

3. Té chirc, ca nhan mua hang héa, dich vu.

4. Co quan quan ly thué cac cép va cac td chirc, ca nhan co lién quan dén viéc
in, phat hanh va str dung hoa don.

Piéu 3. Loai va hinh thirc héa don

1. Hoa don la chimg tir do ngudi ban lap, ghi nhan thong tin ban hang hoa,
cung g dich vu theo quy dinh cta phap ludt.

2.% Cac logi héa don:

a) Hoa don gia tri gia tang (mau s6 3.1 Phy luc 3 va mau .sé' 5.1 Phu luc 5 ban
hanh kem theo Thong tw nay) la loai hoa don danh cho cac 16 chiec khai, tinh thué
gia tri gia tang theo phirong phdp khau trie trong cdc hoat dong sau:

*Khoan nay dugc sira ddi. bé sung theo quy dinh tai Khoan |1 Piéu 5 Thong tw
s6 119/2014/TT- BTC ngay 25 thang 8 nam 2014 cua Bg Tai chinh sura d01 bo sung mét s6
diéu cua Thong tu sb 156/2013/TT-BTC ngay 06/11/2013, Théng v s6 1 11/2013/TT-BTC
ngdy 15/8/2013, Thong tu s6 219/2013/TT-BTC ngay 31/12/2013, Thong tu :-.o 08/2013/TT-BTC
ngay 10/01/2013, Théng tu sb 85/2011/TT-BTC ngay 17/6/2011, Théng tu s6 39/2014/TT-BTC
ngay 31/3/2014 va Thong tu sb 78/2014/TT-BTC ngay 18/6/2014 cua B9 Tai chinh dé cai cach,
don gian cac thi tuc hanh chinh vé thué, c6 hiéu lyc ké tir ngay 01 thang 9 nim 2014.
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- Ban hang héa, cung ung dich vu trong néi dia;

- Hoat déng van tai quc:‘;c 1é;

- Xudit vao khu phi thué quan va cac truomg hop duoc coi nhu xuat khau.

b) Hoa don ban hang dimg cho cac d@oi twong sau ddy:

- T6 chirc, cd nhén khai, tinh thué gia tri gia ting theo phwong phap triecc tiép
khi ban hang héa, dich vu trong ndi dia, xuat vao khu phi thué quan va cdc truong
hop duwoc coi nhur xudt khdu (mdu sé 3.2 Phu lyc 3 va mau so 5.2 Phu luc 5 ban
hanh kém theo Théng tu nay);

- Té chire, cd nhén trong khu phi thué quan khi ban hang héa, cung img dich
vu vao néi dia va khi ban hang héa, cung mg dich vy giita cdc 16 chire, ca nhan
trong khu phi thué quan vdi nhau, trén héa don ghi ré “Danh cho t6 chirc, ca nhdn
trong khu phi thué quan” (mau s6 5.3 Phu luc 5 ban hanh kém theo Thong tu nay);

Vidu:

- Doanh nghiép A la doanh nghiép khai thué gid tri gia ting theo phuwong phap
khau tric vica cé hoat dong ban hang trong nudc vira c6 hoat dong xudt khdu ra
nudc ngoai. Doanh nghiép A sw dung hoa don gia tri gia tdng cho hoat dong ban
hang trong nude va khong can lgp héa don GTGT cho hoat déng xudt khéu ra
nwoc ngoai.

- Doanh nghiép B la doanh nghiép khai thué gia tri gia tang theo phwrong
phadp khau tric vica ¢6 hoat dong ban hang trong nuedc vira co hoat dong ban hang
cho 16 chirc, ca nhdn trong khu phi thué quan. Doanh nghiép B sur dung hoa don
GTGT cho hoat dong bdn hang trong nucoc va cho hoat dong ban hang vao khu
phi thué quan.

- Doanh nghiép C la doanh nghiép ché xudt ban hang vao néi dia va ban hang
héa ra nuwéc ngoai (ngoai lanh thé Viét Nam) thi sw dung hoa dom ban hang khi
badn vao néi dia, trén héa don ghi ré “Danh cho 6 chirc, ca nhdn trong khu phi
thué quan’’; khi ban hang hda ra nudc ngoai (ngoai lanh thé Viét Nam), doanh
nghiép C khong can Igp hoa don ban hang.

- Doanh nghiép D la doanh nghiép khai thué gid tri gia tang theo phirong
phdp truc tiép, khi ban hang hoa, dich vu trong nudc, cho khu phi thué quan,
doanh nghiép D sir dung héa don ban hang. Khi xuat hang hoa ra mieéc ngodai,
doanh nghiép D khéng cén ldp héa don ban hang.

¢) Hoa don khdc gom: tem; vé; thé; phiéu thu tién bdo hiém...

d) Phiéu thu tién cwdc van chuyén hang khéng; chimg tic thu cudc phi vdn tai
quoc té; chimg tu thu phi dich vu ngdn hang..., hinh thirc va néi dung dwoc Idp
theo thong Ié quoc té va cac quy dinh cua phdp ludt co lién quan.
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3. Hinh thirc héa don.

Héa don dugc thé hién bing céc hinh thirc sau:

a) Héa don ty in 12 héa don do céc td chirc kinh doanh tyr in ra trén cac thiét bj
tin hoc, may tinh tién hodc cac loai may khac khi ban hang héa, cung ing dich vy;

b) Héa don dién tir 1a tdp hgp cac thong diép dir liéu dién tir vé ban hang hoéa,
cung ung dich vy, dugc khéi tao, lap, giri, nhén, luu trir va quan ly theo quy dinh
tai Luat Giao dich dién tir va cdc van ban hudéng dén thi hanh;

¢) Héa don dat in 1a héa don do cac td chirc dat in theo miu dé sir dung cho
hoat dong ban hang hoa, cung {mg dich vy, hoic do co quan thué dit in theo miu
dé cép, ban cho céc td chirc, ho, c nhan.

4. Cac chimg tr dugc in, phat hanh, sir dung va quan ly nhr héa don gom
phiéu xuit kho kiém van chuyén néi bd, phiéu xuit kho hiang giri ban dai ly
(mAu s 5.4 va 5.5 Phu luc 5 ban hanh kém theo Théng tu nay).

Diéu 4. Nji dung trén héa dom di lap

1. Néi dung bét budc trén héa don di lap phai dugc thé hién trén cing mot
mat gidy.

a) Tén loai héa don.

Tén loai héa don thé hién trén mdi t& héa don. Vi du: HOA PON GIA TRI
GIA TANG, HOA PON BAN HANG...

Trudmg hop héa don con diing nhu mét chimg tir cu thé cho cong téc hach toan
ké toan hodc ban hang thi cé thé dat thém tén khac kém theo, nhung phai ghi sau
tén loai héa don véi c¢& chir nho hon hoic ghi trong ngoic don. Vi du: HOA PON
GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN,
HOA DON GIA TRI GIA TANG (PHIEU THU TIEN)...

b) Ky hiéu miu sb héa don va ky hiéu hoa don.

Ky hiéu miu s héa don 1a thong tin thé hién ky hiéu tén loai héa don, sO lién,
s6 thir tr méu trong mét loai héa don (mdt loai héa don c6 thé cé nhiéu mau).

Ky hi¢u héa don I3 ddu higu phén biét hoa don bing hé thong chir cai tieng
Viét va 02 chir s0 cudi cua nam.

Déi v6i héa don dit in, 02 chit sé cudi cia nim 13 nim in héa don d3t in. Dbi
véi héa don ty in, 02 chir sé cudi 12 nim bit dau sir dung héa don ghi trén thong
bao phat hanh hodc nim hoéa don dugce in ra.

Vi du: Doanh nghiép X thong bao phat hanh héa don ty in vao ngay 07/6/2014
véi sé lugng héa don 1a 500 sd, tir sb 201 dén hét s6 700. Pén hét nam 2014,



CONG BAO/S6 653 + 654/Ngay 05-7-2015 23

—
—

doanh nghiép X chua sit dung hét 500 s6 héa don di thong bao phat hanh.
Nim 2015, doanh nghiép X dugc tiép tuc sir dung cho dén hét 500 s6 hoa don da
thong bao phat néu trén.

Trudng hop doanh nghiép X khéng muén tiép tuc sir dung s6 hoa don da phat
hanh nhung chua sir dung thi thyc hién hiy cac so hdéa don chua sir dung va thyc
hién Thong bao phat hanh hoa don méi theo quy dinh.

¢) Tén lién hoéa don.

Lién héa don 1a cac t& trong cling mdt s6 héa don. Mbi s6 héa don phai c6 tir 2 lién
tré 1én va t6i da khong qua 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngudi mua.

Cac lién tir lién thir 3 tré di dugc dit tén theo cdng dung cuy thé ma ngudi tao
héa don quy dinh. Riéng héa don do co quan thué cap 1€ phai cé 3 lién, trong d6
lién 3 1a lién luu tai co quan thue.

Péi véi cac loai tai san phal ding ky quyén s& hiru, quyen sir dung véi co quan
c6 tham quyen thi t6 chirc, c4 nhén kinh doanh céc loai tai san phéi dang ky quyén
s¢ hiru, quyén sir dl,mg véi co quan ¢6 thim quyén tao, phat hanh héa don c6 tir 3 lién

tro 1én, trong do, giao cho ngudi mua 2 lién: lién 2 “giao cho ngudi mua” va mot
lién dung dé dang ky quyén s& hiru, quyén sir dung theo quy dinh cia phap luat.

Truong hop td chirc, ca nhén kinh doanh cac loai tai san phai dang ky quyen lyj
hiru, quyén sir dung chi tao héa don 2 lién thi td chirc, ca nhan mua tai san thuc
loai phai déng ky quyén s& hiru, quyén sir dung (6 t6, xe may...) véi co quan cé
tham quyén ma lién 2 cia héa don phai lvu tai co quan quan ly dang ky tai san
(vi dy: co quan cdng an...) duge sir dung cac ching tir sau dé hach toan ké toan,
ké khai, khau trir thué, quyét toan vén ngan sach nha nudc theo quy dinh: Lién 2
héa don (ban chyp c6 xac nhén cua ngudi ban), chimg tir thanh toan theo quy dinh,
bién lai truéc ba (lién 2, ban chup) lién quan dén tai san phai ding ky.

d) S6 thit tyr hoa don.

S6 thir ty cua hoa don la s0 thir ty theo day sd tu nhién trong ky hiéu héa don,
gom 7 chir sb trong mot ky hiéu hoa don.

d) Tén, dia chi, ma sb thué cua nguoi bén;
e) Tén, dia chi, ma sb thué cua ngudi mua;
8" Tén hang héa, dich vu; don vi tinh; sé luong; don gid hang héa, dich vu;

* Piém nay dugc sira di theo quy dinh tai diém a khoan 2 Diéu 5 Thong tu s6 119/2014/
TT-BTC ngay 25 thang 8 ndm 2014 cta B Tai chinh sura ddi, bo sung mét s6 diéu cia Théong tu
s0 156/2013/TT-BTC ngay 06/11/2013, Thong tu s6 11 1/2013/TT-BTC ngay 15/8/2013, Thong

tr sé 219/2013/TT-BTC ngay 31/12/2013, Thong tu ) 08/2013/TT-BTC ngay 10/01/2013,
Thong tr s6 85/2011/TT-BTC ngiy 17/6/2011, Thong tu sé 39/2014/TT-BTC ngay 31/3/2014
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thanh nen ghi bang s6 va bang chir. Truong hop 16 chirc kinh doanh cé su dyng
phdn mém ké toan theo hé thong phan mém cua céng ty me la Tdp doan da quoc
g:a thi chi tiéu don vi tinh duwge sic dung bang tiéng Anh theo hé théng phdan mém
cua Tdp doan.

h) Ngud¢i mua, ngudi ban ky va ghi r6 ho tén, du ngudi ban (néu co) va ngay,
thang, nam lap hoa don.

i) Tén t6 chirc nhan in héa don.

Trén hoa don dat in, Phéi thé hién tén, ma sb thué cua td chirc nhan in hoa don,
bao gom ca trudng hgp t6 chirc nhén in ty in héa don dt in.

k)’ Hoéa don duwoc thé hién bang tiéng Viét. Truong hop can ghi thém chir nude
ngoai thi chit nudc ngoai dugc dat bén phai trong ngodc don () hodc dat ngay
dudi dong t:eng Viét va c6 c& nho hon chir r:eng Viét.

Chir s6 ghi trén héa don la cdc chir sO tu nhién: 0, 1, 2,3, 4,5, 6,7, 8 9
Nguoi ban duoc lua chon: sau chir s6 hang nghin, triéu, 1y, nghin ty, triéu ty, ty ty
phai dat dau chém (), néu cé ghi chit s6 sau chir sé hang dom vi j phai déit déu phay ()
sau chir so hang don vi hodc st dung déu phdn cdch sé tw nhién la déu phay ()
sau chir so hang nghin, triéu, 1y, nghin ty, triéu ty, ty ty va sur dung déu chéam ()
sau chir s6 hang don vi trén chimg tir ké todn;

Dong téng tién thanh toan trén hoa don phai duogc ghi bang chix. Truong hop
chir trén hoa don la chir rteng Viét khong déu thi cdc chir viét khong dau trén héa
don phai dam bao khéng dan t6i cach hiéu sai léch néi dung ciia héa don

Méi méu héa dom sir dung cia mét t6 chirc, ca nhan phai cé cung kich thudc
(trir trurong hop héa don ti in trén may tinh tién dwoc in tir gidy cudn khong nhat
thiét cé dinh d¢ dai, do dai ctia héa don phu thudc vao dé dai cua danh muc hang
hoa ban ra).

2. Néi dung khdng bit bugc trén héa don da 1ap.

a) Ngoai ngi dung bit budc theo hudng dan tai khoan 1 Diéu nay, t6 chirc kinh

doanh ¢6 thé tao thém cac thong tin khac phuc vu cho hoat dong kinh doanh, ké ca
tao 18-gd, hinh anh trang tri hodc quang cao;

va Thong tu sb 78/2014/TT-BTC ngay 18/6/2014 cua B$ Tai chinh dé cai cach, don gian cac thu
tuc hanh chinh vé thué, c6 hiéu lyc ké tir ngay 01 thang 9 nam 2014.

* Piém nay duoc sira dbi theo quy dinh tai khoan 1 D1eu 3 Thong tw s& 26/2015/TT- BTC
ngay 27 thang 02 ndm 2015 cua B6 Tai chinh hudng dén vé thué gia tri gia ting va quan ly thué
tai Nghi dinh sb 12/2015/ND-CP ngay 12 thang 02 nim 2015 cua Chinh phi quy dinh chi tlet thi
hanh Luat sua don bo sung mdt so dieu cua cac Ludt ve thué va sira d6i, bd sung mot s6 diéu cua
cac Nghi dinh vé thué va sua ddi, bo sung mot sd diéu cia Thong tu s6 39/2014/TT-BTC
ngay 31/3/2014 cua B§ Tai chinh vé hoa don ban hang héa, cung tng dich vy, ¢ hiéu luc ké
tir ngay 01 thang 01 nam 20135.
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b) Céc théng tin tao thém pha1 dam bao phu ho'p v6i phap luat hién hanh,
khong che khuit, 1am md cac ndi dung bit bude phai cé trén hoa don.

3. Mqt s6 truomg hop héa don khong nhét thiét c6 déy du cac ndi dung bat budc:

a)® Té chirc kinh doanh bdn hing hoa, dich vu cé thé tao, _phat hanh va su
dung héa don khong nhdt thiét phai cé chir ky ngum mua, ddu cia nguoi ban
trong truong hop sau: hoa don dién; hoa don nwoc,; hoa don dich vu vién thong,
héa don dich vu ngdn hang ddp teng du diéu kién ue in theo huomg dan tai Thong
fur nay;

Trwong hop kinh doanh dich vu thi trén héa don khéng nhat thiét phdi cé tiéu
thuee “don vi tinh”.

b) Cac trufmg hop sau khong nhit thiét phai c6 de"iy di cac ndi dung bt budc,
trir truong hop néu ngu’m mua 13 don vi ké toan yéu cau ngudi ban phai lap hoa
don c6 day du céc ndi dung hudng dan tai khoan 1 Piéu nay:

- Héa don ty in cua td chirc kinh doanh si€u thi, trung tam thuong mai duoc
thanh 14p theo quy dinh cua phap lujt khong nhat thiét phai c6 tén, dia chi, ma sb
thué, chir ky clia ngudi mua, déu cia ngudi ban.

- Pbi véi tem, vé: Trén tem, vé c6 ménh gia in sﬁn khong nhét thiét phai co
chir ky ngudi ban, ddu cua ngudi ban; tén, dia chi, ma sd thué, chir ky ngudi mua.

- Béi véi doanh nghiép sir dung hoéa don véi s6 lugng 16, chap hanh tét phap
luat thué, cin cir dic diém hoat ddng kinh doanh, phuong thirc t6 chirc ban hang,
cach thirc 1ap héa don cua doanh nghiép va trén co s& de nghi cua doanh nghtep,
Cuc thue xem Xét va c6 van ban huéng din héa don khong nhiét thiét phai cé tiéu
thirc “ddu ciia ngudi ban”.

- Céc trudmg hop khéc theo hudng dan cia B Tai chinh.

Chwong 11
TAO VA PHAT HANH HOA PON

Diéu 5. Nguyén tic tao héa don

1. Tao héa don la hoat dong 1am ra méu héa don dé sir dung cho muc dich bén
hang hoéa, cung ung dich vu cua t chirc kinh doanh thé hién bing cac hinh thic
héa don huéng dan tai khoan 3 Piéu 3 Thong tu nay.

% Piém nay dugc sira déi theo quy dinh tai diém b khoan 2 Diéu 5 Thong tr s6 119/2014/
TT-BTC ngay 25 thang 8 ndm 2014 cua B$ Tai chinh sira d6i, bd sung mot s6 diéu cia Thong tu
s6 156/2013/TT-BTC ngay 06/11/2013, Théng tu sO 111/2013/TT-BTC ngay 15/8/2013, Thong
tr sé 2 19/2013/TT-BTC ngay 31/12/2013, Thong tu sb 08/2013/TT-BTC ngay 10/01/2013,
Théng tu sb 85/2011/TT-BTC ngiy 17/6/2011, Thong tr s6 39/2014/TT-BTC ngay 31/3/2014
va Thong tu sé 78/2014/TT-BTC ngdy 18/6/2014 cia B$ Tai chinh dé cai cach, don gian cac thu
tuc hanh chinh vé thué, cé hiéu luc ké tir ngay 01 thang 9 nam 2014.
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2. T chirc c6 thé ddng théi tao nhiéu hinh thirc héa don khéc nhau (héa don ty
in, hoa don dit in, hoa don dién tir) theo quy dinh tai Nghi dinh s6 51/2010/ND-CP,
Nghi dinh s6 04/2014/ND-CP va Thong tur nay.

a) To chirc, doanh nghiép méi thanh 14p hodc dang hoat ddng dugc tao hoa
don ty in néu thudc cac trudng hop hudéng din tai diém a khoan 1 Piéu 6 Thong
tu nay;

b) Té chirc kinh doanh dugc tao héa don ty in néu dap img diéu kién hudng
dén tai diém b khoan 1 Piéu 6 Thong tu nay;

¢) Té chirc kinh doanh thudc ddi twong néu tai diém a, diém b khoan nay
nhung khéng tir in héa don thi dugc tao hda don dit in theo hudng dan tai Diéu 8
Thong tu nay;

d) To chirc ndp thué gia tri gia ting theo phuong phép khau trir thué khong
thudc ddi tuong néu tai diém a, diém b khoan nay va khong thujc ddi tuong mua
héa don cua co quan thué thi dugc tao héa don dat in theo hudng dan tai Piéu 8
Thong tu nay;

d) T6 chirc khong phai 1a doanh nghiép nhung cé hoat dong kinh doanh (bao
gém ca hop tac x4, nha thiu nudc ngoai, ban quan ly dy 4n); hd, c nhén kinh
doanh; t& chirc va doanh nghiép khac khong thudc truomg hop duge tyu in, dat in
hoa don mua héa don @it in cua co quan thué theo huéng dan tai Piéu 11 Thong
tu nay;

e) Céac don vi sy nghiép cong 1ap c6 hoat ddng san xuét, kinh doanh theo quy
dinh cua phap luat dap img du diéu kién tu in huéng dan tai khoan 1 Dicéu 6 nhung
khong tu in hoa don thi duge tao héa don dit in hodc mua hoéa don dit in cua co
quan thué;

g) T chirc khong phai 1a doanh nghiép; hé, c4 nhan khong kinh doanh nhung
c6 phat sinh hoat dong ban hang hoa, cung img dich vu cén c6 héa don dé giao cho
khach hang dugc co quan thué cip hoa don 1é.

3. Té chirc khi tao héa don khong dugc tao trung s6 héa don trong cung ky hiéu.

4. Chat lugng gidy va myc viét hozc in trén hoa don phai dam béo thoi gian
luu trir theo quy dinh cua phap luat vé ké toan.

Pidu 6. Tao hoa don tr in

1. Bbi tuong dugce tao hoa don ty in

a) Cac doanh nghiép, don vi su nghiép dugc tao héa don ty in ké tir khi c6 ma
s thué gom

- Doanh nghié}p dugce t!]im]} lap theo quy dinh cia phap luét trong khu cong
nghiép, khu kinh té, khu ché xuat, khu cong nghé cao.
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- Céac don vi sy nghiép cong lap cé san xuét, kinh doanh theo quy dinh cua
phéap luat.

- Doanh nghi¢p, Ngan hang c6 mic von diéu 1¢ tir 15 ty dong tré Ién tinh theo
s6 von da thyc gop dén thoi diém thong bao phat hanh héa don, bao gom ca Chi
nhanh, don vi truc thudc khac tinh, thanh phd véi tru s¢ chinh cé thuc hién ké
khai, ngp thué GTGT.

Vi du: Tap doan vién théng VT, tru s& chinh tai Ha Noi, cé mirc vén diéu 1é
trén 15 ty ddng da thuc gop tinh dén thoi diém phat hanh hoa don. Tap doan da tao
héa don ty in thi cac Chi nhanh, don vi truc thuge Tép doan & khac tinh, thanh phd
véi Tap doan thyc hién khai, ngp thué GTGT tai céc tinh, thanh pho ciling dugc ty
tao hoa don ty in.

b) Doanh nghi¢p méi thanh 13p tir ngdy Thong tw nay ¢6 higu lyc thi hanh cé
vén dleu 1€ dudi 15 ty dong la doanh nghiép san xudt, dich vu c6 thyc hién dau tr
mua sim tai san cb du}h méy moc, thiét bg_co gia tri tr 1 ty dong trg I1én ghi trén
héa don mua tai san c¢6 dinh, mdy méc, thi€t bi tai thoi diém thong bao phat hanh
héa don dugc tyr in héa don d€ sir dung cho viéc bén hang héa, cung {mg dich vy
néu co du cac diéu kién sau:

- D3 dugc cip ma sd thué;

- C6 doanh thu ban hang héa, dich vu;

- C6 hé thong thiét bj (mdy tinh, méy in, may tinh tién) dam bao cho viéc in va
13p hoa don khi ban hang hoa, cung ung dich vy;

- La don vi ke toan theo quy dinh cua Luat K& toén va c6 phan mém ty in héa
don dam bao dinh ky hang thang dir liéu tr phan mém ty in héa don phai dugc
chuyén vio s6 ké toan dé hach toan doanh thu va ké khai trén Td khai thué GTGT
giri co quan thué.

- Khéng bj xir phat vi pham phap lujt vé‘:: thué hodc da bi xir phat va da chip
hanh xur phat vi pham phap luat vé thué ma tong so tién phat vi pham phap luit vé
thué dudi nam muoi (50) triéu dong trong vong ba tram sau muoi 1am (365) ngay
tinh lién tuc tir ngay thong bao phat hanh hoéa don ty in lan dau tr¢ veé trudc.

- C6 vdn ban dé nghi sur dung hoa don tr in (Mdu 56 3.14 Phu luc 3 ban hanh
kem theo Thong tu nay) va dugc co quan thué quan ly triec tiép xdc nhdn du diéu
kién. Trong thoi han 5 ngay lam viéc ké tir khi nhan dtr;rc van ban dé nghi cua
doanh nghiép, co quan thué quan !y tryec tiép phai c6 y kién vé diéu kién sir dung
héa dom ty in ciia doanh nghiép (Mdu s6 3.15 Phu luc 3 ban hanh kém theo Théng
tu nay).

Truwomg hop sau 5 ngay lam viéc co quan quan Iy thué truec tiép khéng cé y
kién bang vdan ban thi doanh nghiép dwgc sir dung hoa don twr in. Thu truong co
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quan thué phai chiu trdach nhiém vé viéc khéng c6 y kién bang van ban tra Ioi
doanh nghiép.”

c) T chirc néu tai diém a, diém b khoan nay trudc khi tao héa don phai ra
quyét dinh ap dung héa don ty in va chiu trach nhiém vé quyet dinh nay;

Quyét dinh ap dung héa don tu in gdm cac noi dung chi yéu sau:

- Tén hé thdng thiét bi (may tinh, may in, phan mém (ng dung) dung dé in
hoa don;

- B phén k¥ thuét hodc tén nha cung g dich vu chiu trach nhiém vé mit ky
thuét tu in hoa don;

- Trach nhi¢m cua timg b phén tryc thue lién quan viéc tao, lap, ludn chuyén
va luu trir dir liéu hoa don ty in trong ndi bg t6 chirc;

- Miu cic loai hoa don ty in cung véi muc dich sir dung cua mbi loai phai c6
cac tiéu thire dé khi lap dam bao day du cac ndi dung hudng dan tai khoan 1 Diéu 4
Thong tu nay.

2. T4 chire dugc tao hoa don ty in st dung chuong trinh ty in héa don tir cac
thiét bi tin hoc, may tinh tién hodc cac loai may khac dam bao nguyén tac:

- Viéc danh s6 thir ty trén héa don dugc thyc hién ty dong. Mdi lién cua mét
s0 hoéa don chi dugc in ra mét lan, néu in ra tir 1an thir 2 tré di phai thé hién l1a ban
sao (copy).

- Phan mé‘m img dung dé in héa don phai dam bao yéu céu\vé bao mét bing
viéc phén quyén cho ngudi sir dung, ngudi khdng dugce phan quyén sir dung khong
duogc can thiép lam thay d61 dir li¢u trén Urng dung.

3. Diéu kién va trach nhiém ciia td chirc cung img phan mém tu in héa don.

a) Diéu kién

T6 chirc cung img phan mém tu in héa don phai la doanh nghiép cé gidy
chimg nhin dang ky kinh doanh (giﬁy chirng nhan dang ky doanh nghiép), trong
d6 co nganh nghe lap trinh méy vi tinh hodc xuit ban phan mém, trir truong hop to
chirc tu cung trg phan mém tu in hoéa don dé su dung.

b) Trach nhiém

- bam bao phan mém ty in héa don cung cdp cho mot don vi tudn thu ding

nhimg quy dinh vé ty in hoa don; khong in gia héa don tring véi céc mau trong
phin mém di cung cép cho doanh nghiép

" Gach déu dong nay dugc stra déi theo quy dinh tai khoan 2 Dléu 3 Thong tu s& 26/2015/
TT-BTC ngay 27 thang 02 ndm 2015 cua B¢ Tai chinh hudéng dan veé thué gia trj gia tang va
quan ly thué tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 nim 2015 cia Chinh phu
quy dinh chi tiét thi hanh Ludt sua d6i, bd sung mét s6 diéu cua cac Luat ve thué va sira
doi, bo sung mot sb diéu cua cic Nghij dinh vé thué va sira don bd sung mdt s diéu cua Thong
tr s6 39/2014/TT- -BTC ngay 31/3/2014 cua B Tai chinh vé héa don ban hang hoa, cung {mg
dich vy, c6 hiéu luc ké tir ngay 01 thang 01 niim 2015.
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- Lap béo cao vé viéc cung cip phan mém tir in hoa don cho co quan thué quan
ly truc tiép. Noi dung bao cdo thé hién: tén, ma s6 thué, dia chi té chirc str dung
phan mém tu in hoa don (mAu s6 3.7 Phu luc 3 ban hanh kém theo Thong ti nay).

Béo cao vé viéc cung tmg phan mém tu in héa don dugc lap va g cho co
quan thué quan Iy truc tiép theo quy. Bao céo vé viéc cung ting phan mém tu in
hoa don Quy 1 ndp cham nhit 1a ngay 30/4; quy Il ndp cham nhét la ngay 30/7,
quy I1I ndp cham nhat 1a ngay 30/10 va quy IV ndp cham nhét la ngay 30/01 cua
nam sau.

Trudng hop té chirc cung img phan mém ty in héa don ngimg cung (mg phan
mém tu in hoa don thi ky bao cdo in hoa don cudi cing bét dau tir dau ky bao cio
cudi dén thoi diém td chirc cung img phan mém tyu in héa don ngimg cung {mg
phan mém ty in hoa dom, thdi han ndp bao cao vé viée cung g phan mém ty in
héa don cham nhét la ngay 20 thang sau cua thang ngimg hoat dong cung Umg
phan mém tir in hoa don.

Truéng hop td chirc cung img phin mém tr in héa don méi bét ddu hoat dong
cung mg phin mém ty in héa don hodc c6 hoat dong cung img phin mém ty in
héa don sau khi ngimg hoat dong cung img phan mém ty in héa don thi thoi gian
béo cdo tinh tir ngay bit ddu hodc bat dau lai hoat dong cung g phén mém tr in
héa don dén hét quy tiy theo thai diém bét dau hodc bat dau hoat dong cung (g
phan mém ty in hoa don.

Trudmg hop té chirc cung ung phan mém tu in hoa don la t6 chirc & nudc ngoai
hodc doanh nghiép tu tao phan mém ty in hda don dé sir dung thi khong phai bao
c4o vé viéc cung img phin mém ty in hoa don.

Co quan thué nhan bao cao va dua cac dir liéu 1én trang thong tin dién tir cua
Téng cuc Thué trong thoi han 03 (ba) ngay lam viée ké tir ngay nhén dugc bao co.

4. Déi véi cac doanh nghiép c6 rii ro cao vé thué theo hudémg din tai khoan 2
Piéu 11 Théng tu nay va khong mua héa don dit in cua co quan thué thi doanh
nghiép su dung héa don tu in dudi hinh thirc nhu sau: Doanh nghiép vao Trang
Théng tin dién tir cia co quan thué (Téng cuc Thué hodc Cuc thué) va sir dung
phin mém tyr in héa don ciia co quan thué dé 1ap héa don khi bén hang héa, cung
{mg dich vy, dim bao co quan thué kiém soat dugc toan bé dir liéu cua héa don tu
in da 1ap cua doanh nghiép.

Piéu 7. Tao héa don di¢n tir

1. Hoa don dién tir dugc khdi tao, lap, xir Iy trén hé théng may tinh cua t6 chirc
dd dugc cip mia sb thué khi ban hang hoa, dich vu va duge Iuu trir trén may tinh
cuia cac bén theo quy dinh cuia phap luat vé giao dich dién tir.
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2. Héa don dién tir dugc str dung theo quy dinh cua phap luét vé giao dich dién tur.

3. Viéc quan ly, sir dung hoa don dién tir dugce thuc hién theo Thong tu hudng
din cua B9 Tai chinh vé khéi tao, phat hanh va sir dung héa don dién tir ban hang
héa, cung img dich vu.

4.% Nguroi ngp thué (bao gom ca t6 chirc va ca nhan) kinh doanh thuéc truong
hop rii vo cao vé thué thi Idp hoa don dién tir va giri thong tin trén hoa don bang
phwong thirc dién tir cho co quan thué dé nhdn ma xac thuc héa don tir co quan
thué. Cac truong hop phai sw dung hoa don dién tir co md xdc thuc cua co quan
thué diroc thuee hién theo huong dan riéng cua B¢ Tai chinh.

Piéu 8. Tao hoéa don dit in

1. Dbi tugng dugc tao hoa don dat in:

a) T4 chirc kinh doanh m&i thanh lap thugc ddi twong duge tyr in héa don theo
hudng din tai Piéu 6 Thong trr nay néu khong sir dung héa don tyr in thi dugc tao
héa don dat in dé st dung cho cac hoat ddng ban hang héa, cung img dich vy;

b) T4 chirc kinh doanh, doanh nghiép khdng thudc d6i tuong mua hoa don cia
co quan thué huéng dén tai Diéu 11 va Diéu 12 Thong tu nay dugc tao hoéa don dat
in dé sir dung cho céc hoat dong ban hang héa, cung tmg dich vu;

Trude khi dit in héa don 1an dau, t6 chirc kinh doanh, doanh nghiép phai guri
dén co quan thué quan ly truc tiép dé nghi sir dung héa don dit in (Mau so 3.14
Phu luc 3 ban hanh kém theo Thong tu nay).

Trong thoi han 5 ngay lam viéc ké tir khi nhgn dwge dé nghi cia té chie,
doanh nghiép, co quan thué quan Iy triec tiép phai c6 Thong bdo vé viéc sir dung
héa don ddt in (Mdu sé 3.15 Phu luc 3 ban hanh kém theo Théng tir nay).

Truomg hop sau 5 ngay lam viéc co quan quan ly thué truc tiép khong co y
kién bang van ban thi doanh nghiép dwoc sir dyng héa don dét in. Thii truong co
quan thué phdi chiu trach nhiém vé viéc khéng co y kién bang vdn ban tra loi
doanh nghiép.’

8 Khoan nay dugc bd sung theo quy dinh tai khoan 3 Bleu 3 Thong tu s6 26/2015/TT-BTC
ngay 27 thang 02 ndm 2015 cua B6 Tai chinh hudng dan vé thué gia tri gia ting va quan ly thué
tai Nghi dinh s& 12/2015/ND-CP ngay 12 thang 02 nam 2015 cua Chinh phua quy dinh ch1 tiét thi
hanh Luét stra dm bo sung mot so diéu cua cac Ludt ve thué va sira ddi, bd sung mot s6 diéu cua
cac Nghi dinh vé thué va sira dm bd sung mot sé diéu ciua Thong tu sé 39/2014/TT-BTC
ngay 31/3/2014 cua Bd Tai chinh vé héa don ban hang hda, cung ing dich vy, c6 higu lyc ké tir
ngay 01 !Lhang 01 nam 2015.

? Khé nay dugc sira dbi theo quy dinh tai khoan 4 Dneu 3 Thong tr s6 26/2015/TT-BTC
ngay 27 thang 02 ndm 2015 cua B¢ Tai chinh huong dén vé thué gia trj gia ting va quan ly thué
tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 ndm 2015 cua Chinh phu quy dinh chi tiét thi
hanh Luat sira ddi, bd sung mét sd diéu cua cac Ludt vé thué va stra d6i, bd sung mot sé diéu cuia
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¢) Cuc Thue tao héa don dit in dé ban va cap cho cac d6i tuong hudng dan tai
Diéu 11, Diéu 12 va Diéu 13 Thong tu nay.

2. Héa don dat in dugc in ra du6i dang mau in sdn phai ¢ céc tiéu thirc dam
bao khi 1ap héa don cé day du ndi dung bat budc theo hudng dan tai khoan 1 Pieu 4
Thong tu nay.

Péi tuong dugce tao héa don dat in tw quyét dinh mau hoa don dit in.

T chirc kinh doanh dét in hoa don phai in sin tén, mi s thué vao tiéu thirc
“tén, ma so thue ngudi ban™ trén to hoa don.

Trudng hop t6 chirc kinh doanh dat in hoa don cho cac don vj tryc thuge thi
tén t6 chirc kinh doanh phai dugc in sin phia trén bén trai cia t& héa don. Cac don

vi trye thuge dong déu hoc ghi tén, ma s thué, dia chi vao tiéu thirc “tén, ma s
thué, dia chi nguoi ban hang” dé sir dung.

Péi véi héa don do Cuc Thué dat in, tén Cuc Thué dugc in sin phia trén bén
trai cua to hoa don.
3. In hoa don dit in

a) Hoa don dat in dugc in theo hop dong giira t6 chirc kinh doanh hoéc Cuc
Thué véi td chirc nhan in héa don du diéu kién tai diém a khoan 4 Diéu nay;

b) Hop dong in héa don dugc thé hién bang van ban theo quy dinh cua Lujt
Dén sy. Hop dong ghi cu thé loai hoa don, ky hiéu mau 56 hoa don, ky hiéu hoa
don, so lugng, s thir tu héa don dét in (s6 thir tu bﬁt dau va sb thir ty két thac),
kém theo héa don miu, théng bao cia co quan thué vé viéc chuyén sang sir dung
héa don dit in cia doanh nghiép;

¢) Truomg hop té chic nhan in hoa don tu in héa don dat in dé sir dung cho
muyc dich ban hang héa, cung ung dich vy, phai c6 quyet dinh in hoa don cua thu
truéng don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu loal héa
don, mau s6 héa don, ky hiéu héa don, ) lugng, s6 thir tur héa don dat in (sb thur
tu bat dau va sb thir ty két thic), kém theo hdéa don mau.

4. Piéu kién va trach nhiém cua td chirc nhan in héa don
a) Diéu kién
Tb chirc nhén in héa don phai 12 doanh nghiép c6 déng ky kinh doanh con hiéu

lye va ¢ gidy phép hoat dong nganh in (bao gébm cé in xuat ban pham va khéng
phai xuét ban pham).

Truong hop don vi su nghiép cong lap co hoat dong san xuat kinh doanh nhu
doanh nghiép, cé gidy phép hoat dong nganh in, cé may méc thiét bi nganh in thi
duoc nhan in hoa don dat in cua cac to chirc.

cac Nghj dinh vé thué va sira déi, bd sung mét sé diéu cia Théng tu sé 39/2014/TT-BTC
ngay 31/3/2014 cua B¢ Tai chinh vé héa don ban hang hoéa, cung rng dich vy, ¢6 hiéu lyc ké
tir ngay 01 thang 01 nam 2015.
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b) Trach nhiém

- In héa don theo diing hop ddng in d3 ky, khong duge giao lai toan bo hodc
bat ky khau nao trong qua trinh in hoéa don cho té chirc in khac thyc hién;

- Quan ly, bao quan cac ban phim, ban ké€m va cac coéng cu cé tinh nang tuong
tu trong viéc tao hda don dit in theo thda thuin véi t6 chirc dit in hoa don. Trudng
hop muén sir dung céc ban phim, ban k&m dé in cho céc lan sau thi phai niém
phong luu giir cac ban phim, ban kém;

- Hay héa don in thir, in sai, in trung, in thira, in hdng; cac ban phim, ban k&ém
va cac ¢Ong cu ¢6 tinh ndng tuong ty trong viéc tao hda don dat in theo théa thuén
véi t chirc, ca nhan dit in;

- Thanh ly hop déng in v&i td chire dat in hoa don;

- Lap bao cdo vé viéc nhan in hoéa don cho co quan thué quan ly truc tiép. Noi
dung bao cao thé hién: tén, ma sb thué, dia chi to chirc dat in; loai, ky hiéu héa
don, ky hiéu mau sé hoa don, sb luong héa don d3 in (tir sb... dén sb) cho timg to
chirc (mAu sé 3.7 Phu luc 3 ban hanh kém theo Théng tur nay).

Béo c4o vé viéc nhan in hoa don dwoc 1ap va giri cho co quan thué quan 1y truc
tiép theo quy, bao c4o Quy I ndp cham nhat 14 ngay 30/4; quy II ndp chdm nhét 12
ngay 30/7, quy III ndp chdm nhat 1a ngay 30/10 va quy IV ndp chdm nhat la
ngay 30/01 cua ndm sau.

Trudng hop té chirc nhan in héa don ngimg hoat dong in héa don thi ky bao
c4o in héa don cubi cing bét dau tir ddu ky bao cdo cudi dén thdi diém td chirc
nhan in ngimg hoat dong in héa don, thoi han ndp bao cdo vé viéc nhan in héa don
cham nhat la ngay 20 thang sau cua thang ngimg hoat dong in héa don.

Truomg hop té chirc nhin in héa don méi bat ddu hoat dong san xuét kinh
doanh ho#c c6 hoat dong in héa don sau khi ngimg hoat dgng in thi thdi gian bao
cdo vé viéc nhan in hoa don dau tién tinh tir ngay bt dau hoat dong san xuat kinh
doanh hogc bat du lai hoat dong in dén hét quy tuy theo thoi diém bt dau hoat
dong san xuét kinh doanh hogc bt dau hoat dong in.

Co quan thué nhén bao céo va dua céc dir liéu Ién trang thong tin dién tir cia
Téng cuc Thué trong thai han 03 (ba) ngay 1am viéc ké tir ngay nhén dugc bao cio.

Piéu 9. Phit hanh héa don ciia td chirc kinh doanh

1. Té chirc kinh doanh trudc khi sir dung héa don cho viéc ban hang héa, dich
vu, trir héa don duge mua, cép tai co quan thué, phai lap va gui Thong bao phat
hanh héa don (méu s6 3.5 Phu luc 3 ban hanh kém theo Théng tu nay), héa don
mau cho co quan thué quan ly truc tiép.
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2./ Ngi dung Théng bdo phdt hanh héa don gém: tén dom vi phadt hanh héa
don, ma sé thué, dia chi, dién thoai, cdc logi hba don phat hanh (tén loai hoa don,
ky hi¢u hoa don, ky hiéu mau s6 hoa dom, ngay bt dau su dyng, s6 lugng héa dom
théng bao phat hanh (tic $6... dén sé...)), tén va ma 56 thué ciia doanh nghiép in
hoa don (dm voi hoa dom dat in), tén va ma 6 thué (neu co) cua 16 chirc cung ung
phan mém tu in héa dom (do: voi hoa don ty in), tén va ma $6 thué (néu cé) cia t6
chirc trung gian cung cap gidi phdp héa don dién tir (d@6i véi héa don dién tir);

ngay ldp Théng bdo phdt hanh, tén, chir ky cua ngwoi dai dién theo phdp ludt va
dau cua don vi.

Truomg hgp cdc ngdn héng, 16 chirc tin dung va cdc chi nhanh ngan hang, 16
chikc tin dung su dyng chimg tie giao dich kiém héa dom thu phi dich vu 1 in thi
gui Thong bdo phat hanh héa don kém theo hoa don mau dén co quan thué quan
Iy, dang ky cdu triic tao sé héa don, khdng phai déing ky truwéc s6 leong phdt hanh.

Péi véi cdc so héa dom da thuc hién thong bdo phdt hanh nhung chua si
dung hét cé in sdn tén, dia chi trén to hoa dom, khi c6 su thay da: tén, dja chi
nhung khong thay déi ma s6 thué va co quan thué quan Iy triec tiép, néu 16 chirc
kinh doanh van cé nhu cdu sir dung hoa don da dgit in thi !hy'c hién dong déu tén,
dia chi méi vao bén canh tiéu thirc tén, dia chi dd in sdn dé tiép tuc sir dung va gui
théng bao dzeu chinh thong tin tai thong bdo phat hanh héa don dén co quan thué
quan ly truc aep (méu s6 3.13 Phu luc 3 ban hanh kém theo Thong tuw nay).

Truong hop co su thay déi dia chi kinh doanh dan dén thay doi co quan thué
quan ly truc nep, néu té chire c6 nhu céu tiép tuc sir dung sé héa don da phdt hanh
chira stk dung hét thi phdi ndp béo cdo tinh hinh sic dung héa don véi co quan thué
noi chuyén di va dong dau dia chi méi lén hoa dom, giri bang ké héa dom chua si
dung (méu s6 3.10 Phu luc 3 ban hanh kém theo Théng tw nay) va théng bdo diéu
chinh théng tin tai théng bdo phdt hanh héa don dén co quan thué noi chuyén dén
(trong d6 néu ré sé héa dom dé phdt hanh chua sir dung, sé tiép tuc sir dung). Néu
t6 chirc khéng cé nhu cdu sir dung s6 héa don da phadt hanh nhung chwa sit dung
hét thi thuc hién hiy cdc sé héa dom chwa sir dung va théng bdo két qua hiy héa
dom véi co quan thué noi chuyén di va thuwec hién thong bdo phat hanh héa don méi
Véi co quan thué noi chuyén dén.

Truong hop ¢ su thay di vé ndi dung da théng bdo phat hanh, t6 chirc kinh
doanh phdi thyrc hién théng bdo phdt hanh méi theo huémg dan tai khodn nay.

'% Khoan nay dugc sira d6i theo quy dinh tai khoan 5 Biéu 3 Thong tu s6 26/2015/TT-BTC
ngéy 27 thang 02 ndm 2015 cua B Tai chinh hudng ddn vé thué gi4 tri gia ting va quan ly
thue tai Nghi dinh sé 12/2015/ND-CP ngdy 12 thang 02 ndm 2015 cua Chinh phu quy dinh chi
tnet thi hanh Ludt sira d61 bd sung mot 5O diéu cua cic Luat vé thué va sira ddi, bd sung mét sd
diéu cuia cac Nghj dinh vé thué va sua ddi, bd sung mot sb diéu cia Thﬁng tir s6 39/2014/TT- BTC
ngay 31/3/2014 cia B$ Tai chinh vé hoa don ban hang héa, cung img dich vy, c6 higu luc ké
tir ngay 01 thang 01 nidm 2015.
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3. Héa don miu la ban in thé hién ding, du céc tiéu thirc trén lién cua héa don
giao cho ngudi mua loai dugc phat hanh, c6 sé héa don 1a mot day cac chir s6 0 va
in hoic déng chir “Mau” trén t& héa don. Héa don mau kém théng bao phat hanh
dé giri co quan Thué va dé niém yét tai cic co so sir dung ban hang héa, dich vu la
lién giao cho ngudi mua hang.

Truong hop té chirc khi thay ddi tén, dia chi thong bao phat hanh sé lugng héa
don con tiép tuc str dung khong cé héa don mau hodc cac chi nhanh tryc thudc sir
dung chung méu héa don véi tru s& chinh khi théng bao phat hanh héa don khong
dui hoa don miu thi duge sir dung 01 s6 hoa don dau tién sir dung theo tén, dia chi
méi hogic dugc phén bd dé 1am hoa don miu. Trén héa don dung lam mau gach bo
sb thir ty di i in sin va dong chir “Miu” dé 1am héa don mau. Cac hda don dung
1am héa don mau khong phai thuc hién thong bao phéat hanh (khéng ké khai vao sb
lugng héa don phat hanh tai Thong bao phat hanh héa don).

4. Théng béo phat hanh héa don va héa don méu phai dugce giri dén co quan
thué quan 1y truc tiép cham nhét nam (05) ngay trude khi t chirc kinh doanh bt
d4u sir dung héa don va trong thdi han mum (10) ngay, ké tlr ngay ky thong bao
phat hanh. Thong béo phét hanh héa don gom ca héa don mau phai dugc niém yet
rd rang ngay tai cac co s& sir dung héa don dé ban hang héa, dich vu trong sudt
thoi gian sir dung hoéa don.

Trudng hop tb chie kinh doanh khi giri thong bao phét hanh tir 1an thi 2 trd di,
néu khong c6 sy thay ddi vé ndi dung va hinh thirc héa don phat hanh thi khong
can phai giri kém héa don miu.

Trudmg hop td chirc co cac don vi truc thudc, chi nhanh ¢ sir dung chung mau
hoéa don ciia té chirc nhung khai thué gié trj gia ting riéng thi timg don vi truc
thudc, chi nhanh phai gui Thong bao phat hanh cho co quan thué quan ly truc tiép.
Trudng hop td chirc ¢ cac don vj true thude, chi nhanh ¢é sir dung chung miu hoa
don cua té chirc nhung td chirc thuc hién khai thué gia tri gia ting cho don vi tryuc
thudc, chi nhanh thi don vi truc thudc, chi nhanh khéng phai Thong bao phat hanh
hoéa don.

Tong cuc Thué ¢é trach nhiém can cfr ndi dung phat hanh héa don cua td chirc
dé xay dung hé thong dir li¢u thong tin vé hoa don trén trang thong tin di¢n tir cua
Tong cuc Thué dé& moi td chirc, c4 nhan tra ciru dugc ndi dung cén thiét vé hoa don
da théng bao phat hanh cua t chirc.

Truéng hop khi nhian dugc Théng bao phat hanh do té chirc giri dén, co quan
Thué phat hién théng bao phat hanh khéng dam bao du ndi dung theo dung quy
dinh thi trong thoi han ba (03) ngay lam viéc ké tir ngay nhan duoc Théng bao, co
quan thué phai c6 vin ban thong bao cho tb chirc biét. T chirc cé trach nhiém diéu
chinh dé thong béo phét hanh méi.
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Piéu 10. Phat hanh héa don ciia Cuc Thué

1. Héa don do Cuc Thué dat in trude khi ban, cép 1an dau phai 1ap thong bao
phat hanh héa don.

2. Noi dung thong béo phat hanh héa don, hoa don mau thyc hién theo huéng
din tai khoan 2, khoan 3 Piéu 9 Théng tu nay va theo méu s 3.6 Phu luc 3 ban
hanh kém theo Thong tu nay.

3. Thong bao phat hanh héa don phai dugc guri dén tat ca cac Cuc Thué trong
ca nudc trong thoi han mudi (10) ngay lam viée, ké tir ngay 1ap thong bao phat
hanh va trudc khi cép, ban. Théng bao phat hanh héa don niém yét ngay tai cic co
SO truc t!luc)c Cuc Thué trong spot thoi gian thong bao phat hanh con hiéu luc tai vi
tri dé thay khi vao co quan thué.

Trudmg hep Cuc Thué da dwa ndi dung Thong béo phat hanh héa don 1én trang
thong tin dién tr cua Tong cuc Thug thi khong phai giri thong bao phat hanh hoa
don dén Cuc Thué khac.

4. Trudng hop cé su thay ddi vé ngi dung da thong bao phat hanh, Cuc Thué
phai thuc hién thu tuc thong bao phat hanh méi theo hudng dan tai khoan 2 va 3
Diéu nay.

Piéu 11. Péi twrong mua héa don ciia co quan thué

1. Co quan thué ban héa don cho cac ddi tugng sau:

a) Té chirc khong phai 1a doanh nghiép nhung c6 hoat déng kinh doanh (bao
gom ca hop tac x4, nha thau nudc ngoai, ban quan ly dy én).

T6 chirc khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh la céc to
chirc c6 hoat dong kinh doanh nhung khong dugc thanh 1ap va hoat dong theo Luat
Doanh nghiép va phap luat kinh doanh chuyén nganh khac.

b) Hg, ca nhan kinh doanh;

¢) Té chirc kinh doanh, doanh nghiép ndp thué GTGT theo phuong phap tryc
tiép theo ty 1€ % nhén véi doanh thu.

d) Doanh nghiép dang sir dung hoa don ty in, ddt in thuc loai rii ro cao vé thué;

d) Doanh nghié¢p dang sir dung héa don tw in, dat in ¢6 hanh vi vi pham vé hoa
don bi xit 1y vi pham hanh chinh vé hanh vi trén thué, gian l4n thué.

Doanh nghiép huéng din tai diém d, d khoan ndy mua héa don cia co quan
thué trong thoi gian 12 thang. Hét thoi gian 12 thang, cin cir tinh hinh sir dung hoa
don, viéc ké khai, nop thué cia doanh nghiép va dé nghi cua doanh nghiép, trong
thoi han 5 ngay lam vi€e, co quan thué c6 van ban thong bao doanh nghiép chuyen
sang tr tao hoa don dé sir dung hodc tiép tuc mua héa don cua co quan thué néu
khong dap tng diéu kién tu in ho#ic dit in héa don (miu sb 3.15 Phy luc 3 ban
hanh kém theo Thong tu nay).
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2. Doanh nghlep thuc loai rui ro cao vé thué tai diém d khoan 1 Diéu nay la
céc doanh nghiép c6 vén chii sé hiru duéi 15 ty déng va cé mdt trong céc du
hiéu sau:

a) th“mg co quyén s& hiru, quyén sir dung hop phép cdc co s& vit chit sau:
nha maéy; xudng san xuit; kho hang; phurong tién vin tai; cira hang va cic co s& vit
chit khac;

b) Doanh nghiép kinh doanh trong linh vizc khai thac dat, da, cat, séi;

c) Doanh nghi€p c6 giao dich qua ngén hang dang ngo theo quy dinh cua phap
ludt vé phong, chong rira tién;

d) Doanh nghiép c6 doanh thu tir vi¢c ban hang héa, cung cip dich vu cho
cac doanh nghiép khac ma chua cac doanh nghu;p nay ¢6 moi quan h¢ cha me, vg
chong, anh chi em rudt hoédc quan h¢ lién két sd hiru cheéo chlem ty trong trén 50%
trén tong doanh thu kinh doanh trén T& khai quyét toan thué TNDN cua nim
quyét toan;

d) Doanh nghi¢p khong thyc hi¢n ké khai thué theo quy dinh: Khéng ndp ho
so khai thue hodc nfp hé so khai thue sau 90 ngay ké tir ngay hét thdi han ndp hd
so khai thué hoic ké tir ngay bat dau hoat dong kinh doanh theo gidy phép ding ky
kinh doanh; nghi kinh doanh qua th¢i han da thong bao tam nghi kinh doanh véi
co quan thué va co quan thué kiém tra xac nhan doanh nghiép c6 san xuét kinh
doanh nhung khéng ké khai thué; khong con hoat dong kinh doanh tai dia chi da
dang ky kinh doanh va khong khai bao v&i co quan thué hoic co quan thué kiém
tra khong xac dinh dugc noi dang ky thudng tri, tam tri cia ngudi dai dién theo
phap luit, chi doanh nghiép;

e) Ngudi dai dién theo phap luit cia doanh nghiép bi khéi t6 vé t6i trén thué,
t0i in, phat hanh, mua ban trai phép héa don, chimg tir thu np ngan sach nha mréc;

g) Doanh nghiép dang sir dung héa don tyr in, d3t in co sy thay dbi dia chi kinh
doanh tir 2 1an trés 1én trong vong 12 thang ma khong khai bdo theo quy dinh hoZc
khong ké khai, ndp thué & noi ding ky méi theo quy dinh;

h) Doanh nghiép ¢é diu higu bat thuong khéc theo tiéu chi danh gia rii ro vé
thué ctia co quan thué.

Co quan thué quan ly truc tiép cé trach nhiém can cir huéng dan tai khoan nay
dinh ky trudce ngay 5 hang théang, ra soat, knem tra thyc t€, 18p danh sach doanh
nghiép thudc loai ri ro cao vé thue Cuc thué c6 trach nhiém tong hop danh sach
doanh nghiép thugc loai rtii ro cao vé thué cia Chi cuc thué va doanh nghiép thudc
quan ly cua Cuc thué.

Ngay 15 hang thang, Cyuc truéng Cuc thue ban hanh Quy ét dinh kém theo
Danh séch doanh nghiép thuc loai rii ro cao vé thué, cong bo cong khai “Danh
sach doanh nghiép thudc loai rii ro cao vé thué thurc hién mua héa don do co quan
thué phat hanh” trén Trang théng tin dién tir cua Tong cuc Thué, dong thoi thong
bio bang van ban cho doanh nghiép biét.
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Sau 15 ngay ké tir ngay Cuc truéng Cuc thué ban hanh Quyét dinh va théng
bao cho doanh nghiép biét, doanh nghiép phai dimg viéc sir dung héa don tu in, dit
in va chuyén sang sir dung hoa don mua ciia co quan thué. Co quan thué cé trach
nhiém bén héa don cho doanh nghiép dé sir dung ngay sau khi c¢6 thong béo cho
doanh nghiép vé viéc dimg sir dung hoa don djt in, tr in.

3. Doanh nghiép dang sir dung hda don tyr in, dat in co hanh vi vi pham vé héa
don tai diém @ khoan 1 Piéu nay l1a doanh nghi¢p c¢d y hodic ¢6 chu ¥ sir dung hoa
don bat hop phép hoic sir dung bat hop phap hoa don dé trdn thué, gian lan thué va
bi xir 1y vi pham hanh chinh d6i véi hanh vi tron thué, gian 1an thué; doanh nghiép
dugc co quan cé lién quan (Kiém toan Nha nuéc, Thanh tra Chinh phi, Céng an
va céc co quan lién quan theo quy dinh cia phép luit) thong bao cho co quan Thué
noi doanh nghiép déng tru s& vé viéc cé hanh vi trdn thué, gian lan thué.

Thoi diém khéng dugc sur dung héa don ty in, dat in cua doanh nghi¢p dugc
tinh tir ngay Quyét dinh xir phat vi pham hanh chinh vé hanh vi trén thué, gian lan
thué co hiéu lyc thi hanh. Khi ban hanh Quyet dinh xur phat vi pham hanh chinh vé
hanh vi trén thué, gian 1an thué, co quan thué ghi rd tai Quyét dinh xur phat thoi
diém doanh nghiép khéng duoc sir dung héa don tur in, dat in ma phai chuyén sang
mua héa don ciia co quan thué.

4. Sau 30 ngay, ké tir ngay Cuc trudng Cuc Thué cé vin ban théng bao cho
doanh nghi¢p biét dbi vdi doanh nghiép hudng dan tai khoan 2 D1eu nay va ké tir
ngay Quyét dinh xir phat vi pham hanh chinh v€ hanh vi tron thué, gian lan thué co
hiéu lyc thi hanh dbi v&i doanh nghiép huéng din tai khoan 3 Diéu nay, doanh
nghiép 14p bao cdo héa don hét gia trj sir dung (miu s6 3.12 Phy luc 3 ban hanh
kém theo Thong tu nay). Doanh nghiép thuc hién huy cac hoa don ty in, dit in hét
gia tri sir dung va thong bao két qua hiy héa don cho co quan thué quan 1y tryc
tiép theo hudng din tai Diéu 29 Thong tir nay.

Cian cir béo céo tinh hinh sir dung héa don cia té chic kinh doanh, doanh
nghiép, ké tir thoi diém doanh nghiép bat diu mua hoéa don cia co quan thué, co
quan thué quan 1y truc tiép thuc hién thong bao héa don dit in khong con gia tri sir
dung d6i v&i nhimg hoa don dit in d3 théng béo phat hanh nhung chua sir dung
cua doanh nghiép khi chuyén sang mua héa don ctia co quan thué néu trén.

Piéu 12. B4n héa don do Cuc Thué datin

1. Héa don do Cuc Thué dit in dugc ban theo gi4 bao dam bu dip chi phl gom:
gia d3t in va phi phat hanh. Cuc truong Cuc Thué quyet dinh va niém yét gia ban
hoa don theo nguyén tic trén. Co quan thué cac cip khong duogc thu thém bat ky
khoan thu nao ngoai gi4 ban di niém yét.

Co quan thué quan 1y truc tiép thuc hién ban héa don cho cac déi tugng hudng
dan tai khoan 1 Diéu 11 Théng tur nay.
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2. Bén héa don tai co quan thué
a) Trach nhiém cua t6 chirc, hd, ca nhan
Doanh nghiép, td chirc, hd, ca nhin kinh doanh thudc d6i tuong duogc mua hoa

don do co quan thué phat hanh khi mua héa don phai cé don dé nghi mua hoéa don
(méu s6 3.3 Phu luc 3 ban hanh kém theo Thong tur nay) va kém theo céc gidy to sau:

- Ngudi mua héa don (ngudi c6 tén trong don hodc ngudi dugc doanh nghiép,
té chirc kinh doanh, chu h$ kinh doanh uy quyén bing gidy uy quyén theo quy
dinh cta phép luat) phai xut trinh glay ching minh nhén dan con trong thoi han
sir dung theo quy dinh cia phap luét vé gidy chirng minh nhén dan.

- Té chiic, hd, ca nhdn mua héa don lan dau phal cO van ban cam két (Mﬁu 0 3.16
Phu luc 3 ban hanh kém theo Thong tu nay) veé dia chi séan xuét, kinh doanh phu
hop véi glay chimg nhan dang ky doanh nghiép hodc glay phep d4u tu (gidy phép
hanh nghé) hoic quyét dinh thanh lap cia co quan cé thdm quyén.

Khi dén mua hoéa don, doanh nghiép, td chire, hd, ca4 nhan mua héa don do co
quan thue phat hanh phai tw chiu trach nhiém ghi hodc doéng dau: tén, dia chi, ma
s6 thué trén lién 2 cia mdi s6 hoa don truéc khi mang ra khoi co quan thué noi
mua héa don.

b) Trach nhiém cuia co quan thué
Co quan thué ban hoa don cho té chirc, hd, ca nhan kinh doanh theo théng.

S6 lugng hoa don ban cho td chirc, h, ca nhén kinh doanh lan dau khéng qua
mdt quyén ndm muoi (50) so cho mdi loai héa don. Trucmg hop chua het thang da
sir dung hét héa don mua lan dau co quan thué can clr vao thoi gian, s6 luong héa
don da sir dung dé quyét dinh sé lugng hoa don ban 1an tiép theo.

Péi véi cac 1an mua héa don sau, sau khi kiém tra tinh hinh st dung héa don,
tinh hinh ké khai ngp thué va dé nghi mua héa don trong don dé nghi mua héa
don, co quan thué giai quyét ban hoéa don cho t6 chirc, h9, ca nhén kinh doanh
trong ngay. SO lugng hoa don béan cho to chirc, ho, ca nhén kinh doanh khong qua
s0 lugng héa don da sir dung cua thang mua trude do.

Trucmg hop h¢, ca nhén kinh doanh khéng ¢6 nhu cau sir dung héa don quyén
nhung c6 nhu ciu sir dung hoa don Ié thi co quan thué ban cho hg, ca nhéan kinh
doanh héa don 1é (01 s6) theo timg l4n phat sinh va khéng thu tién.

T6 chirc, doanh nghiép thudc dbi tugng mua héa don do co quan thué phat
hanh chuyen sang ty tao héa don dit in, héa don tu in hodc héa don du;n tr de su
dung thi phai dimg sir dung h6éa don mua cia co quan thué ké tir ngay bt déu sir
dung héa don tyr tao theo huéng dan tai Piéu 21 Thong tu nay.

Piéu 13. Cip héa don do Cuc Thué dit in

1. Co quan thué cip héa don cho céc td chirc khong phai 12 doanh nghiép, hd
va ca nhén khong kinh doanh nhung c6 phét sinh hoat dong ban hang héa, cung
tng dich vy cén c6 hoa don dé giao cho khach hang.
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Trudmg hop té chirc khong phai 12 doanh nghiép, hd va ca nhan khong kinh
doanh ban hang hoa, dich vu thudc d6i trong khfmg chiu thué gia trj gia ting hoic
thudc truong hop khong phai ké khai, nép thué gia tri gia tang thi co quan thué
khong cap hoa don.

2. Héa don do co quan thué cép theo timg sd tuong img vdi dé nghi cua to
chirc, hd va ca nhin khong kinh doanh goi la héa don €.

T chirc khong phai 12 doanh nghiép, h$ va ca nhan khong kinh doanh nhung
cd phat sinh hoat djng ban hang hoa, cung tmg dich vu can cé héa don dé giao cho
khach hang dugc co quan thué cép hoa don I¢ 12 loai héa don béan hang.

Truong hop doanh nghié€p sau khi da giai thé, pha san, da quyét toan thué, da
déng ma s thué, phat sinh thanh ly tai san can c6 hoa don dé giao cho ngudi mua
dugc co quan thué cép hoa don 1¢ 12 loai héa don béan hang.

Riéng ddi véi td chirc, co quan nha nudc khong thudc dbi twong ndp thué gia
tri gia ting theo phuong phap khiu trir c6 ban dau gia tai san, trudng hop gia triing
dau gia 1a gia ban d3 c6 thue gia tri gia tang dugc cong b 15 trong hé so ban déu
gia do co quan co thim quyén phé duyét thi dugc cap hoéa don gia trj gia ting dé
giao cho nguoi mua.

3. Co quan thué cép héa don 1é cho viéc ban hang héa, cung tmg dich vu dugc
xac dinh nhu sau:

- Péi véi tf’i- chic: Co quan thué quan 1y dia ban noi to chirc déng ky ma 56
thué hoiic noi té chirc déng tru s& hodc noi dugce ghi trong quyét dinh thanh lap.

- Pbi voi hg va ca nhan khéng kinh doanh: Co quan thué quan ly dia ban noi
cép mi sé thué hodc noi dang ky ho khau thudng tri trén sd ho khau hoic gidy
chimg minh nhén dan (hodc hd chiéu) con hiéu hrc ho#c noi cu tria do hy, ca nhan
tur ké khai (khong can c6 xac nhan cua chinh quyen noi cu tra).

Truong hop t6 chirc, ho va ca nhan khong kinh doanh co bat dong san cho thué
thi co quan thué quan ly dia ban co bat dong san thuc hién cip hoa don 1é.

Té chirc, ho, ca nhan c6 nhu cau sir dung héa don 1é phai c6 don dé nghi cap
hoa don I¢ (mAu s6 3.4 Phy lyc 3 ban hanh kém theo Thong tu nay). Can cir don dé
nghi cip héa don 1é va cic chimg tir mua ban kem theo, co quan thué cé trach
nhiém hucmg din ngudi ndp thué xac dinh s6 thué phai nop theo quy dmh cua
phap luat vé thué. Riéng tru'cmg hqp dugc cip hoéa don gia tri gia ting 1é thi s6 thué
gia tri gia ting phai ndp la s6 thué gia tri gia ting ghi trén hoa don gia tri gia tang
cap lé.

Nguoi dé nghi cap héa don 1¢ lap héa don du 3 lién tai co quan thué va phai
nop thué day du theo quy dinh trudc khi nhin hoéa don 1é. Sau khi c¢6 chimg tir np
thué cia ngudi dé nghi cip hoa don, co quan thué c6 trach nhiém déng diu co
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quan thué vao phia trén bén trai cua lién 1, lién 2 va giao cho ngudi dé nghij cp
héa don, lién 3 luu tai co quan thué.

Pidu 14. Héa don in tryc tiép tir may tinh tién

1. Td chirc, doanh nghiép sir dung mdy tinh tién khi ban hang héa, cung Umg
dich vu dé in va xuét héa don cho khach hang thi héa don in tryc tiép tir may tinh
tién phai c6 cac chi tiéu va dim bao cic nguyén tic sau:

- Tén, dia chi, ma s thué cia co s& kinh doanh (ngudi ban);

- Tén cira hang, quiy hang thudc co s& kinh doanh (trudng hop 6 nhiéu cira
hang, quay hang);

- Tén hang héa, dich vy, don gi4, sé lugng, gia thanh toén. Trudng hop td
chirc, doanh nghiép ndp thué theo phuong phap khau trir phai ghi rd gia ban chua
¢6 thué GTGT, thué suit thué GTGT, tién thué GTGT, tong tién thanh toan cé
thué GTGT;

- Tén nhén vién thu ngén, sb thir tu cia phiéu (1a sé nhay lién tuc), ngay, gid in
héa don.

- Héa don in tir may tinh tién phai giao cho khach hang.

- Dit liéu héa don in tir may tinh tién phai dugc chuyén diy du, chinh xéac vao
s6 ké toan dé& hach toan doanh thu va khai thué gia trj gia ting theo quy dinh.
Trudmg hop co s& kinh doanh ¢ hanh vi vi pham khéng két chuyén du dir liéu ban
hang tir phdn mém tu in héa don vao sb ké toan dé khai thué (tirc thiéu doanh thu
dé trén thué) thi doanh nghiép s& bi xir phat theo quy dinh ctia phap luat vé thué.

Té chirc, doanh nghiép sir dung may tinh tién khi ban hang héa, cung img dich
vu phai giri Thong bao phat hanh héa don kém theo héa don miu dén co quan thué
quan ly, khong phai dang ky truée sé luong phat hanh.

2." Nguwoi nép thué (bao gom ca té chirc va cd nhdn) kinh doanh trong linh
vuc nha hang, khach san, siéu thi va mét s6 hang héa, dich vu khdc c6 sir dung hé
théng may tinh tién, hé thong cai ddt phan mém ban hang dé thanh todn thi thuc
hién két néi véi co quan thué dé giri thong tin cho co quan thué theo 16 trinh trién
khai ciia co quan thué.

' Khoan nay dugc bd sung theo quy dinh tai khoan 6 B1eu 3 Thong tu s6 26/2015/TT-BTC
ngdy 27 thang 02 ndm 2015 cua B$ Tai chinh hudng din vé thué gid tri gia ting va quan ly
thué tai Nghi dinh s6 12/2015/ND-CP ngay 12 thang 02 ndm 2015 cua Chinh phu quy dinh chi
t:et thi hanh Luét suira dm, bd sung mét s6 dleu cua cac Ludt vé thué va sira dcn bd sung mét sb
diéu cua cac Nghi dinh vé thué va sira d6i, bd sung mét s6 diéu ciia Thong tur s6 39/2014/TT- BTC
ng&y 31/3/2014 cua B) Tai chinh vé hoa don ban hang héa, cung tmg dich vy, c6 hiéu lyc ké tir
ngay 01 thang 01 ndm 2015.
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Pidu 15. Céc hinh thirc ghi ky higu dé nhan dang héa don

1. Té chirc khi in, phét hanh héa don quy udc cac ky hiéu nhén dang trén héa
don do minh phat hanh @€ phuc vu viéc nhin dang hoa don trong qua trinh in, phat
hanh va sir dung héa don.

'I‘uy thudc vao quy md, déc diém hoat dong kinh doanh va yéu ciu quan ly, t6
chirc co thé chon mot hay nhiéu hinh thirc sau dé 1dm ky hi¢u nhén dang nhu: dan
tem chong gia; ding k¥ thuat in dic biét; dung gidy, myc in dic biét; dua cac ky
hi¢u neng vao trong timg dot in hodc dot phat hanh loai héa don cu thé, in sin cac
tiéu thic On dinh trén t& héa don (nhu tén, ma sb thué, dija chi ngudi ban; loai hang
héa, dich vy; don gia...), chir ky va ddu cia ngudi ban khi lap héa don...

2. Truong hcrp phat hién cac dau hiéu vi pham cé lién quan dén viéc in, phat
hanh, quan ly, sir dung héa don, td chirc phat hién phal béo ngay co quan thué. Khi
€0 quan thue va co quan nha nudc c6 thim quyen yéu cu xac nhén héa don da
phat hanh, t6 chirc in, phat hanh héa don phai c6 nghia vu tra 161 bing vin ban
trong thoi han mudi (10) ngay ké tir khi nhin dugc yéu cau.

Chuong II1
SU DUNG HOA PON

Diéu 16. Lap héa don

1. Nguyén tic lap héa don

a) T chirc, ho, c nhéan kinh doanh chi duoc 13p va giao cho ngudi mua hang
héa, dich vu céc loai héa don theo huéng dan tai Théng tu nay.

b)!? Ngwoi bdn phai ldp héa don khi ban hang hoa, dich vu, bao gom ca cdc
trieomg hop hang héa, dich vu dimg dé khuyen mai, quang cdo, hang mau; hang

héa, dich vu ding dé cho, biéu, tgng, trao doi, trd thay luvong cho nguoi lao djng
(trir hing héa ludn chuyén néi bo, tiéu ding nji bj dé tiép tuc qua trinh san xudt).

Néi dung trén hoa don phai dung néi dung nghiép vu kinh té phat sinh; khong
dwgc tdy xoa, sira chita; phdi diung cing mau myc, logi muc khong phai, khong si
dung myc do,; chit $6 va chir viét phai lién tuc, khong ngdt quéng, khéng viét hodc
in dé lén chi¥ in sén va gach chéo phan con trong (néu cd). Tmong hop hoa don ty
in hodc héa don ddt in duwoc ldp bang mady tinh néu co phan con trong trén hoa
don thi khéng phai gach chéo.

2 piém nay dugc sira dbi, bd sung theo quy dinh tai diém a khoin 3 Diéu 5 Théng t s
119/2014/TT-BTC ngy 25 théang 8 nim 2014 va diém a khoan 7 Dleu 3 Thong tur s6 26/2015/
TT-BTC ngay 27 thang 02 ndm 2015 cua B) Tai chinh hudng din vé thué gi4 tri gia tang va
quan ly thue tai Nghj dinh s 12/2015/ND-CP ngdy 12 théng 02 nam 2015 cua Chinh phu quy
dinh chi tiét thi hanh Ludt sira ddi, bd sung mét sd diéu cia cac Luat vé thué va sira ddi, bd
sung méjt sb diéu cua cac Nghj dinh vé thué va sira dm bd sung mét sé diéu cua Théng tr
s6 39/2014/TT-BTC ngay 31/3/2014 cia Bb Tai chinh vé héa don ban hang héa, cung img dich
vu, cb hiéu lyc ké tir ngay 01 thang 01 ndm 2015,
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¢)”? Héa don dug'c Idp mot lén thanh nhiéu lién. Noi dung ldp trén hoa don
phdi dugc thong nhdt trén cdc lién héa don c6 ciing mt s6.

Déi véi héa don thu cwée dich vu vién théng, héa dom tién dién, héa don tién
nude, héa don thu phi cua cdc ngdn hang, vé vdn tai hanh khdch cua cac don vi
vén tdi, cdc logi tem, vé, thé va mét sé truomg hop theo hudng dan cia By Tai
chinh, khi lgp héa don duoc thay thé lién 1 bang bang ké chi tiét sé héa don thuc
16 da ldp. Chi tiét méi sé héa don giao khdch hang duwoc thé hién trén mot dong
cua Bang ké vdi day di cde tiéu thirc da duoc ddng ky tai hoa don mdu giri ciing
Théng bdo phdt hanh héa don dén co quan thué quan Iy tryec tiép.

Bang ké dwgc Idp hang thang, dwoc in ra gidy dé lwu trit bao quan hodc hru
trit bang phwong tién dién tir (Vi dy nhue: biit nhé (dia flash USB), dia CD va DVD, dia
cimg gdn ngodi, dia cimg gdn trong). Viéc bdo quan, heu trit bang ké thuc hién
theo quy dinh hién hanh vé bao quan, lieu tri tai lidu ké todn. Néu heu triv bang
gidy thi bang ké phai c6 ddy di tén, chir ky nguwoi ldp bang ké; tén, chir ky thi
truong dom vi; ddu don vi. Néu luu trit bang phwong tién dién tir thi bang ké phai
c6 chir ky dién tir cua don vi va ngi dung bang ké phai dam bao c6 thé truy cdp két
xudt va in ra g:ay khi can tham chiéu. Cdc dom vi phai chiu trdch nhiém vé tinh
chinh xdc va day di théng tin trén bang ké héa don da ldp trong ngay, trong thang
va phai dam bao hm triv dé cung cap cho co quan thué va cdc co quan chirc ning
khdc khi c6 yéu cdu.

d) Héa don dugrc 1ap theo thir tr lién tuc tir sé nho dén sé 16m.

Truong hop td chirc kinh doanh ¢é nhiéu dom vi tric thudc tryc tiép ban hang
hozc nhiéu co s& nhan iy nhiém cuing sir dung hinh thirc héa don d3t in c6 cung ky
hiéu theo phuong thitc phan chia cho timg co s& trong toan hé thong thi to chirc
kinh doanh phai ¢ s theo ddi phan bd sb lugng héa don cho timg don vi trirc
thudc, tirng co s& nhan Gy nhiém. Cac don vi tryc thudc, co sd nhan uy nhiém phai
sir dung héa don theo thir tir tir s6 nhé dén sb 16n trong pham vi s6 hoa don dugc
phan chia.

Truomg hop té chirc kinh doanh cé nhiéu co s& ban hang hodc nhiéu co s&
dugc uy nhiém df‘mg thdi cung sir dung mét loai héa don tu in, héa don dién tir c6
cung ky hiéu theo phwong thirc truy xuét ngdu nhién tir mdt may chu thi té chirc
kinh doanh phai c6 quyét dinh phuong 4n cy thé vé viéc truy xudt ngiu nhién cua

' Piém nay dugc sira dbi, bd sung theo quy dinh tai diém a khoan 3 Diéu 5 Théng tu
sd 119/2014/TT-BTC ngay 25 thang 8 nam 2014 cua B$ Tai chinh sira dm bd sung mjt sb
diéu cia Théng tu sé 156/2013/TT-BTC ngay 06/11/2013, Théng tu sé 111/2013/TT-BTC
ngay 15/8/2013, Thong tu s6 219/2013/TT-BTC ngéy 31/12/2013, Théng tu sé 08/2013/TT-BTC
ngay 10/01/2013, Thong tu sb 85/2011/TT-BTC ngay 17/6/2011, Thong tr s6 39/2014/TT-BTC
ngay 31/3/2014 va Théng tu sb 78/2014/TT-BTC ngay 18/6/2014 ctia B$ Tai chinh dé cai céch,
don gian cac thu tuc hanh chinh vé thue, co6 hiéu luc ké tir ngay 01 thang 9 nam 2014.
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cac co SO rbén hang va don vi duqc'ﬁy nhiém. 'I:hl:l' tu lz_iP héa don dugc tinh tir sb
nho dén s6 16n cho hoa don truy xuat toan hé thong cua td chirc kinh doanh.

2. Cach lap mét s6 tiéu thirc cu thé trén héa don

a) Tiéu thirc “Ngay thang nam” lap héa don

Ngay lap hoa don déi v6i ban hang hoéa Ia thoi diém chuyén giao quyén sé hiru
hodc quyén sir dung hang hoa cho ngudi mua, khong phén biét da thu dugc tién
hay chua thu dugc tién.

Ngay lap hoa don déi vdi cung img dich vy 1a ngay hoan thanh viéc cung img
dich vu, khong phan biét da thu dugc tlen hay chua thu dugc tién. Truong hop t6
chirc cung tmg dich vu thyc hién thu tién trudc hoic trong khi cung tng dich vu thi
ngay 1ap hoéa don 1a ngay thu tién.

Ngay lép héa don dbi vai hoat dong cung cép dién sinh hoat, nudce sinh hoat,
dich vy vién thong, dich vy truyen hinh thyc hién cham nhét khéng qua bay (7)
ngay ké tiép ké tr ngay ghl chi s6 dién, nudc tiéu thy trén dong hé hoic ngay két
thiic ky quy udc dbi véi viée cung cap dich vu v1en thong, truyén hinh. Ky quy uédc
dé lam can cu tinh lugng hang hoa, dich vu cung cap can cir thoa thuén giira don vi
cung cap dich vu vién thong, truyén hinh v&i ngudi mua.

Ngay 1ap hoéa don déi véi xay dung, lip dat la thoi diém nghiém thu, ban giao
cdng trinh, hang myc cdng trinh, khéi luong xdy dyng, lip dat hoan thanh, khong
phan biét da thu dugc tién hay chua thu duoc tién.

Trudng hop giao hang nhiéu lan hogc ban giao timg hang muc, cng doan dich
vu thi m3i 14n giao hang hodc ban glao déu phai 1ap hoéa don cho khdi lugng, gia tri
hang hoa, dich vu dugc giao tuong Ung.

Trudng hop t6 chire kinh doanh bt dong san, xdy dung co s¢ ha ting, xdy
dyng nha dé ban, chuyen nhugng cé thyc hién thu tién theo tién do thuc hién du‘ an
hodc tién do thu tién ghi trong hop dong thi ngay lap héa don 14 ngay thu tién.'

Truong hop ban xéng ddu tai cac cira hang ban 1¢ cho nguoi mua thudng
xuyén la t chirc, ca nhan kinh doanh; cung cap dich vu ngén hang, chimg khoan,
ngay lap héa don thuc hién dinh ky theo hop dong giira hai bén kém bang ké hoc
chimg tir khac ¢6 xac nhén cua hai bén, nhung cham nhat 1a ngay cubi cung ciia
thang phat sinh hoat dyng mua ban hang héa hodc cung cap dich vu.

'4 Khé thir 7 diém nay dugc bai bé theo quy dinh tai diém b khoan 3 Diéu 5 Thong tu
s6 119/2014/TT- BTC ngay 25 thang 8 nam 2014 cua B¢ Tai chinh sura dm bd sung mot sé
diéu cua Thong tu sb 156/2013/TT-BTC ngay 06/11/2013, Thong tu s6 111/2013/TT-BTC
ngay 15/8/2013, Thong tu sb 219/2013/TT-BTC ngay 31/12/2013, Thong tu so 08/2013/TT-BTC
ngﬂy 10/01/2013, Thong tur sb 85/2011/TT-BTC ngay 17/6/2011, Thong tu sd 39/2014/TT-BTC
ngay 31/3/2014 va Théng tu sé 78/2014/TT-BTC ngay 18/6/2014 cua B§ Tai chinh dé cai cach,
don gian céc thu tuc hanh chinh vé thué, ¢6 hiéu lyc ké tir ngay 01 thang 9 nam 2014.
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Ngay lap héa don dbi véi viéc ban dau thé, khi thién nhién, ddu khi ché bién
va mot sd trudng hop dic thi thuc hién theo hudng din riéng cia Bo Tai chinh.

» L1}

b)" Tiéu thwc “Tén, dia chi, ma sé thué cia nguoi ban”, “tén, dia chi, ma 56 thué

cua nguoi mua”

Ngwoi bdn phdi ghi ding tiéu thirc “ma s6 thué” ctia ngudi mua va nguoi ban.

Tiéu thirc “tén, dia chi” cia nguwoi ban, nguoi mua phai viét ddy di, truong
hop viét tdt thi phai dam bao xdc dinh ding ngudi mua, ngudi ban.

Tmong hop tén, d;a chi nguwoi mua qua dai, trén hoa don nguoi ban dugc
viét ngdn gon mét sé6 danh tic thong dung nhuw: "Phuomg” thanh "P": "Qudn"
thanh "Q", "Thanh phé " thanh "TP", "Viét Nam" thanh "VN" hodc "Co phan " la
"CP", "Trach nhi¢ém Hitu han" thanh "TNHH", "khu cong nghiép” thanh "KCN",
"san xudt” thanh "SX", "Chi nhdnh" thanh "CN"... nhung phdi dam bao ddy di sé
nha, tén duong phd, phuong, xd, qudn, huyén, thanh phé, xdc dinh dwegc chinh
xdc tén, dia chi doanh nghiép va phit hop véi ding ky kinh doanh, ddng ky thué
cua doanh nghiép.

Truong hop t6 chirc bdn hang cé don vi truc thudc c6 ma sé thué tryc tiép bin
hang thi ghi tén, dia chi, ma sé thué cua don vi truc thugc. Truong hop don vi truc
thugc khéng c6 ma sé thué thi ghi ma sé thué cua try sé chinh.

Truong hop khi ban hang héa, cung img dich vu tir 200.000 dong tré lén méi
lan, nguwoi mua khéng ldy héa dom hodc khéng cung cdp tén, dia chi, ma sé thué
(néu cd) thi van phai Idp héa dom va ghi ré “ngwdi mua khéng ldy héa don” hodc
“nguoi mua khong cung cdp tén, dia chi, ma sé thué.

Riéng déi véi cac dom vi ban Ié xdng dau, néu nguoi mua khéng yéu cau ldy
héa dom, cudi ngay don vi phdi lgp chung mot héa dom cho tong doanh thu nguoci
mua khong lay hoa don phat sinh trong ngay.

Truong hop hoa don di ldp cé sai sot vé tén, dia chi nguoi mua nhung ghi
diing ma sé thué nguoi mua thi cdc bén Igp bién ban diéu chinh va khéng phai lép
hoa dom diéu chinh. Cac truong hop hoa don da ldp co sai sot khdc thuc hién theo
huwong dan tai Diéu 20 Thong tw s6 39/2014/TT-BTC cua Bé Tai chinh.

'* Piém ndy dugc sira ddi, bd sung theo quy dinh tai diém b khoan 7 Diéu 3 Théng tur sb
26/2015/TT-BTC ngay 27 thang 02 ndm 2015 cua B$ Tai chinh huéng din vé thué gia tri gia
ting va quan ly thue tai Nghi dinh sb 12/2015/ND-CP ngay 12 thang 02 n&m 2015 cia Chinh
phu quy dinh chi tiét thi hanh Luit sira do: bd sung mt s6 diéu cua cac Luat vé thué va sira dm
bd sung mét sé diéu cua cic Nghj dinh vé thué va sira déi, bd sung mot so diéu cua Théng tu s0
39/2014/TT-BTC ngay 31/3/2014 cia B¢ Tai chinh vé héa don ban hang hoa, cung img dich vy,
c6 hiéu lyc ké tir ngay 01 thang 01 nam 2015.
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c) Tiéu thirc “Sé thir t, tén hang héa, dich vy, don vi tinh, s§ lugng, don gia,
thanh tién™: ghi theo thir tir tén hang héa, dich vu ban ra; gach chéo phan bé tréng
(neu co). :l"rl.rémg hop hoéa don tyr in hodc hdéa don dit in dugc 1ap bﬁng may tinh
néu c6 phéan con trong trén héa don thi khéng phai gach chéo.

Trudng hop ngudi ban quy dinh méa hang héa, dich vu dé quén 1y thi khi ghi
héa don phai ghi cd ma hang héa va tén hang hoda.

Céc loai hang héa cén phai ding ky quyén sir dung, quyén sé hiru thi phéi ghi
trén héa don cac loai sé hi€u, ky hi¢u dic trung cia hang héa ma khi dang ky phap
luét co yeu cau. Vl du sb6 khung, s6 may cua 6 t6, mé td; dia chi, cap nha, chiéu
dai, chiéu rong, ) tang cua ngdi nha hoic cin hJ...

Cac loai hang héa, dich vy dc thu nhu dién, nudc, dién thogi, xéing dau, bao
hiém... dugc ban theo ky nhét dinh thi trén héa don phai ghi cu thé ky cung cép
hang héa, dich vu.

d) Ti€u thirc “ngudi ban hang (ky, dong déu, ghi rd ho tén)”

Tnmmg hqp tha trudng don vi khong ky vao tiéu thic ngum ban hang thi phai
c6 gidy ty quyén cua thu truéng don vi cho ngudi truc tiép ban ky, ghi rd ho tén
trén héa don va déng diu ciia td chirc vao phia trén bén trai cua t& héa don.

d) Tiéu thirc “ngudi mua hang (ky, ghi rd ho tén)”

Riéng ddi véi viéc mua hang khong tryc tiép nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhat thiét phai ky, ghi 6 ho tén trén
héa don. Khi 1ap héa don tai tiéu thirc “ngudi mua hang (ky, ghi rd ho tén)”, ngudi
ban hang phai ghi rd 12 ban hang qua dién thoai, qua mang, FAX.

Khi 13p héa don cho hoat ddng béan hang héa, cung img dich vu ra nuéc ngoai,
trén héa don khﬁng nhat thiét phai c6 chir ky cua ngudi mua nudc ngoai.

e) Pong tién ghi trén héa don

Dong tién ghi trén hoa don 14 ddng Viét Nam.

Truong hop ngudi ban dugc ban hang thu ngoai té theo quy d;nh cua phap ludt,
tong sd tién thanh toan dugc ghi bing nguyén té, phén chir ghi bing tiéng Viét.

Vi dy: 10.000 USD - Muéi nghin d6 la My.

Ngudi bin ddng thoi ghi trén héa don ty gia ngoai té véi déng Viét Nam theo
ty gia giao dich binh quén cua thi truong ngoai t¢ lién ngdn hang do Ngén hang
Nha nudc Viét Nam cong bo tai thai di€ém 1ap héa don.

Trudmg hop ngoai té thu vé 1a loai khéng cé ty gia véi ddng Viét Nam thi ghi
ty gia chéo vdi mdt loai ngoai t§ dugc Ngan hang Nha nude Viét Nam cdng bo ty gia.

Huéng dén 1ap héa don ban hang hoa, dich vy trong mét s trudng hop thuc
hién theo Phu luc 4 ban hanh kém theo Théng tu nay.
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Piéu 17. Uy nhiém lap héa don

1. Ngudi ban hang dugce uy nhiém cho bén thir ba 1ap héa don cho hoat dong
béan hang hoa, dich vy. Héa don dugc iy nhiém cho bén thit ba lap vin phai ghi tén
don vi ban 12 don vj iy nhiém va déng ddu dom vi iy nhiém phia trén bén tréi cua
td héa don (trudng hgp hdéa don ty in duge in tir thiét bi cua bén dugc uy nhiém
hodc héa don dién tir thi khong phai doéng dau cua don vi ty nhiém). Viéc uy
nhiém phai dugc xac dinh bang van ban giira bén iy nhiém va bén nhan uy nhiém.

2. Nbi dung vin ban Gy nhiém phai ghi day du cac thong tin vé héa don tiy nhiém
(hinh thirc héa don, loai héa don, ky hiéu hoa don va sb lugng hoa don (tir s6...
dén s...)); muc dich iy nhiém; thdi han Gy nhiém; phuong thirc giao nhian hoic
phuong thirc cai dit hdéa don uy nhiém (néu la héa don tur in hodc hoa don dién tr);
phuong thirc thanh toédn hoa don uy nhi¢m.

3. Bén uy nhiém phai lap thong bao uy nhiém cé ghi ddy du cac thong tin vé
héa don Uy nhiém, muc dich iy nhiém, thoi han uy nhiém dya trén van ban uy
nhiém d3 ky két, cé tén, chir ky, dau (néu cd) cia dai dién bén uy nhiém cho bén
nhén ay nhiém. Thong bao uy nhiém phai dugc gui dén co quan thué quan ly trye
tiép bén iy nhiém va bén nhan Gy nhiém, chdm nhat 13 ba (03) ngay truéc khi bén
nhén uy nhiém lap hoéa don..

4. Bén nhan uy nhiém phai niém yét thong bao iy nhiém tai noi ban hang héa,
dich vu dugc iy nhiém lap hoa don dé ngudi mua hang héa, dich vu dugc biét.

5. Khi hét thoi han uy nhiém hodc chdm dit truéc han dy nhiém lap héa don,
hai bén phai x4c dinh bing vin ban va bén nhan Gy nhiém phai thdo g& ngay céc
thong bao da niém yét tai noi ban hang hoa, dich vu.

6. Bén tly nhiém va bén nhén 1y nhiém phai tong hop béo céo dinh ky viéc sir
dung cac hoa don iy nhiém. Bén iy nhiém phai thuc hién bao cao sur dung héa don
(trong d6 c6 cac héa don iy nhiém) hang quy theo huémg dan tai Thong tu nay.
Bén nhén iy nhiém khong phai thuc hién thong bdo phat hanh héa don uy nhiém
va bao céo tinh hinh sir dung héa don iy nhiém.

Pidu 18. Ban hang héa, dich vu khéng bit budc phai lip héa don

1. Ban hang héa, dich vy cé téng gia thanh toan dudi 200.000 ddng mdi lan thi
khéng phai 1ap héa don, trir trudng hop ngudi mua yéu cau ldp va giao hoéa don.

2. Khi ban hang héa, dich vu khong phai lap héa don huéng dan tai khoan 1
Piéu nay, nguoi ban phai lap Bang ké ban 1€ hang héa, dich vu. Bang ké phai c6
tén, ma sb thué va dia chi cua ngudi ban, tén hang héa, dich vy, gia tri hang hoéa,
dich vu ban ra, ngay lap, tén va chir ky ngudi lap Bang ké. Truéng hop ngudi ban
ndp thué gia tri gia tang theo phuong phap khau trir thi Bang ké ban 1é phai c6 tiéu
thire “thué sudt gia tri gia ting” va “tién thué gia trj gia ting”. Hang héa, dich vu
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ban ra ghi trén Bang ké theo thir ty ban hang trong ngay (miu sb 5.6 Phu luc 5
ban hanh kém theo Thong tu nay).

3. Cudi mdi ngay, co so kinh doanh 1ap mét hoa don gia tri gia tang hogc hoéa
don ban hang ghi sb tién ban hang hoa, cung u'ng dich vu trong ngay thé hién trén
dong tbng .cong cua bang ke, ky tén va giir lién giao cho ngudi mua cac lién khac
luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén héa don nay
ghi 13 “ban 1é khdéng giao héa don”.

Piéu 19. Lap héa don khi danh muc hang héa, dich vy nhiéu hon s6 dong
ciia mjt s6 hoéa dom

Tnn:mg ho‘p khi ban hang hoéa, dich vy néu danh muyc hang héa, dich vy nhiéu
hon sé dong ciia mdt sé héa don, ngudi ban hang c6 thé 1ap thanh nhiéu héa don
ho#c lya chon mét trong hai hinh thirc sau:

1. Nguéi ban hang ghi lién tiép nlueu so héa don Dong ghi hang hoa cum
cung cua s6 hoa don trugc ghi cum tir “tiép sb sau” va dong ghi hang héa dau sé
héa don sau ghi cym tir “tlep s6 trudc”. Cac héa don liét ké di cic mit hang theo
thir ty lién tuc tir héa don nay den hoa don khac. Théng tin nguoi ban, théng tin
ngudi mua duge gh: day du & sé hoa don dau tién. Chir ky va dau ngudi ban (néu
¢6), chit ky ngudi mua, gia thanh toan, phu thu, phi thu thém, chiét khau thuong
mai, thue gia tri gia ting dugc ghi trong héa don cudi cung va gach chéo phén con
tréng (néu co).

Truong hop co s¢ kinh doanh sir dyng hoéa don tu in, viéc 1ap va in hoa don
thuc hién true tiép tir phdn mém va sb lwong hang héa, dich vy ban ra nhlcu hon so
dong ciia mdt trang héa don, Cyc thué xem xét timg truomg hop cu thé dé chap
thuan cho co s kinh doanh dugc sir dung hoa don nhleu hon mét trang néu trén
phan diu cia trang sau cta héa don co hién thj: cing s6 héa don nhu cuia trang dau
(do hé thong may tinh cap ty dong); cung tén, dia chi, MST cua ngudi mua, ngudi
ban nhu trang dau; cung mau va ky hiéu héa don nhu trang dau; kém theo ghi chu
bing tiéng Viét khong dau “tlep theo trang truoc - trang X/Y” (trong d6 X la so thur
ti trang va Y 1a téng ) trang cua hoa don do).”

2. Ngudi ban hang dugc sir dung bang ké dé 1iét ké cac loai hang héa, dich vu
da ban kém theo hoa don.

a) N§i dung ghi trén héa don

Héa don phai ghi 16 “kém theo bang ké sb..., ngay..., thng.... nim...”. Muc
“tén hang” trén hoa don chi ghi tén goi chung ciia mat hang.

Céc tiéu thirc khac ghi trén héa don thuc hién theo hudng dén tai khoan 2 Diéu 16
Théng tu nay.

b) Néi dung trén bang ké

Bang ké do ngudi ban hang ty thiét ké phit hop véi dic diém, mau mi, ching
loai ciia cac loai hang h6a nhung phai dam bao cac ndi dung chinh nhr sau:
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+ Tén nguoi ban hang, dia chi lién lac, ma sé thué

+ Tén hang, s6 luong, don gia, thanh tién. Trudng hop ngudi ban hang np
thué gia trj gia tang theo phuong phép khau trir thi bang ké phai co tiéu thirc “thué
suit gla tri gia ting”, “tién thué gia trj gia ting”. Téng cdng tién thanh toan (chua
c6 thué gia tri gia ting) dtng véi sb tién ghi trén hoa don gia tri gia ting.

Bang ké phai ghi rd “kém theo héa don sb... ngdy... thang.... nim” va cé dly
du céc chir ky cua ngudi ban hang, chir ky ctia ngudi mua hang nhur trén héa don.

Trudmg hop bang ké c6 hon mét (01) trang thi cac bang ké phai dugc danh sb
trang lién tyc va phai déng diu giap lai. Trén bang ké cubi ciing phai c6 day du
chir ky cua ngudi ban hang, chir ky cua ngmfyi mua hang nhu trén héa don.

S5 bang ké phat hanh phu ho'p véi s6 lién hoa dcm Bang ké dugc luru giit cing
v6i héa don dé co quan thué kiém tra, ddi chiéu khi cén thiét.

Ngudi ban hang va ngudi mua hang thuc hién quan ly va luu giir bang ké kém
theo hda don theo quy dinh.

Piéu 20. Xir Iy dbi v6i héa don da lap

1. Truéng hop lap héa don chua giao cho ngudi mua, néu phat hién hoa don
lap sai, ngudi ban gach chéo céc lién va hru giir s6 héa don 14p sai.

2. Truong hop héa don da 13p va giao cho ngudi mua nhumg chua giao hing
hoa, cung Ung dich vu hodc héa don di lap va giao cho ngudi mua, ngudi ban va
ngudi mua chua k€ khai thué néu phat hién sai phai hiy bo, ngudi ban va ngudi
mua I3p bién ban thu hdi c4c lién ciia s6 héa don di 14p sai. Bién ban thu hdi héa
don phai thé hién dugc ly do thu hoi héa don. Ngudi ban gach chéo cac lién, luu
giir s6 héa don 14p sai va l4p lai héa don méi theo quy dinh.

3. Trudmg hop héa don di 14p va giao cho ngudi mua, d3 giao hang héa, cung
ung dich vy, ngudi ban va ngudi mua da ké khai thué, sau dé phat hién sai sot thi
ngudi ban va ngudi mua phai lap bién ban hoac c6 thoa thudn bing van ban ghi rd
sai sot, dong thoi ngum ban 1ap hoéa don diéu chinh sa1 s6t. Héa don ghi rd diéu
chinh (tang, giam) s6 hrong hang hoa gia ban, thué suét thué gia tri gia tang..., tién
thué gia tri gia ting cho héa don sb..., ky hiéu... Cén cit vao héa don didu chinh,
ngudi ban va ngudi mua ké khai dleu chinh doanh s6 mua, ban, thué dau ra, dau
vao. Hoa don diéu chinh khéng duge ghi sé am (-).

4. Huéng dan xir 1y d6i voi hoa don da lap trong mot s truong hop cu thé thurc
hién theo Phu luc 4 ban hanh kém theo Thong tur nay.

Diéu 21. Xir Iy h6a dom trong cic triring hop khéng tiép tuc sir dung

1. Té chic, hd, ca nhan thong bdo véi co quan thué héa don khong tiép tuc sir
dung trong céac treémg hop sau:



CONG BAO/SH 653 + 654/Ngay 05-7-2015 49

a) T chirc, hd, ca nhan duge co quan thué chip thuan ngung sir dung ma sb
thué (con goi 1a dong mi so thué) phai dimg viéc sir dung céc loai hoa don da
théng bao phat hanh con chua sir dung;

b) Té chirc, ho, ca nhan phét hanh loai hoa don thay thé phai dimg sir dung cac
s6 hoa don bi thay thé con chua su dung;

¢) Té chirc, ho, ¢4 nhan kinh doanh mua hoéa don cua co quan thué khong tiép
tuc sir dung thi to chic, hg, cé nhén mua héa don phai tién hanh huy héa don theo
huéng din tai Diéu 29 Thong tu nay;

d) Hoa don mét, chay, hong theo hudéng din tai Diéu 24 Théong tu nay.

2. Co quan thué quan 1y tryc tiép co trach nhiém thong bao hét gia tri s dung
cua cac hoa don sau:

- Hoa don khong tiép tuc sur dung do té chirc, ho, ca nhan théng bao véi co
quan thué thudc céac truong hgp néu tai khoédn 1 Dicu nay.

- Hoéa don chua lap ma td chirc, hd, ca nhan kinh doanh bo trén khoi dia chi
kinh doanh ma khéng théng bao vdi co quan thué;

- Hoa don chua Iap cia té chic, hg, c4 nhan ty y ngimg kinh doanh nhung
khong thoéng bao véi co quan thué,

- Héa don mua cia co quan thué ma té chirc, hd, c4 nhan c6 hanh vi cho, ban.

Pidu 22. Sir dung hoa don bit hop phap

Sir dung héa don bit hop phép 1a viéc sir dung hoa don gia, hda don chua co
gi4 tri sir dung, hét gia tri sir dung.

Héa don gia 1a héa don duoc in hodc khéi tao theo mau héa don da dugc phat
hanh cua to chirc, ca nhan khac hoic in, khai tao trung so cia cung mot ky hiéu
héa don.

Hoa don chua c6 gi4 tri sit dung 1a héa don di duge tao theo huéng dan tai
Théng tu ndy, nhung chua hoan thanh viéc théng bao phat hanh.

Héa don hét gia tri sir dung 13 héa don dé lam du thu tyc phét hanh nhung t6
chuc, c4 nhan phat hanh théng bao khéng tlep tuc sir dung nita; cac loai héa don bi
mét sau khi d4 théng bao phat hanh duoc to chirc, ca nhan phat hanh bao mét véi
co quan thué quan ly tryc tiép; hoa don clia cac t chirc, ca nhan da ngimg st dung
ma s6 thué (con goi 12 déng ma so thué).

Pidu 23. Sir dung bt hep phip héa don

1. Sir dung bt ‘hop phap hoéa don 1a viée 1ap khéng hoa don; cho hodc ban héa
don chua 14p dé té chirc, ca nhan khac 14p khi ban hang hoéa, cung ung dich vu
(trr cac trudong hop duge sir dung héa don do co quan thué ban hoic cdp va trudng
hgp duge ty nhiém lap héa don theo hudng d4n tai Thong tu ndy); cho hodc ban hoa
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don d3 14p dé t6 chirc, ca nhan khac hach toan, khai thué hoic thanh toan vén ngan
sach; lap hoa don khong ghi day du cac ndi dung bat budc; 1ap hdéa don sai léch ndi
dung giira cac lién; dung hoéa don cua hang hoa, dich vu nay dé chimg minh cho
hang hoa, dich vu khac.

2. Mét s6 truomg hop cu thé dugc xac dinh 1a sir dung bat hop phap héa don:

- Héa don c6 ndi dung duoc ghi khéng c6 thuc mdt phin hodc toan bd.

- Str dyng hda don cua t6 chirc, cé nhan khac dé ban ra, dé hp thirc héa hang
héa, dich vu mua vao khdng ¢é chimg tir hoac hang hoéa, dich vy ban ra dé gian lan
thué, dé ban hang héa nmung khong ké khai ndp thué.

- Sir dung héa don ciia td chirc, c4 nhan khac dé ban hang hoa, dich vu, nhung
khong ké khai ngp thué, gian lan thué¢; dé hop thirc hang hoéa, dich vu mua vao
khong cé ching tir.

- Hoba don c6 su chénh 1éch vé gi tri hang héa, dich vu hojc sai 1éch cac tidu
thirc bat budc gitra cac lién ciua hoda don.

- Sir dung héa don ban hang héa, dich vu ma co quan thué, co quan cong an va
cac co quan chirc nang khac da ket luan 1a sir dung bat hgp phap héa don.

Pidu 24. Xir Iy trong trudmng hop mit, chy, héng héa don

1. T4 chirc, hd, ca nhan kinh doanh néu phat hién mét, chdy, hong hoa don da
lap ho#c chua 13p phai 1ap bdo cdo vé viéc mat, chay, hong va thong béo véi co
quan thué quan ly tryc tiép (méu sé 3.8 Phu luc 3 ban hanh kém theo Thong tu
ndy) cham nhét khong qua nim (05) ngay ké tir ngay xay ra viéc mit, chay, hong
héa don. Truong hop ngay cudi cing (ngay thir 05) tring véi ngay nghi theo quy
dinh cia phap luat thi ngay cudi cing cua thoi han dugc tinh 1a ngay tiép theo clia
ngay nghi d¢.

2. Truomg hop khi ban hang hoa, dich vu ngudi ban da 14p héa don theo dung
quy dinh nhung sau d6 ngudi ban hoic ngudi mua 1am mét, chay, hong lién 2 héa
don ban géc da lap thi ngudi ban va ngudi mua lap bién ban ghi nhén sy viéc,
trong bién ban ghi rd lién 1 ctia héa don ngudi ban hang khai, ndp thué trong thang
nao, ky va ghi rd ho tén cia nguoi dai dién theo phap luat (hoic ngudi dugc uy
quyén), déng diu (néu cb) trén bién ban va ngudi ban sao chup lién 1 cia hoa don,
ky x4c nhan ciia ngudi dai dién theo phap luat va déng diu trén ban sao héa don dé
giao cho ngudi mua. Ngudi mua dugce sir dung héa don bén sao ¢6 ky xac nhén,
déng dau (néu c6) cia ngudi ban kém theo bién ban vé viéc mat, chay, hong lién 2
héa don dé lam chimg tir ké toan va ké khai thué. Ngudi ban va ngudi mua phai
chiu trach nhiém vé tinh chinh xac cta viéc mét, chay, hong hoa don.

Trudng hop mat, chay, hong héa don lién 2 da sir dung c6 lién quan dén bén
thir ba (vi du: bén thir ba 1a bén van chuyén hang hodc bén chuyén héa don) thi can cir
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vao viéc bén thir ba do nguodi ban hodc ngudi mua thué dé x4c dinh trach nhiém va
Xu phat ngudi ban hodc ngudi mua theo quy dinh.

Diéu 25. Sir dung héa don ciia ngwdi mua hang

1. Ngudi mua duge sir dung héa don hop phap theo quy dinh phap luat dé
chitng minh quyén sir dung, quyén s& hiru hang héa, dich vu; hudng ché do khuyén
mai, ché d6 hau mii, x5 sb hodc dugc bdi thudng thiét hai theo quy dinh ciia phap
ludt; dugc ding dé hach toan ké toan hoat d6ng mua hang hoa, dich vu theo quy
dinh cua phap luat vé ké todn; ké khal cac loai thué; dang ky quyén sir dung, quyén
s& hitu va dé ké khai thanh toan vén ngin sach nha nuéc theo cic quy dinh cia
phap ludt.

2. Héa don dugc sir dung trong cac trudng hop tai khoan 1 phai la:

- H6a don mua hang hoéa, dich vu ban géc, lién 2 (lién giao khach hang), trir
cac truomg hop néu tai khoan 1 Diéu 4 va Diéu 24 Thong tu nay.

- Héa don ghi déy du cac chi tiéu, ndi dung theo quy dinh va phai nguyén ven.

- S6 liéu, chit viét, ddnh may hoic in trén héa don phai rd rang, ddy du, chinh
x4c theo ding quy dinh, khong bi tay x0a, stra chira.

- Héa don khéng thudc céc truong hop néu tai Didu 22 va Piéu 23 Thong tu ny.

Chuong IV
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SUDUNG HOA PON

Piéu 26. Quyén va nghia vu ciia td chirc, hd, c4 nhin ban hiang héa, dich vy

1. T chirc, ho, ca nhan ban hang hoa, dich vu c6 quyén:

a) Tao héfi dom tyr in, hoa don dit in dé sir dung néu dap (mg du cac diéu kién
theo hudng dan tai Thong tu nay;

b) Mua héa don do Cuc Thué phéat hanh néu thudc déi tuong dugc mua héa
don theo hudng dan tai Thong tur nay;

¢) Sir dung héa don hop phép dé phuc vu cho cac hoat dong kinh doanh;

d) Tur chdi cung cip cac s6 ligu vé in, phat hanh, st dung hoa don cho cac tb
chitc, ca nhan khdng ¢ tham quyén theo quy dinh cia phap luat;

@) Khiéu kién cac td chirc, c nhén c6 hanh vi x4m pham céc quyén tao, phat
hanh va sir dung héa don hgp phap.

2. T4 chirc, c4 nhin ban hang héa, dich vu ¢6 nghia vu:

a) Quan 1y cic hoat dong tao héa don theo huéng dan tai Thong tu nay;
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b) Ky hop dong dit in hoéa don véi cac t6 chirc nhan in c¢6 da diéu kién hudéng
din tai khoan 4 Bleu 8 Théng tu ndy trong truong hop dat in hoa don; ky hop
dong mua phan mém ty in héa don véi cac t chic cung mg phan mém du diéu
kién huéng din tai khoan 3 Diéu 6 Théng tu nay trong trudng hop sir dung hda
don ty in;

¢) Lép va guri Théng bao phat hanh héa don theo quy dinh;

d) Lap va giao hoéa don khi ban hang hoa, dich vu cho khach hang, trir trudng
hop khong bét bugc phai lap hoa don theo hudng din tai Thong tu nay;

d) Thuéng xuyén tir kiém tra viéc st dung héa don, kip thdi ngin ngira cac
biéu hién vi pham;

e) Béo cdo tinh hinh sir dyng héa don cho co quan thué quan 1y tryc tiép theo
huéng dan tai Diéu 27 Théng tu nay.

Diéu 27. Bdo céo tinh hinh si dung héa don

Hang quy, td chirc, hd, c4 nhan ban hang héa, dich vu (trx déi tugng dugc co
quan thué cap héa don) cé trach nhi¢m ndp Béo c4o tinh hinh sir dung héa don cho
co quan thué quan ly tnrc tiép, ké ca truong hop trong ky khéng sir dung héa don.
Béo céo tinh hinh s dung hda don Quy I nop chdm nhit 1a ngay 30/4; quy II ndp
cham nhét 13 ngay 3077, quy III nop cham nhit 1 ngay 30/10 va quy IV nép chdm
nhét 14 ngay 30/01 ciia ndm sau (miu sb 3.9 Phy lyc 3 ban hanh kém theo Théng tu
nay). Trudng hop trong ky khéng sir dung héa don, tai Béo céo tinh hinh sir dung
héa don ghi s6 lugng héa don sir dung bing khéng (= 0).

Riéng doanh nghiép sir dung hoa don tyr in, dat in ¢ hanh vi vi pham khéng
dwoc sir dung hoa don tw in, ddt in, doanh nghiép thujc Iogz rii ro cao vé thué
thugc dién mua héa don cua co quan thué theo hedng dén tai Piéu 11 T héng tu
nay thuc hién ngp Bdo cdo tinh hinh sir dung héa dom theo thdng. 16

Thoi han ndp Bao cao tinh hinh sir dung héa don theo thang chim nhét 1a
ngdy 20 cua thang tiép theo. Viéc ndp Bao céo tinh hinh sir dung hoa don theo
théng dugc thyce hién trong thai gian 12 thang ké tir ngay thanh 13p hodc ké tir ngay
chuyen sang dién mua héa don clia co quan thué. Hét thoi han trén, co quan thué
kiém tra viéc bao céo tinh hinh sir dung héa don va tinh hinh ké khai, nop thué dé
thong bao doanh nghiép chuyén sang B4o céo tinh hinh sir dung héa don theo quy.

'® Khé nay duoc sira ddi theo quy dinh tai khoan 4 Dleu 5 Thong tur so 119/2014/TT-BTC
ngéy 25 thang 8 ndm 2014 cua B Tai chinh stra d4i, bd sung mot sb didu caa Thong tu
50 156/2013/TT-BTC ngay 06/11/2013, Thong tr sb 111[2013ITT BTC ngay 15/8/2013, Thong
tr sb 219/2013/TT-BTC ngay 31/12/2013, Théng tu sb 08/2013/TT-BTC ngay 10/01/2013,
Thong tr sé 85/2011/TT-BTC ngay 17/6/2011, Théng tur sé 39/2014/TT-BTC ngdy 31/3/2014
va Théng tu sé 78/2014,’]' T-BTC ngay 18/6/2014 cia B§ Tai chinh dé cai cach, don gian céac
thi tuc hanh chinh vé thué, c6 hiéu lyc ké ngay 01 thang 9 ndm 2014.
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Trudmg hop chua cé théng bao ciia co quan thué, doanh nghiép tiép tuc bdo céo
tinh hinh sir dung héa don theo thang.

Té chirc, hd, ca nhan ban hang hoa, dich vu ¢ trach nhiém ndp bao cao tinh
hinh sir dung héa don khi chia, tach, sap nhdp, giai thé, pha san, chuyén d6i SO
hiru; giao, ban, khoan, cho thué doanh nghi€p nha nudc cung voi thoi han ngp hd
so quyét toan thué.

Trudng hop té chirc, hd, ca nhan chuyen dia diém kinh doanh dén dia ban khac
dia ban co quan thué dang quan ly true tiép thi phai ndp béo cdo tinh hinh st dung
hoa don v&i co quan thué noi chuyén di.

Hoa don thu cude dich vu vién thong, héa don tién dién, héa don tién nudc,
hda don thu phi dich vu cua cac ngan hang, vé vén tai hanh khach cia cac don vi
vén tai, cac loai tem, vé, theé va mét sd truong horp khéc theo huéng dan cia Bo Tai
chinh khong phai bao cdo dén timg s6 héa don ma bao cio theo so lugng (tong s0)
hoa don. Co s kinh doanh phai hoan toan chiu trach nhiém trudc phap ludt vé tinh
chinh xac cua s6 lugng hda don con ton dau ky, tong sb da sir dung téng so x6a
bo, mét, hiy va phai dam bao cung cap dugc sb liéu hoa don chi tiét (tr s6... dén
s6) khi co quan thué yéu cau.

Piéu 28. Luu trit, bio quin héa don

1. Hoa don tir in chua 13p dugc luu trit trong hé théng may tinh theo ché do
bao mit thong tin.

2. Hoa don @t in chua 1dp duoc luu trir, bao quan trong kho theo ché do hwu
trit bao quan chung tir ¢ gia.

3. Hoa don da lép trong cac don vj ké toan dugc luu trir theo quy dinh hru tri¥,
bdo quan ching tir ké toan.

4. Héa don da 1ap trong cac t chirc, hd, c4 nhan khong phai 1a don vi ké toan
duogc luu trir va bdo quéan nhur tai sén riéng cua to chire, hg, ca nhan do.

Pitu 29. Hily héa don

1. Héa don dugc xac dinh da hay

- Héa don in thir, in sai, in tring, in thira, in hong; cac ban phim, ban kém va
céc cong cu ¢ tinh ning tuong tu trong viéq tao hda don dat in dugc xac dinh da
hiy xong khi khéng con nguyén dang cua bat ky mét to hda don nao ho#c khong
con chir trén t& hoa don dé cd thé 1ap ghép, sao chup hodc khdi phuc lai theo
nguyén ban.

- Héa don tyr in duge xac dinh da huy xong néu phin mém tao héa don dugc
can thi¢p dé€ khong thé tiép tuc tao ra hoa don.

2. Céc truong hgp hiuy hoa don

a)‘Héa don dit in bi in sai, in tring, in thira phai dugc hiy trude khi thanh Iy
hgp dong dat in hoa don;
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b) Té chirc, ho, ca nhan c¢6 héa don khong tiép tuc st dung phai thyc hién hiy
hoa don. Thoi han huy héa don cham nhét 12 ba muoi (30) ngay, ké tir ngay thong
bao véi co quan thué. Trudmg hep co quan thué da théng bao hoa don hét gia tri sur
dung (trir trudéng hop théng bao do thuc hién bién phap cudng ché ng thué), td
chirc, hd, ca nhan phai hiuy hQa dom, thoi han huy hoa don chdm nhat 1a mudi (10)
ngay ké tir ngay co quan thué thong bao hét gia tri sir dung hodc tir ngay tim lai
dugc hoa don di mat;

c) Cac loai héa don di 13p cua cac don vi ké toan duoc huy theo quy dinh cua
phap luit vé ké toan;

d) Céc loai hda don chua 1ap nhung 14 vit chimg cta cac vu an thi khdng huy
ma dugce xir Iy theo quy dinh cia phap luét.

3. Hily héa don cia td chirc, hd, ca nhan kinh doanh

a) T chirc, hd, c4 nhin kinh doanh phai 1ap Bang kiém ké héa don cin hay;

b) Té chirc kinh doanh phai thanh 1ap Hoi dong hay héa don. Hoi dong huy
ho6a don phai c6 dai dién lanh dao, dai dién bd phan ké toan cua t chirc;

H9, ca nhén kinh doanh khéng phai thanh 1ap Hoi dong khi huy héa don.

¢) Céc thanh vién Hoi dong hiy héa don phai ky vao bién ban huy héa don va
chiu trach nhiém trudc phap luat néu co sai sot;

d) Hé so huy héa don gom:

- Quyét dinh thanh lap Hoi ddng hiy hoa don, trir truong hop ho, ca nhan
kinh doanh;

- Bang kiém ké hoa don can hiy ghi chi tiét: tén hoa don, ky hiéu mau sé héa
don, ky hiéu héa d0'n 56 lrgng héa don huy (tir $6... dén sb... hodc ké chi tiét timg
s6 hoa don néu sé hoa don cin hiy khéng lién tuc);

- Bién ban hiy héa don;

- Thong bao két qua huy héa don phai c6 ndi dung: loai, ky hi¢u, 56 lugng hoa
don huy tir s6... dén sb, 1y do huy, ngdy gid hiy, phuong phép huy (mau sé 3.11
Phu lyc 3 ban hanh kém theo Thong tu nay).

Hb so hity hoa don dugc lwu tai td chirc, hd, c4 nhan kinh doanh sir dung héa
don. Riéng Thong béo két qua hay héa don dugc Iap thanh hai (02) ban, mt ban
Iy, mot ban giri dén co quan thué quan 1y tryuc tiép cham nhét khdéng qua nam (05)
ngay ké tir ngay thyc hién hiiy hoa don.

4. Huy héa don cia co quan thué

Co quan thué thyc hién hity héa don do Cuyc thué dit in da thong bao phat hanh
chua ban hodc chura cap nhung khong tiép tuc sir dung.

Téng cuc Thué c6 trach nhiém quy dinh quy trinh hily héa don do Cuc thué diit in.
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Chuong V
KIEM TRA, THANH TRA VE HOA PON

Piéu 30. Kiém tra viéc in, phat hanh, quén ly, sir dung héa don

1. Kiém tra tai tru sé co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phat hanh, quan ly, sir dung héa
don trén bao cao tinh hinh sir dung héa don ctia cac to chirc, hd, ca nhan;

b) Trudng hop co quan thué qua kiém tra phat hién c6 diu higu vi pham, trong
thoi han nam (05) ngay lam viéc ké tir ngay phat hién, co quan thué cé vin ban yéu
cau td chirc, hd, ca nhan bao cdo giai trinh.

2. Kiém tra hoa don tai tru s& cua td chirc, hd, ca nhén sir dung héa don

a) Trudng hop t6 chirc, hd, ca nhan khong giai trinh ho#c giai trinh khong
théa dang, co quan thué ban hanh quyét dinh kiém tra héa don tai tru s& cia td
chirc, ca nhén;

b) Noi dung kiém tra héa don duge quy dinh cu thé trong quyét dinh kiém tra
tai tru s& hodc diém ban hang cia don vi gdm: cin cir phap ly dé kiém tra; d6i
tuong kiém tra; ndi dung, pham vi kiém tra; thoi gian tién hanh kiém tra; trudng
doan kiém tra va cac thanh vién ctia doan kiém tra; quyén han va trach nhiém cia
doan kiém tra va doi tuong kiém tra;

¢) Thu truéng co quan thué quan 1y truc tiép td chirc, hd, ca nhan ra quyét dinh
kiém tra va chiu trach nhiém vé quyét dinh kiém tra;

d) Cham nhat 13 nam (05) ngay lam viéc ké tir ngay ky quyét dinh, quyét dinh
kiém tra hoa don tai tru s& cta té chirc, hd, c4 nhan phai dugc g cho t6 chl’rc, hg,
ca nhin. Trong thdi gian ba (03) ngay 1ém viéc ké tir ngay nhan dugc quyét dmh
kiém tra héa don hoﬁc trurde thoi diém tién hanh kiém tra hoa don tai tru so td
chirc, hd, ca nhan, néu tb chirc, hd, c4 nhan chirng minh dugc viéc 1ap, phat hanh,
sir dung héa don ding quy dinh thi Thia truéng co quan thué ra quyét dinh bai bo
quyét dinh kiém tra hoa don;

d) Viéc kiém tra phai duoc tién hanh trong théi han mudi (10) ngay lam viée
ké tir ngay co quan thué ban hanh quyét dinh kiém tra. Truong hop khi nhan dugc
quyét dinh kiém tra héa don, té chirc, hd, ca nhan d& nghi hoan thdi gian tién hanh
kiém tra thi phai c6 van ban giri co quan thué néu rd ly do va thoi gian hoan dé co
quan thué xem xét quyét dinh. Trong thdi han nam (05) ngay lam viéc ké tir ngay
nhin dugc vin ban dé nghi hodn thoi gian kiém tra, co quan thué théng bao cho td
chirc, h, ca nhan biét vé viéc chip nhan hay khong chip nhan vé viéc hoan thoi
gian kiém tra;
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Thaoi gian kiém tra hoa don tai tru s@, cura hang cua t6 chirc, ho, ¢4 nhin khong
qua nam (05) ngay lam vigc ke tur ngay bét ddu kiém tra. Trong truong hop cén
thiét Thi truéng co quan thué c6 thé gia han thoi gian kiém tra mét l4n, thoi gian
gia han khong qua nam (05) ngay lam viéc.

Trong théi han ndm (05) ngay lam viéc ké tir ngay két thic kiém tra, doan
kiém tra phai lap Bién ban kiém tra.

To chirc, hd, ca nhan bi kiém tra duoc quyen nhén bién ban klem tra héa don,
yéu ciu gidi thich néi dung Bién ban kiém tra va bao Iwu y kién trong Bién ban
kiém tra (néu co).

e) Xir 1y két qua kiém tra

- Cham nhét ndm (05) ngay 1am viéc ké tir ngay ky Bién ban kiém tra véi t6
chure, ca nhan bi kiém tra, trudng doan kiém tra phai bao cao ngchn ra quyét dinh
kiém tra vé két qua kiém tra. Truomg hop phat sinh hanh vi vi pham phal xu phat
vi pham hanh chinh thi trong thot han khong qua mudi (10) ngay lam viéc ké tir
ngay ky bién ban, Thu trlmng cO quan thué phal ra quyét dinh xir phat vi pham
hanh chinh. T chirc, hd, ca nhan bj kiém tra cé nghia vu chép hanh quyét dinh xir
Iy két qua kiém tra.

- Trudng hop qua klern tra phat hi¢n hanh vi vi pham vé quan ly, sur dung hoa
don din dén phai xu ly vé thué thi tiy theo tinh chat murc d¢ vi pham ma co quan
thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh cua Luét Quan
ly thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.

Piéu 31. Thanh tra vé héa don

Viéc thanh tra vé héa don duge két hop véi viéc thanh tra chap hanh phap luat
thué tai try s& ngudi ndp thué.

Chwuong VI
TO CHUC THUC HIEN"

"’ Piéu 7 Théng tu s6 119/2014/TT-BTC ngay 25 thang 8 nam 2014 cua B¢ Tai chinh sira
d6i, bd sung mdt s6 diéu cia Thong tu sé 156/2013/TT-BTC ngay 06/11/2013, Thong tu sé
111/2013/TT-BTC ngay 15/8/2013, Théng tur sb 219/2013/TT-BTC ngay 31/12/2013, Théng tu
so 08/2013/TT-BTC ngay 10/01/2013, Thong tr s6 85/2011/TT-BTC ngay 17/6/2011, Thong tu
s6 39/2014/TT-BTC ngay 31/3/2014 va Théng tir sb 78/2014/TT-BTC ngay 18/6/2014 cua Bo
Tai chinh dé cai cach, don gian cac thu tuc hanh chinh vé thué quy dinh nhu sau:

“Diéu 7. Hiéu lyec thi hanh

1. Thong tw nay ¢6 hié¢u luc thi hanh tie ngay 01 thang 9 ndm 2014.

Doi véi nhing truvong hgp thuc hién thu tyc, biéu mau theo cdc Thong tw quy dinh tgi khoan 2
Diéu nay ma doanh nghiép can thoi gian chudn bi thi doanh nghiép dwgc chi ding lwa chon thi
tuc, biéu méu theo quy dinh hién hanh va theo quy dinh stra doi, bé sung dé tiép tuc thuc hién
dén hét 31/10/2014 ma khéng can théng bdo, ding ky véi co quan thué. Téng cuc Thué cé trach
nhiém chi dao, hwéng ddn cu thé viéc thuc hién quy dinh nay.
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2. Bai bo cac huong ddn, mdu biéu tai cdc Théng tu so 156/2013/TT-BTC ngay 06/11/2013,
Thong tu so 111/2013/TT-BTC ngay 15/8/2013, Théng tw s6 2]9/2013/77 BTC ngay 31/12/2013,
Thong tw so 08/2013/TT-BTC ngay 10/01/2013, Théng tu s6 85/2011/TT-BTC ngay 17/6/2011,
Thong tw sé6 39/2014/TT-BTC ngay 31/3/2014 va Thong tw s6 78/2014/TT-BTC ngay 18/6/2014
ctia B¢ Tai chinh da duwgc stra doi, b6 sung, thay thé, bai bo tai Théng tw nay.

3. Cdc thii tuc hanh chinh vé thué khdc khéng dwoc huomg dén tai Thong tw nay tiép tuc
thuc hién theo cdc van ban phdp ludt hién hanh.

Trong qud trinh thuc h:en néu cé kho khan, vudng mdc, dé nghi cdc don vj, co s¢ kinh
doanh phdn anh kip thoi vé Bé Tai chinh dé duge nghién ciru giai quyeét./.”

- Diéu 4, Piéu S Thﬁng tu s6 26/2015/TT-BTC ngay 27 thang 02 nam 2015 cua B§ Tai
chinh huéng din vé thué gia trj gia ting va quan ly thue tai Nghj dinh s 12/2015/ND-CP
ngay 12 thang 02 nam 2015 cua Chinh phu quy dinh chi tlet thi hanh Luat sira d6i, bo sung mot
s0 diéu cia cac Luat vé thué va stra dbi, bo sung mot so diéu cua cac Nghi dinh vé thué va sua
d6i, bd sung mét sb diéu cia Thong tr sé 39/2014/TT-BTC ngay 31/3/2014 ctia B Tai chinh vé
héa don ban hang héa, cung ing djch vu quy dinh nhu sau:

“Diéu 4. Hi¢u liec thi hanh

1. Théng te nay o hi¢u lyc thi hanh ké tir ngay Ludt 6 7]/2014/QH 13 vé stra déi, b6 sung
mot 56 diéu cua cac Ludt vé thué va Nghi dinh s 1 2/2015/ND-CP ngay 1 2/02/2015 ctia Chinh

phu quy chi tiét thi hanh Ludt sia dm bé sung mot 56 diéu cua cde Ludt vé thué va sira déi bé
sung mét s6 diéu ctia cde Nghi dinh vé thué cé hiéu lyc thi hanh.

2. Péi voi kop dong mua mdy méc, thiét b chuyen ding phuc vu cho san xudt néng nghiép
ky trudc ngay cé hiéu luc dp dung cia Ludt so 71/201 4/QHI13 (cdc loai mdy quy dinh tai
Khoan 11 Piéu 10 Théng tu s6 21 9/2013/TT-BTC dwoc sia doi, bo sung tai Khodn 2 Piéu I
Théng tw nay) nhung thoi diém chuyén g:ao quyén sc hiru, quyén sir dung sau ngay Lugt
so 71/201 4/QHI 3 ¢6 hiéu lyc dp dung thi cdc bén thuc hién theo quy dinh tai Khodn 2 Diéu 1
Thong tu nay.

3. Déi vdi hop dong dong tau ddnh bt xa bé duge ky truce ngay 01/01/2015 theo gia da cé
thué GTGT nhung dén thoi diém ngay 31/12/2014 chua hoan thanh, ban giao ma thoi diém hoan
thanh, ban giao thuc té sau ngay 01/01/2015 thi toan b gid tri tau ddnh bét xa b thuc hién
theo hwdng dan tai Khodn 2 Diéu | Théong twr nay.

4. Bai b6 cdc ngi dung lién quan den Badng ké héa don, chung tuw hang héa, dich vu mua
vao, ban ra va cdc ni dung quy dinh vé ty gid khi xdc dinh doanh thu, gid tinh thué tgi:

- Thong tu 56 05/2012/TT-BTC ngay 05/01/2012 cua Bo Tai chinh huong ddn thi hanh Ngk;
dinh 56 26/2009/ND-CP ngay 16/3/2009 va Nghi dinh 56 113/2011/ND-CP ngay 08/12/2011 ciia
Chinh phi quy dinh chi tiét thi hanh mot sé diéu cia Ludt thué tiéu thu dac biét.

- Théng te s6 219/2013/TT-BTC ngay 31/12/2013 cua B¢ Tai chinh huong ddn thi hanh
Lugt Thué gid i g:a tang va Nghj dinh so 209/2013/ND-CP ngdy 18/12/2013 cia Chinh phi
quy dinh chi tiét va heéng dén thi hanh mét sé diéu Lugt Thué gia tri gia tang

- Thong tw s6 156/2013/TT-BTC ngay 06/11/2013 ciia B¢ Tai chinh hudng dan thi hanh mot
56 dzeu cua Ludt Quan Iy thué; Lugt sira doi, b sung mét sé diéu cia Lugt Quan Iy thué va Nghj
dinh 56 83/2013/ND-CP ngay 22/7/2013 cia Chinh phu.

- Thong tr s6 1 19/2014/TT-BTC ngay 25/8/2014 cua Bé Tai chinh sira da; b6 sung mot 56
diéu cua Thong tuw s6 156/2013/TT-BTC ngay 06/11/2013, Théng tuw sé 111/2013/TT-BTC
ngay 15/8/2013, Théng twe s6 219/2013/TT-BTC ngay 31/12/2013, Thong twe s6 08/2013/TT-BTC
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Piéu 32. Hi¢u lyc thi hanh

1. Théng tu nay cé hi€u lyc thi hanh tir ngay 01 thang 6 nim 2014. Bai bd
Thong tu s6 64/2013/TT-BTC ngay 15/5/2013 cua B Tai chinh huéng dan thi
hanh Nghi dinh sé6 51/2010/ND-CP ngay 14/5/2010 ctia Chinh pha quy dinh vé
héa don ban hang héa, cung img dich vu. Céc ndi dung hudng din vé héa don tai
cac van ban trudc day trai vai Thong tu nay déu bai bo. Cac vin ban huéng dan
khac vé héa don khong trai voi Thong tu nay van con hiéu luc thi hanh.

2. Cac doanh nghiép, t6 chirc kinh doanh dang sir dung héa don tu in, hoéa don
d3t in trude ngay Thong tu ndy c6 hidu luc thi hanh néu khong thudc dbi tugng
chuyén sang mua héa don ciia co quan thué tir ngay Thong tu nay c6 hiéu lyc thi
hanh thi vin thudc d6i twong dugc tao hoa don tir in, hda don dit in.

Péi v6i héa don dat in, tr in doanh nghiép, td chirc kinh doanh da thyc hién Thong
bao phat hanh theo hudng dan tai Thong tr s6 153/2010/TT-BTC ngay 28/9/2010,
Théng tu sé 64/2013/TT-BTC ngay 15/5/2013 ctia B Tai chinh thi dugc tiép tuc
sir dung.

3. Tir ngay 01/6/2014, co quan thué khong tiép nhan Thong bao phat hanh hoa
don xuét khau.

ngay 10/01/2013, Théng tw s6 85/2011/TT-BTC ngay 17/6/2011, Théng tr s6 39/2014/TT-BTC
ngay 31/3/2014 va Théng tir s6 78/2014/TT-BTC ngay 18/6/2014 cua Bj Tai chinh dé cai cach,
dom gidn cdc thi tuc hanh chinh vé thué.

5. Déi véi cdc hé so Théng bdo mién, giam thué theo Hiép dinh da dwoc ndp cho co quan
thué trude Théng tw nay ¢é hiéu lwc thi hanh, dai Iy ciia hdng vdn tai nuoc ngoa: tai Viét Nam
hodc van phong dai dién cua hang vdn tai medc ngoai thwc hién lwu triv cdc hoé so, tai liéu,
chirng tir theo quy dinh tai Théng tw nay

6. Trong qua trinh thiec hién, néu cdc vén ban lién quan dé cdp tai Thong tu nay dwgc siea
déi, bé sung hodc thay thé thi thuc hién theo van ban méi dwoc siva déi, bé sung hodc thay thé.”

Diéu 5. Trdch nhi¢m thi hanh

1. Uy ban nhan dan cdc tinh, thanh pho truc thuge T rung wong chi dao cdc co quan chirc
nang 10 chirc thyc hién dung theo quy dinh cita Chinh phii va hiedmg ddn ctia B Tai chinh.

2. Co quan thué cdc cdp ¢é trach nhiém phé bién, heomg ddn cdc t6 chirc, cd nhén thiec
hién theo ngi dung Thong tur nay.

3. Té chirc, ca nhan thudc déi neong diéu chinh ciia Théng tir nay thue hién theo hwong dan
tai Théng tr nay.

Trong qua trinh thuc hi¢n néu co vuong mdc, dé nghi cdc 6 chirc, cé nhdn phan dnh kip
thoi vé B Tai chinh dé nghién ciru giai quyét./.
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Trudng hop cac doanh nghlep, té chirc kinh doanh chua sir dung hét cac sb hoa
don xuat khau da dit in va thyc hién Thong bao phéat hanh theo hudéng din tai
Théng tu sé 153/2010/TT-BTC ngay 28/9/2010, Thong tu sO 64/2013/TT-BTC
ngdy 15/5/2013 ciia B§ Tai chinh va vén c6 nhu cu tiép tuc sir dung thi dang ky s0
lugng hoa don xuat khau con ton va giri dén co quan thué quan ly truc tiép cham
nhit 1 ngay 31/7/2014 (Mau s6 3.12 Phu lyc 3 ban hanh kém theo Thong tw nay).
Tir ngay 01/8/2014, cac sb héa don xuét khau con tén da dang ky theo quy dinh tai
Khoan nay dugc tiép tuc sir dung. Cac sé héa don xuét khau chwa ding ky hoic
dang ky sau ngay 31/7/2014 khong c6 gié tri sir dung. Doanh nghiép thuc hién huy
héa don xuit khau theo huéng dan tai Diéu 29 Théng tu nay va sir dung héa don
GTGT, héa don ban hang cho hoat déng xuit khiu hang héa, cung img dich vu ra
nuéc ngoai theo huéng dén tai Thong tu ndy.

4. Thong tu nay gom 5 Phy luc, cac phy lyc tir phy lyc 1 dén phu luc 4 cé tinh
bét budc, phu luc 5 cé tinh chét tham khao (khéng bit budc).

Diéu 33. Trach nhiém thi hanh

1. Co quan thué céc cp c6 trach nhiém phd bién, huéng dan céc té chirc, ho,
ca nhan kinh doanh, khdng kinh doanh va ngudi mua hang héa, dich vy thyc hién
theo ndi dung Thong tu nay, kiém tra va xir ly cac vi pham cua t6 chirc, hd, ca
nhéan sir dyng héa don.

2. T chirc, hd, ca nhén ¢ hoat dong lién quan dén viéc in, phat hanh va sur
dung hoa don thyuc hién day du cac hudéng dan tai Thong tu nay.

Trong qua trinh thyc hién néu co vudng mic, dé nghi céc té chirc, c4 nhin
phén 4nh kip thoi vé B Tai chinh dé nghién ciru giai quyet./.

BQ TAI CHINH XAC THUC VAN BAN HQP NHAT

Sé: 17/VBHN-BTC
Ha N¢i, ngay 17 thang 6 nam 2015
KT. BQ TRUONG
THU TRUONG

D5 Hoang Anh Tuén
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Phy luc 1
HUGNG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Théng tw s6 39/2014/TT-BTC
ngay 31 thang 3 ndm 2014 cua B Tai chinh)

1.1. Tén loai héa don: Gom: Héa don gi4 trj gia ting, Héa don ban hang; Phiéu xuat
kho kiém van chuyén ndi bd; Phiéu xuét kho hang giri ban dai 1y; tem; vé; thé.

1.2. Ky hiéu méu s6 héa don (miu héa don): ky hiéu miu sé héa don cé 11 ky ty

e 2 ky ty dau thé hién loai héa don

o T6i da 4 ky ty tiép theo thé hién tén héa don

e 01 ky tur tiép theo thé hién s6 lién cuia hoa don

e 01 ky tu tiép theo 12 “/” dé phan biét s6 lién véi sb thir tw ciia miu trong mot loai
héa don.

o 03 ky tu tiép theo 12 s5 thir ty ctia mAu trong mdt loai héa don.

Bang ky hiéu 6 ky tir d¢au ciia mau héa don:

Loai héa don Mau sb
1. Héa don gia tri gia tang. 01GTKT
2. Héa don bén hang. 02GTTT

3. Héa don béan hang (danh cho t chirc, c4 nhan trong khu phi thué quan). | 07KPTQ
4. Céc chimg tir dwgc quan ly nhu héa don gom:
+ Phiéu xuét kho kiém van chuyén hang héa ngi by; 03XKNB
+ Phiéu xuét kho giri ban hang dai ly. 04HGDL

Vi dy: Ky hiéu 01GTKT2/001 dugc hiéu la: Mau thir nhat cia loai héa don gi4 tri
gia tang 2 lién.

Sé thir tr mau trong mét loai héa don thay d6i khi c6 mdt trong céc tiéu'chi trén mau
héa don da théng bao phat hanh thay d6i nhu: mdt trong cac ndi dung bﬁt‘ budc; kich
thudc cua héa don; nhu cau sir dung héa don dén timg b phén sir dung nham phuc vy
cong tac quan ly...

- D6 voi tem, vé, thé: Bét buge ghi 3 ky ty dau dé phan biét tem, vé, thé thue loai
héa don gia tri gia ting hay hoa don ban hiang. Cic thong tin con lai do t6 chirc, cd nhan
tu quy dinh nhung khéng vuot qua 11 ky ty.

Cu thé:

o Ky hiéu 01/: d(':ii vadi tem, vé, thé thudc loai héa don GTGT

o Ky hiéu 02/: d6i v&i tem, vé, thé thudc loai héa don ban hang

1.3. Ky hi¢u héa don: ky hi¢u hoéa don c6 6 ky tu dbi voi héa don cua cac t6 chirc,
ca nhan ty in va dét in va 8 ky ty doi véi héa don do Cuc Thue phét hanh.

02 ky ti dau dé phan biét céc ky hiéu hoéa don.

Ky ty phén biét 1a hai chix cai trong 20 chir cai in hoa cua bang chir ci tiéng Viét
bao gom: A,B,C,D,E,G,H,K,L,M,N,P,Q,R,S,T,U, V, X, Y;
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03 ky tu cudi cing thé hién ndm tao héa don va hinh thirc héa don.

Nzm tao héa don duge thé hién bang hai sb cudi cia nam;

Ky hiéu cua hinh thitc héa don: sir dung 3 ky hiéu:

E: Héa don dién tir,

T: Héa don tr in,

P: Héa don dit in;

- Giira hai phan dugc phan cach bing diu gach chéo (/).

AA/11E: trong 46 AA: 1a ky hiéu héa don; 11: héa don tao nim 2011; E: 12 ky hiéu
héa don dién tir;

AB/I2T: trong d6 AB: la ky hi¢u hoa don; 12: héa don tao nam 2012; T: 14 ky hiéu
héa don ty in;

AA/13P: trong d6 AA: la ky hi¢u héa don; 13: héa don tao nam 2013; P: 1a ky hiéu
héa don dit in.

Dé phan biét hoa don dit in cuia cic Cuc Thué va héa don cua céc td chirc, ca nhan,
héa don do Cuc Thué in, phat hanh thém 02 ky ty dau ky hiéu (goi la ma héa don do Cuc
Thué in, phat hanh).

Vi du: Héa don do Cyc thué Ha Néi in, phét hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Héa don c6 ky hiéu do Cuc Thué Ha N¢i dat in, tao nim 2011;

03AB/12P thé hién Héa don cé ky hiéu do Cuc Thué TP HCM dat in, tao nim 2012;

(Danh sach Ma héa don cia Cuc Thué céc tinh, thanh phc‘f truc thugc Trung wong
phdt hanh theo Phu luc 2 kém theo Théong tur sé 39/2014/TT-BTC)

1.4. S6 thir ty héa dom: ghi bing day sb ty nhién lién tiép trong cung mét ky hiéu
héa don, bao gdm 7 chix sé.

1.5. Lién héa don: M3i sé hoa don phai c6 tir 2 lién tro 1én va tdi da khdng qua
9 lién, trong dé 2 lién bt bude:

oLién 1: Luu

o Lién 2: Giao cho ngudi mua

Céc lién tir lién thir 3 tré di dwgc d3t tén theo cong dung cu thé ma ngudi tao héa don
quy dinh.

1.6. Tén, mé s6 thué ciia td chirc nhan in héa don, td chirc cung cép phin mém
tir in héa don: dit & phan dudi cung, chinh giira hoic bén canh cua té héa don.
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Phu luc 2
MA HOA PON CUA CUC THUE CAC TiNH, THANH PHO
TRU'C THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tr s6 39/2014/TT-BTC
ngay 31 thang 3 ndm 2014 cua B¢ Tai chinh)

Mi Tinh, thanh phd Mi Tinh, thanh phd
..... o1 fHaNei | 34 |BiohThugn .
..... 02 |HaiPhong | 35 |VingTaw ]
| 03 |HoChiMinh | 36 |PongNai
| 04 |paNgng | 37 |BishDwomg |
| 06| Nam Dinh _ |38  |BihPhue |
|07 |HaNam | 39 |TayNioh ]
|08 |HaiDwong | 40 |QuingNam
_____ 09 | Hung Yén |4 |BmhBih
_____ 10 |ThéiBinh | 42 |KhaehHoa
M JLongAn ] 43 | QuangNgai ]
12 |TiénGiang | 4 |praven ]
13 |BénTee 1 45 | NiohThugn |
""" 14 |PéngThép | 46 |ThaiNguyen |
""" 15 |vinhLong | 47 |BicKen |
""" 16 |AnGiang | 48 |CaoBhmg
| 17 |KiénGiang | 49 |Langson
_____ 18 |CanThe | 50 |TuyénQuang
19 |Bacliew | 51 |HaGing ]
.20 |cMaw | 52 |YémBai ]
20 |Tavieh 53 |LaoCai |
22 |SécTrang | 54 |HéaBih ]
23 |BacNih | 55 |Sonla ]
24 |BicGamg | 56 |DiéenBien |
25 |vihPhoe | 57 | QuingNish |

26 [PhaTh | 5 |Lam®Pong ]
27 |NinhBih | so |caLlai ]
.28 |ThamhHéa | 60 |PakLak
29 [ NghgAn 61 |KonTum
_____ 30 |[HaTinh |62 |LaiChaw

31 |QuangBinh | 63 |HauGiang
"3 |QumgTd | 64 |PakNeng |

33 Thira Thién - Hué
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Phu luc 3
CAC MAU HOA DON, BANG BIEU
(Ban hanh kém theo Théng tur s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua B¢ Tai chinh)

3.1. Miu Héa dom Gis trj gia ting do Cuc Thué phat hanh

TEN CUC THUE:....ccvvvennnn Miu sé: 01GTKT3/001
HOA PON GIA TRI GIA TANG

Ky hiéu: 01AA/14P
Lién 1: Luu S6: 0000001
Ngay......... thang......... nam 20.....

Pon Vi BAN hANE: ... e e s sa s e e ss s e e smsnnas
VI SO tHUE . ...vuvveoeesees e eesee st sesessessessessessessesesese s esssessasessesseessse e essses s sesessessasesessssesasesess s
3 1 W 1| O OO O OSSO R RO TSRS OPR TR TROPTOORON
DIEN thOi:...eveeeerereeeeecereesiereereeee st esesseeenn. SO A1 KNOAN. ..o
HO 18N NZUGT MUA RANE.........o.eveieecceccectetcce st saesaeseset e e s ss s s e s senesseeseesssnsemsessees s saensass

MEA SO thUe ... eeeereeans

DA Chieceeee et ettt e esr et s bt e e n e aeer e nreenneenne s et eseeaneensenseesaeeneen
S8 A1 KNOAN......covveveereereesecisesissssssssesieseseessesseseeesessessesesesesesesesesesessessseseseesseessssesessssessassseesseees
STT | Ténhanghoa,dichvy | Ponvitinh | Sélugng | Pon gid Thanh tién
1 2 3 4 5 6=4x5
Congtiénhang: e
Thué suit GTGT:........... %, Tién thué GTGT:

TONG CONG tiEN thANN LOAN...........vvenreceeeeeeee et ess s ssssssssssssssssessessssssssesessens
Sé tién viét bing chir-.....................

Ngudi mua hang Ngudi ban hang
(Ky, ghi 10 ho, tén) (Ky, déng dau, ghi rd ho, tén)

(Cdn kiém tra, doi chiéu khi Idp, giao, nhdn héa dom)

(In tai Céng ty in......., Ma s6 thué............)
Ghi chi:

- Lién I: Luu

- Lién 2: Giao ngudi mua
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3.2. Miu Héa don bin hang do Cuc Thué phat hanh

TEN CUC THUE......cun.. - Mau sd: 02GTTT3/001
HOA PON BAN HANG
Ky higu:
03AA/14P
Lién I: Luu S6: 0000001
Ngay......... thang......... nam 20.....
Pomn Vi BAN hANE: ... e e e s
ME SO LU ...ttt r s et st besa ettt s s s en s st en e tasben st s ates
DI G erae e s s s b e s rmb et e e e e s e e s e eamne e eesa e bt eane e a e A s e erb et b e e sab e e baean e abaanba et atres
DIBN thOI.cueeveveeerieieeersreserssseess s sseasesaens S A1 KROAN. ...t
HQ t€n NEUGT MU NANE......viiiieiiiiiees e st sasa s s s s srs s b s s r b b ssasb e sanesssas s sbanense
= 13 (0 1T T T OO

VI SO TMUG oo e oo e e ee e e e e s e e e seeaees e eaaeseeseeseesse s e e esseeseesees e senseessesnenaereernan
5 1T ol 1 | SO SOOUT R reveennneennes
SO 181 KNOAM. .....eoeeeeeeeeeie e eeeseseeeseeeessesseesssesesesssesasssssssssssssssessessnens

STT Tén hang hoa, dich vu Pon vi tinh Sé lugng Pon gia | Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang héa, dich Vu:...........ovvveeeeeene..
S tiEN VIEL DA Rl .ue.ceuesie et eeas s st ssess bbb ss sttt
Ngudi mua hang Nguoi ban hang
(Ky, ghi 5 ho, tén) (Ky, déng dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi Idp, giao, nhén héa don)

(In tai Cong ty in........, M sb thué............. )
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguo¢i mua

- Lién 3:...
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3.3. Miu Pon @2 nghj mua héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phiic

Kinh gur:..

..........

PON DE NGH; MUA HOA PON

ngay.........

I. T6 chirc, ¢4 nhan dé nghj mua héa don:.

1. Tén to chirc, ca nhén (Ghi theo ding ky i‘hue)
2. Mi s6 thué:

thang......... nam.........

---------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

3. Dia chi try s& chinh (Ghi theo ding ky thué):..

4. D!a chi nhén thong bdo thué (Ght theo dang ky rhue) casieussaiassivionns

5. S6 dién thoai lién hé:..

+ C6 dinh: .
+ Di dong‘

6. Ngudi dai dién theo Phﬁp lut (Ghi theo dang 05 U)o

7. Vén didu 18 (ghi theo s6 da gép d’u)
8. S6 lwgmg lao dong:... .
9. Tén nguwdi mua héa do‘n (Bo: vai hp kmh doanh rh: ren ngum mua hoa do:n Ia chu hp

kinh doanh, tricomg hgp chii hé iy quyén cho nguwdi khdc thi phai kém gidy 4y quyén): .................
Sé CMND nguéi di mua héa dom: ...

N gay cap

-------------------------------------------

Noi cép:

I1. S$6 lrgng héa dom, chirng tir d2 nghij mua:
Pé nghi co quan thué ban héa don, chimg tir dé sir dung theo sé lugng va loai nhu sau:

----------------------------------------------------------------------------

Dom vj tinh: Sé

Logi |qa  aa S6 hrgng Sir dyng trong ky Con | S6 lwrgng
STT| héa don, muaky | Sir | Xéa . cudi mua
chimg tir ky truéc truéc | dyung| béd Mt | Hiy | Cgng ky ky nay

T#éi xin cam két:

ba nghién ciru k¥ cac quy dinh trong Luét thué, Nghi dinh sb 51/2010/NBD-CP ciia Chinh phu,
Nghij dinh s0 04/2014/ND-CP cua Chinh phu va Théng tr s6 39/2014/TT-BTC cia Bo Tai chinh

huéng din vé héa don ban hang héa cung img dich vu.

Quin ly va sir dung héa don do co quan thué phét hanh ding quy dinh. Néu vi pham té

chirc, ca nhan xin hoan toan chju trach nhi¢m truéc phap luat.

Ghi chi: ‘ ,
- H9, ca nhan kinh doanh khong can dong dau.

NGUOT PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ro ho, tén)



66 CONG BAO/SH 653 + 654/Ngay 05-7-2015

II

3.4. MAu Pon @2 nghj cip héa don 1é

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc ldp - Ty do - Hanh phiic

I. Té chirc, c4 nhén @ nghj cip 1& héa don:
1. Tén t6 chirc, c4 nhén:
2. Pia chi:

Puong pho L1170 OO
Phuodng (x@)...

Quién (huyc;n) Tmh (thanh phé)

3. S6 Quyét amh thﬁnh 1@p t5 chtrc (néu co):

CAP NEAY: oo ireessens e nseeees s sssssassseas CO QUAN CAP «..ocvevrerrsereersesesessessesaesseesessesaes
4. M3 s6 thué (néu cé):..

5. Tén nguwdi nhan héa do‘n (’l‘rm‘mg hqp lﬁ cé nhﬁn tili tén ngtrtn nhan héa dom I& cé
nhan @& nghj CAP NOA AOM): ..........oouirvrircierieee ettt ss e a s s sn

6. S6 CMND ngurdi @i RBAN B6a BON: ..o

Ngay cap:.. .. Noi cép: . v

IL. Doanh tlm plnit sinh tﬁ‘ hoat ﬂfmg béan hﬁng héa, cung img dich vu:

- Tén hang hoa, diCh VUi.....ccveecriricre e s b e e st

- Tén ngudi mua hang hoa, dich Vil

- Dia ch1 nguén mua hang héa, dich vy...

- Mi s6 thué ngu'm mua hang héa, dlch VL. .

- S8, ngay hop déng mua ban hang héa, d;ch vu (néu cé) .........................................................

- Doanh thu phat SiNR:.......ocee e e e

La 6 chirc (ca nhan) khong c6 ding ky kinh doanh khong kinh doanh thudng xuyén, chung
t6i d nghién ctru k¥ cac Luat thué, Nghij dinh so 51/2010/ND-CP cua Chinh phu, Nghj dinh sé

04/2014/ND-CP cua Chinh phu va Théng tu s6 39/2014/TT-BTC ciia Bo Tai chinh huéng déan
vé hoa don ban hang hoa cung tng dich vy,

Chiing téi xin cam két:

- Cic ké khai trén Ia hoan toan diing sy thit, néu khai sai hojic khéng diy di thi co quan thué c6
quyeén tir choi cap hoa don.

- Quan ly héa don do co quan Thué phét hanh ding quy dinh cia Nha nuéc. Néu vi pham
chiing t6i xin hoan toan chju trach nhiém trudc phap luét.

NGUOI PAI DIEN THEO PHAP LUAT
Ky, ghi ré ho tén va dong dau (néu co)
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3.5. Miu Théng bdo phit hanh héa don Miu: TBOV/AC

(Ban héanh kém theo Thong tr s6
26/2015/TT-BTC ngay 27/02/2015
ctia B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc ldp - Tw do - Hanh phic

THONG BAO
Phét hanh héa don'®

(Danh cho té chirc kinh doanh ddt in, tu in)

1. Tén dom vi phat hAnh héa dome:..............ccocviniiniinniic e
2. ME SO ERUE:...........ooocooeeeeeeee et
3. Diachitrusdchinh:................oouiir e
4. Difn thoQic..........cccooiiiirce s s
S. Céc loai héa don phit hanh:
) ) ) Ngay DDoal]l-,h nﬁhéiép in/
Tén loai (Mau| __, . .. So | Tir | Pén | . oanh nghiép cung
STT | 162 dom | s6 | <Y Mieu lwgng| sb6 | sb ba i’dﬁu cdp phin mém
SWOURE T ren | MsST
Hoéa don AA/1ST
GTGT

6. Thong tin dom vj chii quin (trudmg hep td chirc ding héa don ciia don vj chi

quan dit in, tirin):
- Tén do’n v; ..................................................................................................................
SIME SO ERURE: ... e s sr s s e s s are s rsa s s e seneas
7. Tén co quan thué tiép nhin thong BA0:...............cooeveveevereeeeereeee e s e sens
Ghi chi: T6 chiec tie in héadondgtin - ..., ngay......... thang......... nam.........
hodc tur tao phan mém ty in héa don dé NGUOI PAI DIEN THEO PHAP LUAT
sur dung khong ghi cjt Doanh nghiép in/ (Ky, dong ddu va ghi rd ho tén)

Doanh nghiép cung cap phan mém.

'*: MAu nay thay thé cho mdu Thong bo phét hanh héa don (méu TBO1/AC) theo quy dinh tai diém a khoan 8 Diéu 3
Théng tu s6 26/2015/TT- BTC ngdy 27 thang 02 nim 2015 cia B Tai chinh huéng dan vé thué gia trj gla tang va
quén ly thue tai Nghj dinh s6 12/2015/ND-CP ngdy 12 thang 02 nim 2015 cia Chinh phu quy dinh chi tiét th: hanh
Ludt sira d6i, bé sung mﬁt s6 diéu cua céc Lu@l g thué va sira di, bd sung mot s6 dlgu cla cdc N ghl dinh vé thué
va sira d6i, bd sung mét s6 diéu cua Thdng tu s 39/2014/TT-BTC ngay 31/3/2014 cia Bj Tai chinh vé hoa don ban
hang hoa, cung g djch vy, c6 hiéu lyc ké tir ngay 01 thiang 01 nédm 2015.
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3.6. Miu Thong bao phét hanh héa don

CONG HOA XA HQI CHU NGHIA VIET NAM

Miu: TB02/AC
(Ban hanh kém theo Thong tw s6
26/2015/TT-BTC ngay 27/02/2015
cua Bo Tai chinh)

Doc 1dp - Ty do - Hanh phic

THONG BAO
Phét hanh héa don"

(Danh cho Cuc Thué)

1o CUE TRUE: ...t eeae s seseese e s e s eee s sas s saeesessaesesansees
2.PJa ChItry SO
3. S0 BIEN thOBE: ...o..eeoeecereceeeee e sa s e sre s e e sreenees
4. Cac loai héa don dugc phét hanh:
st | Tén loai | Mau Ky hi¢u S8 | Tir| Bén ng;: sbl“.'f Dotk ghie n
héa don | so luwgng | so | soO d Tén MST
ung
............................... OIAAJISP | e ]
vesse y HEAYPueeerenns Lhdng......... ndm.........
CUC TRUGNG

(Ky, ddng déu, ghi ré ho tén)

19: Mau nay thay the cho miu Théng bdo phat hinh héa don (mdu TB02/AC) theo quy dinh tai dlem b khoan 8
Diéu 3 Thong tu sb 26/2015/TT- BTC ngay 27 thang 02 nim 2015 cia B§ Tai chinh huéng din vé thué gié tri gia
ting va quan ly thue tai Nghi dinh so 12/2015/ND-CP ngay 12 lhéng 02 ndm 2015 cta Chinh phu quy dinh chi tict
thi hanh Luat sira d6i, b sung mot s6 diéu cua cac Luat vé thué va sira d6i, bd sung mot sé diéu cua cac N ghi dinh
vé thué va sira ddi, b sung mét sb diéu cuia Thong tr s6 39/2014/TT-BTC ngay 31/3/2014 cia B Tai chinh vé hoa
don béin hang hda, cung ig dich vy, ¢6 hi¢u lyc ké tr ngiy 01 thing 01 ndm 20135,



3.7 Méu Bo cdo vé viée nhan in/cung cdp phn mém ty in héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
DBic lip - Ty do - Hanh phic

BAO CAO
Vé viée nhdn in/cung cAp phan mém ty in héa don”

Miu sb: BCO/AC
(Ban hanh kém theo Thong te
50 26/2015/TT-BTC ngay
2700212015 ciia Bp Tai chinh)

Koo it
DA CRUL ..t tas a0 008100011
Don vi tinh: §6
Té chire, céénh:‘m dijt in/sir Hop dbng
dung phin mém ty in héa don a ¢ hié
STT | o8 P20 ME i 10 Tenhta | o pien mbu niadon | K90 | s | 260 |G pyone
Mi sb - % | Noi don hoa don $0
thué - Ll
(1) ® @) @) O (6) M t] O |0 | an

v NGAY... theing... ndm..
NGUOI PAI DIEN THEQ PHAP LU,':\T
(Ky, dong ddu va ghi ré ho tén)

Luu y: Té chike cung 1ng ph(in mém te in hia don khong cdn bio cdo cdc ¢t i et thir (7) dén ot (11 )

20: Méu néy thay thé cho méu Bao cio vé viéc nhén m/cung cap phén mém ty in héa don (mlu s6 BCO/AC) theo quy dinh tai diém ¢ khoan 8 Diéu 3 Théng tir s 26/2015/TT-BTC

ngay 27 thing 02 ndm 2015 ciia B{ Tai chinh hudng dan ve thué gia tr gia tiing vé qudn ly thué tgi Nghi dinh s0 12/2015/ND-CP ngay 12 théng
phu quy dinh chi fét thi hanh Ludt sira ddi, bo sung mt b diéu cia céc Ludt ve thué v s d5i, bd sung mot s6 diéu cia cic Nghi dinh vé th

g 02 ndm 2015 cia Chinh

e va sira di, b6 sung mot

b diéu cia Thang i s6 39/2014/TT-BTC ngay 31/3/2014 cia Bj Thi chinh vé héa don ban hang héa, cung tmg dich vu, c6 hidu e ké ti ngdy 01 thing 01 nam 2015.

S10Z-L-S0 ABBN/HS9 + €S9 9S/OVH DNOD
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3

(Ban hanh kém theo Théng tw

Miu sé: BC21/AC

s6 39/2014/TT-BTC ngay
1/3/2014 ctia B¢ Tai chinh)

3.8. Miu Bio cdo mit, chiy, hong héa don

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic

......... , hgay....... thang....... nam 20......

BAO CAO MAT, CHAY, HONG HOA PON

--------------------------------------

.....................................................................................................................

Ciin cir Bién ban mét, chiy, héng héa don.

gio........ ngay........ thang

mit, chay, héng héa don nhur sau:

niMm........, (t6 chirc, c4 nhin) xay ra viéc

Tén loai |[MAu | Ky hi¢u | Tir | dén | S6 | Lién .
STT | 16adon | s6 |héadon| sb | sb lrgng | héa don Ghi chi
I 2 3 4 s |6 | 7 P o
AA/14T Hoéa don ban hang

hoa dich vy d3 su
dung hodc chua su
dung (da phat hanh
hodc chira phat hanh)

Hoa don mua hang
héa, dich vu

--------------------------------------------------------------------------------------

Pon vi cam két: Viéc khai bao trén la dung sy that, néu phat hién khai sai don vj xin
chiu trach nhiém truéc phap luét.

Noi nhin:

- Co quan thué truc tiép quan ly

- L.

NGUOI PAI DIEN THEO PHAP LUAT
Ky dong dau va ghi ré ho tén



3.9. Mu Béo cdo tinh hinh sir dyng hoa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Dijc 1dp - Tyr do - Hanh phiic

BAO CAO TINH HINH SU' DUNG HOA BON
(17— T -

Dom v tinh: 6
A 3
ii;fl;‘::: tl:‘)cr:n:u:;j 86 sir dyng, x0a bé, mat, hily trong ky
Ton cubi ks
rp | Tnlosi | Kyt [Kjbia| | Séthn :it"]‘:;’;’h Tong s sirdyag, Trong d6 AR
hda don | miu héa don |héa don| Téng | dhu ky ptmg g |06 mt, hily 155 X6 b Mt Hily
§ wrgmg
" Trie[péa| Tie | Dln | Tr |l cing| 0158 [ 86 | [ 8 [ [ 86 [ g | i o] s
ob | o6 | sb | sb |sd]sd| "8 dyng |lwgug legng| ° (lrgmg sb | sb [lrgng
1] 2 3 s s el7(s]o [l w] s w[o]s]w|nfaln
g%‘}““ OIGTKT3001 [AA/13P| 200 | 1 [100] 101|200 | 1 {104 | 104 | 50 | 3 [81222] 1 |101] 50 [s1-100]105|200| 96
Hoadon o GraTyonn
Jbanbang 1
Phiéu
XKKVC [01XKNB3/001
NB

............ ) N8AY..... thANG...... NGM....
Ngudi Iip bidu NGUO1 DAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho, tén) (KY, ghi 15 ho, tén v déng div)

S10Z-L-S0 AeBN/FSO + €59 2S/0Vd DNQO
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3.10. MAu Bang ké héa don chuyén di

1. Tén td chirc, c4 nhin:

Méu: BKO1/AC
(Ban hanit kém theo Thing ne
56 39/2014/TT-BTC ngay
31/3/2014 ciia Bg Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN PJA PIEM KINH DOANH KHAC PIA BAN CO QUAN THUE QUAN LY
(Dinh kém Bao cdo tinh hinh s dung hoa don)

................................................................................................

2. ME SO thUE:..........cooceeee oottt e ss s s s es e
3. Céac loai héa don chua sir dung: ... e
3 . Ky hiéu S Tir £
STT| Tén loai héa don Ky hiéu miu hoadon | hong | sb dén sb
1 | Héadon gia tri gia taing | 01GTKT2/001 | AA/I4T 1 100,000 | 1 | 100,000
, NEaAY......... thang......... nam.........

NGU'O'I PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén, dong ddu)



3.11. MAu Théng béo két qua hity héa don
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Méu: TBO3/AC

(Ban hanh kém theo Théng tu
$6 39/2014/TT-BTC ngay

31/3/2014 ctia B§ Tai chink)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc Idp - Ty do - Hanh phiic

THONG BAO KET QUA HUY HOA PON

Phuong phap hily héa dom......................ccneeveveneenne.

Hbi........ gid'.eeee..

hity héa don nhwr sau:

-------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------

STT | Tén logi héa don | M#u s6 | Ky hi¢u héa don | Tirsé | Dén sb | S6 lwgng
1 2 3 4 5 6 7
Ngay......... thdng......... nam.........
Nguoi Idp biéu NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén) (Ky, ghi ré ho, tén va dong dau)
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3.12. Miu: Bing ké quyét toan hoa don

Miu sb: BK02/AC
(Ban hanh kém theo Thong ne
s6 39/2014/TT-BTC ngay
31/3/2014 ctia B Tai chinh)

BANG KE_ CHI T:IET HOA PON CUA TO CHUTC,
CA NHAN PEN THOI PIEM QUYET TOAN HOA PON
(Dinh kem bao cao tinh hinh sur dung héa don BC26/AC)

1. TN 68 CRIC, CA MIAN: . ........oeoeoeeeeeeeeeeeeeeeeeee e eeee e eseseseeesssesesesesesesenesesesessesensnns
2 IME SO HRUE: ...ttt ee e e e e aseesa e st esssesasas st et e st s e s aen s s s neas
3. Cac loai héa don chua duwge sirdung:..............coviiieiniinneinninnicnsacseese e
STT | Tén logi héa don | Ky higu miu | KXY hicu S8 | rursh | dénsb
: héa don | lwgng
I |HOADONHETGIATRISUDYUNG
j |Hoadongidti |4, Grpro001 | AA/IST | 100,000 | 1 | 100,000
___________ gatang e
I_|HOAPONDANGKYTIEPTYCSUDYNG
4. Co quan thué chuyén dén (truwdng hop chuyén dia diém):...........c..ccoccvvevrvrvennne.
.......... ngay......... thang......... nam.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén, dong dau)
Ghi chi:

Dung cho céc tnrémg hop phai quyét toan thué
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Miu: TB04/AC
(Ban hanh kém theo Thong tr
56 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

3.13. Miu Théng bio diéu chinh théng tin héa don

THONG BAO PIEU CHINH THONG TIN
TAI THONG BAO PHAT HANH HOA PON
(Danh cho 16 chikc, cd nhan kinh doanh phdt hanh héa don dit in, tw in)

3.Diachitrusd chinh..........oooiiiiieet e s een

4. DIBN thoit.......c.ooiii e et rae s
Ngay........ thang........ niAm............. , (t6 chitc, ¢4 nhén) d4 c6 théng bdo phat hanh

héa dom. Nay (t chirc, ca nhin) déing ky théng tin thay ddi nhur sau:

STT | Théng tin thay ddi Théng tin cii Théng tin méi

.........................................................................................................................

...............................................................................................................

__________

6. Théng tin don vj chii quén (trudng hgp té chirc, c4 nhin ding héa don cia
dom vi chii quan dit in, tir in):

= TR AOM V.ot et s eas e s e e e e b s e nesen

S VI SO UL ...t ae e et ee e s st ereeeeen,

7. Tén co quan thué tiép nhan thong BAO:...........c.evveeeeeeeeeeeeeeeeeee e,

......... ngay......... thang......... nam.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ro ho tén)
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3.14. MAu: D& nghij sir dung héa don tyr in/dit in

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc liap - Ty do - Hanh phic

PE NGHI SU DUNG HOA PON...

(twr in, déit in)
Kinh giri:.... (Tén co quan thué quan Iy trec tiép)...................
TEN NEUFT NOP AU .......eoceervereceeeeeeeeeee s s st essessesssssessessaesassses s ssassessesssnssessnsees
M S0 EHUE: ....cevrvecrseiecaeeeteese e seeeess e s bbb s et s a b s enas e

Dja chi try s& chinh (Ghi theo dang ky tRUE)..............coeeeveeerereeursersusssssasssssnssssssssssasscenes
Dia chi nhén thong bao thué (Ghi theo dang ky thUE)..............eeuveeeeurererrrieserressennsnanne
S6 dién thoai lién hé:

Ngudi dai dién theo phap luat (Ghi theo dang ky thué).............oewccrmevermmevermmeeennseceen
Nghé nghiép/Linh vyc hoat ddng/Nganh nghé kinh doanh chinh:

Qua nghién ciru cdc vin bfin quy p,ham phap luit quy dinh vé héa don, ching toi
nhén thé:ly da dap ung déay du diéu kién dé duoc sir dung héa don...... (tw in/dét in).

Chiing t6i dé nghi... (tén co quan thué quan ly tryc tiép) chdp thudn cho ching t6i sir
dung héa don...... (ty in/ddt in).

Chung t6i cam két sir dung héa don...... (tw in/ddt in) theo &ing quy dinh.
Néu vi pham, tb chirc xin hoan toan chiu trach nhiém truéc phap luat./.

NGUOI NQP THUE hoic
PAI DIEN HQP PHAP CUA NGUOI NQP THUE
(Ky, ghi ré ho tén; chirc vy va dong ddu (néu co))
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Méau sb TB 05/AC
(Ban hanh kem theo Thong tw
s6 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

3.15. MAu: Thong bdo vé viéc sir dung héa dom tyr in/dit in

TEN CO QUAN CAP TREN CONG HOA XA HQI CHU NGHiA VIET NAM
TEN CO QUAN THUE RA Pic lap - Tu do - Hanh phic
THONG BAO
............. ngay.......... thang........ nam.....
Sé:..../TB-.........
THONG BAO

Vé vige sir dung héa don ty in/dit in

Can cir Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 ciia Chinh phu va
Nghi dinh s0 04/2014/NDP-CP ngay 17 thang 01 ndm 2014 cua Chinh phu va céc vin ban
huéng dan thi hanh;

Sau khi xem xét vin ban dé nghi sir dung héa don tr in/dit in s6...... ngay... thang...
NAm... cua.....(1én nguwoi ngp thué, md so thueé, dia chi),

.. (Tén co quan thué)............... thong bao:

Trudng hop cla.....(tén ngudi ndp thué........ du diéu kién/khong di didu kién dugc
stir dung hda don ty in/dét in. Ly do:

| S

2

Néu c6 vuong mic, dé nghi ngudi nop thué lién hé véi co quan thué.............. theo sb
dién thoai:........ccovvveeerrnnnn. diachii......cccnees hodic ¢6 vin ban giri co quan Thué quan ly
tryc tiép.

... (Tén co quan thué)......... théng bao dé ngudi ndp thué duoc biét./.

Noi nhn: THU TRUGNG CO QUAN THUE RA THONG BAO
- Nhur trén; (Ky, ghi 6 ho tén va déng ddu)

Lwu VT;....
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Miu sb: CKO1/AC
{Ban hanh kém theo Théng tw
56 39/2014/TT-BTC ngay
31/3/2014 cia Bj Tai chinh)

3.16. MAu: Cam két

CONG HOA XA HOQI CHU NGHIA VIET NAM
Pdc ldp - Ty do - Hanh phic

CAM KET

Tén ngudi ndp UG ..ottt se e e e seeeeee e
M S8 EHUE:.......ovoeicieeeesteniessss s sss s ssser s ss s s b ensas s s e s s e sn s sasssessanssese s sassrnens
Pia chi tru s& chinh (th theO dANG K tRUE)..............ovevveveeveerseeesseseeveseesesenseesessnssases
Dia chi nhan thong bao thué (Ghi theo daANng Ky thUE) ........veeeeeeeereeeereeeeereeesrerseseesenes
S6 di¢n thoai lién hé:

OO QNN oottt st ee e e en e e s ee e neeen e eneeeeneneens

Ngudi dai dién theo phap luét (Ghi theo dang Ky thUE) ......eeeeeeeeeeeeveeceereeeeeeeeeeeeeeeeseeens

Nghé nghiép/Linh virc hoat ddng/Nganh nghé kinh doanh chinh:

Ching t6i cam két dia chi sin xudt, kinh doanh thuwe té phi hop voi git’fy chirng
nhdn ding ky doanh nghiép hodc giéy phép dau tr (gia‘y phép hanh ngké") hodc quyéf
dinh thanh Igp cia co quan co thim quyém

Viéc khai bao trén 1a ding sy that, néu phat hién sai don vi xin chju trach nhiém
trudc phap luét./.

Ngay....... thdang....... ndm.......
NGU'OI NQP THUE hoic
PAI DIEN HQP PHAP CUA NGUOI NOP THUE

(Ky, ghi rd ho tén; chirc vu va dong ddu (néu cé))
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Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DJCH VU POI VOI MOT SO TRUONG HQP
(Ban hanh kém theo Thong tw sé 39/2014/TT-BTC ngay 31/3/2014 cia Bé Tai chinh)

1. T6 chirc nop thué gia tri gia ting theo phwong phap khéu trir thué khi ban hang
héa, cung tmg dich vy phai str dung héa don GTGT. Khi lap héa don, té chirc phai ghi
diy di, dung cic yéu té quy dinh trén héa don. Trén héa don GTGT phai ghi rd gia ban
chua c6 thué GTGT, phy thu va phi tinh ngoai gia ban (néu c¢), thué GTGT, téng gia
thanh toan d3 c6 thué.

Té chirc, c4 nhan thudc dbi tugng ndp thué gia tri gia tang theo phwong phép tinh
trrc tiép trén GTGT, phuong phép khoan khi ban hang hoa, cung tng dich vu phai sur
dung héa don ban hang.

2. Trong mét sb truéng hop viée sir dung va ghi héa don, chimg tir duge thyc hién cy
thé nhu sau:

2.1. T4 chirc ndp thué theo phuong phap khéu trir thué ban hang héa, dich vu thuge
d6i twgng khéng chiu thué GTGT, dbi twong duge mién thué GTGT thi sir dung héa don
GTGT, trén héa don GTGT chi ghi dong gia ban 14 gi4 thanh toan, dong thué sut, sb
thué GTGT khéng ghi va gach bo.

Trudng hop t6 chirc ndp thué theo phurong phap khiu trir thué nhung cé hoat déng
kinh doanh vang, bac, d4 quy ndp thué GTGT theo phuong phap trirc tiép thi sir dung héa
don ban hang cho hoat ddng kinh doanh vang, bac, d4 quy.

2.2. Té chirc xuét nhap khdu ndp thué GTGT theo phuong phap khiu trir thué nhin
nhap khau hang héa iy thac cho cic co s& khac, khi tra hiang co s& nhén ty thac lap
chirng tir nhu sau:

Co s& nhan nhap khéu dy thac khi xuét tra hang nhap khéu Gy thac, néu da ndp thué
GTGT & khiu nhap khiu, co s& 1ap héa don GTGT dé co so di uy thic nhdp khiu lam
cin ctr ké khai, khéu trir thué GTGT d4u vao d6i véi hang héa iy thac nhip khiu.
Trudng hop co s& nhan nhip khiu ty thic chua ndp thué GTGT & khau nhap khiu, khi
xudt trd hang nhap khdu uy thac, co sé 1ap phiéu xuit kho kiém van chuyén ndi bé kém
theo 1énh diéu déng ndi bd theo quy djnh 1am chimg tir lru théng hing hoéa trén thi
trwdmg. Sau khi d3 ndp thué GTGT & khau nhép khdu cho hang héa nhap khiu uy thac,
co s mdi lap héa don theo quy dinh trén.

Ho6a don GTGT xuit tra hang nhip khu ity thic ghi:

(2) Gi4 ban chua c6 thué GTGT bao gbm: gi4 tri hang héa thwc t& nhap khéu theo
gia CIF, thué nhip khéu, thué tiéu thu dic biét va cac khoan phai ndp theo ché do quy
dinh & khiu nhap khau (néu cé).
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(b) Thué suit thué GTGT va tién thué GTGT ghi theo sb thué di ngp & khau
nhdp khéu.

(c) Téng cong tién thanh toan (= a + b)

Co s& nhan nhap khéu uy thac 13p héa don GTGT riéng ¢é thanh toan tién hoa héng
Uy théc nhép khiu.

2.3. Khi xuét hang hoa d& vin chuyén dén cira khiu hay dén noi lam thu tyc xuét
khéu, co s& sir dung Phiéu xuét kho kiém van chuyén ndi bd kém Lénh diéu dong ndi bd
theo quy dinh lam chirng tir luu théng hang héa trén thj trudng.

Trudmg hgp 1y théac xuit khdu hang héa, khi xuit hang giao cho co s& nhin uy
théc, co s& cb hang héa iy thac xudt khdu sir dung Phiéu xuét kho kiém van chuyén ngi
bd kém theo Lénh didu dong ndi bd. Khi hang hoéa di thyc xuit khiu cé x4c nhin cia
co quan hai quan, cin ¢l vao cdc chimg tir dbi chiéu, xac nhan vé s6 lugng, gia tri hang
héa thyc té xudt khdu cta co s nhan uy thac xudt khiu, co s& c6 hiang héa iy thic xuét
khéu 1ap héa don GTGT dé ké khai ndp thué, hoan thué GTGT hoac héa don ban hang.
Co s& nhan ty thic xuit khiu sir dung héa don GTGT hoic héa don ban hing dé xuét
cho khach hang nudc ngoai.

2.4." Sir dung héa don, chimg tir déi voi hang héa, dich vu khuyén mai, qudng cdo,
hang mdéu, cho, biéu, ting doi voi 16 chirc ké khai, np thué GTGT theo phwong phdp
khdu trie:

a) Doi voi san phdm, hang héa, dich vu ding dé khuyén mai theo quy dinh ciia phdp
ludt vé thuong mai thi phai ldp hda don, trén héa don ghi tén va s6 luong hang héa, ghi
¥d 1 hang khuyén mai, qudng cdo, hang mdu va thye hién theo huémg dén cia phdp ludt
vé thué GTGT.

Déi voi hang hoa, dich vu dimg dé cho, biéu, ting, trao doi, tré thay leong cho
nguoi lao dong thi phai Igp hoa don GTGT (hodc héa don ban hang), trén héa don ghi
day di cdc chi tiéu va tinh thué GTGT nhur héa don xudt bén hang héa, dich vu cho
khach hang.

2.5. Hang héa, dich vu ap dung hinh thitc chiét khau thwong mai danh cho khéch
hang thi trén héa don GTGT ghi gi4 ban da chiét khdu thuong mai danh cho khéch hang,
thué GTGT, tdng gi4 thanh toan di cé thué GTGT.

Néu viéc chiét khiu thuong mai cén cir vao sb lrgng, doanh sb hang héa, dich vu thi
sb tién chiét khiu cia hang héa di ban dugc tinh diéu chinh trén héa don ban hang hoa,

! Biém nay dwgc sira d6i, b sung theo quy dinh tai khodn 9 Diéu 3 Théng tr sé 26/2015/TT-BTC ngay 27 théng 02 nim 2015
cua B§ Tai chinh huéng din vé& thué gié trj gia ting va quan ly thué tai Nghj dinh sb 12/2015/ND-CP ngay 12 théng 02 nim 2015
cua Chinh phti quy dinh chi tiét thi hanh Lut sia d6i, b6 sung mot s diéu cia céc Lust vé thué va sira d6i, bd sung mot sb didu
cia cic Nghj dinh vé thué va sira ddi, bd sung mét sé didu coa Théng tr sé 39/2014/TT-BTC ngay 31/3/2014 cia Bo Tai chinh
vé héa don ban hing héa, cung img dich vy, cé hiéu lyc ké nr ngy 01 thiang 01 ndm 2015.
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dich vu ctia 14n mua cudi cing hoic ky tiép sau. Truong hop sb tién chiét khiu dugc
1ap khi két thic chwong trinh (ky) chiét khdu hang ban thi dugc 13p héa don diéu
chinh kém bang ké cédc sé héa don cén diéu chinh, sb tién, tién thué diéu chinh. Cin
ctr vao héa don didu chinh, bén ban va bén mua ké khai diéu chinh doanh s6 mua,
bén, thué dau ra, diu vio.

2.6. T chirc kinh doanh ké khai, nép thué GTGT theo phuong phap khéu trir xuft
diéu chuyén hang héa cho céc co s& hach todn phu thudc nhu céc chi nhénh, cira hang
& khac dja phuong (tinh, thanh phd tryc thudc Trung wong) dé ban hoic xuit diéu
chuyén gitra cac chi nhanh, don vi phy thu§c véi nhau; xuét hang héa cho co sé nhén
lam dai ly ban dung gia, huéng hoa hdng, can cir vao phuong thirc to chirc kinh doanh
va hach todn ké todn, co s& c6 thé lya chon mot trong hai céch s dung héa don,
chung tir nhu sau:

a) Str dung héa don GTGT dé 1am cin cir thanh todn va ké khai ndp thué GTGT &
tirng don vj va timg khéau dc ldp véi nhau;

b) Sir dung Phiéu xuét kho kiém van chuyén ndi bé kém theo Lénh diéu dong noi bo;
Sir dyng Phiéu xuét kho hang giri ban dai 1y theo quy dinh di véi hang héa xuét cho co
s& 1am dai ly kém theo Lénh diéu dong ndi bo.

Co s& hach toan phy thudc, chi nhanh, cira hang, co s nhan lam dai ly ban hang khi
ban hang phai lap héa don theo quy dinh giao cho ngudi mua, déng théi 1ap Bang ké
hang héa ban ra giri vé co s& cé hang héa diéu chuyén hodc co s& cé hang hoéa giri bén
(goi chung 12 co s& giao hang) dé co s& giao hang lap héa don GTGT cho hang héa thyc
té tiéu thu giao cho co s& hach toan phu thudc, chi nhénh, cira hang, co s& nhén 1am dai
ly ban hang.

Truémg hop co s& ¢ sb lugng va doanh sé hang héa bén ra 16m, Bang ké c6 thé lap
cho 05 ngay hay 10 ngay mot lan. Trudng hop hang héa bén ra cé thué suét thué GTGT
khéc nhau phai 14p bang ké riéng cho hang héa bén ra theo timg nhém thué suét.

Co s& hach toan phu thudc, chi nhanh, cira hang, co s& nhén lam dai 1y ban hang
thyc hién ké khai ndp thué GTGT d6i véi sb hang xuit ban cho ngudi mua va duge ké
khai, khiu trir thué GTGT déu vio theo héa don GTGT cia co s& giao hang xuét cho.

Trudmg hgp cac don vi tryc thudc ciia co s& kinh doanh nong, 14m, thuy san d& dang
ky, thuc hién ké khai ngp thué GTGT theo phuong phép khéu trir, ¢ thu mua hiang héa 12
néng, 1am, thity san dé diéu chuyén, xuit ban vé try s& chinh ciia co s¢ kinh doanh thi khi
diu chuyén, xuit ban, don vj tryc thudc sir dung Phiéu xuat kho kiém van chuyén ni bd,
khong sir dung héa don GTGT.

2.7. Té chirc, c4 nhan lam dai 1y thu mua hang héa theo céc hinh thirc khi tra hang
héa cho co s& Uy thac thu mua phéi 14p héa don cho hang hoéa thu mua dai ly va hoa héng
duge huong (néu co).
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2.8. T chirc, c4 nhan mua hang héa, ngudi ban da xuit héa don, ngudi mua di nhan
hang, nhung sau d6 ngudi mua phat hién hang hoa khong diing quy céch, chét lugng phai
tra lai toan bo hay mot phan hang héa, khi xuit hang tra lai cho ngudi ban, co s& phai lap
héa don, trén héa don ghi rd hang héa tra lai ngudi ban do khéng ding quy cach, chét
lugng, tién thué GTGT (néu co).

Trudng hop ngudi mua 1a d6i twong khong c6 héa don, khi tra lai hang héa, bén mua
va bén ban phai l4p bién ban ghi rd loai hang héa, sé lwgng, gié trj hang tra lai theo gia
khéng c6 thué GTGT, tién thué GTGT theo héa don ban hang (sb ky hiéu, ngay, thing
ciia hoa dom), 1y do tra hang va bén ban thu héi hoa don da 14p.

2.9. T chirc, c4 nhin xuét hang héa ban luwu dong sir dung Phiéu xuét kho kiém véin
chuyén néi bd kém theo Lénh diéu dong ndi bd theo quy dinh, khi ban hang co s& lap héa
don theo quy dinh.

2.10. Co s& xay dung cé cong trinh xay dung, lip dit ma théi gian thyc hién dai,
viéc thanh toan tién thyc hién theo tién do hodic theo khéi lwong cong viéc hoan thinh
ban giao, phai 1ap héa don thanh to4n khéi luong xay ldp ban giao. Héa don GTGT phai
ghi 16 doanh thu chua cé thué va thué GTGT. Truéng hop cong trinh xay dung hoan
thanh @3 lap hoa don thanh toan gia tri cong trinh nhung khi duyét quyét toan gia trj cong
trinh XDCB c¢6 diéu chinh gia trj khéi lugng x4y dung phai thanh toan thi 1ap héa don,
chig tir diu chinh gi4 trj cong trinh phai thanh toan.

2.11. Trudong hop té chirc, cé nhan kinh doanh bit dong san, xdy dyng co s& ha ting,
xdy dung nha dé ban, chuyén nhwong cé thuc hién thu tién theo tién 49 thyc hién dyv 4n
hoic tién d6 thu tién ghi trong hgp dong thi khi thu tién, t chic, c4 nhan phai lap héa
don GTGT. Trén héa don ghi rd sb tién thu, gia dit dugc giam trir trong doanh thu tinh
thué GTGT, thué sudt thué GTGT, s6 thué GTGT.

2.12. Té chirc cho thué tai chinh cho thué tai san thudc déi tugng chju thué GTGT
phai lap héa don theo quy dinh.

T4 chirc cho thué tai chinh cho thué tai san thudc ddi trong chju thué GTGT phai ¢6
héa don GTGT (ddi véi tai san mua trong nuréc) hodc chimg tir ndp thué GTGT & khau
nhap khiu (d6i véi tai san nhap khiu); tong sb tién thué GTGT ghi trén héa don GTGT
phai khép véi sb tién thué GTGT ghi trén héa don GTGT (hojic chimg tir ndp thué
GTGT khau nhap khiu).

Céc truémg hop tai sin mua dé cho thué khong thujc ddi tweng chiju thué GTGT,
khéng c6 héa don GTGT hoic chimg tir ndp thué GTGT & khau nhép khéu thi khong
dugc ghi thué GTGT trén héa don.

Viéc ldp hdéa don nhu sau:

- Trudmg hop t6 chirc cho thué tai chinh chuyén giao toan b s thué GTGT ghi trén
héa don tai san mua cho thué tai chinh cho bén di thué tai chinh dwgc ké khai khiu trir
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mét lan thué GTGT diu vao cua tai san cho thué tai chinh, té chirc cho thué tai chinh l4p
héa don cho bén di thué dé 1am can cir khiu trir thué GTGT déu vao nhu sau:

Trén héa don GTGT thu tién 14n ddu cua dich vy cho thué tii chinh, t& chirc cho thué
tai chinh ghi rd: thanh toan dich vy cho thué tai chinh va thué GTGT déu vao cua tai san
cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thué tai chinh (khéng bao gdm
thué GTGT ciia tai san), dong thué suit khong ghi va gach chéo, dong tién thué GTGT
ghi ding sé thué GTGT déu vao cta tai san cho thué tai chinh.

- Xir 1y 1ap héa don khi hop ddng chdm dirt truéc thai han:

+ Thu hdi tai san cho thué tai chinh: Trudng hop té chirc cho thué tai chinh va bén di
thué lya chon khéu trir toan bj sb thué GTGT cia tai san cho thué, bén di thué diéu chinh
thué GTGT da khiu trir tinh trén gi trj con lai chua cé thué GTGT xéc dinh theo bién
ban thu hdi tai san dé chuyén giao cho tb chirc cho thué tai chinh. Trén héa don GTGT
ghi r3: xuét tra tién thué GTGT cua tai san thu hdi; dong tién hing, dong thué suit khong
ghi va gach bo; dong tién thué ghi sb tién thué GTGT tinh trén gi4 trj con lai chua c6 thué
GTGT x4c dinh theo bién ban thu héi tai san.

+ Bén tai san thu hdi: T4 chirc cho thué tai chinh khi ban tai san thu hdi phai l4p héa
don GTGT theo quy dinh giao cho khach hang.

2.13. T4 chirc, c4 nhdn cé hoat ddng mua, ban ngoai té phat sinh & nudc ngoai 1ap
Béng ké chi tiét doanh sé mua ban theo timg loai ngoai t&. Co s& phai hru giit cic ching
tir giao dich véi bén mua, ban & nudc ngoai theo diing phap lut vé ké toan. Cac hoat
dong mua, ban ngoai t¢ phat sinh ¢ trong nudc phai lap héa don theo quy dinh.

2.14. T chirc, ca nhin mua, ban vang, bac, 4 quy néu mua cia c4 nhan khong kinh
doanh, khong c6 héa don thi 13p Bang ké hang héa mua vio theo huéng dan cia B¢ Tai
chinh vé thué thu nhap doanh nghiép.

2.15. Hoéa don, chung tir d6i véi tai san gop von, tai san diéu chuyén dugc thyc hién
nhur sau:

a) Bén c6 tai san gép von 1 ca nhén, té chirc khong kinh doanh:

a.1. Truong hop ca nhan, t6 chirc khong kinh doanh cé gép von bing tai san vao
c6ng ty trdch nhiém hiru han, cong ty cb phén thi chimg tir 46i véi tai san gép vén 14 bién
ban chimg nhin gép vén, bién ban giao nhén tai san.

a.2. Trudng hop ca nhan ding tai sin thudc s& hiru cuia minh, gia trj quyén sir dung
d4t dé thanh 13p doanh nghiép tu nhén, van phong ludt su thi khéng phéi lam tha tyc
chuyén quyén s& hiru tai san, chuyén quyén sir dung dit cho doanh nghiép tw nhan,
treong hop khéng cé chimg tir hop phap chimg minh gi4 vén ciia tai sin thi phai c6 vin
ban dinh gia tai sén cua t6 chirc dinh gia theo quy dinh clia phap luit dé 1am co s& hach
toan gi4 trj tai san cd dinh.
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b) Bén c6 tai san gop von, c6 i san diéu chuyén 13 té chirc, c4 nhan kinh doanh:

b.1. Tai san gop vén vao doanh nghiép phai co: bién ban gép vén san xuét kinh
doanh, hop ddng lién doanh, lién két; bién ban dinh gia tai san cia Hoi dong giao nhén
vén gbp cua cac bén gép von (hodc van ban dinh gia ciia td chirc ¢6 chirc nang dinh gid
theo quy dinh cuia phap luit), kém theo bd hd so vé ngudn gdc tai san.

b.2. Tai san diéu chuyén giira cac don vi thanh vién hach toan phy thudc trong td
chirc, c4 nhan; tai san diéu chuyén khi chia, tach, hop nhat, sip nhap, chuyén ddi loai
hinh doanh nghiép thi t6 chirc, c4 nhén c6 tai san diéu chuyén phai cé 1énh diéu chuyén
tai san, kém theo bd hd so ngudn gdc tai san va khong phai xuit héa don.

Truong hop tai san diéu chuyén giira cac don vi hach toan ddc lap hoic giira cic don
vi thanh vién c6 tu cach phap nhan diy du trong ciing mdt td chirc, c4 nhén thi t& chic,
cé nhan c6 tai san diéu chuyén phai lap hoa don GTGT theo quy dinh.
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Phuy luc 5

MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng tie s6 39/2014/TT-BTC ngay 31/3/2014 cia Bé Tai chinh)

5.1. Mau tham khio Héa don Gi4 trj gia ting

Mau so: 01GTKT3/001

HOA DPON GIA TR] GIA TANG
Ky hiéu: AA/14P
Lién 1: Luu S6: 0000001
Ngay........ thang....... ndm 20....

Pon vi ban hang: CONG TY TNHH A

M3 sb thué:

Dia chi: 45 phd X, quan Y, thanh phd Ha Noi

DIEN thORi .c.vvrereeererrenrereseeerressesseeressenes SE tA1 KROAN. cv.vvveveeeeseeeeeeeeeeeeee et eeeeeeeseeseseeasesenenseene

Ho tén ngum mua hang ................................................................................................................
Tén dcm v1

M3 sb thue

Dia chi...

Hinh thirc thanh t01:........oooorsoersooersoers S8 B KBORMLovrreerrseersseesssees e seesssseseseseseees

STT | Ténhinghoa, dichvy | Ponvitinh | Sbluong | Dongid | Thanhtién
1 2 3 4 5 6=4x5
Céongtiénhangg e,
Thué sut GTGT.:.......... %, Tién thué GTGT: e
Téng cong tién thanh toan

S6 tien Viet BANG ChE:.............cvvvvereereerresresieeeessseseesssseessensssneses

Ngudi mua hang Ngudi ban hang
(Ky, ghi rd ho, tén) (Ky, déng dau ghi rd ho, t€n)

(Cén kiém tra, doi chiéu khi Igp, giao, nhén héa don)

(I0 121 CONG LY. ceeeeeeereessssssseesssssssssesssssssssssssssssssasesssessery M 80 thUE cecriiencinnece,

Ghi chi:
- Lién 1: Luu
- Lién 2: Giao ngudéi mua
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5.2. Mau tham khio Héa dom bén hang i

_ o Miu sé: 02GTTT3/001

HOA PON BAN HANG
Ky hi¢u: AB/14P
Lién 1: Luu So: 0000001
Ngay........ thang....... nam 20....
Don vj ban hang: CONG TY TNHH A
Ma s6 thue: 010023400 _
Dga chi: 45 pho X, quén Y, thanh pho Ha N1
SO A1 KROAN.c.eeeeieereieeee et et et e e e ae s e e sae s s ear e be e basbesaesrnesasa e es aenbessnese b e st e me s e sb et e man s s ann s rts
2 113 1T 110 D PPrePPRRT
Ho t&n ngurdi MU RANE....ccveieerieiee ettt s s e e
TEN QON Viiootiii s
PIa Chiuereecsecceie et e SO ta1 KROAN.....cccveiiiiiiiiiriireescreee e s rns e senens
Hinh thirc thanh toan:.................. M T i v v insiinninsasanirs sesnssbins pbaanensinis ianssnt sabsiadpsadosnnssanian insness
STT Tén hang héa, dich vy Pon vi tinh | S6 lugng | Pon gia Thanh tién
1 2 3 4 5 6=4x5
Cdng ti€n ban hang héa, dich vy:
SO tiEN VIEL DANE CHIT:..eeeeve et sts e seesee e se e s ss e s s e
Ngudi mua hang Ngudi bén hang
(Ky, ghi rd ho, tén) (Ky, dong dau, ghi rd ho, tén)
(Cén kiém tra, doi chiéu khi lgp, giao, nhdn héa don)

(In tai Cong ty in.........., M s6 thué........)

Ghi chi:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3:...
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5.3. Miu tham khao Héa don bén hang ding cho td chirc, c4 nhén trong khu
phi thué quan

o Méu sé: 07KPTQ
HOA PON BAN HANG
(Dung cho té chirc, ca nhan trong khu phi thué quan) Ky higu: AC/14P
So: 0000001
Lién 1: Luu
Ngdy........ thang....... nidm 200....
Don vi ban hang: CONG ty A...evvcueeieniisiitnserctsssscs sttt s anes
Pijachi: S6 12 L6 AKCX C...evcveereeeernee. S0 121 KhOAN.....c.oecvceiecercrerrenseseeseescassassssessssssssssnes
Pién thoai:.....ccccveeeerreercnenenen M T e cerrreetecesssreaareesesessass st raresssssssrassasesesssssssnsaseanssssnsasnnans
Ho tén ngurdii MUA hANG.........c.ooviiiiiiiiitiiniienscstetsies et sss s s sss s asssssssssnsassesssesnssesees
TN BOM Vieeeiieieeeieireeeeiisierissssssssresssssessssssssssssesssssssssesssssssssssnessessessssssssssssnsssssnseesssesesassssnnssssnsssases
D Chi...oveeeeceeeeecrerceccssessssessesssessssssessssens S8 121 KNOAN.....vu.vecevciesrcrarasssaenssenesssesessssssssns
Hinh thitc thanh ton:..............ccce.. MS T u.coveeieeieceincrrarssssessesssssssessesesstssssssessesssssssessssasessesses
STT Tén hang héa, dich vy Ponvjtinh | Sélugng | Pongié | Thanh tién
1 2 3 4 5 6=4x5
Cén%tién ban hang héa, dichvi: s
SO tIEN VIEL DANG CRE:.......oevveeeencurrinrsereeseesessesesssssssessssssssessssessssssessssssssmssessasasessssssssssssssesseses
Ngudi mua hang Ngudi bén hang
(Ky, ghi rd ho, tén) (Ky, d6ng dau, ghi rd ho, tén)
(Cén kiém tra, d6i chiéu khi Idp, giao, nhdn héa don)

(In tai Coéng ty in........, M sé thué.......)

Ghi chi:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3:...



88 CONG BAO/S6 653 + 654/Ngay 05-7-2015

5.4. Méu tham khao Phiéu xuét kho kiém vin chuyén ndi by

Miu sb: 03XKNB
TéN td ChTC, CA NNAN:.....ceeveerrrececaererenerer e eseseesersssessssssasasssessns
Pia Chis.... et es s sanesane s e ae s
M SO HHUE ...t eeeeesreteeseeeesesseesesesesessssssnssssssnesens Ky hiéu
So:

PHIEU XUAT KHO KIEM VAN CHUYEN NOQI BO

Lién 1: Luu

Ngay......... thang......... nam.........
Cin cir 1énh diéu dong s:......v.vvvvecvrrerene. Ngiy....... thang............ NAM....ccerrreeecnne
CUA.oeeeeeeeeeeeeevsessnssaas V& VIBC..eeeennn
Ho tén ngudri vin chuyén..........ccocveeeevureceenee, Hop ddng $6.........covveerrrrreennnne
Phurong ti€n VAN CHUYEM:.........ovueceircciueecrie e isesesssessssssaesssssesssssssssssessessssesassssasssssssssssens
XUAL TR KDO . eeeveeeereeessssseesssessesesssseessssessssesessesessesssensessssesssssenssessssssssssasssssensessseseessressnsnses
NP t21 KR ...ttt e et ee et e ee s s e s ee s se s s s e s e s e asessseesssnsaeersnsensranenans
Tén nhén hiu, quy S6 hrgng
STT | chch, phim chlt vattw | ' | DIV e e oy Dom | Thanh
(sdn phim, hang h6a) ,mZ'f nhip | °
Tong chng
Nguwdi lap Thii kho xut Ngudi vén chuyén Thi kho nhép
(Ky, ghi ré ho tén)  (Ky, ghi r6 ho tén) (Ky, ghi ré ho tén) (Ky, ghi ré ho tén)
(Cén kiém tra, déi chiéu khi I@p, giao, nhdn héa don)

Ghi chu:

-Lién 1: Luu .
- Lién 2: Ding dé vin chuyén hang
- Lién 3: N§i bd
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5.5. Miu tham khéo Phiéu xuét kho hang giri ban dai ly

Mau sb: 04HGDL
Tén t8 ChTC, C& NHAN:.......o.eeeeciecnircss s ersssn s eesses Ky hiu:
DHA ChEzeerreoveesereeeessseesseseesesssesessssesasssssssssesneenessesssasenssnsenes Sé:
ME SO thUE: ..ot eeeeeeeeeseeeenesesseseseeessssnssessasesenen
PHIEU XUAT KHO HANG GUI BAN PAILY
Lién 1: Luu
Ngay......... thang.......... nam.........
Cin cir hgp dbng kinh té sé................ Ngay........ thédng nim
T R v6i (tb chirc, cé nhén).................. MST.:.........
Ho tén ngudi vin chuyén:.......c.ccveeerrverenionee, Hop ddng sb:.....
PhUong tin VAN CHUYEN:.........ooueoveevvevtrterrerae s ienaesbesssssessssssensessssnses
XUAE 21 KBO ..o veceeeeeeaessieseceseesessiessesssesssssessssssessseseserasssasenses
NRAD 121 KNO%....ovuveerrecrarieeniesssssssssssssssssssssesssssssssssssssssesssssisssnsessseses
Tén nh#n hiéu, quy céch,
STT | phim chét vat tw (sin phém, | Ma s Dt'::h"i : s6 *;“: T:'iz:l"‘
hang héa) wong
Téng cong:
Nguoi nhin hing Nguwi Ip Thikhoxuft  Ngwdivinchuyén  Thii khonhip

(Ky, ghirshotén)  (Ky,ghirbhotén)  (Ky,ghirohotén)  (Ky,ghirdhotén)  (Ky, ghird ho tén)

(Cén kiém tra, dbi chiéu khi Igp, giao, nhdn héa dom)

Ghichi: Lién l: Luwu
Lién 2: Giao cho dai 1y ban hang
Lién 3: N§i bd
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5.6. Miu tham khio Bing ké b4n 1é hang héa djch vu c6 gi4 trj dwéi 200.000 ddng

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP

...............................................................................................................

...........................

...........................

...........................

CHO NGUOI TIEU DUNG
Ngay......... thang nam......
Tén t6 chirc c4 nhén:
DM@ CR1% . cviannssrnsvnins sunnsniinsmnesntass suions bbaariasians sa basbisnbasia asnesainsss shnasudmisnnsnsnnionsninreyassinsh sumssdsvansdunesin
M SO THUG ... eeereesseesesessesessaessseesesesessesssesesesesesesensasseesessesesessasnsseabeseasasesssenes
gpp | Ténhanghéa | Domyv S6 Pon
dich vy tinh hrong gid
.................................................................. | I
Téng cdng
Ngwoi lép

(Ky va ghi rd ho tén)

Ké to4n trwéng
(Ky va ghi ré ho tén)
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5.7. Mau Quyét dinh vé viéc 4p dung héa don tyr in

T R RS U T T ER— CONG HOA XA HQI CHU NGHIA VIET NAM
Teén td ChirC..unuceeeeeereceeranenne Djc ldp - T do - Hanh phiic
......... , NEay......... thang......... ndm.........

QUYET PINH CUA......... (CONG TY, PON VI])
V& viéc ap dung hoéa don ty in

GIAM POC...

Can cir... Théng tu 6.../2014/TT-BTC ngay... cia B$ Tai chinh huéng din Nghi
dinh s6 51/2010/ND-CP ngay 14/5/2010 va Nghj dinh sb 04/2014/ND-CP ngay 17/01/2014
cta Chinh pht quy dinh vé héa don ban hang héa, cung rng dich vy;

Czn cir Quyét dinh thanh 13p (hoac Giy dang ky kinh doanh) sb...

Xét dé nghi cua...,
QUYET PINH:

Piéu 1. Ap dung hinh thirc héa don ty in trong don vi tir ngay........[....../20..... trén
co s& hé thong thiét bi va cac bd phan k¥ thuét lién quan nhu sau:

- Hé théng thiét bj (May tinh sb..., may in sb..., may tinh tién sb..., phdn mém Gng
dung (phan mém ké toan, phdn mém ban hang)).

- Cé4c bd phan ky thuat va tén nha cung ing dich vu chiu trach nhiém vé mat k¢ thust
(Bd phan k¥ thuat hoic tén nha cung cap dich vu)

Piéu 2. Miu cac loai héa don ty in va muc dich sir dung ctia mdi loai héa don
(li¢t ké chi tiét)

Piéu 3. Trach nhiém cua tiung bd phan tryc thugc li€n quan viéc tao, lap, ludn
chuyén va luu trir dir liéu héa don ty in trong ndi b to6 chirc (B phén ké toan, by phén
ban hang, by phan ky thuat...).

phédn ké toin, b phan ban hang, bd phan k¥ thuit,... chiju trich nhiém trién khai, thyc
hién Quyét dinh nay./.

Noinhgn: _ GIAM POC
- Co quan thué tryc tiép quan ly (Cuc, Chi cyc...); (Ky, dong dau va ghi ro ho, tén)
- Nhu Dicu 4 (d¢ thyc hi¢n);

- Lanh dao don vi;
- Luu,



